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Woodside Avenue, Lakeside, CA) in the Lobby or Upon Request or Can be Viewed at www.lsusd.net. 

LLAAKKEESSIIDDEE  UUNNIIOONN  SSCCHHOOOOLL  DDIISSTTRRIICCTT  
Office of the Superintendent 

12335 Woodside Avenue 

Lakeside, California 92040 

(619) 390-2600 

 

Audience: February 11, 2021 

Meeting ID: 947 9256 2765 Closed Session: 4:30 p.m. 

Meeting Password: 947175 Open Session: 6:00 p.m. 

Public Comment Form  
 

 

NOTICE OF THE REGULAR MEETING OF THE BOARD OF TRUSTEES 
 

Members of the public who require disability modification or accommodation in order to participate in the meeting should contact the 

Superintendent’s Office at (619) 390-2606 or in writing, at least twenty-four (24) hours before the meeting.  (Government Code section 54954.2).  

 

Please take notice that the Governor of California issued Executive Order N-29-20 on March 17, 2020. This Order provides, in part, as follows: “All 

requirements in…the Brown Act expressly or impliedly requiring the physical presence of members, the clerk or other personnel of the body, or of 

the public as a condition of participation in or quorum for a public meeting are hereby waived.”  

 

Members of the public may attend the Board meeting, observe the meeting, and/or participate in public comment telephonically by logging onto 

Zoom with the meeting ID and password listed at the top OR you may participate in person with safety precautions. Members of the public who 

wish to participate in public comment are encouraged to fill out the form 1 hour in advance of the meeting derosier@lsusd.net using the Public 

Comment Form. 

 

A. CALL TO ORDER AND ROLL CALL  

  

B. OPPORTUNITY FOR MEMBERS OF THE PUBLIC TO ADDRESS THE BOARD ON ANY ITEM 

DESCRIBED IN THIS NOTICE (GOVERNMENT CODE SECTION 54954.3) Public Comment Form 

  

 Opportunity for Members of the Public to address the Board on or off any topic or item on the agenda. In the 

interest of time and order, presentations from the public are limited to four (4) minutes per person. An 

individual speaker's allotted time may not be increased by a donation of time from members of the public in 

attendance. If you wish to speak under Public Comment or Public Hearings, follow the directions for 

speaking to agenda items as listed above. 

  

C. CLOSED SESSION 

  

 1. Conference with Labor Negotiator, Erin Garcia, regarding the California School Employees 

Association and its Lakeside Chapter No. 240, pursuant to Government Code §54957.6;  

   

 2. Conference with Labor Negotiator, Erin Garcia, regarding the Lakeside Teachers Association, 

pursuant to Government Code §54957.6; and 

   

 3. Conference with Legal Counsel – Anticipated Litigation –Pursuant to Paragraph (2) of subdivision 

(d) of Government Code §54956.9. 

   

D. OPENING PROCEDURES – 6:00PM 

  

 1. Reconvene 

 2. Welcome Visitors 

 3. Closed Session Report 

 4. The Pledge of Allegiance will be led by students from Lemon Crest. Following the pledge, 

Principal Keith Keiper will share highlights from the school. 

http://www.lsusd.net/
https://docs.google.com/forms/d/1uO3kAFtNXcOvdsYA8LpoUYtWAnr6AsYuAVw86sKM0a8/edit
mailto:derosier@lsusd.net
https://docs.google.com/forms/d/1uO3kAFtNXcOvdsYA8LpoUYtWAnr6AsYuAVw86sKM0a8/edit
https://docs.google.com/forms/d/1uO3kAFtNXcOvdsYA8LpoUYtWAnr6AsYuAVw86sKM0a8/edit
https://docs.google.com/forms/d/1uO3kAFtNXcOvdsYA8LpoUYtWAnr6AsYuAVw86sKM0a8/edit
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E. TRUSTEE REPORTS AND COMMENTS 

  

 Trustees will report and comment as desired. 

  

F. RECOGNITIONS 

  

 The Board will recognize our new EAK teachers: Andrea Preciado (LP) and Ashleigh Wyatt (LC). 

   

G. SUPERINTENTENT’S REPORT 

  

 Dr. Andy Johnsen will present overall district updates. 

  

H. DISCUSSION/ACTION ITEM 

  

 1. The Board will discuss the COVID Response and School Reopening Guiding Principles. 

   

 2. Approval is requested of the COVID Response and School Reopening Guiding Principles. 

   

I. PRESENTATIONS/ACTION ITEM  

  

 1. Dr. Kim Reed, Assistant Superintendent, will present timelines and activities associated with the 

Local Control Accountability Plan (LCAP) for 2021-2024. 

   

 2. Erin Garcia will present information on the bid process for the Tierra del Sol Middle School 

gymnasium project. 

   

 3. Approval is requested to award Bid No. 2021-04 for the new gymnasium at Tierra del Sol Middle 

School and authorize staff to enter into contract with low bidders. 

   

J. OPPORTUNITY FOR MEMBERS OF THE PUBLIC TO ADDRESS THE BOARD ON ANY ITEM 

DESCRIBED IN THIS NOTICE (GOVERNMENT CODE SECTION 54954.3) Public Comment Form 

  

 Opportunity for Members of the Public to address the Board on any item on the agenda. In the interest of 

time and order, presentations from the public are limited to four (4) minutes per person. An individual 

speaker's allotted time may not be increased by a donation of time from members of the public in 

attendance. If you wish to speak under Public Comment or Public Hearings, follow the directions for 

speaking to agenda items as listed above. 

  

K. PUBLIC HEARINGS/ACTION ITEMS 

  

 1. PUBLIC HEARING - Pursuant to Government Code §3547(a), regarding the initial bargaining 

proposal from the Lakeside Teachers Association to the Lakeside Union School District for the 

2020-21 school year, so negotiations may commence. 

  INFORMATION ONLY – To hear comments from the public to receive input regarding an initial 

bargaining proposal from the Lakeside Teachers Association to the Lakeside Union School District 

for the 2020-21 school year. 

   

 2. PUBLIC HEARING - Pursuant to Government Code §3547(a), regarding the initial bargaining 

proposal from the Lakeside Union School District to the Lakeside Teachers Association for the 

2020-21 school year, so negotiations may commence. 

   

https://docs.google.com/forms/d/1uO3kAFtNXcOvdsYA8LpoUYtWAnr6AsYuAVw86sKM0a8/edit
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K. PUBLIC HEARINGS/ACTION ITEMS (CONTINUED) 

  

 3. Approval is requested of the initial proposal from the Lakeside Union School District to the 

Lakeside Teachers Association for the 2020-21 school year, so negotiations may commence. 

   

L. ITEMS OF BUSINESS 

  

 1.1 Designate consent agenda items. 

   

  Note: Consent agenda items are generally routine items of business. The Board will designate those 

items to be approved as a whole, unless a member of the public requests consideration of an item 

on an individual basis. The Board will review and act on the remaining items of business. 

   

 1.2 Discussion/adoption of consent agenda items. 

  

 SUPERINTENDENT 

   

 2.1 Adoption is requested of the minutes of the special board meeting of January 14, 2021; and the 

regular board meeting of January 14, 2021.  

   

 2.2 Adoption is requested of Resolution No. 2021-15, designating the week of February 23-26, 2021 

as “Love of Reading Week” in the Lakeside Union School District and urging members of the 

community to participate by reading their favorite stories to district students.  

   

 HUMAN RESOURCES 

   

 3.1 Approval/ratification is requested of Personnel Assignment Order 2021-11. 

   

 BUSINESS SERVICES 

   

 4.1 Approval is requested of the following monthly business reports: A) Commercial Warrants; B) 

Revolving Cash; C) Purchase Orders and Change Orders; and D) Purchase Card Expenditures. 

   

 4.2 Approval is requested of a Memorandum of Understanding with the California School Employees 

Association and its Chapter 240 regarding the amendment to the Classified Salary Schedule due to 

the increase in the California minimum wage.  

   

 4.3 Approval is requested of a Disclosure of the Collective Bargaining Agreement related to the 

Classified Salary Schedule range increases due to the minimum wage increase effective January 1, 

2021 at a cost of $3,634. 

   

 4.4 Approval is requested of a Memorandum of Understanding with the California School Employees 

Association and its Chapter 240 regarding the Classified Employee Summer Assistance Program 

(CSESAP) at a cost of $16,037. 

   

 4.5 Approval is requested of a Disclosure of the Collective Bargaining Agreement related to the 

California School Employees Association Summer Assistance Program (CSESAP) for the 2021-22 

school year at a cost of $16,037. 
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L. BUSINESS SERVICES (CONTINUED) 

   

 4.6 Approval is requested of a Tentative Agreement with the California School Employees 

Association and its Chapter 240, amendment to the limited reopener, leaves. Due to the Families 

First Coronavirus Response Act expiring on 12/31/20, the District shall provide leave to an 

employee for COVID-19 related reasons and only as listed in the agreement through 6/30/21. 

   

 4.7 Approval is requested of a Tentative Agreement with the Lakeside Teachers Association, 

amendment to the limited reopener, leaves. Due to the Families First Coronavirus Response Act 

expiring on December 31, 2020, the District shall provide leave to an employee for COVID-19 

related reasons and only as listed in the agreement through June 30, 2021. 

   

 4.8 Adoption is requested of Resolution No. 2021-16, to provide additional paid leave to certificated 

and classified executive management, management, and confidential employees for COVID-19 

when directed by the District to quarantine due to close contact and for COVID-19 related 

reasons in an amount equal to the amount of FFCRA leave not exhausted by December 31, 2020. 

   

 4.9 Approval/Ratification is requested of the following annual contracts for the 2020-21 school year: 

A) Speech Tree Therapy Center, Inc.(Special Ed); B) Sports for Learning (Ed Services); and C) 

WestEd (Ed Services) (Goals #1 and 2) 

   

 4.10 Approval/Ratification is requested of the following donations to the District: A) $1,000 from an 

anonymous donor to clear overdue lunch accounts; and B) $2,578.42 from DonorsChoose from 

October 2020 through January 2021. 

   

 ED SERVICES 

   

 5.1 Approval is requested of the annual School Plans for Student Achievement from each school site. 

The purpose of the SPSA is to coordinate all educational services at the school. The SPSA shall, at 

a minimum, address how funds provided to the schools through any sources identified will be used 

to improve the academic performance of all pupils. (Goal #1) 

   

 PUPIL SERVICES 

   

 6.1 Approval is requested of the Comprehensive School Safety Plans (CSSP) from each school site. 

Per Board Policy, CSSP’s must be Board approved by March of each year. 

   

M. DISCUSSION 

   

 1. First Reading is requested of Board Policy 3280: Sale or Lease of District-Owned Real Estate. 

   

 2. First Reading is requested of Board Policy and Administrative Regulation 3530: Risk 

Management/Insurance. 

   

 3. First Reading is requested of Board Policy 3555: Nutrition Program Compliance. 

   

 4. First Reading is requested of Board Policy 4218: Dismissal/Suspension/Disciplinary Action. 

   

 5. First Reading is requested of Board Policy 5141.22: Infectious Diseases. 
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N. INFORMATIONAL ITEMS 
  

 1. Enrollment Report for Month 5, ending January 15, 2021. 

   

 2. The Quarterly Investment Reports, San Diego County Treasury Investment Pool as of quarter 

ended on December 31, 2020. 

   

O. REPORTS TO THE BOARD 
  

 1. Union Representatives: 

  A. Cathy Sprecco, will present comments as the Lakeside Teachers Association President. 

  B. David Myers, will present comments as the California School Employees Association 

President. 

   

 2. District Superintendents: 

  A. Erin Garcia will present business and operations updates. 

  B. Dr. Kim Reed will present educational services updates. 

  C. Dr. Andy Johnsen will present closing comments. 

   

P.                                                                                                                                                                                                                                                                                                                                                          ADJOURNMENT 

 

Respectfully Submitted, 

 

Andrew S. Johnsen, Ed.D. 

Superintendent 





 

 

  

LAKESIDE UNION SCHOOL DISTRICT 
Igniting Passion in Today’s Students for Tomorrow’s Opportunities 

 

COVID Response and School Reopening Guiding Principles 

 
Background 
The COVID-19 pandemic and resulting school closures in March, 2020 have caused the most significant 

disruption to public schools in our lifetimes.  In the ensuing months, legislation from California’s lawmakers, 

orders from Governor Newsom’s office, technical guidance from the California Department of Public Health 

and local health orders from San Diego Public Health Services gave direction to local school districts on school 

reopening.  The Lakeside Union School District, along with districts across the state, has developed and refined 

our reopening plans in accordance with these guidelines, and on September 21, 2020 reopened for in-person 

instruction for all students desired to return to campus. 
 
Guiding Principles 
Recognizing that reopening guidance has changed multiple times, often without warning and with significant 

implications for school district’s reopening plans, the Lakeside Union School District Board of Trustees is 

committed to the following guiding principles as we continue to work together towards a full reopening of our 

schools: 
 

1. Safety for Staff and Students 

LUSD will follow all applicable health orders and guidelines to ensure the safety of staff and students 

while on campus for in-person instruction.  This includes providing required PPE, adopting 

recommended procedures for sanitation, and following CalOSHA and other required procedures for 

workplace safety measures, the handling of positive COVID cases and contact tracing.  We will actively 

pursue means for regular COVID testing and providing vaccinations for staff and/or students as they 

become available.  Additionally, we will pursue measures to support the wellbeing of staff through this 

challenging time.   
 

LUSD administration will make decisions to pivot in-person classes and/or schools to distance learning 

in accordance with SD Public Health guidelines and in consultation with SDPH staff as necessary, on a 

case by case basis.   
 
2. Transparency and Collaboration with Staff and Families 

In developing particular procedures in alignment with CDPH and SD Public Health guidance, LUSD 

will collaborate with staff and bargaining units to develop safety protocols for classrooms and school 

campuses.  All plans will be posted on school websites, as required by SD Public Health, and school 

principals will communicate to parents the location of safe reopening plans.  The district will maintain a 

COVID-19 dashboard on its website for updated information on active case rates of students and staff.  

We will actively solicit input from families on learning models and supports in areas where the district 

has discretion.  
 
3. Choice of Instructional Program/Setting 

As permitted by local and state guidelines, LUSD will provide to students the option of in-person 

instruction, distance learning, and our Home Flex program.  Enrollment in these instructional programs 

will be accommodated to the greatest extent possible. 
 
4. Meeting Student Needs 

LUSD staff will monitor the academic, social-emotional, and nutritional needs of students, including 

students with special needs, English Learners and Socio-economically Disadvantaged students, and will 

implement measures to meet those needs to the greatest extent possible. 
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School Year:    2020-21     

SPSA Title Page 

 
 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Eucalyptus Hills 
Elementary School         

County-District-School 
(CDS) Code 

37681890129288         

Schoolsite Council 
(SSC) Approval Date 

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        
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Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
The School Plan for Student Achievement (SPSA) is a strategic plan that maximizes the resources 
available to the school while minimizing duplication of effort with the ultimate goal of increasing 
student achievement. SPSA development should be aligned with and inform the Local Control and 
Accountability Plan process. The SPSA consolidates all school-level planning efforts into one plan 
for programs funded through the consolidated application (ConApp), and for federal school 
improvement programs, including schoolwide programs, Comprehensive Support and Improvement 
(CSI), Targeted Support and Improvement (TSI), and Additional Targeted Support and Improvement 
(ATSI), pursuant to California Education Code ( EC ) Section 64001 and the Elementary and 
Secondary Education Act as amended by the Every Student Succeeds Act (ESSA). This template is 
designed to meet schoolwide program planning requirements. It also notes how to meet CSI, TSI, or 
ATSI requirements, as applicable. 
 
California’s ESSA State Plan supports the state’s approach to improving student group performance 
through the utilization of federal resources. Schools use the SPSA to document their approach to 
maximizing the impact of federal investments in support of underserved students. The 
implementation of ESSA in California presents an opportunity for schools to innovate with their 
federally-funded 
programs and align them with the priority goals of the school and the LEA that are being realized 
under the state’s Local Control Funding Formula (LCFF). 
 
The LCFF provides schools and LEAs flexibility to design programs and provide services that meet 
the needs of students in order to achieve readiness for college, career, and lifelong learning. The 
SPSA planning process supports continuous cycles of action, reflection, and improvement. 
Consistent with EC 65001, the School Site Council (SSC) is required to develop and annually review 
the SPSA, establish an annual budget and make modifications to the plan that reflect changing 
needs and priorities, as applicable. 
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
Many surveys have gone out to our school community about our district's reopening plan to assess our needs during this 
unprecedented school year.  On October 1, 2020, our school and district embarked on a new survey platform called 
Thought Exchange to seek input from parent and staff community to engage in a thoughtful conversation, where 
participants could see and react to responses from others. At the conclusion of the survey, the major themes that have 
emerged were presented to the Board of Trustees for consideration at their October 8th meeting.  The LUSD Board of 
Trustees considered the inputs from the stakeholders to decide on timelines for moving forward with the reopening of our 
schools. 
 
Our current board approved district reopening plan calls for three phases: 
* Phase 1: Distance learning for all students (August 20 - September 18) 
* Phase 2: Two-day a week hybrid model for students desiring in-person instruction (September 2 - current) 
* Phase 3: Full five-day a week in-person instruction for all students who have returned (anticipated). 
 
 
Survey question: Parents/Guardians: What are your thoughts about transitioning on October 19th to Phase 3, full-time in-
person instruction for all students who desire to attend school 5 days a week? 
 
The survey results indicated the highest-ranked themes rose clearly to the top and were presented to the Board of 
Trustees, and there were many other comments throughout the survey responses that will be helpful for the planning. 
After much thought and deliberation, the board took action to extend Phase 2 (hybrid) and revisit the timelines again at 
their December meeting. This means that LUSD would remain in hybrid instruction with the current cohort A/B model at 
least through the end of December. The parent survey had 1839 total thoughts shared.  Below are the top 10 highest-
ranked inputs. 
 
1. Thank you to the educators and staff for the hard work and determination to continue to educate children! 
 
2. Kids safety should be most important 
 
3. We must also give all of our teachers and admins grace. I don't think any of us could have planned for this. Being rude 
or ungrateful only makes everything worse and teaches our kids to act the same. 
 
4. I am against following the original schedule to move to Phase 3 due to health concerns. While I appreciate the district 
asking our opinions, scientific facts and public health experts should guide this decision since we are in a pandemic. 
 
5. I think they should extend phase 2. I think it’s too soon to go 5 days a week 
 
6. I do feel the school has done a great job dealing with this pandemic. Thank you! 
 
7. Our poor teachers are near their breaking point, feeling bad about all of the changes and probably often putting 
themselves and their families last. They are the backbone of our children's lives in school and we have to keep this in 
mind. 
         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Every classroom is visited weekly by the administrator for informal and formal observations.         
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Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

• Analysis of site developed classroom assessments 
• Classroom observations of teaching 
• Review of required instructional minutes in core academic areas 
• Evaluation of the effectiveness of teacher professional development 
• Evaluation of teacher collaboration for the purpose of improved instruction 

Major findings from this analysis were: The amount of data to be reviewed was very limited with due to pandemic and 
our school closing on March 13, 2020. Although our Transitional Kindergarten play based learning school, focused on 
socio-emotional goals in the years past, our data analysis and research review led us to the conclusion that our students 
would best acquire the foundational English Language Arts and mathematical skills while we are asking students to 
socially distance while at school.  
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All teachers are fully credentialed and highly qualified. 2 of our 4 teachers have a bilingual authorization to teach 
Spanish immersion classes. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Eucalyptus Hills works with our district Human Resources department to ensure that our teachers are appropriately 
credentialed in California to teacher in a TK classroom. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Staff development is aligned to our play based philosophy at our 100% Transitional Kindergarten school. 
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Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Eucalyptus Hills has 1 instructional team leader, who provides coaching and collaborative learning times in groups. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
All teachers meet weekly in school-wide teams, a 4 member TK team.  Our PLC time is focused on a model of whole 
school teaching and learning and developing lesson plans and units for the earliest learners in our district. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Teachers create, use, and follow TK grade level content and standards to plan lessons and analyze student progress. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Class schedules includes blocks of time for reading, target-language Language arts, and mathematics.  Teachers cycle 
subject areas such as social studies and science and teach integrated units that address multiple subject areas to 
maximize use of instructional time. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
To ensure that all students receive the complete standards and play based curriculum, teachers meet regularly to build 
monthly and yearly pacing schedule for all curriculum. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to TK standards and play based model curriculum. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
Teachers use SBE-adopted and standards aligned instructional materials in this early education play based TK program. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
The basic instructional program provides support to all students. Instruction is differentiated in both the English and 
Spanish immersion classroom.  Teachers work with small groups during centers to support student needs. Teachers 
provide instruction in target language, guided practice, and opportunities for independent practice. 

 
Evidence-based educational practices to raise student achievement 
Students receive individualized and personalized instruction in a small group setting. 

 
Parental Engagement 
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Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Parents and families receive information and resources through Parent-Teacher Conferences. SST, and IEP meetings. 
Coffee with the Principal, Open House, and Family Nights encourage parent participation. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
School Site Council is composed of parents and staff who meet regularly to follow the state and federal guidelines for 
funding sources. Beginning September, parents are encouraged to join the nomination and voting process to become 
members of this team. The goals is to have the makeup of SSC represent the demographics of our student population in 
order to have a full representation and voice from all groups. The council meets monthly to discuss the planning, 
implementation, and evaluation of school programs. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
NA 

 
Fiscal support (EPC) 
NA 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
The School Site Council meets once a month to review the site plan, budget, and SPSA.  Our 
School Site council consists of 3 staff members and 3 community members.         

 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
None based on needs assessment.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     0.89% % 0% 1         0 

African American     1.79% 2.59% 3.74% 2        3 4 

Asian     0.89% 0.86% 0.93% 1        1 1 

Filipino     1.79% 0.86% 0% 2        1 0 

Hispanic/Latino     36.61% 33.62% 31.78% 41        39 34 

Pacific Islander     % % 0%          0 

White     54.46% 58.62% 51.4% 61        68 55 

Multiple/No Response     % % 12.15%          0 

 Total Enrollment 112 116 107 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        112 116 107 

Total Enrollment        112 116 107 
 
Conclusions based on this data: 
1. As a TK only site, Eucalyptus Hills serves approximately 100 students each year as a single grade school, with 

approximately 51% white, 32% Latino, 4% African American, and 1% Asian student population.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        9 6 5 8.0% 5.2% 4.7% 

Fluent English Proficient (FEP)        0 3 2 0 2.6% 1.9% 

Reclassified Fluent English Proficient (RFEP)         0 0 0 0.0% 0.0% 
 
Conclusions based on this data: 
1. At Eucalyptus Hills School, 4.7% of our student population are English Learners.  Since our entire school exits each 

year and we welcome an entirely new school of students, this data tends to vary year to year more than other 
schools.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        *  *  *  5  

All Grades              5  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  *  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  *  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
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Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 
Conclusions based on this data: 
1. None        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

116        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

37.1        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

5.2        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0.9        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        6 5.2 

Foster Youth        1 0.9 

Socioeconomically Disadvantaged        43 37.1 

Students with Disabilities        9 7.8 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        3 2.6 

Asian        1 0.9 

Filipino        1 0.9 

Hispanic        39 33.6 

Two or More Races        4 3.4 

White        68 58.6 
 
Conclusions based on this data: 
1. Since our TK only site serve only above 100 students each year, the demographics tend to change dramatically 

each school year since almost every single students accounts for 1% of the population.        
 
 



School Plan for Student Achievement (SPSA) Page 12 of 36 Eucalyptus Hills Elementary School

School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Green        

Academic Engagement 

 
Chronic Absenteeism 

 
Orange        

Conditions & Climate 

 
Suspension Rate 

 
Blue        

 
Conclusions based on this data: 
1. ELA overall performance is yellow and mathematics overall performance is green.        

2. Suspension rate overall is blue.        

3. Chronic absenteeism overall is orange.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

7.9 points above standard         

Declined -6.6 points         

116        

English Learners 

 
No Performance Color         

0 Students        

Foster Youth 

 
No Performance Color         

0 Students        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
No Performance Color         

0 Students        

Students with Disabilities 

 
No Performance Color         

0 Students        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

0 Students        

American Indian 

 
No Performance Color         

0 Students        

Asian     

 
No Performance Color         

0 Students        

Filipino 

 
No Performance Color         

0 Students        

Hispanic 

 
No Performance Color         

0 Students        

Two or More Races 

 
No Performance Color         

0 Students        

Pacific Islander 

 
No Performance Color         

0 Students        

White     

 
No Performance Color         

0 Students        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

0 Students        

Reclassified English Learners 

0 Students        

English Only 

0 Students        

 
Conclusions based on this data: 
1. Because Eucalyptus Hills is a TK school, the dashboard color comes from the District's Pair Share. ELA received an 

overall color of yellow.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Green         

18.6 points above standard         

Increased ++7.1 points         

116        

English Learners Foster Youth 

Homeless Socioeconomically Disadvantaged Students with Disabilities 
 

2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American American Indian Asian     Filipino 

Hispanic Two or More Races Pacific Islander White     
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner Reclassified English Learners English Only 
 
Conclusions based on this data: 
1. Because Eucalyptus Hills is a TK school, the dashboard color comes from the District's Pair Share. Math received a 

color of green.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 making progress towards English 
language proficiency          

Number of EL Students:           

Performance Level:         

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

Maintained 
ELPI Level 4 

Progressed At Least 
One ELPI Level 

 
Conclusions based on this data: 
1. Our English Learner population is the early stage of working towards proficiency.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
1        

Orange        
2        

Yellow        
0        

Green        
0        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Orange         

18         

Maintained 0         

122        

English Learners 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

6        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

0        

Socioeconomically Disadvantaged 

 
Red         

28.3         

Increased +0.7         

46        

Students with Disabilities 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

10        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

0        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Hispanic 

 
Orange         

22.5         

Declined -3         

40        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

0        

White     

 
Orange         

13.7         

Maintained +0.3         

73        

 
Conclusions based on this data: 
1. Chronic absenteeism is a problem at our TK School.        

2. Our Hispanic attendance has declined.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

0        
Yellow        

0        
Green        

0        
Blue        

3        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Blue         

0         

Maintained 0         
122        

English Learners 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          6        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          1        

Homeless Socioeconomically Disadvantaged 

 
Blue         

0         

Maintained 0         
46        

Students with Disabilities 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          10        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          3        

American Indian Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          1        

Hispanic 

 
Blue         

0         

Maintained 0         
40        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          4        

Pacific Islander White     

 
Blue         

0         

Maintained 0         
73        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
0         

2019     
0         

 
Conclusions based on this data: 
1. We are proud to have all student groups in blue.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement Goal: All students will make academic growth in order to reach mastery of grade-level 
standards, individual goals, and development of the LUSD Student Profile competencies.         

 

Goal 1 
By June 2021, all students will score 80% or better in identifing all letters in their target language, 
Spanish or English.          

 
Identified Need 
As a whole school, we focus on high quality instruction for student success and teacher have 
collaborated on our student needs.  Our students need to be kinder-ready in language arts and 
communication and we dedicate time to language arts via synchronous and asynchronous work.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

ability to identify letters using 
one on one teacher 
assessment        

 intake level  80% or more accurate by June 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
All students will score 80% or better in identifying all letters of the alphabet in their target language 
by practicing daily with teachers, with peers, and independently. Teachers will model and teach and 
promote daily practice to develop use of language, communication and conversation in a well 
defined play based TK program, to build foundation for language and literacy, focused on studying 
the letter of the week and using our interactive notebooks.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0         TK Program 

None Specified 
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Teachers will meet in Professional Learning 
communities to analyze student outcomes 
through the plan-do-study-act cycle. 

177         TK Program 
0000: Unrestricted 
EH teachers and principal will develop well 
defined play-based TK program and implement 
components into classroom 
practices(academic). Release time. 

1350         TK Program 
0000: Unrestricted 
EH teachers will attend professional learning 
opportunities to aide in the development of a 
well defined play-based TK program. 

300         TK Program 
0000: Unrestricted 
Book study: Play-based Learning (Book 
purchase) 

2125         TK Program 
0000: Unrestricted 
School Materials & Supplies 

825         TK Program 
0000: Unrestricted 
Observation, Collaboration and 
Reflection(Teacher release) 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
We will be deliberate about collecting data for comparison and future analysis.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
As a TK only school, 100% of our student population changes every year as one grade level exits 
and a new one enters.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
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The only change is to analyze data regularly with staff during this unstable school year.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement Goal: All students will make academic growth in order to reach mastery of grade-level 
standards, individual goals, and development of the LUSD Student Profile competencies.         

 

Goal 2 
By June 2021, all TK students will be able to identify numbers 0-20 in the target language, Spanish 
or English. 
 
          

 
Identified Need 
Providing high quality classroom instruction and curriculum supplements is the first step to ensuring 
student success.  Teachers need opportunities for collaboration in order to plan and strategize on 
how to best serve all of their students.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

ability to identify letters using 
one on one teacher 
assessment        

 intake level  1 or more levels by June 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
At least twice a week, all students will work on classification strategies in explicit instruction, 
independent practice, and with peers in centers to build foundation skills for mathematics.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0         TK Program 

0000: Unrestricted 
Teachers will meet in Professional Learning 
communities to analyze student outcomes 
through the plan-do-study-act cycle. 
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0         TK Program 
0000: Unrestricted 
EH teachers and principal will develop well 
defined play-based TK program and implement 
components into classroom practices(academic) 
during PLCs. 

825         TK Program 
0000: Unrestricted 
Observation, Collaboration and Reflection 
(Teacher release) 

2000         TK Program 
0000: Unrestricted 
School Materials & Supplies 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
We will be deliberate about collecting data for comparison and future analysis.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
As a TK only school, 100% of our student population changes every year as one grade level exits 
and a new one enters.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
The only change is to analyze data regularly with staff.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Social-Emotional Wellbeing Goal: Students will receive classroom and non-classroom support that enables them to 
thrive socially and emotionally. Schools will set annual goals to improve the social-emotional wellbeing of students.         

 

Goal 3 
By June 20201, all students will improve at least one area or point as reported by teacher 
assessment/surveys.          

 
Identified Need 
A social-emotional curriculum and PBIS establishes a culture and community of learners who are 
resilient.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

TK SEL assessment by 
teacher        

 collecting baseline for 1st time  improvement of 1 point, level 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Daily instruction and play based activity and curriculum focused on healthy relationships and 
interactions with adults and peers, and social and emotional understanding.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

 
EH teachers and principal will develop and 
implement a well defined play-based TK 
program through PLC process (Social-
Emotional ). 

1650         TK Program 
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0000: Unrestricted 
EH teachers will attend professional learning 
opportunities to aide in the development of a 
well defined play-based TK program. 

1650         TK Program 
0000: Unrestricted 
Observation, Collaboration and 
Reflection(Teacher Release) 

4125         TK Program 
0000: Unrestricted 
Classroom Materials & Supplies 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
We will be deliberate about collecting data for comparison and future analysis.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
As a TK only school, 100% of our student population changes every year as one grade level exits 
and a new one enters.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
The only change is to analyze data regularly with staff.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will provide a comprehensive system of academic and behavioral supports/interventions         

 

Goal 4 
By June 2021, improve and strengthen a comprehensive TK program and model for Distance 
Learning Students and Hybrid students.          

 
Identified Need 
In our focus for high quality instruction for all students, we understand the need of the district's 
youngest learning to control own behaviors while engaging in their learning and showing persistence 
in order to be successful.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

teacher created survey 
indicator        

 intake level  an increase in 1 point 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Targeted weekly time for behavior and academics with a focus on persistence in working toward 
being Kinder ready via zoom and in person.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6600         TK Program 

1000-1999: Certificated Personnel Salaries 
Continuous Opportunities for Interventions(RTI)- 
Release teachers for intervention 

1217         TK Program 
4000-4999: Books And Supplies 
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Classroom materials and supplies to support 
learning for academic achievement 

1540         TK Program 
5800: Professional/Consulting Services And 
Operating Expenditures 
Professional Learning for Teachers 

1200         TK Program 
4000-4999: Books And Supplies 
Handwriting Without Tears 

130         TK Program 
5900: Communications 
Parent Involvement - Parent Night 

 
 

Annual Review 
SPSA Year Reviewed: 2018-19 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
We will be deliberate about collecting data for comparison and future analysis.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
As a TK only school, 100% of our student population changes every year as one grade level exits 
and a new one enters.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
The only change is to analyze data regularly with staff.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will provide students access to varied enrichment opportunities.         

 

Goal 5 
Eucalyptus Hills Elementary will provide students access to varied enrichment opportunities.          

 
Identified Need 
Early learners need access to a variety of educational activities inside and outside the classroom.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June of 2021, every 
classroom will participate in 
enrichment activities        

 From 0  2 virtual educational excursions 
and/or enrichment activities for 
each student 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Eucalyptus Hills Elementary will provide students access to varied enrichment opportunities.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3150          

0001-0999: Unrestricted: Locally Defined 
Educational Excursions 

0          
 
School visits from first responders (Fire, police, 
paramedics, etc.) 
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0          
 
Garden Club 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
This is a new goal.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
This is a new goal.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
We are going to commit to every student participating in 2 virtual excursions.        
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $28,864.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

 
Subtotal of additional federal funds included for this school: $ 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $3,150.00 

TK Program        $25,714.00 

 
Subtotal of state or local funds included for this school: $28,864.00 
 
Total of federal, state, and/or local funds for this school: $28,864.00 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Unrestricted Lottery         12,650  12,650.00 

         0  -3,150.00 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         3,150.00 

TK Program         25,714.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         0.00 

0000: Unrestricted         15,027.00 

0001-0999: Unrestricted: Locally Defined         3,150.00 

1000-1999: Certificated Personnel Salaries         6,600.00 

4000-4999: Books And Supplies         2,417.00 

5800: Professional/Consulting Services And Operating 
Expenditures        

 1,540.00 

5900: Communications         130.00 

None Specified         0.00 
 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 

           0.00 

           0.00 

0001-0999: Unrestricted: Locally 
Defined        

   3,150.00 
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0000: Unrestricted         TK Program  15,027.00 

1000-1999: Certificated Personnel 
Salaries        

 TK Program  6,600.00 

4000-4999: Books And Supplies         TK Program  2,417.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 TK Program  1,540.00 

5900: Communications         TK Program  130.00 

None Specified         TK Program  0.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  4,777.00 

Goal 2  2,825.00 

Goal 3  7,425.00 

Goal 4  10,687.00 

Goal 5  3,150.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
1 Classroom Teachers        

1 Other School Staff        

3 Parent or Community Members        

0 Secondary Students        
 
startcollapse 

Name of Members  Role 

Hee-Jin Peterson         X Principal        

Jennifer Speedie         X Classroom Teacher        

Kit Buettgenbach         X Other School Staff        

Crystal Grobner         X Parent or Community Member        

Ashley Street         X Parent or Community Member        

Amy Ramirez         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 
 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on December 18, 2020. 
 
Attested: 

 

 Principal, Mrs. Hee-Jin Peterson on 12/18/2020 

 

 SSC Chairperson, Crystal Grobner on 12/18/2020 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Lakeside Farms 
Elementary School         

County-District-School 
(CDS) Code 

37681896038343         

Schoolsite Council 
(SSC) Approval Date 

1/27/2021         

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
Lakeside Farms Elementary's School Site Council (SSC) meets regularly during the school year as 
part of a continuous cycle of improvement to review and update the school plan (including proposed 
expenditures of Title I funds). Lakeside Farms school goals are based upon a comprehensive needs 
assessment that includes the analysis of verifiable state data, including information displayed on the 
CA School Dashboard. Other district and school data, including benchmark assessments, 
attendance data, and suspension data, are utilized to further measure and monitor achievement 
throughout the school year. School goals are aligned with LUSD LCAP goals and include the same 
metrics/indicators. Input and advice is solicited from school advisory committees. The Lakeside 
Farms SPSA addresses how LCFF and Title I funds will be used to improve the academic 
performance, attendance rate, and suspension rates for all students.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
At Lakeside Farms we use a needs assessment survey for both teachers and parents. This survey includes 
understanding the role of the School Site Council, effective and ineffective strategies being implemented, barriers that 
impede student academic success, and a place for suggestions and information. Our school also uses the California 
Healthy Kids Survey and School Climate Survey which provides students and teachers the opportunity to express 
concerns and highlight things that work at our school site. The CHKS provides students to comment on academic, social 
emotional, and overall school climate.         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Formal and Informal classroom visits throughout the school year. Specifically, weekly informal walkthroughs are 
conducted to monitor instruction and behavior, as well as gauge student achievement. Each classroom is visited at least 
once a week, and they are between 15 - 30 minutes in duration. There are also opportunities for yearly formal 
observation, if a teacher chooses. These observations are not stand alone, and informal walkthroughs are used to 
provide a well rounded instructional picture in the classroom.         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 



School Plan for Student Achievement (SPSA) Page 3 of 42 Lakeside Farms Elementary School

 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted a needs assessment to identify areas of student needs to inform goal setting for increased student 
achievement. This needs assessment included: 

• Analysis of 2018-19 SBAC scores (continued from last school year) 
• Analysis of site developed classroom assessments 
• Classroom observations of teaching (formal and informal) 
• Review of required instructional minutes in core academic areas 
• Evaluation of the effectiveness of teacher professional development 
• Evaluation of teacher collaboration for the purpose of improved instruction 
• In addition to to the above we used the ORENDA study that was conducted school and district wide. 

Major findings from this analysis were: 
 
A need to improve student performance in all areas, with a specific emphasis on Math and Language Arts, targeted 
intervention and increased collaboration time. 

 Within Math, our staff determined a specific need to focus on Procedural Fluency across all grade levels (K-5). 
 Within Language Arts, our staff determined a specific need to focus on Reading Comprehension across all 

grade levels (K-5). 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
MAP assessments, district adopted assessments, Achieve 3000 assessments/data, and teacher made assessments 
were all used to target, modify, and drive classroom instruction 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All teachers are fully credentialed. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Teachers are sufficiently trained and attend professional development regularly. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Each Wednesday, LUSD teachers have site based Professional Learning Community time. This 120 minute block is 
directed at staff development and development of content standards and data analysis. This time is spent as a whole 
staff, grade levels, and vertically aligned to help teachers see the big picture and positively impact student achievement 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Teachers have access to one site based instructional coaches, peer observations and collaboration. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Teachers use PLC time, as well as site funded release time to collaborate, observe peers, as well as teachers across 
the district, as well as surrounding districts. 

 
Teaching and Learning 
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Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
adopted ELA (Wonders), Math (Everyday Math), Science (NGSS), and Social Studies curriculum. These adoptions are 
aligned with Common Core State Standards. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Annual Minutes 
Kindergarten 36,000 Grades 1 – 3 50,400 Grades 4 – 8 54,000 
 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Lakeside Farms follows adopted pacing guides for both ELA and Math, as well as pacing for baseline assessments, 
progress monitoring assessments, report cards, and parent conferences. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to all adopted instructional materials, grade appropriate site licenses for technology programs 
used for instructional support, and any ancillary materials that are used to support student learning 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
Adopted and standards aligned curriculum is used. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
Students receive language development and classroom interventions. 

 
Evidence-based educational practices to raise student achievement 
We are using Achieve 3000 and Math Transformations. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Lakeside Farms provides School Smarts classes to provide the skills to support their students in school. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
We provide opportunities for stakeholder involvement through School Site Council, English Language Advisory 
Committee, and DELAC. 
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Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Achieve 3000 
 
Math Transformations Intervention 
 
 

 
Fiscal support (EPC) 
 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
Lakeside Farms Staff involvement included goal setting at staff meetings.  The Lakeside Farms 
School Site Council provided input for the SPSA at a regular meeting and continues to monitor the 
implementation and progress of goals and strategies on a monthly basis.  This SPSA was reviewed 
and approved 1/27/2021.         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
In order to identify resource inequities, our teams constructed a Pareto Chart to find out where the 
largest percentage of our budget was being spent. From there, we sought to determine if all student 
groups were being served equitably with our expenditures. We discovered that we were spending an 
awful lot of money on technology software and much less on professional learning and student 
supports. This year, we established new goals that provided more professional development 
opportunities so that we can build systems to more directly support children, particularly those in 
student groups in need of more intense structures.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     1.34% 1.22% 0.94% 9        8 6 

African American     7.46% 10.08% 8.76% 50        66 56 

Asian     1.64% 1.37% 1.1% 11        9 7 

Filipino     2.39% 2.75% 3.13% 16        18 20 

Hispanic/Latino     22.54% 23.21% 26.45% 151        152 169 

Pacific Islander     0.90% 0.31% 0.31% 6        2 2 

White     61.04% 59.39% 55.87% 409        389 357 

Multiple/No Response     % % 3.44%          0 

 Total Enrollment 670 655 639 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        129 102 109 

Grade 1        97 122 103 

Grade 2        99 91 111 

Grade3        123 108 94 

Grade 4        120 116 104 

Grade 5        102 116 118 

Total Enrollment        670 655 639 
 
Conclusions based on this data: 
1. The largest group of students are White.        

2. The second largest group is Hispanic.        

3. Grade level sizes range from 94 to 118 students.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        33 31 28 4.9% 4.7% 4.4% 

Fluent English Proficient (FEP)        15 18 20 2.2% 2.7% 3.1% 

Reclassified Fluent English Proficient (RFEP)        4 6 6 10.8% 18.2% 19.4% 
 
Conclusions based on this data: 
1. We are seeing a slight decline in the number of English Learners at Lakeside Farms from year to year.        

2. The percentage of Fluent English Proficient students increased very slightly, from 2.7% to 3.1%.        

3. RFEP percentages grew from 10.8% to 19.4%        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 121 122 109 118 117 104 118 117 104 97.5 95.9 95.4 

Grade 4 107 116 119 106 112 117 106 112 117 99.1 96.6 98.3 

Grade 5 99 100 114 96 97 107 96 97 107 97 97 93.9 

Grade 6    0         
All 
Grades 

327 338 342 320 326 328 320 326 328 97.9 96.4 95.9 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2426.
1 

2457.
8 

2428.
7 

22.88 37.61 24.04 22.03 24.79 30.77 32.20 24.79 18.27 22.88 12.82 26.92 

Grade 4 2451.
7 

2459.
4 

2480.
7 

23.58 16.96 30.77 18.87 32.14 26.50 22.64 22.32 22.22 34.91 28.57 20.51 

Grade 5 2522.
4 

2515.
1 

2509.
9 

19.79 22.68 18.69 40.63 39.18 39.25 21.88 18.56 23.36 17.71 19.59 18.69 

All Grades N/A N/A N/A 22.19 26.07 24.70 26.56 31.60 32.01 25.94 22.09 21.34 25.31 20.25 21.95 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 21.19 37.61 20.19 47.46 46.15 52.88 31.36 16.24 26.92 

Grade 4 19.81 17.86 31.62 52.83 58.93 47.01 27.36 23.21 21.37 

Grade 5 29.17 24.74 19.63 46.88 52.58 61.68 23.96 22.68 18.69 

All Grades 23.13 26.99 24.09 49.06 52.45 53.66 27.81 20.55 22.26 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 22.88 37.61 25.00 49.15 44.44 50.96 27.97 17.95 24.04 

Grade 4 17.92 16.96 18.80 52.83 53.57 61.54 29.25 29.46 19.66 

Grade 5 31.25 27.84 27.10 54.17 46.39 52.34 14.58 25.77 20.56 

All Grades 23.75 27.61 23.48 51.88 48.16 55.18 24.38 24.23 21.34 
 



School Plan for Student Achievement (SPSA) Page 9 of 42 Lakeside Farms Elementary School

Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 19.49 23.08 21.15 69.49 70.09 63.46 11.02 6.84 15.38 

Grade 4 18.87 15.18 27.35 53.77 69.64 58.12 27.36 15.18 14.53 

Grade 5 19.79 20.62 19.63 67.71 67.01 62.62 12.50 12.37 17.76 

All Grades 19.38 19.63 22.87 63.75 69.02 61.28 16.88 11.35 15.85 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 25.42 36.75 24.04 53.39 51.28 52.88 21.19 11.97 23.08 

Grade 4 17.92 18.75 23.93 55.66 56.25 55.56 26.42 25.00 20.51 

Grade 5 31.25 37.11 26.17 53.13 43.30 52.34 15.63 19.59 21.50 

All Grades 24.69 30.67 24.70 54.06 50.61 53.66 21.25 18.71 21.65 
 
Conclusions based on this data: 
1. 3rd grade had the fewest number of students scoring below standard in listening.        

2. Significantly more students met or exceeded the standards in 5th grade, than in 3rd or 4th.        

3. More students met or exceeded the standards in Research/Inquiry than in Reading, listening or Writing.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 121 122 109 118 117 104 118 117 104 97.5 95.9 95.4 

Grade 4 107 116 119 106 112 117 106 112 117 99.1 96.6 98.3 

Grade 5 99 100 114 96 97 107 96 97 107 97 97 93.9 

Grade 6     0        

All 
Grades 

327 338 342 320 326 328 320 326 328 97.9 96.4 95.9 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2428.
7 

2451.
0 

2439.
4 

16.10 29.91 23.08 28.81 26.50 35.58 33.05 28.21 18.27 22.03 15.38 23.08 

Grade 4 2469.
1 

2473.
6 

2471.
6 

14.15 11.61 10.26 28.30 29.46 33.33 34.91 46.43 43.59 22.64 12.50 12.82 

Grade 5 2512.
7 

2505.
2 

2489.
3 

23.96 23.71 15.89 21.88 21.65 17.76 33.33 24.74 33.64 20.83 29.90 32.71 

All Grades N/A N/A N/A 17.81 21.78 16.16 26.56 26.07 28.96 33.75 33.44 32.32 21.88 18.71 22.56 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 23.73 41.03 42.31 47.46 32.48 27.88 28.81 26.50 29.81 

Grade 4 25.47 16.96 18.80 33.02 53.57 47.01 41.51 29.46 34.19 

Grade 5 29.17 22.68 17.76 35.42 37.11 34.58 35.42 40.21 47.66 

All Grades 25.94 27.30 25.91 39.06 41.10 36.89 35.00 31.60 37.20 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 21.19 36.75 28.85 55.93 44.44 50.96 22.88 18.80 20.19 

Grade 4 20.75 16.07 20.51 50.00 62.50 58.12 29.25 21.43 21.37 

Grade 5 30.21 26.80 22.43 50.00 47.42 48.60 19.79 25.77 28.97 

All Grades 23.75 26.69 23.78 52.19 51.53 52.74 24.06 21.78 23.48 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 25.42 39.32 30.77 52.54 45.30 48.08 22.03 15.38 21.15 

Grade 4 20.75 18.75 22.22 50.00 57.14 55.56 29.25 24.11 22.22 

Grade 5 18.75 22.68 18.69 55.21 48.45 43.93 26.04 28.87 37.38 

All Grades 21.88 27.30 23.78 52.50 50.31 49.39 25.63 22.39 26.83 
 
Conclusions based on this data: 
1. Percentage of students at or near standard has risen in the area of Communicating Reasoning and Demonstrating 

the ability to support mathematical conclusions.        
2. Over half of the students in 5th grade scored below standard in 5th grade.        

3. For the past 3 years their has been an increase in the percentage of students above standard in the area of 
Concepts & Procedures and Applying mathematical concepts and procedures.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        *  *  *  *  

Grade 1        *  *  *  *  

Grade 2        *  *  *  8  

Grade 3        *  *  *  8  

Grade 4        *  *  *  4  

Grade 5        *  *  *  8  

All Grades              33  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        30.30  36.36  18.18  15.15  33  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        42.42  42.42  3.03  12.12  33  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        36.36  51.52  12.12  33  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        45.45  42.42  12.12  33  
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Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        15.15  63.64  21.21  33  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        27.27  63.64  9.09  33  
 
Conclusions based on this data: 
1. 33 students were tested in 18-19.        

2. We have a wide distribution of students for overall levels 1-4.        

3. Speaking appears to be the strongest of the 4 language domains.        

 



School Plan for Student Achievement (SPSA) Page 14 of 42 Lakeside Farms Elementary School

School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

655        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

45.0        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

4.7        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        31 4.7 

Foster Youth         0 

Homeless        1 0.2 

Socioeconomically Disadvantaged        295 45.0 

Students with Disabilities        125 19.1 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        66 10.1 

American Indian        8 1.2 

Asian        9 1.4 

Filipino        18 2.7 

Hispanic        152 23.2 

Two or More Races        11 1.7 

Pacific Islander        2 0.3 

White        389 59.4 
 
Conclusions based on this data: 
1. Our students with disabilities group makes up nearly 20% of our population. 4.7 % of our students are English 

Learners.        
2. About half of our students are socioeconomically disadvantaged.        

3. Our largest groups of students by race/ethnicity are White (59.4%), Hispanic (23.2%) and African American 
(10.1%).        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Yellow        

Academic Engagement 

 
Chronic Absenteeism 

 
Yellow        

Conditions & Climate 

 
Suspension Rate 

 
Green        

 
Conclusions based on this data: 
1. Lakeside Farms is in the yellow in both ELA and Math.        

2. Chronic Absenteeism is in the yellow.        

3. The suspension rate is in the green.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

0        
Orange        

2        
Yellow        

1        
Green        

1        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

5.5 points above standard         

Declined -4.4 points         

308        

English Learners 

 
No Performance Color         

5.2 points above standard         

Increased 
Significantly 

 ++29.2 points         
26        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
Yellow         

0.5 points below standard         

Maintained -1.7 points         

127        

Students with Disabilities 

 
Orange         

72.5 points below standard         

Increased ++6.7 points         

67        

 



School Plan for Student Achievement (SPSA) Page 17 of 42 Lakeside Farms Elementary School

2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

7 points below standard         

Declined -4 points         

20        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Orange         

9.6 points below standard         

Maintained ++2.4 points         

67        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Green         

11.3 points above standard         

Declined -6.7 points         

200        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

Less than 11 Students - Data Not 
Displayed for Privacy          

10        

Reclassified English Learners 

23.3 points above standard         

Declined -4.3 points         

16        

English Only 

5.5 points above standard         

Declined -7.6 points         

279        

 
Conclusions based on this data: 
1. Students with disabilities are in the orange, and have improved one color.        

2. Socioeconomically Disadvantaged are in the yellow.        

3. Although ELs did not receive a color, their performance has increased by 29.2 points.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

0        
Orange        

2        
Yellow        

1        
Green        

1        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Yellow         

15.2 points below standard         

Declined -11.5 points         

308        

English Learners 

 
No Performance Color         

7.6 points below standard         

Increased ++8.4 points         

26        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless Socioeconomically Disadvantaged 

 
Green         

15 points below standard         

Increased ++4.3 points         

127        

Students with Disabilities 

 
Orange         

92.4 points below standard         

Declined -9.5 points         

67        
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2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

24.1 points below standard         

Increased ++9.8 points         

20        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Orange         

35.8 points below standard         

Declined -8.4 points         

67        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Yellow         

8.1 points below standard         

Declined -14.8 points         

200        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

Less than 11 Students - Data Not 
Displayed for Privacy          

10        

Reclassified English Learners 

17.9 points above standard         

Declined -9.7 points         

16        

English Only 

15.9 points below standard         

Declined -13.8 points         

279        

 
Conclusions based on this data: 
1. Students with disabilities are in the orange scoring 92.4 points below standard.        

2. White students are in the yellow, and performance declined by 14.8 points.        

3. Hispanic students are in the orange and performance declined by 5.3 points.        

 
 



School Plan for Student Achievement (SPSA) Page 20 of 42 Lakeside Farms Elementary School

School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

64 making progress towards English 
language proficiency          

Number of EL Students: 25          

Performance Level: High        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

Maintained 
ELPI Level 4 

Progressed At Least 
One ELPI Level 

 
Conclusions based on this data: 
1. Lakeside Farms received a high performance level.        

2. Many of our students progressed at least one ELPI level.        

3. 4 of our students decreased by one ELPI level.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
0        

Orange        
4        

Yellow        
1        

Green        
1        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Yellow         

5.5         

Maintained 0         

704        

English Learners 

 
Orange         

14.7         

Increased +3.9         

34        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

4        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Socioeconomically Disadvantaged 

 
Orange         

9.1         

Increased +1.2         

318        

Students with Disabilities 

 
Orange         

6.9         

Increased +2         

160        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
Green         

6.7         

Declined -4.6         

75        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

10        

Filipino 

 
No Performance Color         

0         

Declined -5.9         

18        

Hispanic 

 
Yellow         

5.3         

Maintained -0.4         

171        

Two or More Races 

 
No Performance Color         

8.3         

Increased +2.8         

12        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

White     

 
Orange         

5.6         

Increased +1.4         

408        

 
Conclusions based on this data: 
1. All Students are in the Yellow, maintained.        

2. EL students are in the orange, increased.        

3. Socioeconomically Disadvantaged is in the orange, increased.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

0        
Yellow        

2        
Green        

2        
Blue        

2        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Green         

0.7         

Maintained 0         
718        

English Learners 

 
Blue         

0         

Maintained 0         
34        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          4        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          1        

Socioeconomically Disadvantaged 

 
Green         

0.6         

Declined -0.3         
323        

Students with Disabilities 

 
Yellow         

1.2         

Maintained -0.2         
163        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
Green         

1.3         

Declined -3.5         
80        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          8        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          10        

Filipino 

 
No Performance Color         

0         

Maintained 0         
18        

Hispanic 

 
Blue         

0         

Maintained 0         
173        

Two or More Races 

 
No Performance Color         

0         

Maintained 0         
12        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          2        

White     

 
Yellow         

1         

Increased +0.5         
415        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
0.7         

2019     
0.7         

 
Conclusions based on this data: 
1. All Students in the green, maintained.        

2. Students with disabilities in the yellow, maintained.        

3. Socioeconomically Disadvantaged in the green, declined.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 1 
By June of 2021 students will increase their ability to communicate mathematical reasoning from 
73% at above or near standard to 78% as evidenced by the communicating reasoning claim on the 
SBAC.          

 
Identified Need 
Students will be able to clearly support their own mathematical reasoning and critique others through 
the use of number talks and sentence frames and procedural fluency. 
 
Students not receiving Special Education Services are 85% above or near standard on the 
communicating reasoning claim compared to 32% of students with Special Education Services 
above or near standard.  We realize that special education needs additional scaffolds and supports 
to meet this goal. 
 
64% of our EL's were below standard in communicating reasoning. 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June of 2021 using the 
communicating reasoning 
claim on SBAC        

 Students will show positive 
growth from 73% 

 to 78%. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students will build Mathematical Fluency and communicating reasoning skills.        
 
Strategy/Activity 
Common use of Number Talks and building mathematical language. This will be supported by 
consulting work with Math Transformations.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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13000         Title I 

5800: Professional/Consulting Services And 
Operating Expenditures 
 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students with Disabilities        
 
Strategy/Activity 
This includes collaboration time as well small and whole staff PD.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10000         Title I 

1000-1999: Certificated Personnel Salaries 
Substitute Teachers to provide release time for 
collaboration, peer observation and lesson study 

2000         LCFF Supplemental 
 
Intervention Teachers and Supplies 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
At Risk Students in the All Students Group        
 
Strategy/Activity 
Teachers will provide Tier II intervention for students who are at risk.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10,500         Title I 

1000-1999: Certificated Personnel Salaries 
Substitute Costs for intervention teachers to 
provide Tier 2 support for students who are 
indicated at-risk as seen with the trimester data. 

2000         LCFF Supplemental 
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Release time for kid watch process and 
reflection 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students with disabilities        
 
Strategy/Activity 
Co-Teaching Training for General Education Staff and SPED Staff        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

 
Co-Teaching Training 

         LCFF Supplemental 
 
Co-Teaching Training 

1000         Unrestricted Lottery 
 
Co-Teaching Training (Inclusion) 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
EL Students        
 
Strategy/Activity 
Imagine Learning Program to build fluency and comprehension.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2000         LCFF Supplemental 

 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
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Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The implementation was interrupted due to school COVID closures, we are continuing our work 
from last school year into the current school year.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
N/A        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
N/A        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 2 
By June 2021, All Learners will increase their Reading Level (Lexile) by at least an average 125 
points.  We will use the NWEA MAP assessment as well as Achieve 3000 for the baseline and 
measurements throughout the year.          

 
Identified Need 
School-wide, students have struggled in all areas of ELA, with a specific need in reading 
comprehension.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, using the 
NWEA MAP ELA assessment 
and Achieve 3000 Level Set as 
a performance indicator,        

 students will show positive 
growth from their baseline RIT 
score in Reading and 
Language, as well as Lexile 
Level increase 

 of at least points on RIT and 
125 on Lexile level. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers across all grade levels will focus on Reading Comprehension daily. 
 
Students in Grades K-2 will receive small group reading instruction throughout the week with 
rotations 2 to 3 times a week. . 
 
Students in Grades 3-5 will collaborate on best practices and use new and refine instructional 
strategies. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         LCFF Base 

4000-4999: Books And Supplies 
Materials and Supplies 

5000         LCFF Base 
0000: Unrestricted 
Materials, supplies (including printer supplies)  
for lesson delivery and development 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Instructional Rounds        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         LCFF Base 

0000: Unrestricted 
Substitute Costs 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Maintain supplies and office equipment (Printers, Xerox, Laminator, etc.) for the purpose of 
supporting and maintaining the ongoing instructional program.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
17000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Office Equipment 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
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(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will provide Tier II intervention for students who are at risk.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
13800         Title I 

1000-1999: Certificated Personnel Salaries 
Substitute Costs for intervention teachers to 
support the Tier 2 students as determined by 
trimester data. 

1000         LCFF Supplemental 
 
Release time for kid watch process 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students with Disabilities        
 
Strategy/Activity 
Teachers will provide supplemental Instruction and Intervention for students in all grade levels and 
ability levels.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
8000         Title I 

0000: Unrestricted 
Materials and Programs, Instructional Software 
(Brain Pop, Raz Kids, Imagine Learning etc..) 

2000         LCFF Base 
0000: Unrestricted 
 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
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Learning Environment, classrooms designs to differentiate instruction.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10000         Unrestricted Lottery 

None Specified 
Materials (furniture, etc.) . 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teacher Supply Budget        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Teacher Classroom Supplies 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The implementation was interrupted due to school COVID closures, we are continuing our work 
from last school year into the current school year.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
N/A        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
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N/A        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Socio-Emotional Well-Being         

 

Goal 3 
Lakeside Farms students will increase the number of students feeling connected to school and feel 
safer at school by June of 2021 as measured on the Healthy Kids Survey and additional school-wide 
surveys.          

 
Identified Need 
All students will feel safe at school and towards one another.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021 students will feel 
more connected at school and 
safer at school        

 the percentage will increase  an increase in students feeling 
safer at school and more 
connected. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Monthly, student-led whole school team building activities, with a focus on caring deeply.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Supplemental 

None Specified 
 

1000         LCFF Supplemental 
 
Student incentives 
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Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Learning Environment        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
20000         LCFF Base 

0000: Unrestricted 
Refurbishment of Tables around school campus 

950         Title I Parent Involvement 
None Specified 
Title 1 Parent Night, child care 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will receive weekly PBIS check-in lessons.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         Unrestricted Lottery 

0000: Unrestricted 
Materials 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Playground Coordinator/ Guidance Counselor will join students during the recess time and in the 
classroom in order to show them how to play games and activities in a positive manner and will 
assist with our Restorative Justice Program and PBIS Prorgram        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
25000         Title I 

2000-2999: Classified Personnel Salaries 
Coordinator 

          
 
Restorative Justice/PBIS professional learning 
for Coordinator.  The Coordinator helps to 
maintain a safe playground, specifically during 
recess and lunch. 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Extra Curricular Activities, Dance, Music and Drama.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Outside Consultants 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Every Student will receive whole class lessons from a social/emotional curriculum 3 times year in a 
whole group setting from a school counselor.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Supplemental 

4000-4999: Books And Supplies 
Counselor Curriculum 
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Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The implementation was interrupted due to school COVID closures, we are continuing our work 
from last school year into the current school year.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
N/A        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
N/A        
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $179,250.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $80,300.00 

Title I Parent Involvement        $950.00 

 
Subtotal of additional federal funds included for this school: $81,250.00 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

LCFF Base        $48,000.00 

LCFF Supplemental        $12,000.00 

Unrestricted Lottery        $38,000.00 

 
Subtotal of state or local funds included for this school: $98,000.00 
 
Total of federal, state, and/or local funds for this school: $179,250.00 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Title I         80,357  57.00 

Title I Parent Involvement         1,196  246.00 

Unrestricted Lottery         38,547.80  547.80 

LCFF Base         48,860  860.00 

LCFF Supplemental         12,655.80  655.80 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

LCFF Base         48,000.00 

LCFF Supplemental         12,000.00 

Title I         80,300.00 

Title I Parent Involvement         950.00 

Unrestricted Lottery         38,000.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         6,000.00 

0000: Unrestricted         45,000.00 

0001-0999: Unrestricted: Locally Defined         10,000.00 

1000-1999: Certificated Personnel Salaries         34,300.00 

2000-2999: Classified Personnel Salaries         25,000.00 

4000-4999: Books And Supplies         28,000.00 

5800: Professional/Consulting Services And Operating 
Expenditures        

 13,000.00 

None Specified         13,950.00 
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Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 

         LCFF Base  1,000.00 

0000: Unrestricted         LCFF Base  32,000.00 

0001-0999: Unrestricted: Locally 
Defined        

 LCFF Base  10,000.00 

4000-4999: Books And Supplies         LCFF Base  5,000.00 

         LCFF Supplemental  3,000.00 

         LCFF Supplemental  5,000.00 

4000-4999: Books And Supplies         LCFF Supplemental  1,000.00 

None Specified         LCFF Supplemental  3,000.00 

0000: Unrestricted         Title I  8,000.00 

1000-1999: Certificated Personnel 
Salaries        

 Title I  34,300.00 

2000-2999: Classified Personnel 
Salaries        

 Title I  25,000.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 Title I  13,000.00 

None Specified         Title I Parent Involvement  950.00 

         Unrestricted Lottery  1,000.00 

0000: Unrestricted         Unrestricted Lottery  5,000.00 

4000-4999: Books And Supplies         Unrestricted Lottery  22,000.00 

None Specified         Unrestricted Lottery  10,000.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  41,500.00 

Goal 2  71,800.00 

Goal 3  65,950.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

5 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Jim Rosa         X Principal        

Karli Johnson         X Parent or Community Member        

Cathy Andrews         X Classroom Teacher        

Jennifer Davic         X Other School Staff        

Kasey Haynes         X Classroom Teacher        

Sharloyn Hollimon         X Classroom Teacher        

Miranda Niederle         X Parent or Community Member        

Cathy Brannon         X Parent or Community Member        

Hope Harding         X Parent or Community Member        

Joe LeGreca         X Parent or Community Member        

Rebecca Shaw         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        
 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 1/26/2021. 
 
Attested: 

 

 Principal, Jim Rosa on 1/26/21 

 

 SSC Chairperson, Cathy Brannon on 1/26/21 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Lakeside Middle School         

County-District-School 
(CDS) Code 

37-68189-6038350         

Schoolsite Council 
(SSC) Approval Date 

December 2020         

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
LMS school plan aligns with district board and LCAP goals in student achievement, twenty first 
century learning, and social emotional supports by monitoring student achievement data and social 
emotional data. LMS is also working with all stakeholders to monitor any achievement gaps and 
restructuring systems that may cause inequality for certain student groups. Data will be monitored by 
staff and school site council and adjustments made as deemed necessary.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
The data from the California Healthy Kids survey given to students, staff and parents in January 2020 indicates a need 
for further social emotional supports for students.         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Classroom observations occur daily by administration and weekly by administration. Findings indicated instructional time 
is used effectively across the campus.         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

• Analysis of math and ELA assessments 
• Analysis of 2019-20 ELPAC 
• Analysis of site developed classroom assessments 
• Classroom observations of teaching 
• Review of required instructional minutes in core academic areas 
• Evaluation of the effectiveness of teacher professional development 
• Evaluation of teacher collaboration for the purpose of improved instruction 

Major findings from this analysis were: 
 
Teachers are using a variety of classroom assessments to monitor student progress. 
 
Teachers are working to implement strategies that support common core instruction. 
 
Teachers participate in a variety of professional development opportunities. 
 

 



School Plan for Student Achievement (SPSA) Page 3 of 42 Lakeside Middle School

Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Use of teacher created assessments in math and ELA that align with standards. The math assessment focuses on 
communicating reasoning in mathematics. In addition MAPs assessments are being used by math and ELA classes. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All staff highly qualified as indicated by our human resources department. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Staff receives professional development to help access instructional materials especially in the area of math (Math 
Transformations and CPM workshops). Science is piloting materials. ELA does not have SBE adopted materials. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Staff development is tied to content standards, specifically communicating reasoning in mathematics and vocabulary 
development /listening skills in ELA. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Continued use of Math Transformation coaches. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Ninety minutes of PLC time is provided to all teachers weekly. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Teachers insure standards are addressed in all areas. Mathematics follows the CPM curriculum and ELA develops 
lessons based on Common Core Standards. Science lessons are aligned to NGSS. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
All students have 180 minutes per week of ELA and mathematics instruction. EL students are provided an additional 180 
minute period of EL instruction per week. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Intervention classes are provided for all grade levels and students are placed in the courses based on teacher 
recommendation. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
CPM mathematics materials are provided to all students. ELA utilizes EL materials and teacher created materials that 
are aligned to common core standards. 
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Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
CPM Math adopted for math and interventions. History Alive is used for HSS. Science is continues piloting materials for 
adoption. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
All students provided differentiated instruction to meet individual needs. 

 
Evidence-based educational practices to raise student achievement 
All teachers meet in PLC department groups to plan instructional strategies appropriate to raise student achievement in 
each content area. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Underachieving students are given an academic support class that provides additional instruction in math and ELA. In 
addition students in these courses are provided added social emotional supports. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
Teachers used PLC time to plan and evaluate plan. School site council, parent associations and ELAC committees all 
involved in plan implementation and evaluation. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Title one and LCFF funding used to support intervention classes by paying staff to work on prep periods. 

 
Fiscal support (EPC) 
 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
School site council and staff took active part in review of data for site plan. SSC meets monthly 
starting in November ELAC committee was presented information from plan. ELAC meets three 
times per year.         
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Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
After reflecting on top three expenditures no inequities were found.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     0.69% 0.98% 1.12% 6        8 9 

African American     4.01% 4.79% 5.35% 35        39 43 

Asian     0.92% 1.35% 1.12% 8        11 9 

Filipino     1.49% 0.98% 0.87% 13        8 7 

Hispanic/Latino     29.93% 31.57% 31.01% 261        257 249 

Pacific Islander     0.34% 0.49% 0.37% 3        4 3 

White     59.06% 55.65% 56.54% 515        453 454 

Multiple/No Response     0.11% % 3.61% 1         0 

 Total Enrollment 872 814 803 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Grade 6        284 266 267 

Grade 7        298 267 267 

Grade 8        290 281 269 

Total Enrollment        872 814 803 
 
Conclusions based on this data: 
1. Decreased Enrollment for 18 19        

2. Subgroup numbers remain stable        

3. Hispanic / Latino groups showing slight increase year to year        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        33 36 38 3.8% 4.4% 4.7% 

Fluent English Proficient (FEP)        68 60 58 7.8% 7.4% 7.2% 

Reclassified Fluent English Proficient (RFEP)        3 5 4 10.0% 15.2% 11.1% 
 
Conclusions based on this data: 
1. Number of English Learners increasing over past years        

2. Number of Fluent English Proficient decreasing        

3. RFEP remains steady        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 293 281 260 288 272 251 288 272 251 98.3 96.8 96.5 

Grade 7 280 287 273 273 275 262 273 275 262 97.5 95.8 96 

Grade 8 215 280 283 207 270 273 207 270 273 96.3 96.4 96.5 
All 
Grades 

788 848 816 768 817 786 768 817 786 97.5 96.3 96.3 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 2542.
0 

2525.
7 

2517.
7 

21.88 15.07 10.76 36.11 33.46 37.45 23.61 28.31 25.50 18.40 23.16 26.29 

Grade 7 2569.
3 

2572.
0 

2554.
5 

22.71 21.82 13.36 39.93 40.73 41.22 20.88 23.64 25.19 16.48 13.82 20.23 

Grade 8 2585.
2 

2589.
6 

2589.
0 

19.32 19.63 20.88 43.48 42.22 41.39 23.19 26.30 24.91 14.01 11.85 12.82 

All Grades N/A N/A N/A 21.48 18.85 15.14 39.45 38.80 40.08 22.53 26.07 25.19 16.54 16.28 19.59 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 28.47 22.14 17.93 51.04 48.71 45.82 20.49 29.15 36.25 

Grade 7 35.16 29.82 20.69 43.59 49.09 52.49 21.25 21.09 26.82 

Grade 8 34.30 31.48 28.94 45.89 47.41 49.08 19.81 21.11 21.98 

All Grades 32.42 27.82 22.68 47.01 48.41 49.17 20.57 23.77 28.15 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 28.82 19.93 16.73 48.26 50.92 56.97 22.92 29.15 26.29 

Grade 7 31.87 36.13 26.82 52.01 49.27 55.56 16.12 14.60 17.62 

Grade 8 28.99 27.41 30.77 51.21 56.30 56.04 19.81 16.30 13.19 

All Grades 29.95 27.85 24.97 50.39 52.15 56.18 19.66 20.00 18.85 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 19.10 17.71 12.35 69.44 64.58 68.92 11.46 17.71 18.73 

Grade 7 17.22 16.79 13.79 67.40 67.52 72.41 15.38 15.69 13.79 

Grade 8 21.26 18.89 16.48 71.01 73.33 76.19 7.73 7.78 7.33 

All Grades 19.01 17.79 14.27 69.14 68.47 72.61 11.85 13.74 13.12 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 31.60 28.04 20.32 51.04 50.18 58.17 17.36 21.77 21.51 

Grade 7 39.93 33.58 31.80 44.69 54.38 47.89 15.38 12.04 20.31 

Grade 8 36.23 38.15 31.87 46.86 48.52 52.01 16.91 13.33 16.12 

All Grades 35.81 33.25 28.15 47.66 51.04 52.61 16.54 15.71 19.24 
 
Conclusions based on this data: 
1. Percentage of students above standard in all claims decreasing        

2. Overall percentage exceeding standards decreasing in grades 6 & 7, remains steady in grade 8        

3. Percentage not meeting standard in reading showing sharp increase.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 292 281 260 287 272 249 287 272 248 98.3 96.8 95.8 

Grade 7 280 287 272 272 275 259 272 275 259 97.1 95.8 95.2 

Grade 8 215 280 283 208 270 271 208 270 271 96.7 96.4 95.8 
All 
Grades 

787 848 815 767 817 779 767 817 778 97.5 96.3 95.6 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 2514.
6 

2518.
8 

2487.
6 

11.15 14.34 8.87 24.39 22.43 17.74 33.80 35.29 32.66 30.66 27.94 40.73 

Grade 7 2528.
7 

2539.
5 

2531.
2 

13.60 18.91 13.90 21.69 24.00 26.25 35.29 28.36 33.59 29.41 28.73 26.25 

Grade 8 2531.
6 

2536.
4 

2542.
6 

15.87 17.04 16.61 16.83 15.93 18.45 25.48 28.89 28.41 41.83 38.15 36.53 

All Grades N/A N/A N/A 13.30 16.77 13.24 21.38 20.81 20.82 32.07 30.84 31.49 33.25 31.58 34.45 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 16.38 21.69 13.71 43.55 41.54 34.68 40.07 36.76 51.61 

Grade 7 22.43 29.56 26.36 38.97 34.67 37.60 38.60 35.77 36.05 

Grade 8 17.79 18.96 18.08 26.92 35.69 36.53 55.29 45.35 45.39 

All Grades 18.90 23.44 19.43 37.42 37.30 36.29 43.68 39.26 44.27 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 12.20 12.87 9.68 54.01 48.53 39.92 33.80 38.60 50.40 

Grade 7 16.54 23.27 16.60 50.74 48.00 51.35 32.72 28.73 32.05 

Grade 8 20.19 20.37 21.03 38.46 50.00 48.71 41.35 29.63 30.26 

All Grades 15.91 18.85 15.94 48.63 48.84 46.79 35.46 32.31 37.28 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 16.03 17.28 11.29 51.57 49.26 47.58 32.40 33.46 41.13 

Grade 7 15.81 19.64 17.44 59.19 57.45 57.75 25.00 22.91 24.81 

Grade 8 18.75 17.47 15.87 47.60 52.42 58.30 33.65 30.11 25.83 

All Grades 16.69 18.14 14.93 53.19 53.06 54.70 30.12 28.80 30.37 
 
Conclusions based on this data: 
1. Percentage of students above standard declining in all claims        

2. Percentage at or near standard for communicating reasoning showing slight increase        

3. Overall for met or exceeded reaming steady.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade 6        1511.9  1509.4  1513.9  19  

Grade 7        *  *  *  7  

Grade 8        1563.6  1560.9  1565.8  11  

All Grades              37  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    10.53  52.63  15.79  21.05  19  

   8    36.36  36.36  27.27  0.00  11  

All Grades        18.92  43.24  18.92  18.92  37  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    31.58  47.37  5.26  15.79  19  

   8    45.45  45.45  0.00  9.09  11  

All Grades        37.84  40.54  5.41  16.22  37  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    10.53  68.42  21.05  19  

   8    9.09  81.82  9.09  11  

All Grades        13.51  64.86  21.62  37  
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Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    73.68  10.53  15.79  19  

   8    72.73  27.27  0.00  11  

All Grades        72.97  16.22  10.81  37  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    5.26  26.32  68.42  19  

   8    36.36  45.45  18.18  11  

All Grades        13.51  35.14  51.35  37  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    15.79  68.42  15.79  19  

   8    0.00  100.00  0.00  11  

All Grades        8.11  78.38  13.51  37  
 
Conclusions based on this data: 
1. Overall Language shows many students at level 3        

2. Writing domain showing largest growth        

3. Reading domain showing least growth        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

814        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

40.5        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

4.4        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        36 4.4 

Homeless        1 0.1 

Socioeconomically Disadvantaged        330 40.5 

Students with Disabilities        99 12.2 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        39 4.8 

American Indian        8 1.0 

Asian        11 1.4 

Filipino        8 1.0 

Hispanic        257 31.6 

Two or More Races        34 4.2 

Pacific Islander        4 0.5 

White        453 55.7 
 
Conclusions based on this data: 
1. Socioeconomically disadvantaged population large        

2. Hispanic population is significant percentage.        

3. White population is significant percentage.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Orange        

Academic Engagement 

 
Chronic Absenteeism 

 
Orange        

Conditions & Climate 

 
Suspension Rate 

 
Yellow        

 
Conclusions based on this data: 
1. Chronic absenteeism area of concern        

2. Mathematics is an area of concern        

3. Suspension rates are an area of concern        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

1        
Orange        

2        
Yellow        

2        
Green        

1        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

4.3 points above standard         

Declined -9 points         

755        

English Learners 

 
Orange         

61.6 points below standard         

Declined -11.9 points         

57        

Foster Youth 

 
No Performance Color         

0 Students        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Orange         

19.6 points below standard         

Declined -9.8 points         

318        

Students with Disabilities 

 
Red         

98.3 points below standard         

Declined Significantly -20.6 points         

90        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

35.4 points below standard         

Declined Significantly -18.6 
points         

31        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

Asian     

 
No Performance Color         

26.2 points above standard         

11        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Yellow         

3.3 points below standard         

Declined -12.4 points         

242        

Two or More Races 

 
Green         

13.8 points above standard         

Declined -12.7 points         

32        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

White     

 
Yellow         

8.7 points above standard         

Declined -6 points         

420        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

114.4 points below standard         

Declined -10.7 points         

28        

Reclassified English Learners 

10.6 points below standard         

Increased ++4.6 points         

29        

English Only 

8.3 points above standard         

Declined -8.1 points         

665        

 
Conclusions based on this data: 
1. Area of concern are English learners        

2. Students with disabilities and area of concern        

3. SED students are an area of concern        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

2        
Orange        

3        
Yellow        

1        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Orange         

47.3 points below standard         

Declined -11.5 points         

746        

English Learners 

 
Red         

123.5 points below standard         

Declined -10.4 points         

57        

Foster Youth 

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Orange         

79.9 points below standard         

Declined -13.4 points         

313        

Students with Disabilities 

 
Red         

165.1 points below standard         

Declined Significantly -23.7 points         

90        
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2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

92 points below standard         

Increased ++5.4 points         

31        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

Asian     

 
No Performance Color         

15.8 points below standard         

11        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Orange         

63.3 points below standard         

Declined -14.1 points         

237        

Two or More Races 

 
Yellow         

14.1 points below standard         

Maintained -1.8 points         

32        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

White     

 
Orange         

38.3 points below standard         

Declined -9.7 points         

416        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

166.4 points below standard         

Maintained ++2.1 points         

28        

Reclassified English Learners 

82 points below standard         

Declined -4.4 points         

29        

English Only 

40.7 points below standard         

Declined -10 points         

656        

 
Conclusions based on this data: 
1. Area of concern English Learners 

 
        

2. Students with disabilities an area of concern        

3. SED students an area of concern        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

48.6 making progress towards English 
language proficiency          

Number of EL Students: 35          

Performance Level: Medium        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

31.4         

Maintained 
ELPI Level 4 

5.7         

Progressed At Least 
One ELPI Level 

42.8         

 
Conclusions based on this data: 
1. High percentage at level one        

2. Significant number progressed one level        

3. Significant number decreased on level        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
1        

Orange        
4        

Yellow        
0        

Green        
2        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Orange         

8.3         

Increased +1.6         

848        

English Learners 

 
Green         

7.7         

Declined -3.4         

39        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Orange         

12.4         

Increased +2.6         

355        

Students with Disabilities 

 
Red         

21.9         

Increased +7.4         

105        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
Orange         

18.2         

Increased +2         

44        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Asian     

 
No Performance Color         

9.1         

11        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Orange         

8.5         

Increased +2         

270        

Two or More Races 

 
Green         

5.4         

Declined -4.3         

37        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

White     

 
Orange         

7.1         

Increased +1         

465        

 
Conclusions based on this data: 
1. All students showed increase        

2. SED students showed increase        

3. SWD students showed significant increase        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

1        
Orange        

2        
Yellow        

0        
Green        

4        
Blue        

0        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Yellow         

5.9         

Maintained -0.1         
869        

English Learners 

 
Green         

4.9         

Declined -9         
41        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          1        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          2        

Socioeconomically Disadvantaged 

 
Green         

6.6         

Declined -2.7         
361        

Students with Disabilities 

 
Red         

14.8         

Increased +2.7         
108        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
Green         

4.3         

Declined -3.5         
46        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          8        

Asian     

 
No Performance Color         

0         

13        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          8        

Hispanic 

 
Green         

5.7         

Declined -2.9         
279        

Two or More Races 

 
Orange         

8.1         

Increased +5         
37        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          5        

White     

 
Orange         

6.3         

Increased +1.4         
473        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
6         

2019     
5.9         

 
Conclusions based on this data: 
1. High suspension rates for all groups        

2. SWD suspension rates above average        

3. White students suspension rates increased        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement -ELA         

 

Goal 1 
Students can employ effective listening and speaking skills for a range of purposes and audiences 
Target 4: Analyze, interpret and use information delivered orally 
In order to reach this goal, the English department will focus on the following skills: 
·         take notes and make use of them in answering questions about the passage; 
·         distinguish relevant from irrelevant information; 
·         identify the topic and main idea; 
·         comprehend relationships between ideas 
·         identify speaker’s purpose and tone 
·         discuss and respond to content of a lecture or listening passage orally and/or in writing 
 
 
          

 
Identified Need 
Need increased time on target areas instruction based on data from MAPs and teacher 
assessemnts         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Teacher generated 
assessments . MAPS        

 Students will increase scores 
by 10% between September 
and June 

 Individual students will 
increase 10% 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will teach lessons based on teacher developed matrices twice weekly. Teacher 
generated assessments will monitor growth.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         Title I 

1000-1999: Certificated Personnel Salaries 
Release time 

9602         LCFF Base 
4000-4999: Books And Supplies 
Materials: software and curriculum 

1000         Title I 
4000-4999: Books And Supplies 
 

2000         Title I 
1000-1999: Certificated Personnel Salaries 
Tutoring before school and after school 

25021.00         Title I 
1000-1999: Certificated Personnel Salaries 
Support classes for students not reaching 
standard 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Teachers focused on target area development instruction in all grade levels will be daily.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
Expenditures used to implement ELA goal. Expenditures include materials, assessment creation 
and evaluation, staff development and support classes for students not achieving standard.The 
expenditures will allow teachers to evaluate progress and change as necessary.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Adjustments will be made based on teacher generated assessments throughout the year based on 
student needs.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement - Math         

 

Goal 2 
Every student will show mastery of at least 80% of the grade level essential standards as measured 
by the unit assessments.          

 
Identified Need 
Need is based on teacher generated assessments and MAPS scores.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Teacher Generated 
Assessments        

 Students will grow at least one 
level between Fall and Spring 
assessments. 

 All students will show growth 
on SBAC area of 
communicating reasoning. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Teacher developed common assessments will be given to students at least three times per year. 
Teachers will meet and score assessments and develop lessons based on student performance on 
assessments. Teachers will work with math consultant to monitor student progress and adjust 
instruction. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
35000         Title I 

5800: Professional/Consulting Services And 
Operating Expenditures 
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Staff Development - Math Transformations 
3000         Title I 

1000-1999: Certificated Personnel Salaries 
Release time, analyze data, create 
assessments, staff development 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Support classes for students not achieving standards. Teachers will recommend students for 
support classes based on classroom assessments.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
13850.00         Title I 

1000-1999: Certificated Personnel Salaries 
Support classes 

2659.00         LCFF Base 
1000-1999: Certificated Personnel Salaries 
Release time to work with students not 
achieving standards 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Provide programs that will support the math goal by using CPM materials in depth for struggling 
students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000.00         Title I 

4000-4999: Books And Supplies 
Materials - on line programs 

820.00         LCFF Base 
4000-4999: Books And Supplies 
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Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Socioeconomically disadvantaged, EL sub groups        
 
Strategy/Activity 
Extra support for students not meeting performance expectations as measured by classroom 
assessments and benchmark assessments.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         Title I 

 
Before / After School Tutoring 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Math teachers created three assessments and a rubric for measuring student growth. Each year 
new assessments are created based on previous year's results and student progress.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
All expenditures used for implementation of goal and providing support classes for students not 
achieving standard. Students showed significant growth from fall to spring assessment in 2019 
2020        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Teacher generated assessments used for monitoring progress are used in fall, winter and spring. 
Teachers will meet, score assessments and plan insturction based on results.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Socio-emotional well-being         

 

Goal 3 
Based on data from 2019 2020 California Healthy Kids survey, our school will increase in student 
empathetic behaviors, and in their "care deeply" score from the initial survey.          

 
Identified Need 
Based on previous year's California Healthy Kids survey, there is a need for social emotional 
supports for all students.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

California Healthy Kids Survey         School connection indicators 
will show 10% improvement 

 At least 10% improvement on 
key indicators 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
All teachers will conduct an advisory one time a week using elements from Leader in Me, Crew, 
character education lessons, circles. Lessons will be based on CREW training to increase school 
connection.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000.00         Title I 

1000-1999: Certificated Personnel Salaries 
Release Time to develop school plan for social 
emotional needs (CREW) 

1000.00         LCFF Base 
1000-1999: Certificated Personnel Salaries 
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Conferences 
1000.00         Title I 

4000-4999: Books And Supplies 
Supplemental Curriculum 

0          
 
 

1000.00         Title I 
5800: Professional/Consulting Services And 
Operating Expenditures 
Staff Development 

2000.00         LCFF Base 
5800: Professional/Consulting Services And 
Operating Expenditures 
 

20392.00         LCFF Supplemental 
5800: Professional/Consulting Services And 
Operating Expenditures 
Fund probation officer to address attendance 
issues 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will provide students access to varied enrichment opportunities--         

 

Goal 4 
Support goal 3 from LCAP and enrichment opportunities available to all students during the school 
day. LMS students will have opportunities to achieve participate in after school enrichment 
opportunities such as music, robotics, technology, dance, and drama. Project Lead the Way Science 
classes will be offered to all students.          

 
Identified Need 
Provide multiple after school and in school opportunities in arts, science, technology, etc. to connect 
students to school to increase connections.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Student / Parent surveys         Surveys will be conducted 
twice a year to monitor parent 
and student access. 

 Access to all students will 
increase. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
After / Before school enrichment such as music, dance, robotics, technology, and drama.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
9829.00         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Arts Enrichment - After school arts and 
technology programs 

Strategy/Activity 2 
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Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
After school and in school programs - Music, robotics, drama, arts        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000.00         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Teacher pay for enrichment programs after 
school 

         LCFF Base 
5000-5999: Services And Other Operating 
Expenditures 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Science Enrichment - Project Lead the Way Engineering Program        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000.00         LCFF Base 

4000-4999: Books And Supplies 
PLTW program enrollment and materials 
 
 

3000.00         LCFF Base 
5800: Professional/Consulting Services And 
Operating Expenditures 
 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
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Strategy/Activity 
Instructional Strategies - Academic Interventions and enrichment programs for all students 
available after or before school        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000.00         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Release time to address academic interventions 
and enrichment 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Classroom Supplies to support school goals and instructions        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000.00         LCFF Base 

4000-4999: Books And Supplies 
Tech supplies for enrichment 
Teacher Budgets / Office Supplies 
Technology supplies 
 

44920.90         Unrestricted Lottery 
4000-4999: Books And Supplies 
Teacher classroom budgets 

3500.00         Unrestricted Lottery 
4000-4999: Books And Supplies 
Science supplies 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Additional Counseling support        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000.00         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Counseling support 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Multilingualism Opportunities        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000.00         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Credentialed Teacher for Mandarin Program 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will coordinate outreach, communication, partnerships, and education for parents, staff and community members         

 

Goal 5 
Increase communication to parents and community by providing weekly e-mail communications, 
parent nights, title one meetings          

 
Identified Need 
Need is expressed in parent component of healthy kids survey.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Preant sign in sheets         Number of parents attending 
parent nights will increase by 
10% 

 An increase of at least 10% in 
parent attendance at parent 
events. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Parent Meetings        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1366.00         Title I Parent Involvement 

5900: Communications 
Title one meeting, 
Parent Achieve and 
math meetings 
 

Strategy/Activity 2 
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Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Parent communication tools-planners        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
          

 
Weekly e-mails to 
parents through Jupiter 
Grades 
/ on-line grade program 
 

2873.00         LCFF Base 
4000-4999: Books And Supplies 
Planners for every 
student 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $215,832.90 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $91,871.00 

Title I Parent Involvement        $1,366.00 

 
Subtotal of additional federal funds included for this school: $93,237.00 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $0.00 

LCFF Base        $53,783.00 

LCFF Supplemental        $20,392.00 

Unrestricted Lottery        $48,420.90 

 
Subtotal of state or local funds included for this school: $122,595.90 
 
Total of federal, state, and/or local funds for this school: $215,832.90 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Title I         91,871  0.00 

Title I Parent Involvement         1,366  0.00 

LCFF Base         53,783  0.00 

LCFF Supplemental         12,648  -7,744.00 

Unrestricted Lottery         48,420.90  0.00 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         0.00 

LCFF Base         53,783.00 

LCFF Supplemental         20,392.00 

Title I         91,871.00 

Title I Parent Involvement         1,366.00 

Unrestricted Lottery         48,420.90 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         0.00 

1000-1999: Certificated Personnel Salaries         75,359.00 

4000-4999: Books And Supplies         72,715.90 

5800: Professional/Consulting Services And Operating 
Expenditures        

 61,392.00 

5900: Communications         1,366.00 
 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 
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Budget Reference  Funding Source  Amount 

           0.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Base  27,488.00 

4000-4999: Books And Supplies         LCFF Base  21,295.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 LCFF Base  5,000.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 LCFF Supplemental  20,392.00 

         Title I  5,000.00 

1000-1999: Certificated Personnel 
Salaries        

 Title I  47,871.00 

4000-4999: Books And Supplies         Title I  3,000.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 Title I  36,000.00 

5900: Communications         Title I Parent Involvement  1,366.00 

4000-4999: Books And Supplies         Unrestricted Lottery  48,420.90 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  40,623.00 

Goal 2  61,329.00 

Goal 3  26,392.00 

Goal 4  83,249.90 

Goal 5  4,239.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

3 Parent or Community Members        

3 Secondary Students        
 
startcollapse 

Name of Members  Role 

Steve Mull         X Principal        

John Dungan         X Classroom Teacher        

Melissa Olson         X Classroom Teacher        

Jason Justeson         X Classroom Teacher        

Thomas Collier         X Parent or Community Member        

Tifani Gunn         X Parent or Community Member        

Jennifer Ceballos         X Parent or Community Member        

Lisa Ford         X Other School Staff        

         X Secondary Student        

         X Secondary Student        

         X Secondary Student        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        

 X Departmental Advisory Committee        

 X Other: School Site Council        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 11/18/19. 
 
Attested: 

  Principal, Steve Mull on 11/18/19 

  SSC Chairperson,  on 11/18/19 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Lakeview Elementary 
School         

County-District-School 
(CDS) Code 

37681896038368         

Schoolsite Council 
(SSC) Approval Date 

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
 Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
Lakeview Elementary's School Site Council (SSC) meets three times/year as part of a continuous 
cycle of improvement to review data, monitor progress and update the school plan.  Lakeview's site 
goals are collectively created with stakeholder input after a comprehensive needs assessment that 
includes the analysis of verifiable state data, including information displayed on the California 
Schools Dashboard. Other district and school data including site and district benchmark 
assessments, attendance data, and suspension data, are utilized to further measure and monitor 
progress throughout the school year. Site goals are aligned with LUSD LCAP goals and include the 
same metrics/indicators. Although Lakeview does not receive Title I funds, our SPSA outlines how 
LCFF funding will be allocated to improve the academic performance as well as attendance and 
suspension rates for all students.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
The California Healthy Kids Survey is an anonymous, comprehensive data collection system that addresses school 
climate, health risks, behaviors, and youth resiliency.  Lakeview uses the California Healthy Kids Survey to obtain 
feedback from parents, students and staff regarding the academic program, social-emotional needs, and overall school 
culture and climate.   Based on the results of the CHKS, Lakeview scored above the state's average in nearly all 
categories.  Two categories that revealed areas of need were "Caring Relationships" and "Social-Emotional Learning 
Supports."  The data obtained from the CHKS was used to drive Lakeview's Goal #3 in the SPSA. 
 
In addition to the CHKS, Lakeview participated in a Discovery Study with Orenda Education. The data collected during 
this study revealed a need for increased collaboration for calibration work.  The recommendation was to implement a 
formal curriculum alignment matrix from priority standards, creating common formative assessments as "checkpoints" to 
monitor achievement towards grade level expectations, utilize data from checkpoints to plan collaboratively, and create 
instructional agreements to support high levels of powerful teaching.  The data from this discovery study revealed a need 
to provide teachers with opportunities to plan lessons, observe one another and debrief best practices.  Finally, the 
discovery study also highlighted a need for additional materials, supplies and supplemental curriculum for our dual 
immersion students. 
         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
Every attempt is made for the site administrator to visit Lakeview's 34 classrooms on a regular basis.  Informal 
classroom visits are conducted for the purpose of monitoring student learning, observing the delivery of instruction, 
supporting teachers in their professional growth, and checking in with students who need extra support.  Teachers who 
are in their evaluation cycle also have the opportunity to participate in formal observations with feedback. 
 
Summary of findings: 
* Students with Disabilities receive both pull-out instruction around their targeted learning goals.  As a result, many 
students receiving RSP services are lacking exposure to their grade level curriculum. 
* Lakeview's English Language Learners are underperforming compared to their grade level peers.  This achievement 
gap needs to be addressed. 
* Lakeview currently does not have an EL aide to provide push-in support 
* Students in grades 3-5 have access to Achieve 3000.  Teachers are utilizing the program in different ways.  Those who 
have implemented Achieve 3000 with fidelity are seeing significant growth in students' reading lexiles. Teachers would 
benefit from additional training in Achieve 3000 implementation to ensure that we are utilizing the program with fidelity. 
* Teachers need opportunities for collaboration and vertical articulation in the area of math, specifically around explaining 
mathematical reasoning. 
* Students with challenging behaviors are in need of additional support around self-regulation strategies, calming 
strategies and behavior management. 
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Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted an assessment to identify areas of student needs to inform goal setting for increased student 
achievement. This needs assessment included: 
 
Due to the Covid-19 Pandemic, we did not administer the CAASPP this year. Instead of CAASPP we are using local 
measures which include NWEA MAP, End of Unit Assessments, DiBELS, EDL2 to monitor progress. We administered 
ELPAC to all English Learners  

• Analysis of 2018-19 CAASPP scores 
• Analysis of 2018-19 CELDT scores 
• District Benchmark Assessments including DIBELS, ESGI, Running Records, IRI, & RI 

Major findings from this analysis were: School wide, 65% of Lakeview students met or exceeded the standard in Overall 
English Language Arts on the CAASPP. By grade, standards were met or exceeded by 66% of 3rd graders, 58% of 4th 
graders, and 70% of 5th graders in Language Arts.The areas of Reading and Writing represents the claims with the 
highest percentage of students (16% & 17% respectively) scoring below standard in Language Arts.  
 
ELPAC: We need to continue focusing on vocabulary acquisition and language development. 
 
Analysis of CAASPP Math results indicate 60% of Lakeview students met or exceeded the standard school wide. By 
grade, 65% of 3rd graders, 58% of 4th graders, and 56% of 5th graders met or exceeded the standard in Math. 
Concepts and Procedures was the claim with the greatest percentage of students (26%) who scored below standard.  
 
Analysis of 2018-2019 CELDT results showed Lakeview had _____ English Learners school wide. _____ of those 
students were in the K-2nd grade levels and _____ were in grades 3rd-5th grade. The highest percentage (_____%) of 
English Learners fell into the Overall Intermediate category. _____% of students scored Advanced or Early Advanced 
and _____% of students scored Beginning or Early Intermediate.  
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Lakeview utilizes district benchmark assessments (DIBELS, IRI, RI,) chapter and unit assessments embedded in district 
adopted curriculum, Achieve 3000 assessments/data, SBAC interim assessments and teacher created assessments to 
target, drive, and modify classroom instruction. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
Lakeview has one teacher that is working toward a full credential in Special Education. 30 classroom teachers are fully 
credentialed.  Lakeview also has 3 credentialed RSP teachers, 1 credentialed SLP and 1 credentialed Counselor.There 
are no mis-assigned teachers at Lakeview Elementary School. 
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Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Teachers are sufficiently trained. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
LUSD teachers participate in weekly site based Professional Learning Communities every Wednesday for 90 minutes 
and district-wide Professional Learning Communities twice/year. This time is utilized for professional growth, grade level 
articulation around data-analysis, data-driven short and long term lesson planning, or best teaching practices. In 
addition, teachers participate in district-wide Professional Growth Days twice/year. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Teachers have access to the following instructional assistance 
* 1 site-based Math Coach 
* 1 site-based 21st Century Learning Coach 
* 1 Multi-Tiered Systems of Support Teacher on Special Assignment (shared with another site) 
* 5 Conscious Classroom Coaches 
* 1 district Language Teacher on Special Assignment 
* 1 district Technology Instructional Coach Teacher on Special Assignment 
 
 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Teachers use weekly PLC time as well as site-funded release time to collaborate and participate in classroom 
observations (on site, across the district and/or in neighboring districts.)  Spanish Immersion teachers participate 
annually in 3 district-wide PLCs for the purpose of horizontal and vertical articulation with other immersion teachers in 
the district. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Lakeview Elementary uses the district adopted ELA (Wonders), Math (Everyday Math), Science (NGSS), and Social 
Studies curriculum. These curriculum adoptions are aligned with Common Core State Standards. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Due to the Covid-19 Pandemic LUSD is following the state mandated minimum number of instructional minutes which 
are as follows: 
 
Daily Instructional Minutes: 
Kindergarten:  180 minutes 
Grades 1 – 5:  240 minutes 
 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Lakeview Elementary follows adopted pacing guides for both ELA and Math, as well as pacing for baseline 
assessments, district benchmark assessments, progress monitoring assessments, report cards, and parent conferences. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to district adopted instructional materials including Wonders (ELA), Maravillas (Spanish 
Immersion LA), Everyday Math (Math), Social Studies and Science. Site licenses for technology programs and software 
are used for instructional support and any ancillary materials that are used to support student learning 
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Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
All adopted curriculum and instructional materials are aligned to the Common Core State Standards. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
Resource Specialist services (for students with an IEP,)  Reading Intervention (30 minutes twice/week,) and ELD push-in 
support are provided to help underperforming students meet standards. 

 
Evidence-based educational practices to raise student achievement 
Lakeview is utilizing Achieve 3000, Read 180, System 44, data procured from MAPs Assessments, and Math 
Transformations to raise student achievement. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
LUSD offers English classes to help non-English speaking parents acquire the language skills necessary to help their 
children in school.  LUSD also offers "The Positive Parenting Program" (PPP) which is an evidence-based program that 
equips parents with the tools to improve common childhood behavioral issues. Parents learn strategies for managing 
misbehavior, improving the parent-child relationship, and reducing stress for the entire family.  In addition, our school 
counselor serves families by providing resources and referrals to community outreach organizations. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
Lakeview Elementary provides opportunities for stakeholder involvement through School Site Council, English Learner 
Advisory Committee (ELAC,) and the District English Learner Advisory Committee (DELAC.) 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Lakeview does not receive categorical funding. 

 
Fiscal support (EPC) 
 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
The development of Lakeview Elementary's 2020-2021 SPSA included multiple data measures for 
the purpose of gathering input from all stakeholders. 
 
On January 13, 2021, all LUSD teachers participated in a district-wide data analysis day. Lakeview 
Staff reviewed previous CASSPP data, current MAP data, district benchmark assessment data, 
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grade level site developed assessments, California Healthy Kids Survey results, and Achieve 3000 
data. During this time, we re-examined our site goals to determine what lead measures were/were 
not effective.  Grade levels worked in teams to create charts that flagged both effective and 
ineffective strategies that had been put into place during the 2019-2020 school year and reported 
out their results. From this information, our staff identified effective strategies and drafted our 2020-
2021 areas of focus. 
 
During the 2019-2020 school year Lakeview also used the California Healthy Kids Survey (CHKS) 
as a tool to measure social emotional well being on our campus. The California Healthy Kids Survey 
is an anonymous, comprehensive data collection system that addresses school climate, health risks, 
behaviors, and youth resiliency.  Lakeview uses the California Healthy Kids Survey to obtain 
feedback from parents, students and staff regarding the academic program, social-emotional needs, 
and overall school culture and climate.   Based on the results of the CHKS, Lakeview scored above 
the state's average in nearly all categories.  Two categories that revealed areas of need were 
"Caring Relationships" and "Social-Emotional Learning Supports."  The data obtained from the 
CHKS was used to drive Lakeview's Goal #3 in the SPSA. 
 
On September 17, 2019 Lakeview's Site Instructional Leadership Team spent a full day looking at 
our data.  We first received training on how to pull apart and look critically at our data.  We then 
disaggregated the data to focus on student subgroups.  Through this process we discovered that 
two subgroups, English Language Learners and Students With Disabilities, are underperforming 
their grade level counterparts. 
 
Lakeview teachers then participated in a Goal Setting Day during which we engaged in discussion to 
review all data, revisit goals, and worked in grade level teams to identify both Lag and Lead 
Measures.  Teachers also collaborated to determine what resources need to be funded in order to 
achieve these goals.  We completed a needs assessment for the current school year, and 
addressed the barriers to providing equitable educational opportunities for all students, with 
particular focus on  English Language Learners and Students with Disabilities. 
         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
In an effort to identify resource inequities, LUSD Ed Services assisted our site with creating a Pareto 
Chart to determine where the largest percentage of our budget was being spent. From there, we 
analyzed the data to determine if all student groups were being served equitably with our 
expenditures. The data from our Pareto Chart indicates that the two highest expenditures are the 
Intervention Teacher and Achieve 3000 software. Our staff feels that both expenditures have 
resulted in positive student outcomes.  The Intervention program allows teachers to provide one 
additional hour of intensive reading instruction weekly to our struggling readers.  Achieve 3000 uses 
leveled, nonfiction reading passages to target close reading, reading comprehension, vocabulary, 
and writing skills.  Because the text complexity is automatically individualized to each student's 
reading lexile, students' can access the information and practice these skills at their individual 
level(s).  Both Achieve 3000 and Imagine Learning are research-based programs and therefore, 
staff feels that this is a beneficial expenditure.  Further analysis of our expenditures revealed that we 
are not specifically targeting our English Learners or Students with Disabilities.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     1.10% 0.83% 0.99% 8        6 7 

African American     1.24% 0.97% 0.99% 9        7 7 

Asian     % 0.28% 0.28%         2 2 

Filipino     0.55% 1.11% 0.7% 4        8 5 

Hispanic/Latino     24.59% 25.28% 25.35% 178        182 180 

Pacific Islander     0.28% 0.28% 0.42% 2        2 3 

White     70.99% 69.72% 68.73% 514        502 488 

Multiple/No Response     % % 2.54%          0 

 Total Enrollment 724 720 710 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        131 108 132 

Grade 1        112 126 106 

Grade 2        131 123 118 

Grade3        120 133 121 

Grade 4        119 109 119 

Grade 5        111 121 114 

Total Enrollment        724 720 710 
 
Conclusions based on this data: 
1. The largest student group at Lakeview is White students at 68.73%        

2. The second largest student group at Lakeview is Hispanic/Latino at 25.35%        

3. Lakeview has a very small population of the following student groups: Asian, Pacific Islander, American Indian, 
African American and Filipino.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        26 26 21 3.6% 3.6% 3.0% 

Fluent English Proficient (FEP)        11 14 14 1.5% 1.9% 2.0% 

Reclassified Fluent English Proficient (RFEP)        2 6 4 8.0% 23.1% 15.4% 
 
Conclusions based on this data: 
1. The percentage of English Learners at Lakeview has slightly decreased from 3.6% in 2017-2018 and 2018-2019 to 

3.0% in 2019-2020.        
2. The number of Fluent English Proficient students has remained the same (14) from 2018-2019 to 2019-2020.        

3. The number of students reclassified to Fluent English Proficient significantly decreased from 6 students in 2019 to 4 
students in 2020.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 115 118 128 112 110 120 112 110 120 97.4 93.2 93.8 

Grade 4 118 119 109 114 114 107 114 114 107 96.6 95.8 98.2 

Grade 5 108 110 121 104 105 118 104 105 118 96.3 95.5 97.5 
All 
Grades 

341 347 358 330 329 345 330 329 345 96.8 94.8 96.4 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2449.
5 

2459.
1 

2461.
7 

30.36 38.18 35.83 27.68 30.91 30.00 27.68 17.27 24.17 14.29 13.64 10.00 

Grade 4 2464.
6 

2485.
0 

2481.
4 

23.68 30.70 31.78 24.56 31.58 26.17 25.44 17.54 20.56 26.32 20.18 21.50 

Grade 5 2482.
1 

2509.
1 

2543.
1 

19.23 20.00 35.59 20.19 36.19 33.90 32.69 22.86 20.34 27.88 20.95 10.17 

All Grades N/A N/A N/A 24.55 29.79 34.49 24.24 32.83 30.14 28.48 19.15 21.74 22.73 18.24 13.62 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 28.57 36.36 34.17 50.89 50.00 48.33 20.54 13.64 17.50 

Grade 4 24.56 24.56 28.97 51.75 59.65 50.47 23.68 15.79 20.56 

Grade 5 21.15 25.71 38.14 55.77 53.33 52.54 23.08 20.95 9.32 

All Grades 24.85 28.88 33.91 52.73 54.41 50.43 22.42 16.72 15.65 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 26.79 36.36 25.83 51.79 46.36 60.00 21.43 17.27 14.17 

Grade 4 20.18 27.19 17.76 56.14 47.37 60.75 23.68 25.44 21.50 

Grade 5 20.19 28.57 26.27 48.08 50.48 58.47 31.73 20.95 15.25 

All Grades 22.42 30.70 23.48 52.12 48.02 59.71 25.45 21.28 16.81 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 26.79 30.91 31.67 62.50 57.27 60.83 10.71 11.82 7.50 

Grade 4 16.67 23.68 19.63 61.40 62.28 69.16 21.93 14.04 11.21 

Grade 5 16.35 15.24 27.12 60.58 68.57 66.95 23.08 16.19 5.93 

All Grades 20.00 23.40 26.38 61.52 62.61 65.51 18.48 13.98 8.12 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 40.18 36.36 37.50 51.79 50.91 54.17 8.04 12.73 8.33 

Grade 4 26.32 30.70 28.97 55.26 54.39 54.21 18.42 14.91 16.82 

Grade 5 19.23 24.76 40.68 50.96 56.19 51.69 29.81 19.05 7.63 

All Grades 28.79 30.70 35.94 52.73 53.80 53.33 18.48 15.50 10.72 
 
Conclusions based on this data: 
1. 65% of our students met or exceeded the achievement standard for English Language Arts.        

2. Our Average Distance from Standard (DFS) increased from +15 in 2018 to +26 in 2019.        

3. Reading & Writing represent the claims with the most students scoring below standard.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 115 118 128 112 108 120 112 108 120 97.4 91.5 93.8 

Grade 4 118 119 109 114 114 107 114 114 107 96.6 95.8 98.2 

Grade 5 108 110 121 104 104 118 104 104 118 96.3 94.5 97.5 
All 
Grades 

341 347 358 330 326 345 330 326 345 96.8 93.9 96.4 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2459.
0 

2459.
4 

2465.
5 

24.11 29.63 32.50 41.96 40.74 32.50 25.89 14.81 21.67 8.04 14.81 13.33 

Grade 4 2485.
0 

2478.
8 

2492.
3 

23.68 13.16 23.36 35.09 36.84 34.58 23.68 35.09 28.04 17.54 14.91 14.02 

Grade 5 2483.
1 

2529.
4 

2520.
3 

15.38 28.85 26.27 19.23 26.92 25.42 25.00 25.00 22.03 40.38 19.23 26.27 

All Grades N/A N/A N/A 21.21 23.62 27.54 32.42 34.97 30.72 24.85 25.15 23.77 21.52 16.26 17.97 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 46.43 43.52 46.67 35.71 35.19 30.00 17.86 21.30 23.33 

Grade 4 41.59 27.19 32.71 33.63 41.23 44.86 24.78 31.58 22.43 

Grade 5 25.00 37.50 33.05 25.96 39.42 33.90 49.04 23.08 33.05 

All Grades 37.99 35.89 37.68 31.91 38.65 35.94 30.09 25.46 26.38 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 34.82 37.96 45.83 52.68 46.30 40.00 12.50 15.74 14.17 

Grade 4 25.66 21.93 29.91 49.56 54.39 51.40 24.78 23.68 18.69 

Grade 5 12.50 28.85 27.12 47.12 50.96 48.31 40.38 20.19 24.58 

All Grades 24.62 29.45 34.49 49.85 50.61 46.38 25.53 19.94 19.13 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 40.18 42.59 43.33 50.89 44.44 45.00 8.93 12.96 11.67 

Grade 4 34.51 24.56 30.84 43.36 57.02 49.53 22.12 18.42 19.63 

Grade 5 15.38 28.85 22.88 47.12 45.19 53.39 37.50 25.96 23.73 

All Grades 30.40 31.90 32.46 47.11 49.08 49.28 22.49 19.02 18.26 
 
Conclusions based on this data: 
1. 60% of our students met or exceeded the achievement standards for Math.        

2. Our Average DFS increased from +5 in 2018 to +13 in 2019.        

3. The areas of Communicating Mathematical Reasoning represents the claim with the highest percentage of students 
scoring below standard.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        *  *  *  *  

Grade 1        *  *  *  *  

Grade 2        *  *  *  6  

Grade 3        *  *  *  5  

Grade 4        *  *  *  *  

Grade 5        *  *  *  8  

All Grades              27  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        18.52  48.15  29.63  3.70  27  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        51.85  25.93  18.52  3.70  27  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        22.22  70.37  7.41  27  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        59.26  37.04  3.70  27  
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Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        11.11  66.67  22.22  27  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        14.81  77.78  7.41  27  
 
Conclusions based on this data: 
1. 27 students took the ELPAC in 18-19.        

2. Most of our students scored an overall level 3.        

3. The largest number of students scoring "well developed" was in the speaking domain.        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

720        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

30.4        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

3.6        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0.1        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        26 3.6 

Foster Youth        1 0.1 

Socioeconomically Disadvantaged        219 30.4 

Students with Disabilities        119 16.5 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        7 1.0 

American Indian        6 0.8 

Asian        2 0.3 

Filipino        8 1.1 

Hispanic        182 25.3 

Two or More Races        11 1.5 

Pacific Islander        2 0.3 

White        502 69.7 
 
Conclusions based on this data: 
1. The largest student group at Lakeview is White students at 69.7%        

2. 30.4% of Lakeview's student population is Socioeconomically Disadvantaged.        

3. Students with Disabilities make up 16.5% of Lakeview's student population.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Green        

 
Mathematics 

 
Green        

Academic Engagement 

 
Chronic Absenteeism 

 
Green        

Conditions & Climate 

 
Suspension Rate 

 
Green        

 
Conclusions based on this data: 
1. Lakeview Elementary scored in the green in English Language Arts.        

2. Lakeview Elementary scored in the green for both Mathematics and Chronic Absenteeism.        

3. Lakeview's suspension rate is in the green.        

 
 



School Plan for Student Achievement (SPSA) Page 17 of 51 Lakeview Elementary School

School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

0        
Orange        

0        
Yellow        

1        
Green        

3        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Green         

25.6 points above standard         

Increased ++10 points         

341        

English Learners 

 
No Performance Color         

2.7 points below standard         

Declined -9 points         

23        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
Green         

6.9 points above standard         

Increased ++13.9 points         

115        

Students with Disabilities 

 
Yellow         

41.1 points below standard         

Increased ++13.8 points         

75        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

Hispanic 

 
Green         

15.3 points above standard         

Increased ++9.7 points         

81        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Green         

29 points above standard         

Increased ++10.9 points         

242        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

46.2 points below standard         

11        

Reclassified English Learners 

37.3 points above standard         

12        

English Only 

27.3 points above standard         

Increased ++11.6 points         

314        

 
Conclusions based on this data: 
1. Hispanic students (81 students) scored 15.3 points above standard which was an increase of 9.7 points.        

2. Socioeconomically Disadvantaged (115 students) scored 6.9 points above standard which was an increase of 13.9 
points.        

3. Students with Disabilities (75 students) scored 41.1 points below standard which was an increase of 13.8 points.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

0        
Orange        

1        
Yellow        

2        
Green        

1        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Green         

9.9 points above standard         

Increased ++3.8 points         

340        

English Learners 

 
No Performance Color         

31.4 points below standard         

Declined Significantly -26.6 points         

23        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless Socioeconomically Disadvantaged 

 
Yellow         

11 points below standard         

Maintained ++2.2 points         

115        

Students with Disabilities 

 
Orange         

61.4 points below standard         

Maintained -0.6 points         

74        

 



School Plan for Student Achievement (SPSA) Page 20 of 51 Lakeview Elementary School

2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

Hispanic 

 
Yellow         

3.5 points below standard         

Maintained ++2.7 points         

81        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Green         

13 points above standard         

Maintained ++2.1 points         

241        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

64 points below standard         

11        

Reclassified English Learners 

1.5 points below standard         

12        

English Only 

12.5 points above standard         

Increased ++6.4 points         

313        

 
Conclusions based on this data: 
1. Hispanic students (81 students) scored 3.5 points below standard which was an increase of 2.7 points.        

2. Socioeconomically Disadvantaged (115 students) scored 11 points below standard which was an increase of 2.2 
points.        

3. Students with Disabilities (74 students) scored 61.4 points below standard which was a decrease of .6 points.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

47.8 making progress towards English 
language proficiency          

Number of EL Students: 23          

Performance Level: Medium        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

17.3         

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

34.7         

Maintained 
ELPI Level 4 

4.3         

Progressed At Least 
One ELPI Level 

43.4         

 
Conclusions based on this data: 
1. 43.4% of Lakeview's English Learners progressed at lease one ELPI level.        

2. Our overall performance level is "Medium".        

3. 47.8% of our students are making progress toward English language proficiency.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
0        

Orange        
1        

Yellow        
1        

Green        
2        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Green         

4.4         

Maintained +0.2         

730        

English Learners 

 
No Performance Color         

0         

Declined -14.3         

26        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

0        

Socioeconomically Disadvantaged 

 
Green         

6.1         

Declined -1.1         

230        

Students with Disabilities 

 
Orange         

5.6         

Increased +3.2         

143        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

6        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Green         

3.7         

Declined -1         

187        

Two or More Races 

 
No Performance Color         

0         

11        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

White     

 
Yellow         

4.7         

Increased +0.8         

507        

 
Conclusions based on this data: 
1. Overall chronic absenteeism levels were maintained in the green.        

2. Chronic absenteeism declined for Hispanic students.        

3. Chronic absenteeism increaded for students in the White subgroup and students with disabilities but maintained or 
declined for all other subgroups.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

2        
Yellow        

1        
Green        

1        
Blue        

0        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Green         

0.7         

Maintained 0         
736        

English Learners 

 
No Performance Color         

3.7         

Increased +3.7         
27        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          1        

Homeless Socioeconomically Disadvantaged 

 
Orange         

1.7         

Increased +0.6         
232        

Students with Disabilities 

 
Orange         

3.5         

Increased +1.1         
143        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          7        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          7        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          2        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          8        

Hispanic 

 
Yellow         

1.1         

Maintained 0         
188        

Two or More Races 

 
No Performance Color         

0         

13        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          2        

White     

 
Green         

0.6         

Maintained 0         
509        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
0.7         

2019     
0.7         

 
Conclusions based on this data: 
1. We maintained our current level of suspensions, putting us in the green band.        

2. There was a 1.1% increase in suspensions for Students with Disabilities, putting us in the orange band.        

3. There was a 1.7% increase in suspensions for Socioeconomically disadvantaged students, putting us in the orange 
band.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will accelerate academic achievement for all students in all subjects.         

 

Goal 1 
By June 2021, all students will show a minimum of +5 points growth across the Reading & 
Language Usage strands as measured by NWEA MAP.          

 
Identified Need 
Because CAASPP was not administered in 19-20, an in-depth analysis of our 18-19 CAASPP data 
indicates that school-wide, 35% of students have not met the grade-level standard in ELA.  Claim #1 
(Reading) has been identified as the area of greatest need. 
 
To support this goal, students in grades K-2 will 
* Participate in small, targeted reading intervention groups 2 times per week for 30 minutes each 
* Access Smarty Ants at least two times per week for at least 15 minutes per session 
* Have access to Guided Reading instruction at least 2 times per week 
 
Students in grades 3-5 will 
* Practice leveled reading passages from our Wonders curriculum 2 times per week 
* Have access to explicitly taught direct instruction fluency lessons bi-weekly 
* Complete one Achieve 3000 article per month with an emphasis on close reading 
 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, using the 
NWEA MAP ELA Assessment 
as a performance indicator,        

 students in grades 1-5 will 
show positive academic growth 
from their baseline RIT score in 
Reading 

 to a mean RIT of at least +5 
points 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will use research based support programs Smarty Ants (grades K-2) and Achieve 3000 
(grades 3-5) to target academic deficits in Reading Fluency and Reading Comprehension.  These 
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programs provide remediation to close achievement gaps for all students, as well as specific 
targeted student groups.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

 
Achieve 3000, Smarty Ants Site License 
* LUSD has provided funding for this resource 
for the 20-21 academic year. 
 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will use norm referenced NWEA MAP three times per year for the purpose of monitoring 
student progress and growth.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
750         LCFF Supplemental 

4000-4999: Books And Supplies 
NWEA Map - Grade 1 

0          
4000-4999: Books And Supplies 
NWEA Map - Grades 2-5 *LUSD has provided 
funding for this resource for the 20-21 academic 
year. 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students in Grades K-5 will use the application SeeSaw to to access assignments, receive 
feedback on work, practice reading fluency and provide evidence of understanding when explaining 
their mathematical thinking.  SeeSaw allows teachers to monitor student's' oral reading fluency/rate 
to target areas of need and close the achievement gap for all students, as well as targeted student 
groups such as Students with Disabilities and English Language Learners. 
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Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

4000-4999: Books And Supplies 
*LUSD has provided funding for this resource 
for the 20-21 academic year. 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will utilize white boards during small group instruction to practice writing fluency and sight 
word recognition/practice (Grades 1 & 2)  Small group instruction and reading intervention allows 
the teacher to target areas of need and close the achievement gap for all students, as well as 
targeted student groups such as Students with Disabilities and English Language Learners.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

4000-4999: Books And Supplies 
Student White Boards 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will receive a half-day release, three times per year, to administer 1:1 assessments for 
the purpose of monitoring students growth and progress towards site-developed goals.  Teachers 
will analyze their data and provide reports for families outlining students' areas of strength and 
areas where improvement is needed.  This strategy provides teachers with data to address 
potential achievement gaps for all students, as well as targeted student groups such as Students 
with Disabilities, and English Language Learners.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2500         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Teacher Release Time for Assessments/Data 
Collection (Other Half Allocated in Goal #2) 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will receive a half-day release, three times per year, to review assessment data, set goals 
and discuss targeted interventions for struggling readers.This practice will provide remediation and 
strategic planning for the purpose of closing the achievement gaps for all students, as well as 
targeted specific student groups  Grade level teams will collaborate to align their curriculum to the 
Common Core State Standards using their matrix and the resource "The Common Core 
Companion for English Language Arts."        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1370         LCFF Supplemental 

1000-1999: Certificated Personnel Salaries 
Provide half day substitutes for teachers to meet 
with grade level team to review assessment 
data, set goals and collaborate on targeted 
interventions for struggling readers. 

800         LCFF Supplemental 
4000-4999: Books And Supplies 
Common Core Companion for English 
Language Arts 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will be provided with funds to purchase classroom materials and supplies for the purpose 
of supporting and maintaining the ongoing instructional program in English & Spanish Language 
Arts.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6300         LCFF Base 

4000-4999: Books And Supplies 
Supplemental Instructional Materials 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
The school site will maintain supplies and office equipment (Printers, Xerox Copiers, Risos, 
Laminator/Film, Ink/Toner) for the purpose of supporting and maintaining the ongoing instructional 
program.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
4000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Office Supplies, Equipment & Maintenance 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Language Learners / Hispanic        
 
Strategy/Activity 
English Learners will utilize the research-based application Imagine Learning to build English 
language vocabulary , increase reading fluency and comprehension, and strengthen writing skills.  
This program will provide language acquisition development to close achievement gaps for EL and 
Hispanic Students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

4000-4999: Books And Supplies 
Imagine Learning - Language & Literacy. 
*LUSD has provided funding for this resource 
for the 20-21 academic year. 
 



School Plan for Student Achievement (SPSA) Page 31 of 51 Lakeview Elementary School

Strategy/Activity 10 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will use the California ELD Standards Companion as a resource for providing access to 
the Common Core State Standards in Language Arts.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
450         LCFF Base 

4000-4999: Books And Supplies 
California ELD Standards Companion (*Other 
half allocated in Goal #2) 

Strategy/Activity 11 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Language Learners / Hispanic / Foster Youth        
 
Strategy/Activity 
Students will have access to novels and short stories in both informational and literary text for the 
purpose of supporting reading skills such as close reading, citing text evidence, and developing 
vocabulary.  These materials will be purchased so that targeted student groups have access to a 
variety of reading sources, at varying levels of complexity, in an effort to provide differentiated 
resources and increase academic achievement.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Informational and Literary Text - Student 
Literature 

Strategy/Activity 12 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Dual Immersion Students        
 
Strategy/Activity 
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Spanish Immersion teachers will be provided with additional DRA Kits (Developmental Reading 
Assessment) for the purpose of assessing student growth and progress in the target language 
three times per year.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3500         LCFF Base 

4000-4999: Books And Supplies 
EDL2 Kits & Administration Manuals 

Strategy/Activity 13 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Dual Immersion Students        
 
Strategy/Activity 
Purchase class sets of novels and small group instruction books in Spanish for our Dual Immersion 
students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Class sets and small group sets of 
books/novels/chapter books 

Strategy/Activity 14 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

 
 

 
 

Annual Review 
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SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
New Goal        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
New Goal        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
New Goal        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will accelerate academic achievement for all students in all subjects.         

 

Goal 2 
By June 2020, all students (K-5) will increase their ability to communicate mathematical reasoning 
by one band on a site developed assessment rubric.          

 
Identified Need 
An in-depth analysis of our 18-19 CAASPP data indicates that school-wide, 40% of students have 
not met the grade-level standard in Math.  Claim #3 (Communicating Reasoning) has been identified 
as the area of greatest need. 
 
To support this goal, the following actions and strategic will be utilized: 
 
* Teachers in grades K-5 will explicitly teach how to communicate mathematical reasoning while 
solving word problems once/week. 
* Teachers will develop a common rubric which measures a student's ability to communicate 
mathematical reasoning and will utilize this tool to monitor students' progress biweekly. 
* Students in grades K-2 practice word problems using the "Part/Part/Whole" template at least 
once/week. 
* Students will be presented with weekly equations embedded in word problems, teachers will 
specifically teach the strategies for analyzing a word problem, how to recognize key vocabulary, how 
to use part/part/whole to 
understand the relationship between addition and subtraction and how to make a number story and 
explain their strategy for solving. 
 
 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Using the 2020-2021 California 
Assessment of Student 
Performance and Progress 
(CAASPP),        

 the distance from proficiency 
will increase from +10 

 to +15 school-wide. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All Students        
 
Strategy/Activity 
Students will utilize SeeSaw as a means to communicate mathematical reasoning when solving the 
chapter challenge for each unit as measured by a grade-level generated rubric.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

 
*LUSD has provided funding for this resource 
for the 20-21 school year 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will receive a half-day release, three times per year, to administer 1:1 assessments for 
the purpose of monitoring students growth and progress towards site-developed goals.  Teachers 
will analyze their data and provide reports for families outlining students' areas of strength and 
areas where improvement is needed.  This strategy provides teachers with data to address 
achievement gaps for all students, as well as targeted student groups such as Students with 
Disabilities, and English Language Learners.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2500         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Teacher Release Time for Assessment/Data 
Collection (Other half allocated in Goal #1) 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will receive a half-day release, three times per year, to review assessment data, set goals 
and discuss targeted interventions for struggling students.This practice will provide remediation and 
strategic planning for the purpose of closing the achievement gaps for all students, as well as 
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targeted specific student groups  Grade level teams will collaborate to align their curriculum to the 
Common Core State Standards using the resource "The Common Core Companion for Math."        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1370         LCFF Supplemental 

1000-1999: Certificated Personnel Salaries 
Provide half day substitutes for teachers to meet 
with grade level team to review assessment 
data, set goals and collaborate on targeted 
interventions for struggling students. 

800         LCFF Supplemental 
4000-4999: Books And Supplies 
Common Core Companion for Math 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will be provided with funds to purchase classroom materials and supplies for the purpose 
of supporting and maintaining the ongoing instructional program in Math..        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6300         LCFF Base 

 
Supplmental Instructional Materials 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
The school will maintain supplies and office equipment (Printers, Xerox Copiers, Risos, 
Laminator/Film, Ink/Toner) for the purpose of supporting and maintaining the ongoing instructional 
program.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
4000         Unrestricted Lottery 

5000-5999: Services And Other Operating 
Expenditures 
Office Supplies, Equipment & Maintenance 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will utilize white boards during small group instruction to practice solving word problems 
using the Part/Part/Whole template (Grades K-2)  Small group instruction and intervention allows 
the teacher to target areas of need and close achievement gaps for all students, s well as targeted 
student groups such as students with disabilities and English Language Learners.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

4000-4999: Books And Supplies 
Student White Boards with part/part/whole, ten 
frames, and number lines 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers in grades 1-5 will use norm-referenced NWEA MAP three times per year for the purpose 
of monitoring student progress and growth.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
750         LCFF Supplemental 

4000-4999: Books And Supplies 
NWEA MAP - Grade 1 

0          
4000-4999: Books And Supplies 
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NWEA MAP - Grades 2-5 
*LUSD has provided funding for this resource 
for the 20-21 academic year 
 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Language Learners        
 
Strategy/Activity 
Teachers will use the California ELD Standards Companion as a resource for providing access to 
the Common Core State Standards in Math.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
450         LCFF Base 

4000-4999: Books And Supplies 
California ELD Standards Companion 
*Other half allocated in Goal #1 
 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Language Learners        
 
Strategy/Activity 
English Learners will utilize the research-based application "Imagine Math" to build problem-solving 
skills and conceptual understanding in Math.  Imagine Math provides language support for English 
learners while building their academic vocabulary in Math.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

4000-4999: Books And Supplies 
*LUSD has provided funding for this resource 
for the 20-21 academic year 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
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Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
New Goal        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
New Goal        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
New Goal        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Socio-Emotional Well Being         

 

Goal 3 
By June 2020, 100% of Lakeview students will have meaningful relationships with at least one adult 
on campus.          

 
Identified Need 
After an in-depth analysis of the 2019-2020 School Climate Report Card from the California Healthy 
Kids Survey (CHKS), Lakeview staff identified school-connectedness and caring relationships as an 
area of need.  In the CHKS Student Report Indicators, 79% of students reported that they feel like 
they are a part of the school.  This was a 3% decrease from the previous year's data.  87% of 
students reported that adults at our school care about them.  While this data is very positive, it was a 
3% drop from the previous year's data. 
 
As a result of this data, staff gathered for the purpose of collecting additional data around our 
meaningful relationships with our students.  The name of every student in our school was placed on 
an index card and displayed in the MPR.  Staff placed a sticker on a student's card if they knew 
something personal or unique about that student (for example: "Gabriel plays 2nd base on a 
baseball team" or "Kayla has a dog named Charlie.")  Upon conclusion of this activity, we discovered 
that 13% of students do not have any meaningful relationships with a staff member.  Our goal is to 
build bridges and meaningful relationships with students throughout the year so that, by June 2020 
100% of Lakeview students have a meaningful relationship with at least one staff member on 
campus. 
 
We will work towards this goal by 
* Conducting daily morning meetings / community circles / exit activities 
* Intentionally engaging students in 1:1 conversations 
* Encouraging parent involvement through consistent communication through a variety of platforms 
* Engaging students during hybrid instruction and distance learning on their asynchronous learning 
days 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, the number of 
meaningful relationships & 
personal connections with 
students will increase        

 from 87% in 2019  to 100% as measured by the 
"Index Card Activity." 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 
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Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Kindergarten Students        
 
Strategy/Activity 
Additional playground coverage daily for Kindergarten students for the purpose of increasing 
student safety, and assisting students with self-regulation strategies and conflict resolution.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10000         LCFF Base 

2000-2999: Classified Personnel Salaries 
Kindergarten Playground Coverage 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Playground Coordinator (extra hours) will assist students with and provide PD for staff in the 
utilization of self management and conflict resolution strategies. Playground Coordinator will 
conduct monthly meetings with Campus Student Supervisors for the purpose of ongoing 
professional development and identification of "hot spots" on the playground.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
18000         LCFF Base 

2000-2999: Classified Personnel Salaries 
Playground Coordinator Additional Hours 

1200         Unrestricted Lottery 
2000-2999: Classified Personnel Salaries 
Playground supervisors- monthly meetings. 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
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MTSS TOSA will provide PD on community circles and restorative practices.  She will also support 
teachers in implementing multi-tiered systems of support for the purpose of providing both 
academic and social-emotional support for students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

1000-1999: Certificated Personnel Salaries 
MTSSA TOSA to provide support, resources 
and PD for staff 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
The School Counselor will run social skills groups with students 3-4 times/week.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0         LCFF Base 

4000-4999: Books And Supplies 
This resource was allocated with Teacher 
Materials & Supplies in Goals 1 & 2 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will utilize an iPad stand for the purpose of including students in Morning Meetings via 
zoom on their asynchronous learning days.  This strategy will serve to aid teachers in "connecting" 
with their students and set them up for success during at-home learning.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1500         LCFF Supplemental 

4000-4999: Books And Supplies 
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iPad Stands for each classroom and RSP 
teacher 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will utilize the resource "The Morning Meeting Book" to gain knowledge, resources and 
ideas for implementing Morning Meetings in to their daily practice. This practice will increase the 
home/school connection in an effort to connect with and close achievement gaps for all students as 
well as targeted student groups including students with disabilities and English Language Learners.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
800         LCFF Supplemental 

4000-4999: Books And Supplies 
"The Morning Meeting Book" 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teachers will utilize "Orange Folders" as a tool for communicating with families and to aid in the 
exchange of materials and important documents.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         Unrestricted Lottery 

0000: Unrestricted 
Orange Communication Folders 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
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Lakeview will replace our school marquis for the purpose of disseminating important news, 
information and updates to our parents and the community as a whole.  (Note: Last year our 
marquis "died" and we are in need of a replacement. )        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Unrestricted Lottery 

5900: Communications 
Replacement of School Marquis 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
New Goal        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
New Goal        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
New Goal        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 4 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 5 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $81,340.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

 
Subtotal of additional federal funds included for this school: $ 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $0.00 

LCFF Base        $52,000.00 

LCFF Supplemental        $8,140.00 

Unrestricted Lottery        $21,200.00 

 
Subtotal of state or local funds included for this school: $81,340.00 
 
Total of federal, state, and/or local funds for this school: $81,340.00 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Title I            

Title I Parent Involvement            

Unrestricted Lottery         43,424.30  22,224.30 

LCFF Base         51,558.27  -441.73 

LCFF Supplemental         9,045.05  905.05 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         0.00 

LCFF Base         52,000.00 

LCFF Supplemental         8,140.00 

Unrestricted Lottery         21,200.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         6,300.00 

0000: Unrestricted         1,000.00 

1000-1999: Certificated Personnel Salaries         7,740.00 

2000-2999: Classified Personnel Salaries         29,200.00 

4000-4999: Books And Supplies         33,100.00 

5000-5999: Services And Other Operating 
Expenditures        

 4,000.00 

 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 
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           0.00 

           0.00 

1000-1999: Certificated Personnel 
Salaries        

   0.00 

4000-4999: Books And Supplies           0.00 

         LCFF Base  6,300.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Base  5,000.00 

2000-2999: Classified Personnel 
Salaries        

 LCFF Base  28,000.00 

4000-4999: Books And Supplies         LCFF Base  12,700.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Supplemental  2,740.00 

4000-4999: Books And Supplies         LCFF Supplemental  5,400.00 

0000: Unrestricted         Unrestricted Lottery  1,000.00 

2000-2999: Classified Personnel 
Salaries        

 Unrestricted Lottery  1,200.00 

4000-4999: Books And Supplies         Unrestricted Lottery  15,000.00 

5000-5999: Services And Other 
Operating Expenditures        

 Unrestricted Lottery  4,000.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  31,670.00 

Goal 2  17,170.00 

Goal 3  32,500.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

4 Parent or Community Members        

0 Secondary Students        
 
startcollapse 

Name of Members  Role 

Staci Arnold         X Principal        

Jackie Siragusa         X Other School Staff        

Sarah Ottonello         X Parent or Community Member        

         X Parent or Community Member        

         X Parent or Community Member        

Elizabeth Upchurch         X Classroom Teacher        

Rosella Gonzalez         X Classroom Teacher        

Mary Bedrosian         X Classroom Teacher        

Lamia Matti         X Other School Staff        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        

 X Other: Instructional Leadership Team        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 1/25/2021. 
 
Attested: 

  Principal, Staci Arnold on 1/25/21 

  SSC Chairperson, Jessa Smith on 1/25/21 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Lemon Crest Elementary 
School         

County-District-School 
(CDS) Code 

37681896110092         

Schoolsite Council 
(SSC) Approval Date 

1/25/2021         

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
Lemon Crest Elementary's School Site Council (SSC) meets regularly during the school year as part 
of a continuous cycle of improvement to review and update the school plan (including proposed 
expenditures of Title I funds and CSI funds). Lemon Crest's school goals are based upon a 
comprehensive needs assessment that includes the analysis of verifiable state data, including 
information displayed on the CA School Dashboard. Other district and school data, including 
benchmark assessments, attendance data, and suspension data, are utilized to further measure and 
monitor achievement throughout the school year. School goals are aligned with LUSD LCAP goals 
and include the same metrics/indicators. Input and advice is solicited from school advisory 
committees including the ELAC and School Leadership team. The Lemon Crest SPSA addresses 
how LCFF and Title I funds will be used to improve the academic performance, attendance rate, and 
suspension rates for all students.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
At Lemon Crest we use a needs assessment survey for both teachers and parents.  This survey includes understanding 
the role of the School Site Council, effective and ineffective strategies being implemented, barriers that impede student 
academic success, and a place for suggestions and information.  Our school also uses the California Healthy Kids 
Survey and School Climate Survey which provides students and teachers the opportunity to express concerns and 
highlight things that work at our school site.  The CHKS provides an opportunity for students to provide input on 
academic, social emotional, and overall school climate.  This year, we also reviewed our school wide study that was 
conducted by an independent consultant, Orenda Education, which took a deep dive into school culture, student groups, 
teaching strategies, and community involvement. These surveys all showed that support for reading and math were 
imperative to student success.  They also flagged a need for professional development for parents, and learning 
oportunities to help their children.         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
At Lemon Crest, weekly informal walkthroughs are conducted to monitor instruction and behavior, as well as gauge 
student achievement.  Each classroom is visited at least once a week, and they are  between 15 - 30 minutes in 
duration.  There are also opportunities for yearly formal observation, if a teacher chooses.  These observations are not 
stand alone, and informal walkthroughs are used to provide a well rounded instructional picture in the classroom.  In 
addition to administrator observations, teachers are also given the opportunity to observe colleagues to watch different 
strategies for best practice. 
The summary of findings is as follows: 
Our English Learners academic proficiency is far below other student groups.  The need for integrated and designated 
ELD is apparent in all classrooms at Lemon Crest. 
Our Students with Disabilities need access to standards based instruction, along with instruction toward individual 
educational goals.  By being pulled out for RSP, students are often missing core grade level instruction 
Targeted social emotional instruction is imperative to develop the skills needed for academic success 
Writing instruction needs to be targeted across all content areas 
Math instruction needs to align vertically, as well as include strategic direct instruction opportunities, small group 
instruction, and opportunities for explanation and reasoning 
The use of Achieve 3000 to build upper grade literacy works if it is used to fidelity 
PBL opportunities keep students engaged 
The use of technology needs to be intentional and monitored for it to make an impact on student achievement 
During these unprecedented times technology is not as effective for hybrid/distance learning.  Students need support 
from people. 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
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Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement.  This needs assessment included: 
 
Analysis of 2018-2019 SBAC scores (as the SBAC was waived during the 19-20 school year) 
Review of NWEA MAP Data in both Reading and Math 
Review of ELPAC scores and reclassification rates 
Achieve 3000 data 
Classroom observations of teaching 
Review of required instructional minutes in core academic areas 
Evaluation of the effectiveness of teacher professional development 
Evaluation of the effectiveness of intervention programs to support student needs 
Evaluation of teacher collaboration for the purpose of improved instruction 
Analysis of student behavior and discipline data focusing on major infractions and location of problem areas 
 
 
Major findings from this analysis were: 
 
1.  ELA:  38% of our students met or exceeded standard. We increased by 8% from the previous year.  Students scored 
as follows: Reading - 77% Above, At, or Near standard,  Writing - 68% Above, At, or Near standard, Listening - 77% At, 
Near, or Above Standard, Research/Inquiry - 73% Above, At, Near standard. 
2. Math:   30% of our students met or exceeded standard, an increased of 2% from the previous year.   61% of our 
students were above, at or near standard in Problem Solving & Modeling/Data, thus making it our strongest domain.  
42% of our students were above, at or near standard in Concepts and Procedures, thus making it our biggest area of 
need. 
3. Social Emotional: The number of suspensions and High Level Referrals for our students declined 49% during the 
2018-2019 school year. Social skills development including developing empathy, conflict resolution, and restorative 
practices were implemented to fidelity. 
4. At Risk students:  Students who were at risk academically were placed in intervention. These students showed growth 
on the 2018-2019 SBAC. 
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
NWEA MAP scores, district adopted assessments, Achieve 3000 assessments/data, and teacher made assessments 
were all used to target, modify, and drive classroom instruction 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
At Lemon Crest we have one teacher that is working toward a full credential.  29 teachers are fully credentialed.  There 
are no misassigned teachers at Lemon Crest Elementary School. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Teacher are sufficiently trained. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Each Wednesday, LUSD teachers have site based Professional Learning Community time.  This 120 minute block is 
directed at staff development and development of content standards and data analysis.  This time is spent as a whole 
staff, grade levels, and vertically aligned to help teachers see the big picture and positively impact student achievement 
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Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Teachers have access to two district TOSA's.  One is designated to support teachers with technology, an understanding 
how to appropriately implement it to positively impact student achievement.  The other TOSA helps with behavior and 
social emotional learning, and its impact on academic performance. This TOSA also helps to support strategies and 
interventions to close the achievement gap of struggling students.  At Lemon Crest, we also have implemented an 
intervention program to support teachers and student learning. This program makes three intervention specialists 
available to all teachers. They help provide small group support and standards review. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Teachers use PLC time, as well as site funded release time to collaborate, observe peers, as well as teachers across 
the district, as well as surrounding districts. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Lemon Crest uses the adopted ELA (Wonders), Math (Everyday Math), Science (NGSS), and Social Studies curriculum.  
These adoptions are aligned with Common Core State Standards. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Lemon Crest Elementary School adheres to the state adopted instructional minutes. 
Grade 
Annual Minutes 
Kindergarten 
36,000 
Grades 1 – 3 
50,400 
Grades 4 – 8 
54,000 
 
The 2020-2021 school year has brought significant challenges in education.  We have adopted two systems of 
instruction.  Full Distance learning and Hybrid instruction.  Although both follow the adopted instructional minutes.  They 
look different this academic school year. The following chart shows the breakdown for synchronous and asynchronous 
minutes: 
 
Grade Level      Total Student Instructional Minutes          Students’ Average Daily Synchronous                  Teachers’ 
Average Daily Synchronous 
 
**Kindergarten                             180                                                                  63+ 
 
**1st - 5th                                     240                                                                  84+                                                                    
244 
 
 
 
 
 
 
 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Lemon Crest ES follows adopted pacing guides for both ELA and Math, as well as pacing for baseline assessments, 
progress monitoring assessments, report cards, and parent conferences. 
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Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to all adopted instructional materials, grade appropriate site licenses for technology programs 
used for instructional support, and any ancillary materials that are used to support student learning 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
Adopted and standards aligned curriculum is used. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
RSP services, intervention block, and ELD are provided to help underperforming students meet standards 

 
Evidence-based educational practices to raise student achievement 
We are using Achieve 3000, Imagine Learning, and GLAD strategies to raise student achievement. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Lemon Crest provides School Smarts classes to provide the skills to support their students in school.  We are also 
developing virtual parent classes and seminars to help through the pandemic.  These classes will offer parents' 
strategies to assist their children with asynchronous work, difficult standards and concepts, regular attendance, and 
socio-emotional support.  It will also provide parents a place to ask questions, express frustrations and concerns, and 
share their feelings and experiences with other community members. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
At Lemon Crest we provide opportunities for stakeholder involvement through School Site Council, English Language 
Advisory Committee, and DELAC. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Intervention: 
Our intervention program is a data driven intervention system that addresses the needs of our high risk students by 
targeting specific standards that students find challenging to master. It is funded by multiple budget sources including 
Title I. 
This year we began intervention with our hybrid students, allotting time on the days that they are at home.  Intervention 
teachers meet with each class for 45 minutes to keep students engaged, as well as work with students to master critical 
ELA/Math standards. 
Kindergarten and first grade teachers have created baseline assessments, or used data from the Fall/Winter NWEA 
MAP test to select students that are struggling.  These groups are meant to be fluid, and will change as students master 
targeted skills that are leading to their achievement gap. 
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Fiscal support (EPC) 
 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
At Lemon Crest we used multiple measures to gather input from all stakeholders to develop the 
2020-2021 SPSA.  On January 13, all LUSD teachers participated in a professional development 
day, which included a site opportunity to review school goals and analyze data.  Lemon Crest Staff 
reviewed Fall NWEA MAP data, Illuminate discipline data, and Achieve 3000 literacy data.  General 
Education teachers examined grade level specific data, and Special Education and support staff 
worked together to look through the the lens of students with disabilities.  The latter group also 
worked together with general education teams to use the data and create a support plan within an 
inclusive setting. During this time we examined current systems to see what strategies were 
effective, and strategies that were not.  Staff discussed both effective and ineffective strategies that 
had been put into place during the 2019-2020 school year.  From those discussions, we reviewed 
our current goals, areas of strengths and needs, and new assessment tools to be used to measure 
student achievement during the 2020-2021 school year. 
During the 2019-20 school year we also used the CHKS as a tool to measure social emotional well 
being on our campus.  This survey is given to students so that their voice and concerns are heard.  
The results of this survey showed significant growth from the previous school year.  Student results 
overwhelmingly showed that they felt safe and cared about at Lemon Crest. 
In September 2020, our SSC completed an SPSA awareness survey which included their 
understanding of the document, their role in creating the SPSA, and a needs assessment 
component. When completing the survey, they analyzed multiple sources of data, and were asked 
for input about effective and ineffective strategies, current  barriers to student achievement, as well 
as new systems that would be beneficial to meet the needs of all students. 
In September 2020, our ELAC  completed an SPSA awareness survey which included their 
understanding of the document, their role in creating the SPSA, and a needs assessment 
component. When completing the survey, they analyzed multiple sources of data, and were asked 
for input about effective and ineffective strategies, current  barriers to student achievement, as well 
as new systems that would be beneficial to meet the needs of all students. 
On October 29th, 2020, Lemon Crest sent a needs assessment survey to all stakeholders including 
parents, teachers, and classified staff.  At the November staff meeting, as well as SSC meeting we 
reviewed the responses and discussed how we could our restricted and unrestricted funds to 
support the needs of our school community.  Parent support and academic support were flagged as 
the areas of greatest need this year. 
         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
In order to identify resource inequities, our teams constructed a Pareto Chart to find out where the 
largest percentage of our budget was being spent. From there, we sought to determine if all student 
groups were being served equitably with our expenditures. We discovered that we were spending an 
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awful lot of money on technology software and much less on professional learning, support through 
adult interaction and intervention, and student supports. This year, we established new goals that 
provided more opportunities for students to have in-person support and adult interaction. By 
spending our funds this way we can promote student engagement and interaction, and build 
systems that better directly support children, particularly those in student groups in need of more 
intense structures.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     0.35% 0.54% 0.2% 2        3 1 

African American     3.65% 4.72% 3.39% 21        26 17 

Asian     1.91% 1.45% 1% 11        8 5 

Filipino     2.09% 2.18% 1.4% 12        12 7 

Hispanic/Latino     40.00% 39.02% 41.12% 230        215 206 

Pacific Islander     0.87% 0.36% 0% 5        2 0 

White     47.65% 49.36% 49.3% 274        272 247 

Multiple/No Response     % % 3.59%          0 

 Total Enrollment 575 551 501 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        97 96 76 

Grade 1        99 90 92 

Grade 2        88 97 77 

Grade3        92 89 87 

Grade 4        99 92 85 

Grade 5        100 87 84 

Total Enrollment        575 551 501 
 
Conclusions based on this data: 
1. The largest student group at Lemon Crest ES are White students at 49.3%        

2. The second largest student group at Lemon Crest are Hispanic students at 41.12%        

3. All grade levels are close in size. The largest being first grade at 92 students, and the smallest being Kindergarten 
at 76 students.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        91 92 84 15.8% 16.7% 16.8% 

Fluent English Proficient (FEP)        31 25 28 5.4% 4.5% 5.6% 

Reclassified Fluent English Proficient (RFEP)        13 6 6 16.9% 6.6% 6.5% 
 
Conclusions based on this data: 
1. English Learners make up 16.8% of Lemon Crest's student population, and has grown continuously over the past 3 

years,  although we did see a slight decrease of EL students last year going from 92 in 18-19 to 84 in 2019-2020.        
2. Fluent English Proficiency is at 5.6%.        

3. 6.5% of Lemon Crest's ELs are RFEP.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 97 91 90 95 88 89 95 88 89 97.9 96.7 98.9 

Grade 4 93 90 88 92 88 85 92 88 85 98.9 97.8 96.6 

Grade 5 101 92 80 100 90 80 100 90 80 99 97.8 100 
All 
Grades 

291 273 258 287 266 254 287 266 254 98.6 97.4 98.4 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2389.
7 

2415.
1 

2406.
0 

12.63 25.00 15.73 21.05 23.86 19.10 22.11 19.32 37.08 44.21 31.82 28.09 

Grade 4 2406.
9 

2394.
8 

2451.
9 

10.87 6.82 17.65 14.13 9.09 18.82 20.65 23.86 30.59 54.35 60.23 32.94 

Grade 5 2473.
2 

2443.
1 

2487.
6 

13.00 8.89 8.75 23.00 23.33 33.75 28.00 14.44 31.25 36.00 53.33 26.25 

All Grades N/A N/A N/A 12.20 13.53 14.17 19.51 18.80 23.62 23.69 19.17 33.07 44.60 48.50 29.13 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 18.95 23.86 17.98 34.74 37.50 48.31 46.32 38.64 33.71 

Grade 4 9.78 9.20 20.00 36.96 33.33 44.71 53.26 57.47 35.29 

Grade 5 14.00 15.56 15.00 54.00 32.22 60.00 32.00 52.22 25.00 

All Grades 14.29 16.23 17.72 42.16 34.34 50.79 43.55 49.43 31.50 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 14.74 17.05 11.24 43.16 44.32 52.81 42.11 38.64 35.96 

Grade 4 14.13 4.60 18.82 41.30 33.33 50.59 44.57 62.07 30.59 

Grade 5 23.00 12.22 12.50 49.00 37.78 56.25 28.00 50.00 31.25 

All Grades 17.42 11.32 14.17 44.60 38.49 53.15 37.98 50.19 32.68 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 9.47 14.77 7.87 61.05 64.77 76.40 29.47 20.45 15.73 

Grade 4 8.70 9.09 15.29 52.17 61.36 65.88 39.13 29.55 18.82 

Grade 5 7.00 6.67 15.00 69.00 53.33 63.75 24.00 40.00 21.25 

All Grades 8.36 10.15 12.60 60.98 59.77 68.90 30.66 30.08 18.50 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 17.89 32.95 13.48 50.53 34.09 61.80 31.58 32.95 24.72 

Grade 4 10.87 8.05 15.29 44.57 44.83 52.94 44.57 47.13 31.76 

Grade 5 16.00 12.22 18.75 40.00 42.22 61.25 44.00 45.56 20.00 

All Grades 14.98 17.74 15.75 44.95 40.38 58.66 40.07 41.89 25.59 
 
Conclusions based on this data: 
1. School-wide: 38% of all students were proficient on the ELA section of the SBAC.  The most growth occurred in 

both Claims 1 & 2        
2. Grade Level: Fifth Grade made the most growth on the ELA SBAC moving from 18% to 42% in the 2018-2019 

school year.  Third grade had the lowest student proficiency with 35%        
3. The school-wide Average Distance from Three moved from -80% in 2017-2018 to -26% in 2018-2019 which is 56% 

positive growth on the ELA SBAC        
 



School Plan for Student Achievement (SPSA) Page 12 of 45 Lemon Crest Elementary School

School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 97 91 90 97 89 88 97 89 88 100 97.8 97.8 

Grade 4 93 90 88 93 87 85 93 87 85 100 96.7 96.6 

Grade 5 101 92 80 100 90 80 100 89 80 99 97.8 100 
All 
Grades 

291 273 258 290 266 253 290 265 253 99.7 97.4 98.1 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2408.
4 

2418.
4 

2409.
1 

10.31 14.61 12.50 26.80 22.47 23.86 27.84 31.46 25.00 35.05 31.46 38.64 

Grade 4 2433.
6 

2423.
4 

2464.
0 

6.45 5.75 11.76 19.35 14.94 23.53 34.41 34.48 42.35 39.78 44.83 22.35 

Grade 5 2471.
9 

2466.
2 

2466.
3 

7.00 8.99 3.75 17.00 16.85 13.75 36.00 24.72 37.50 40.00 49.44 45.00 

All Grades N/A N/A N/A 7.93 9.81 9.49 21.03 18.11 20.55 32.76 30.19 34.78 38.28 41.89 35.18 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 19.59 23.60 22.73 37.11 34.83 34.09 43.30 41.57 43.18 

Grade 4 11.83 12.64 21.18 27.96 20.69 37.65 60.22 66.67 41.18 

Grade 5 11.00 14.61 11.25 38.00 30.34 30.00 51.00 55.06 58.75 

All Grades 14.14 16.98 18.58 34.48 28.68 33.99 51.38 54.34 47.43 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 9.28 13.48 15.91 54.64 53.93 45.45 36.08 32.58 38.64 

Grade 4 11.83 9.20 18.82 43.01 42.53 49.41 45.16 48.28 31.76 

Grade 5 8.00 14.61 7.50 56.00 33.71 56.25 36.00 51.69 36.25 

All Grades 9.66 12.45 14.23 51.38 43.40 50.20 38.97 44.15 35.57 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 17.53 23.60 20.45 50.52 49.44 48.86 31.96 26.97 30.68 

Grade 4 11.83 9.20 20.00 47.31 42.53 48.24 40.86 48.28 31.76 

Grade 5 3.00 8.99 5.00 50.00 42.70 55.00 47.00 48.31 40.00 

All Grades 10.69 13.96 15.42 49.31 44.91 50.59 40.00 41.13 33.99 
 
Conclusions based on this data: 
1. Math: 30% of all students were proficient on the Math SBAC in 2018-2019.  This is a 2% increase from the previous 

school year.        
2. All student groups, with the exception of White students, showed a decreased proficiency on the 2018-2019 SBAC 

test.        
3. Although all claims are areas of concern in Math, claims 1 & 3 are the lowest, and will be targeted areas of 

instruction during the 2019-2020 school year.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        1410.8  1424.3  1379.3  20  

Grade 1        1438.4  1459.4  1416.8  17  

Grade 2        1449.1  1461.3  1436.6  13  

Grade 3        1505.1  1513.1  1496.6  14  

Grade 4        1506.1  1507.8  1503.7  13  

Grade 5        1556.5  1575.8  1536.5  11  

All Grades              88  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    0.00  25.00  70.00  5.00  20  

   1    11.76  17.65  58.82  11.76  17  

   2    0.00  53.85  38.46  7.69  13  

   3    28.57  21.43  42.86  7.14  14  

   4    15.38  46.15  30.77  7.69  13  

   5    45.45  45.45  9.09  0.00  11  

All Grades        14.77  32.95  45.45  6.82  88  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    0.00  35.00  60.00  5.00  20  

   1    35.29  35.29  11.76  17.65  17  

   2    23.08  61.54  7.69  7.69  13  

   3    35.71  28.57  21.43  14.29  14  

   4    23.08  61.54  7.69  7.69  13  

   5    90.91  9.09  0.00  0.00  11  

All Grades        30.68  38.64  21.59  9.09  88  
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Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    10.00  80.00  10.00  20  

   1    52.94  35.29  11.76  17  

   2    7.69  84.62  7.69  13  

   3    28.57  28.57  42.86  14  

   4    23.08  61.54  15.38  13  

   5    18.18  81.82  0.00  11  

All Grades        23.86  61.36  14.77  88  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    5.00  90.00  5.00  20  

   1    35.29  52.94  11.76  17  

   2    53.85  38.46  7.69  13  

   3    71.43  28.57  0.00  14  

   4    69.23  23.08  7.69  13  

   5    100.00  0.00  0.00  11  

All Grades        50.00  44.32  5.68  88  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    0.00  95.00  5.00  20  

   1    11.76  35.29  52.94  17  

   2    0.00  76.92  23.08  13  

   3    7.14  71.43  21.43  14  

   4    0.00  69.23  30.77  13  

   5    18.18  63.64  18.18  11  

All Grades        5.68  69.32  25.00  88  
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Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    10.00  80.00  10.00  20  

   1    0.00  41.18  58.82  17  

   2    0.00  46.15  53.85  13  

   3    7.14  92.86  0.00  14  

   4    0.00  84.62  15.38  13  

   5    9.09  72.73  18.18  11  

All Grades        4.55  69.32  26.14  88  
 
Conclusions based on this data: 
1. The majority of Lemon Crest's students scored a 2 on the ELPAC.        

2. Fifth grade had the largest number of students at a level 4.        

3. Speaking appears to be the strongest of the 4 domains for our students.        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

551        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

62.4        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

16.7        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0.4        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        92 16.7 

Foster Youth        2 0.4 

Homeless        1 0.2 

Socioeconomically Disadvantaged        344 62.4 

Students with Disabilities        90 16.3 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        26 4.7 

American Indian        3 0.5 

Asian        8 1.5 

Filipino        12 2.2 

Hispanic        215 39.0 

Two or More Races        13 2.4 

Pacific Islander        2 0.4 

White        272 49.4 
 
Conclusions based on this data: 
1. Lemon Crest has the largest population of English Learners in LUSD, with 92 students enrolled.        

2. Lemon Crest has 344 Socioeconomically Disadvantaged students.        

3. Lemon Crest has 90 students with disabilities, making up 16.3% of the population.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Yellow        

Academic Engagement 

 
Chronic Absenteeism 

 
Red        

Conditions & Climate 

 
Suspension Rate 

 
Yellow        

 
Conclusions based on this data: 
1. In 2017-2018 suspensions were extremely high. We are proud to have gone from red to yellow in just one year with 

a focus on school climate and the implementation of restorative practices.        
2. Lemon Crest ES has increased to yellow in both ELA and Math.        

3. Lemon Crest ES remains in the red in attendance. LC has a high rate of chronic and severe chronic absenteeism, 
as well as tardy students.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

0        
Orange        

0        
Yellow        

5        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

22 points below standard         

Increased 
Significantly 

 ++27.9 points         
244        

English Learners 

 
Yellow         

50.6 points below standard         

Increased 
Significantly 

 ++32.9 points         
45        

Foster Youth 

 
No Performance Color         

0 Students        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Yellow         

30.7 points below standard         

Increased 
Significantly 

 ++33.6 points         
150        

Students with Disabilities 

 
Yellow         

68.3 points below standard         

Increased 
Significantly 

 ++37.6 points         
49        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Yellow         

36.8 points below standard         

Increased 
Significantly 

 ++36.6 points         
89        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Yellow         

17.1 points below standard         

Increased ++13.4 points         

126        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

82.5 points below standard         

Increased 
Significantly 

 ++38.9 points         
28        

Reclassified English Learners 

2 points above standard         

Increased 
Significantly 

 ++22.4 points         
17        

English Only 

16 points below standard         

Increased 
Significantly 

 ++25.4 points         
195        

 
Conclusions based on this data: 
1. All student groups are now at a minimum level of yellow.        

2. Student with Disabilities improved from red to yellow and increased the DFS by 37.6 points.        

3. Hispanic students, which are our second largest student group, increased 36.6 points from the previous year's 
Distance from 3        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

0        
Orange        

1        
Yellow        

4        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Yellow         

37.5 points below standard         

Increased ++8.1 points         

242        

English Learners 

 
Yellow         

52.5 points below standard         

Increased 
Significantly 

 ++20.8 points         
45        

Foster Youth 

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Yellow         

48.1 points below standard         

Increased ++11.3 points         

149        

Students with Disabilities 

 
Yellow         

81 points below standard         

Increased 
Significantly 

 ++31.3 points         
47        
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2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Hispanic 

 
Yellow         

48.5 points below standard         

Increased 
Significantly 
 ++23 points         

89        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Orange         

28 points below standard         

Maintained ++0.4 points         

124        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

88.1 points below standard         

Increased 
Significantly 

 ++18.5 points         
28        

Reclassified English Learners 

6.2 points above standard         

Increased 
Significantly 

 ++23.9 points         
17        

English Only 

33.7 points below standard         

Increased ++4.1 points         

193        

 
Conclusions based on this data: 
1. White students are the lowest performing student group at 28 points below standard and the only group in the orange.        

2. EL students: Students increased 20.8 points, and moved from orange to yellow.        

3. Students with Disabilities: Students with disabilities increased by 31.3 points and moved from red to yellow.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

50.8 making progress towards English 
language proficiency          

Number of EL Students: 65          

Performance Level: Medium        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

12.3         

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

36.9         

Maintained 
ELPI Level 4 

6.1         

Progressed At Least 
One ELPI Level 

44.6         

 
Conclusions based on this data: 
1. Lemon Crest's ELP level is medium.        

2. Most of our EL students fall in the middle levels (maintained ELPI).        

3. 29 students progressed at least one ELPI level.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
3        

Orange        
1        

Yellow        
1        

Green        
0        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Red         

19.2         

Increased Significantly +3.7         

604        

English Learners 

 
Orange         

16.7         

Increased +1.8         

96        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

4        

Socioeconomically Disadvantaged 

 
Red         

20.8         

Increased +2.4         

385        

Students with Disabilities 

 
Yellow         

19.1         

Declined -5.1         

115        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

24.1         

Increased +1.1         

29        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

Filipino 

 
No Performance Color         

0         

Declined -15.4         

12        

Hispanic 

 
Red         

20.7         

Increased Significantly +3.4         

237        

Two or More Races 

 
No Performance Color         

6.3         

Declined -17.6         

16        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

White     

 
Red         

18         

Increased Significantly +6.2         

295        

 
Conclusions based on this data: 
1. Most student groups, as well as school wide attendance fall in the red band on the dashboard.        

2. Students with disabilities are in the yellow band on the dashboard.  This group had an improvement from red to 
yellow.        

3. Socioeconomically disadvantaged students fell from orange to red in 18-19 with a 2.4% increase in chronic 
absenteeism.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

2        
Yellow        

2        
Green        

1        
Blue        

0        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Yellow         

3.1         

Declined Significantly -1.2         
622        

English Learners 

 
Orange         

2         

Increased +2         
100        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          2        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          4        

Socioeconomically Disadvantaged 

 
Yellow         

3.8         

Declined Significantly -1.2         
396        

Students with Disabilities 

 
Orange         

3.4         

Increased +1.4         
118        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

0         

Declined -7.4         
33        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          4        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          8        

Filipino 

 
No Performance Color         

0         

Maintained 0         
12        

Hispanic 

 
Green         

1.6         

Declined -0.3         
245        

Two or More Races 

 
No Performance Color         

6.3         

Declined -2.8         
16        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          3        

White     

 
Yellow         

4         

Declined Significantly -1.5         
301        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
4.3         

2019     
3.1         

 
Conclusions based on this data: 
1. School Wide: This student moved from red to yellow.        

2. EL Students fell from blue to orange.        

3. Students with disabilities fell from yellow to orange.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement in ELA         

 

Goal 1 
By June 2020, second through fifth grade students will show a minimum of 5 points growth across 
the Reading strand as measured by the site approved baseline and progress monitoring assessment 
(NWEA MAP).  Kindergarten and first grade students will use running records and Fry words to 
gauge progress.          

 
Identified Need 
School-wide, students struggle in all areas of ELA but especially in claim 4.  This year, LC will target 
informational text, locating, citing text evidence, and explaining answers  using content specific 
vocabulary through writing and presentations.  To support meeting this target, Lemon Crest will 
focus on school wide support programs, as well as programs targeting specific student groups. LC 
will also be purchasing novels and expository resources, in both English and Spanish, to support 
learning to read, and reading to learn.  We will also provide teachers multiple opportunities through 
out the school year to attend professional development, work with grade level and vertical team 
members to plan ELA lessons and units targeting the skills to meet our academic goal, and work 
with colleagues to analyze data to drive instruction. We will also provide a personnel position which 
will support non-english speaking families, as well as our socioeconomically disadvantaged and 
foster students.  Last, we will be providing intervention for struggling students, based on MAP 
results.  This intervention will be specific to deficits flagged by MAP data, and aligned to CCSS. 
Lemon Crest will target EL academic and language proficiency.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, using the 
NWEA MAP ELA assessment 
as a performance indicator,        

 Second through fifth grade 
students will show positive 
academic growth from their 
baseline RIT score in Reading 

 of at least 5 points. 

By June 2021, using Fry words 
and running records as 
performance indictors,        

 First grade students will show 
positive academic growth from 
their baseline word recognition 
and reading comprehension 
using RR and Fry words 

 60% of first grade students will 
reach level 16 on RR, and 80% 
will recognize 80% or more of 
the 150 first grade Fry words 

By June 2021, using Fry words 
and running records as 
performance indictors,        

 Kindergarten students will 
show positive academic growth 
from their baseline word 
recognition and reading 
comprehension using RR and 
Fry words 

 60% of Kindergarten students 
will reach level on 3 RR, and 
80% will recognize 80% or 
more of the 25 Kindergarten 
grade Fry words 
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Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Three intervention teachers will be hired to work with students not meeting grade level standards.  
These teachers will work to close the ELA achievement gap, by working with small groups on 
targeted skills.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
30,000         Title I 

1000-1999: Certificated Personnel Salaries 
Intervention Teachers 

18,707.50         CSI 
1000-1999: Certificated Personnel Salaries 
Intervention Teachers 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Learners, Hispanic        
 
Strategy/Activity 
English Learners, and struggling Hispanic students will use the support programs Brain Pop and 
Lexia to build English vocabulary development, reading comprehension, research, writing, and 
fluency skills.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2,195         LCFF Supplemental 

4000-4999: Books And Supplies 
Purchase of Technology Software to support 
students' vocabulary development 

9,000         LCFF Base 
4000-4999: Books And Supplies 
Purchase of Technology Software to support 
students' vocabulary development 
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Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Socioeconomically Disadvantaged, English Learners, Hispanic, & Foster Youth        
 
Strategy/Activity 
A bilingual office position has been created to help better serve the needs of specific student 
groups.  Translation for non-english speaking parents, providing parents of foster and 
socioeconomically disadvataged students direction to district and community based resources.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
18,000         Title I 

2000-2999: Classified Personnel Salaries 
Bilingual office & community liaison. 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teacher release time and sub coverage for on site planning, planning concurrent teaching 
opportunities, and virtual PD opportunities        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
7000         Title I 

1000-1999: Certificated Personnel Salaries 
Teacher release time 

3000         Title I 
5800: Professional/Consulting Services And 
Operating Expenditures 
Virtual conferences and PD opportunities 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
EL, SED, Hispanic, Foster Youth,        
 
Strategy/Activity 
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The purchase of novels, short chapter books, and expository text sources in both English and 
Spanish, to support reading, citing information, and vocabulary development.  These materials will 
be purchased so targeted student groups have access to varied reading sources to positively 
impact student achievement.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6000          

4000-4999: Books And Supplies 
Informational text and literature 

5,000         Title I 
4000-4999: Books And Supplies 
Student supplies to support literacy 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Learners, SED Students        
 
Strategy/Activity 
Teachers will be trained and certified on GLAD strategies to better serve the needs of our students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10,942.40         LCFF Supplemental 

5800: Professional/Consulting Services And 
Operating Expenditures 
GLAD training 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Parent Education Opportunities to academically support all students, with a focus on EL students 
and students of low SES, as well as forge the home school partnership.  These opportunities will be 
a combination of teacher created seminars and parent professional development, as well as 
outside organizations and consultants.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6,000         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Parent Engagement 

4,000         Title I 
5800: Professional/Consulting Services And 
Operating Expenditures 
Parent Engagement 

1,192         Title I Parent Involvement 
5000-5999: Services And Other Operating 
Expenditures 
Parent Engagement 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Maintain supplies and office equipment (Printers, Xerox, Riso, Laminator/Film,Toner) for the 
purpose of supporting and maintaining the ongoing instructional program.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
11,041         Unrestricted Lottery 

4000-4999: Books And Supplies 
Office equipment 

5,000         LCFF Base 
5000-5999: Services And Other Operating 
Expenditures 
Teacher Copies 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teacher Supply Budget        
 
Proposed Expenditures for this Strategy/Activity 



School Plan for Student Achievement (SPSA) Page 33 of 45 Lemon Crest Elementary School

List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
13,170         Unrestricted Lottery 

4000-4999: Books And Supplies 
Teacher classroom supplies 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The initial strategies, activities, and implementation of the goals during the 2020-2021 school year 
were effective.  Unfortunately, due to the Covid 19 pandemic we were unable to use the original 
data measurements to gauge overall student achievement.  This year, we have changed the 
measures to include site based assessments to assure that we can gauge student achievement        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
We have moved from tech based academic supports, to people based supports.  Intervention for 
hybrid students will provide human connection and support for students on the days they do not 
report to school in person.  This will help students who are struggling with asynchronous learning 
and mastering grade level standards.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
The form of assessment has changed from the 2019-2020 school year.  We have moved away 
from state assessments to district adopted assessments, as well as site based assessments.  This 
will alleviate relying on CAASPP being administered this year.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 2 
By June 2021, students will be able to understand multi-step math problems, and express their 
answers in multiple ways.          

 
Identified Need 
Positive student achievement through a stronger understanding of  multi-step math problems, and 
being better able to express their answers in multiple ways. 
 
Primary Grades: Students will be able to verbally express themselves through the skills learned 
during Math Talks. 
Upper Grades: Students will be able to express themselves by producing constructed responses, 
which include tier II  & III  math vocabulary to show understanding.  This will be measured by NWEA 
Map Scores, math performance tasks, and teacher observation/anecdotal records. 
 
This year LC will focus on students’ ability to reason through multi-step problems and answer 
mathematical questions through oral explanation and constructed responses. 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June of 2021, using the 
NWEA MAP Math assessment 
in the area of Operations and 
Algebraic Thinking        

 each grade level's mean RIT 
will increase from: 
Second Grade: from 176 to 
181 
Third Grade: from 181 to 186 
Fourth Grade: from 197 to 202 
Fifth Grade: from 201 to 206 
 

 for an increased mean of 5 
points across each grade level 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students with Disabilities, EL Learners, Low SED, Hispanic        
 
Strategy/Activity 
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Three intervention teachers will be hired to work with students not meeting grade level standards.  
These teachers will work to close the ELA achievement gap, by working with small groups on 
targeted skills.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

1000-1999: Certificated Personnel Salaries 
Intervention Teachers - See $ amount in goal 1 

         CSI 
1000-1999: Certificated Personnel Salaries 
Intervention Teachers - See $ amount in goal 1 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Teacher coverage for on site, district, and virtual professional development and coaching 
opportunities focusing on understand how to teach multi step problems, abstract reasoning, and 
expressing answers in a multitude of ways including verbally, creating a visual representation, and 
constructed response        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
7000         Title I 

1000-1999: Certificated Personnel Salaries 
Release time 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Teacher Materials to support abstract and critical thinking math strategies in the classroom.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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2400         LCFF Base 
4000-4999: Books And Supplies 
Support materials, manipulatives, and hands on 
learning opportunities 

3026         Title I 
4000-4999: Books And Supplies 
Support materials, manipulatives, and hands on 
learning opportunities 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Lemon Crest will work closely with the private consulting company, Orenda, to build systems which 
provide equitable educational opportunities for all students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
11800         CSI 

5800: Professional/Consulting Services And 
Operating Expenditures 
Orenda 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
English Learners, Hispanic, Low SES, Students with Disabilities        
 
Strategy/Activity 
Opportunities for teachers to attend off site professional development and conferences geared 
toward the math strategies outlined in our math goal,  which will foster math proficiency for our 
highest at risk student groups.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         Title I 

5800: Professional/Consulting Services And 
Operating Expenditures 
 

 
 



School Plan for Student Achievement (SPSA) Page 37 of 45 Lemon Crest Elementary School

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
This is a new goal.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
This is a new goal.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
This is a new goal.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Socio-Emotional Well Being and Student Safety         

 

Goal 3 
By June 2021, students will decrease physical and verbal aggression occur in common areas by 
75% as measured by incident reports, referrals, and suspension data. This will be monitored by data 
analysis on targeted data weeks          

 
Identified Need 
We found that the highest amount of referrals occur in common areas on campus. Hallways, 
bathrooms, and the cafeteria are all areas in which physical aggression occurs. The area where 
physical and verbal aggression occur is on the playground. Both primary and upper grade incidents 
occur most frequently during unstructured recess time. After reviewing the data that was input into 
Illuminate, we were also able to see trends in the types of behavior infractions. The most frequent 
behavior infraction that occurs at Lemon Crest ES is physical and verbal aggression toward another 
student.-         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, students will 
decrease high level referrals 
and suspensions for physical 
and verbal aggression,        

 from 32 incidents in 2018-2019  to 8 incidents in 2020-2021 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will work toward developing social-emotional skills, including empathy towards others and 
caring deeply, through the implementation of Peaceful Playgrounds.  This structured recess 
system, will decrease physical and verbal aggression by teaching good sportsmanship and conflict 
resolution skills. The implementation will include ou playground coordinator position.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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16801.         CSI 

2000-2999: Classified Personnel Salaries 
Peaceful Playgrounds coordinator- 1 year 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Students will work toward building a sense of significance and belonging in and outside of the 
classroom by continuing to following the principles of Responsive Classroom and Teaching 
Children to Care.  These foundational skills will continue to shift the current school climate, to one 
that focuses on respectful interactions, meaningful connections, and caring deeply.  The allocation 
is for materials and books to support Responsive Classroom on our campus        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6025         Unrestricted Lottery 

4000-4999: Books And Supplies 
Support materials and online training 
opportunities for Responsive Classroom 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
In order to assure the safety and emotional well being of students, emergency supplies must be 
provided in all classrooms. These kits will include everything needed to help students stay calm 
and comfortable during an emergency or crisis.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
15840.30         LCFF Base 

4000-4999: Books And Supplies 
Classroom Emergency Kits 

 
 

Annual Review 
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SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Last year, implementation of Responsive classroom and Peaceful Playgrounds began after winter 
break.  We began using RC with morning meeting.  This was geared at building relationships based 
on caring and empathy.  Students worked to have positive interactions based on being able to 
express themselves, have conversations, and be heard.  Within the morning meeting, students 
worked on restorative practices and putting themselves in each other shoes.  After the initial 
implementation of morning meeting, we moved to implementing peaceful playgrounds.  This 
system is geared at creating opportunities for group games and structured play which students 
learn team work, following the rules, and good sportsmanship.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
There were no major differences between the implementation plan and the implementation 
process.  The budgeted expenditures were spent the way that they were laid out in the SPSA, and 
the intended outcome of the goal was partially met.  We did not meet the intended goal of 70% 
decrease, but did make 49%.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Because of the success of this goal there will be no changes to it.  We have added a Playground 
Coordinator position to oversee the implementation of the Peaceful Playgrounds roll out, as well as 
be a liaison to administration.        
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $172,442.00 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $216,140.20 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

CSI        $47,308.50 

Title I        $80,026.00 

Title I Parent Involvement        $1,192.00 

 
Subtotal of additional federal funds included for this school: $128,526.50 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $6,000.00 

LCFF Base        $38,240.30 

LCFF Supplemental        $13,137.40 

Unrestricted Lottery        $30,236.00 

 
Subtotal of state or local funds included for this school: $87,613.70 
 
Total of federal, state, and/or local funds for this school: $216,140.20 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

LCFF Base         38,240.30  0.00 

LCFF Supplemental         13,137.40  0.00 

Title I         78,854  -1,172.00 

Unrestricted Lottery         30,236  0.00 

CSI         47,308.50  0.00 

Title I Parent Involvement         1,172  -20.00 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         6,000.00 

CSI         47,308.50 

LCFF Base         38,240.30 

LCFF Supplemental         13,137.40 

Title I         80,026.00 

Title I Parent Involvement         1,192.00 

Unrestricted Lottery         30,236.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

1000-1999: Certificated Personnel Salaries         68,707.50 

2000-2999: Classified Personnel Salaries         34,801.00 

4000-4999: Books And Supplies         73,697.30 

5000-5999: Services And Other Operating 
Expenditures        

 6,192.00 

5800: Professional/Consulting Services And Operating 
Expenditures        

 32,742.40 
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Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 

4000-4999: Books And Supplies           6,000.00 

1000-1999: Certificated Personnel 
Salaries        

 CSI  18,707.50 

2000-2999: Classified Personnel 
Salaries        

 CSI  16,801.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 CSI  11,800.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Base  6,000.00 

4000-4999: Books And Supplies         LCFF Base  27,240.30 

5000-5999: Services And Other 
Operating Expenditures        

 LCFF Base  5,000.00 

4000-4999: Books And Supplies         LCFF Supplemental  2,195.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 LCFF Supplemental  10,942.40 

1000-1999: Certificated Personnel 
Salaries        

 Title I  44,000.00 

2000-2999: Classified Personnel 
Salaries        

 Title I  18,000.00 

4000-4999: Books And Supplies         Title I  8,026.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 Title I  10,000.00 

5000-5999: Services And Other 
Operating Expenditures        

 Title I Parent Involvement  1,192.00 

4000-4999: Books And Supplies         Unrestricted Lottery  30,236.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  150,247.90 

Goal 2  27,226.00 

Goal 3  38,666.30 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
3 Classroom Teachers        

1 Other School Staff        

5 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Keith Keiper         X Principal        

Roxanne Givens         X Classroom Teacher        

Jessica Byrd         X Classroom Teacher        

Corie Flynn         X Classroom Teacher        

Brandi Whitehurst         X Other School Staff        

Amanda Schaeffer         X Parent or Community Member        

Brandi Joralemen         X Parent or Community Member        

Amanda Payne         X Parent or Community Member        

Kandi W         X Parent or Community Member        

Susan Ayala         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 

X English Learner Advisory Committee        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 1/25/2021. 
 
Attested: 

 

 Principal, Keith Keiper on 1/25/2021 

 

 SSC Chairperson, Amber Schaeffer on 1/25/2021 
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School Year:    2020-21     

SPSA Title Page 
 

 

School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Lindo Park Elementary 
School         

County-District-School 
(CDS) Code 

37-68189-6038376         

Schoolsite Council 
(SSC) Approval Date 

1/21/21         

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
Our plan works to support LUSD's LCAP by providing all children significant opportunities to receive 
a fair, equitable, and high-quality education, and to close educational achievement gaps. 
Our Schoolsite Council meets approximately six times per year. Together we: 
Reviewed and analyzed state and local student achievement, attendance, and climate data 
Engaged the community in providing input to identify and develop school improvement priorities 
Built relationships geared toward a mutual goal of supporting the success of all students to build 
performance and growth 
We provide: 
A description of curricula, instructional strategies and materials responsive to the individual needs 
and learning styles of each student 
A description of instructional and auxiliary services to meet the needs of English learners, 
socioeconomically disadvantaged students, students performing below grade level, high achieving 
students, and students with disabilities. 
A description of a staff development programming for staff. 
An identification of the schools’ means of evaluating progress toward accomplishing its goals and an 
ongoing evaluation of the educational program of the school 
A description of how state and federal categorical funds provided to the school will be used to 
improve the academic performance of all pupils to the level of state performance goals. 
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
At Lindo Park, we used The California Healthy Kids Survey Analysis of Key Indicators of School Climate and Well-Being 
Survey which provides students and teachers the opportunity to express concerns and highlight things that work at your 
school site.  The CHKS provides students to comment on academic, social emotional, and overall school climate. 
 
Percentages indicate average percent of students responding "Yes, all of the time." 
School Connectedness 17-18 47%, 18-19 65%,  19-20 69% 
Academic Motivation     17-18 50%, 18-19 93%,  19-20 81% 
High Adult Expectations17-18 54%, 18-19 87%,  19-20 93% 
 
Percentage indicates average percent of students responding "Yes, all of the time and Most of the time." 
Safety                             17-18 78%, 18-19 72%,  19-20  60% 
 
In addition to the CHKS Survey, Lindo Park participated in a Discovery Study.  We worked in conjunction Orenda 
Education.  The following information was revealed as a result of the study: 
 
*Study found that 16.5% of Lindo Park students population have Chronically absent. (Chronic absenteeism is an area of 
concern) 
*Study also found that six to ten teachers are absent and out of the classroom 6-10 days more for non-business/personal 
than for school business 
* Discipline- Lindo Park Elementary had 52 student referrals recorded.  ( A system for recording student discipline is a 
need for an accurate analysis of student behaviors) 
 
         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
At Lindo Park, weekly informal walkthroughs are conducted to monitor instruction and behavior, as well as gauge student 
achievement. Each classroom is visited at least once a week, and they are between 15-30 minutes in duration.  There 
are opportunities for yearly formal observation, if teacher chooses.  These observations are not stand alone, and 
informal walkthroughs are used to provide a well rounded instructional picture in the classroom. 
 
Summary of findings is as follows: 
All K-5 teachers engaged students in mathematics problem solving from one time per week to several times per week in 
accord with grade level agreements. All K-5 teachers engaged students in daily guided reading and word study through 
core and supplemental curriculum. K-2 teachers had an instructional aide push into classes daily, so that teachers could 
teach an intervention group of students.  Upon analysis of classroom anecdotal observations: 
Math: Students gained in their ability to understand and solve complex word problems. This was evidenced by an 
increase in standardized test scores in grades 3-5. 
ELA: It was found that K-5 intervention teaching increased student achievement and K-2 students who worked with 
instructional aides, increased knowledge of sight words and phonics. When analyzing assessment evidence, it is noted 
that we need to accelerate student learning toward proficiency and need to aggressively target students who are below 
level. 37% of grade 3-5 students gained over 100 points in their lexile score. 
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Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
 
Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement.  This needs assessment included: 
 
Due to the Covid-19 Pandemic we did not administer the CAAASP this year.   Instead of  CAASP we are using local 
measures which include NWEA MAPS, Dibels, and End of Unit Assessments.  We administered ELPAC to all English 
learners. 
* Analysis of 2018-2019 CAASPP scores 
* Analysis of 2018-2019 CELDT scores 
* District Benchmarks Assessments including DIBELS, ESGI, Running Records, IRI, RI 
 
 
The major findings were as follows: 
 
1. ELA: 38% of our students met or exceeded standard.   We increased 5.4 points from the previous year.  Student 
scored as follows: Reading - 67% Above, At, Near Standard.  Writing - 71% Above, At, Near Standard, Listening - 86% 
Above, At, Near Standard, Research/Inquiry - 75% Above, At, Near Standard 
 
2. Math: 34% of our students met or exceeded standard.  We increased 12. 2 points from the previous year.  Students 
scored as follows: Concepts and Procedures - 57% of our students were Above, At, Near Standard, Problem Solving & 
Modeling/Data - 49% were above, at or near standard, making it our biggest area of need. Communicating and 
Reasoning - 76% of out students were above, at, near standard thus making it our strongest domain. 
 
3. Social Emotional: The number of suspensions and High Level Referrals for out students declined by 0.3% according 
to the CAASP. 
 
ELPAC- we need to continue to focus on vocabulary acquisition and language development. 
 
 
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
The following assessments yielded data used to monitor and modify instruction: ESGI, DIBELS composite scores, 
Wonders Running Records, Informal Reading Inventory, Lexile Comprehension Score from Read 180/System 44, Lexile 
Comprehension Score for Achieve 3000, and the Words Their Way Developmental Spelling Inventory. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All teachers on campus are fully credentialed. 
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Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
All teachers have access to district approved, state-adopted instructional materials. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Professional development is focused on school site goals: communicating mathematics explanations, communicating 
effectively using academic language through language frames in collaborative conversations, growth mindset thinking, 
Positive Behavior Intervention and Support (PBIS), positive behavior through classroom management. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
K-5 teachers are supported by MTSS TOSAs, Behavioral Specialists, Behavior Intervention Aides 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Teachers use PLC time, as well as site funding release time to collaborate, observe peers, as well as teachers across 
the district.  Teachers collaborate in PLCs 3 times per month. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Lindo Park uses the adopted ELA (Wonders), Math (Everyday Math), Science (NGSS), and Social Studies curriculum.  
These adoptions are aligned with Common Core State Standards. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Due to the Covid-19 Pandemic LUSD is following the state mandated minimum number of instructional minutes which 
are as follows: 
 
**** Daily Instructional Minutes: 
Kindergarten: 
Grades 1 – 5: 
 
 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
Lindo Park follows adopted pacing guides for both ELA and MATH, as well as pacing for baseline assessments, 
progress monitoring assessments, report cards, and parent conferences. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
All students have access to all adopted instructional materials, grade appropriate site licenses for technology programs 
used for instructional support, and any ancillary materials that are used to support student learning. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
All students have access to and utilize SBE- adopted and standards-aligned instructional materials, including 
intervention materials. 

 
Opportunity and Equal Educational Access 
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Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
RSP services, intervention blocks, and ELD are provided to help underperforming students meet standards 

 
Evidence-based educational practices to raise student achievement 
Push-in expert instruction, research-based strategies in math, ELA, SS, and NGSS, access to MTSS TOSA, and 
Behavior Specialists/Behavior Intervention Aides. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
LUSD offers English classes to help non-English speaking parents acquire the language skills necessary to help their 
children in school.  LUSD also offers "The Positive Parenting Program" (PPP) which is an evidence-based program that 
equips parents with the tools to improve common childhood behavioral issues. Parents learn strategies for managing 
misbehavior, improving the parent-child relationship, and reducing stress for the entire family.  In addition, our school 
counselor serves families by providing resources and referrals to community outreach organizations. 
 
Monthly Virtual Coffee with the Principal to discuss, ask questions and build relations and connections to the school and 
home. 
 
Parent education ( CAPTA School Smarts at Lindo Park), Literacy Nights (Lindo Park created literacy support evenings), 
District English course, District Parenting Course sponsored by Jewish Family Services, Lakeside Collaborative 
Community Resources 
 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
Parents and community members participate in School Site Council (SSC),English Learner Advisory Council (ELAC), 
District Advisory Council (DAC), and District English Learner Advisory Council (DELAC) 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Categorical funding to enable underperforming students to meet standards is provided through Title I  and LCFF 
Supplemental. 

 
Fiscal support (EPC) 
Title I, Title III, LCFF Supplemental 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
School Leadership Team, School Site Council, and English Learner Advisory Committee were 
involved in this process. 
*****Data Days June 7th, September 27th. 
SSC Information 
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Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
The bulk of School-wide Title I funds were utilized for a focus on student achievement through 
Instructional intervention, positive behavior intervention and social-emotional learning. We strive to 
provide equitable resources among all students groups, as evidenced by our Pareto Chart.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     4.12% 3.21% 3.02% 21        15 14 

African American     3.33% 5.98% 6.25% 17        28 29 

Asian     0.78% 0.21% 0.65% 4        1 3 

Filipino     0.59% 0.85% 1.94% 3        4 9 

Hispanic/Latino     46.47% 46.37% 46.55% 237        217 216 

Pacific Islander     0.59% 1.5% 1.51% 3        7 7 

White     39.02% 36.75% 35.13% 199        172 163 

Multiple/No Response     0.20% % 4.96% 1         0 

 Total Enrollment 510 468 464 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        87 72 74 

Grade 1        72 88 70 

Grade 2        76 70 91 

Grade3        89 70 68 

Grade 4        83 87 70 

Grade 5        103 81 91 

Total Enrollment        510 468 464 
 
Conclusions based on this data: 
1. Our highest student group is of Hispanic/Latino ethnicity, followed by White ethnicity.        

2. Declining enrollment is a concern, as are vintage facilities needing upgrade. We are excited that an upgraded or 
new MPR is on the facilities plan, after a bond is sold in 2020-2021.        

3. All grade levels are close in size.  The largest being fifth grade at 91 students, and the smallest being third grade at  
68 students.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        96 74 69 18.8% 15.8% 14.9% 

Fluent English Proficient (FEP)        30 34 43 5.9% 7.3% 9.3% 

Reclassified Fluent English Proficient (RFEP)        8 8 14 10.8% 8.3% 18.9% 
 
Conclusions based on this data: 
1. English Learners make up 14.9% of Lindo Park's student population and has been decreasing in years.        

2. Fluent English Proficiency is at 9.3% Higher than the 18-19 school year        

3. 18.9% of Lindo Park's ELs are RFEP.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 85 89 74 83 79 70 83 79 70 97.6 88.8 94.6 

Grade 4 88 77 89 86 76 85 86 76 85 97.7 98.7 95.5 

Grade 5 90 98 80 88 96 77 88 96 77 97.8 98 96.3 
All 
Grades 

263 264 243 257 251 232 257 251 232 97.7 95.1 95.5 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2419.
8 

2397.
2 

2412.
3 

21.69 12.66 22.86 26.51 20.25 15.71 20.48 26.58 28.57 31.33 40.51 32.86 

Grade 4 2433.
1 

2451.
9 

2419.
0 

6.98 17.11 7.06 29.07 27.63 23.53 25.58 21.05 23.53 38.37 34.21 45.88 

Grade 5 2472.
1 

2451.
6 

2489.
8 

3.41 7.29 15.58 36.36 29.17 29.87 25.00 20.83 29.87 35.23 42.71 24.68 

All Grades N/A N/A N/A 10.51 11.95 14.66 30.74 25.90 23.28 23.74 22.71 27.16 35.02 39.44 34.91 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 25.30 15.19 24.29 31.33 46.84 41.43 43.37 37.97 34.29 

Grade 4 6.98 21.05 9.41 55.81 43.42 47.06 37.21 35.53 43.53 

Grade 5 12.50 14.58 24.68 50.00 47.92 42.86 37.50 37.50 32.47 

All Grades 14.79 16.73 18.97 45.91 46.22 43.97 39.30 37.05 37.07 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 21.69 8.86 14.29 43.37 43.04 52.86 34.94 48.10 32.86 

Grade 4 12.79 10.53 7.06 53.49 56.58 54.12 33.72 32.89 38.82 

Grade 5 14.77 12.50 14.29 57.95 42.71 61.04 27.27 44.79 24.68 

All Grades 16.34 10.76 11.64 51.75 47.01 56.03 31.91 42.23 32.33 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 18.07 18.99 14.29 67.47 58.23 72.86 14.46 22.78 12.86 

Grade 4 9.30 19.74 5.88 62.79 65.79 65.88 27.91 14.47 28.24 

Grade 5 11.36 6.25 18.18 60.23 63.54 67.53 28.41 30.21 14.29 

All Grades 12.84 14.34 12.50 63.42 62.55 68.53 23.74 23.11 18.97 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 24.10 13.92 21.43 57.83 58.23 51.43 18.07 27.85 27.14 

Grade 4 11.63 17.11 10.59 56.98 53.95 48.24 31.40 28.95 41.18 

Grade 5 14.77 14.58 22.08 54.55 42.71 53.25 30.68 42.71 24.68 

All Grades 16.73 15.14 17.67 56.42 51.00 50.86 26.85 33.86 31.47 
 
Conclusions based on this data: 
1. In 2016, 34% of all students met or exceeded standards. In 2017, 41.25% of all students met or exceeded 

standards. In 2018, 38 % met or exceeded standards and scale scores were 38 points from proficiency. In 2019, 
38% met or exceeded standard and scale scores were 30 points from proficiency. When analyzing students groups: 
 
The Scale Score Change for All students increased by + 6.6 
SWD increased 23.8 points, SED increased 1.2 points, EL decreased -51.3 points,  Caucasian students increased 
0.9 points, and  Hispanic students increased by 12.9 points. 
 
        

2. When analyzing investigating, analyzing, and presenting information our students increased from 28.95% in 2017-
2018 to 41% in 4th grade in 2018-2019        

3. When analyzing claims, the greatest areas of need in 2017-2018 and 2018-2019 were exhibited in 
producing/presenting clear purposeful writing. We believe that students will benefit from math and language 
instruction in communicating effectively. This will be accomplished through repeated reading, collaborative 
conversation and and increased use of language frames. If students first speak and listen using oral academic 
language, and then transfer skills to writing, they will learn how to produce clear, purposeful text. 
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 85 89 74 83 79 69 83 79 69 97.6 88.8 93.2 

Grade 4 88 77 89 87 76 86 87 76 86 98.9 98.7 96.6 

Grade 5 91 98 80 89 95 77 89 95 77 97.8 96.9 96.3 
All 
Grades 

264 264 243 259 250 232 259 250 232 98.1 94.7 95.5 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2393.
4 

2385.
3 

2393.
6 

10.84 6.33 7.25 24.10 15.19 27.54 21.69 32.91 26.09 43.37 45.57 39.13 

Grade 4 2427.
9 

2448.
7 

2433.
7 

11.49 7.89 5.81 14.94 26.32 23.26 33.33 32.89 31.40 40.23 32.89 39.53 

Grade 5 2471.
2 

2451.
2 

2489.
3 

12.36 7.37 14.29 16.85 11.58 23.38 25.84 28.42 28.57 44.94 52.63 33.77 

All Grades N/A N/A N/A 11.58 7.20 9.05 18.53 17.20 24.57 27.03 31.20 28.88 42.86 44.40 37.50 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 18.07 10.13 20.29 30.12 29.11 28.99 51.81 60.76 50.72 

Grade 4 18.39 18.42 13.95 20.69 38.16 29.07 60.92 43.42 56.98 

Grade 5 19.10 12.63 20.78 22.47 24.21 42.86 58.43 63.16 36.36 

All Grades 18.53 13.60 18.10 24.32 30.00 33.62 57.14 56.40 48.28 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 24.10 10.13 13.04 38.55 46.84 37.68 37.35 43.04 49.28 

Grade 4 16.09 7.89 6.98 32.18 44.74 46.51 51.72 47.37 46.51 

Grade 5 11.24 9.47 10.39 39.33 42.11 51.95 49.44 48.42 37.66 

All Grades 16.99 9.20 9.91 36.68 44.40 45.69 46.33 46.40 44.40 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 18.07 7.59 14.49 48.19 59.49 56.52 33.73 32.91 28.99 

Grade 4 14.94 13.16 15.12 43.68 48.68 39.53 41.38 38.16 45.35 

Grade 5 13.48 7.37 6.49 42.70 44.21 53.25 43.82 48.42 40.26 

All Grades 15.44 9.20 12.07 44.79 50.40 49.14 39.77 40.40 38.79 
 
Conclusions based on this data: 
1. Math 

In 2019, 34% of all students met or exceeded standards. 
NO CAASPP dat for the 2029-2020 School year due to Covid Pandemic 
        

2. When analyzing 2018 claims, the greatest areas of need were in communicating reasoning (9.20% above standard) 
and problem-solving (9.20% above standard). Last year, we worked diligently to have students engage in 
repeatedly reading complex math tasks, discussing the meaning of the task, documenting their strategies and 
problem solving, and using language frames to articulate explanations. When analyzing the same claims from 2019, 
we saw communicating reasoning increase to 12.07% above standard and problem-solving increase slightly to 
9.91% above standard. We are continuing with our goal and building on student skills. 
 
 
        

3. In 2018, 24% of all students met or exceeded standards. They were 56 points from proficiency. 
In 2019, 34% of all students met or exceeded standards. They were 45 points from proficiency. 
The Scale Score Change for All students was 10.6 points, SWD increased their scale score by 2.9 points, SED 
increased by 8.8 points, EL decreased their scale score by 30.7 points,  Caucasians increased by 9.9 points, and 
Hispanics increased by 14.7 points. 
 
Consistent, coherent K-5 strategies build student stamina, understanding, and communication, with a focus on 
SWD and EL student needs. 
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        *  *  *  10  

Grade 1        1440.9  1445.8  1435.5  15  

Grade 2        *  *  *  10  

Grade 3        *  *  *  8  

Grade 4        1537.7  1544.3  1530.6  19  

Grade 5        1511.6  1513.8  1508.6  14  

All Grades              76  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    13.33  26.67  40.00  20.00  15  

   4    42.11  26.32  15.79  15.79  19  

   5    35.71  14.29  35.71  14.29  14  

All Grades        22.37  28.95  32.89  15.79  76  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    33.33  20.00  26.67  20.00  15  

   4    63.16  21.05  5.26  10.53  19  

   5    42.86  28.57  14.29  14.29  14  

All Grades        35.53  30.26  21.05  13.16  76  
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Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    46.67  40.00  13.33  15  

   4    52.63  31.58  15.79  19  

   5    7.14  64.29  28.57  14  

All Grades        30.26  52.63  17.11  76  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    26.67  53.33  20.00  15  

   4    73.68  15.79  10.53  19  

   5    78.57  7.14  14.29  14  

All Grades        48.68  38.16  13.16  76  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    13.33  40.00  46.67  15  

   4    31.58  36.84  31.58  19  

   5    7.14  50.00  42.86  14  

All Grades        11.84  53.95  34.21  76  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   1    13.33  53.33  33.33  15  

   4    15.79  78.95  5.26  19  

   5    21.43  57.14  21.43  14  

All Grades        17.11  63.16  19.74  76  
 
Conclusions based on this data: 
1. 2017-2018 ELPAC 

Overall Average, Level 3, Scale Score 1474 
Listening 35% well developed 
Speaking 46% 
Reading   15% 
Writing     16% 
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2. 2018-2019 ELPAC 
Overall Average, Level 3, Scale Score 1482 
Listening 31% well developed 
Speaking 49% 
Reading   12% 
Writing     18% 
 
        

3. When analyzing K-5 investment in math academic language interaction and communicating effectively, we saw 
growth. Correspondingly, we know we can strengthen academic language of SWD, SED, and EL students through 
language frames for structured student-to-student interaction. This will increase the construction of meaning, 
listening, and speaking, which will impact reading and writing.        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

468        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

79.9        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

15.8        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

1.5        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        74 15.8 

Foster Youth        7 1.5 

Homeless        1 0.2 

Socioeconomically Disadvantaged        374 79.9 

Students with Disabilities        120 25.6 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        28 6.0 

American Indian        15 3.2 

Asian        1 0.2 

Filipino        4 0.9 

Hispanic        217 46.4 

Two or More Races        24 5.1 

Pacific Islander        7 1.5 

White        172 36.8 
 
Conclusions based on this data: 
1. We have created alternate learning environments for student innovation, learning, inquiry, and healthy lifestyles: 

two community gardens, two Ga Ga Pits, a MakerSpace, and an outdoor classroom. These environments add to 
our positive attendance program where we celebrate and incentivize students who are on time, and at school all 
day.        

2. We connect students to school through school funded after-school opportunities for all students: after-school sports, 
grades 2-5 dance clubs, grade 5 dance club, Spanish club, and science clubs. Otherwise, students' families would 
not be able to afford these opportunities.        

3. We celebrate our diverse student population through culturally proficient projects and robust parent engagement.        
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School Plan for Student Achievement (SPSA) Page 18 of 56 Lindo Park Elementary School

School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Yellow        

Academic Engagement 

 
Chronic Absenteeism 

 
Yellow        

Conditions & Climate 

 
Suspension Rate 

 
Green        

 
Conclusions based on this data: 
1.  
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

0        
Orange        

3        
Yellow        

2        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

27.9 points below standard         

Increased ++5.4 points         

215        

English Learners 

 
Yellow         

39.6 points below standard         

Increased ++13.3 points         

56        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

5        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
Orange         

28.7 points below standard         

Maintained ++1.8 points         

174        

Students with Disabilities 

 
Orange         

76.1 points below standard         

Increased 
Significantly 

 ++23.5 points         
62        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

6        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

Hispanic 

 
Yellow         

36 points below standard         

Increased ++13.2 points         

115        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

9        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

White     

 
Orange         

13 points below standard         

Maintained -2.6 points         

71        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

99.9 points below standard         

Declined -11.8 points         

25        

Reclassified English Learners 

9 points above standard         

Declined Significantly -24.5 points         

31        

English Only 

26.3 points below standard         

Maintained -1.5 points         

152        

 
Conclusions based on this data: 
1. ELA 

In 2015, 27% of all students met or exceeded standards. 
In 2016, 34% of all students met or exceeded standards. 
In 2017, 41.25% of all students met or exceeded standards. 
In 2018, 38.0 % of all students met or exceeded standards. 
In 2019, 38.0% of all students met or exceeded standards. 
 
        

2. In 2016, 34% of all students met or exceeded standards. In 2017, 41.25% of all students met or exceeded standards. 
In 2018, 38 % met or exceeded standards and scale scores were 38 points from proficiency. In 2019, 38% met or 
exceeded standard and scale scores were 30 points from proficiency. When analyzing students groups: 
 
The Scale Score Change for All students increased by + 6.6 
SWD increased 23.8 points, SED increased 1.2 points, EL decreased -51.3 points,  Caucasian students increased 
0.9 points, and  Hispanic students increased by 12.9 points. 
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3. When analyzing claims, the strongest areas of achievement in 2017- 2018, were exhibited in reading at 16.73% and 
research/inquiry at  15.14%. In comparison, 2018-2019 achievement, was at 18.97% and 17.67%.  When analyzing 
claims, the greatest areas of need in 2017-2018 and 2018-2019 were exhibited in producing/presenting clear 
purposeful writing. We believe that students will benefit from math and language instruction in communicating 
effectively. This will be accomplished through repeated reading, collaborative conversation and and increased use of 
language frames. If students first speak and listen using oral academic language, and then transfer skills to writing, 
they will learn how to produce clear, purposeful text. 
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

0        
Orange        

1        
Yellow        

4        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Yellow         

42.2 points below standard         

Increased ++12.2 points         

214        

English Learners 

 
Yellow         

44.4 points below standard         

Increased 
Significantly 
 ++29 points         

56        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

5        

Homeless Socioeconomically Disadvantaged 

 
Yellow         

42.8 points below standard         

Increased ++10.6 points         

173        

Students with Disabilities 

 
Orange         

97 points below standard         

Increased ++9.7 points         

62        
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2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

8        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

6        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

2        

Hispanic 

 
Yellow         

51.3 points below standard         

Increased 
Significantly 

 ++17.4 points         
114        

Two or More Races 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

9        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

White     

 
Yellow         

25.1 points below standard         

Increased ++11 points         

71        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

106.9 points below standard         

Declined -6.7 points         

25        

Reclassified English Learners 

6.3 points above standard         

Increased ++13.7 points         

31        

English Only 

43.5 points below standard         

Maintained ++2.6 points         

151        

 
Conclusions based on this data: 
1. Math 

In 2015, 14% of all students met or exceeded standards. 
In 2016, 25% of all students met or exceeded standards 
In 2017, 31% of all students met or exceeded standards. 
In 2018, 24% of all students met or exceeded standards. 
In 2019, 34% of all students met or exceeded standards. 
        

2. When analyzing 2018 claims, the greatest areas of need were in communicating reasoning (9.20% above standard) 
and problem-solving (9.20% above standard). Last year, we worked diligently to have students engage in repeatedly 
reading complex math tasks, discussing the meaning of the task, documenting their strategies and problem solving, 
and using language frames to articulate explanations. When analyzing the same claims from 2019, we saw 
communicating reasoning increase to 12.07% above standard and problem-solving increase slightly to 9.91% above 
standard. When noting student groups, we can see that ELs and SWDs will benefit greatly from teaching students 
how to analyze complex math tasks, how to solve them, and how to explain reasoning. 
 
We are continuing with our goal and building on student skills of communicating effectively through explanations to 
complex math tasks. 
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3. In 2018, 24% of all students met or exceeded standards. They were 56 points from proficiency. 
In 2019, 34% of all students met or exceeded standards. They were 45 points from proficiency. 
The positive scale score change for all students was 10.6 points, SWDs increased their scale score by 2.9 points, 
SED increased by 8.8 points, EL decreased their scale score by 30.7 points,  Caucasians increased by 9.9 points, 
and Hispanics increased by 14.7 points. 
 
Consistent, coherent K-5 strategies build student stamina, understanding, and communication, with a focus on SWD 
and EL student needs. 
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

62.9 making progress towards English 
language proficiency          

Number of EL Students: 62          

Performance Level: High        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

16.1         

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

20.9         

Maintained 
ELPI Level 4 

4.8         

Progressed At Least 
One ELPI Level 

58.0         

 
Conclusions based on this data: 
1.  

In 2017-2018, on the ELPAC, 35% of students had well-developed listening skills, while 52% had somewhat 
developed listening skills. 
In 2018-2019, on the ELPAC, 31% of students had well-developed listening skills, while 54% had somewhat 
developed listening skills. 
 
        

2. In 2017-2018, on the ELPAC, 46% of students had well-developed speaking skills, while 33% had somewhat 
developed speaking skills. 
In 2018-2019, on the ELPAC, 49% of students had well-developed speaking skills, while 38% had somewhat 
developed speaking skills. 
 
        

3. In 2017-2018, on the ELPAC Oral Language Average, 39% of students were at a Level 4, while 29% were at a Level 
3.  The overall score in Oral Language was a 3 with a Scale Score of 1475. 
In 2018-2019, on the ELPAC Oral Language Average, 35% of students were at a Level 4, while 32% were at a Level 
3. The overall score in Oral Language was a 3 with a Scale Score of 1486. 
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
1        

Orange        
1        

Yellow        
2        

Green        
1        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Yellow         

16.5         

Declined -1         

552        

English Learners 

 
Green         

7.6         

Declined -9.7         

79        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

10        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Socioeconomically Disadvantaged 

 
Yellow         

15.2         

Declined Significantly -3.2         

408        

Students with Disabilities 

 
Red         

17.9         

Increased Significantly +5.1         

151        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

20         

Increased +4.6         

35        

American Indian 

 
No Performance Color         

31.3         

Increased +1.3         

16        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

Hispanic 

 
Yellow         

14.8         

Declined Significantly -3         

243        

Two or More Races 

 
No Performance Color         

23.1         

Increased +1.9         

26        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

White     

 
Orange         

15.2         

Increased +0.5         

217        

 
Conclusions based on this data: 
1. Lindo Park has a positive incentive program for attendance. Students are incentivized and celebrated for on time, all 

day, everyday attendance.        
2. Our counselor, truancy officer, and District Support Services Department regularly work with families exhibiting these 

issues.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

1        
Yellow        

1        
Green        

1        
Blue        

2        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Green         

2.5         

Declined -0.3         
566        

English Learners 

 
Blue         

0         

Declined -3.7         
79        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          10        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          1        

Socioeconomically Disadvantaged 

 
Yellow         

2.4         

Maintained -0.1         
417        

Students with Disabilities 

 
Green         

2.6         

Declined Significantly -1.1         
153        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

0         

Declined -3.4         
35        

American Indian 

 
No Performance Color         

6.3         

Increased +1.3         
16        

Asian     

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          1        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          7        

Hispanic 

 
Blue         

0.4         

Declined Significantly -1.7         
249        

Two or More Races 

 
No Performance Color         

15.4         

Increased +6.6         
26        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          7        

White     

 
Orange         

3.6         

Increased +1.4         
225        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
2.8         

2019     
2.5         

 
Conclusions based on this data: 
1. Cannot compare information yet. We have many students from challenging circumstances who come to school 

escalated. We are exploring a social-emotional screener to better identify students with externalizing and internalizing 
behaviors.        

2. In Tier I of the Multi-Tiered System of Supports (MTSS), students are supported through Positive Behavior 
Intervention and Support (PBIS) lessons, classroom counseling lessons, Restorative Practice Behavior Slips, and 
Buddy Classrooms.        

3. In Tier II of the Multi-Tiered System of Supports, students are supported through group counseling groups, ABA 
trained Behavior Specialists, Behavior Intervention Aides, and an MTSS Teacher on Special Assignment who 
coaches teachers on best practices. 
 
In Tier III of the Multi-Tiered System of Supports, we have minimal resources to address needs. They include: ABA 
trained Behavior Specialists, Behavior Intervention Aides, access to San Diego Center for Children for families with 
Medi-Cal, and Vista Hill for Students with Disabilities who qualify for education related mental health services in their 
Individual Education Plans. The need far exceeds the resource in this area. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will accelerate academic achievement for all students in all subjects.         

 

Goal 1 
By June 2021, every students will meet or exceed expected growth target in ELA across the 
Reading strand as measured by NWEA MAP.          

 
Identified Need 
Because CASSP was not administered in 19-20 
An in-depth analysis of our 2018-2019 CAASPP Data indicates that school wide, 33% of our 
students did not meet the grade level standard in ELA.  Claim #1 (Reading) has been identified as 
the area of greatest need. 
 
To support this goal, students in grades K-2 will: 
* Participate in targeted intervention 2 days a week while on campus during Hybrid Learning 
* Have access to guided reading instruction at least 2 times per week 
* Access to iRead with five foundation principles to deliver the very best early-reading instruction. A 
personalized learning progression for each child. 
 
Students in grades 3-5 will: 
* Practice leveled reading passages from our Wonders curriculum 2 times per week 
* Have access to targeted intervention 2 days a week while on campus during Hybrid learning 
* Complete one Achieve 3000 article per month with an emphasis on close reading. 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, using the 
NWEA MAP ELA assessment 
as a performance indicator. 
 
        

 Students from 2-5 will show 
positive academic growth from 
their baseline RIT score in 
Reading 

 To meet or exceed growth 
target 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students, Homeless and Foster 
Youth.        
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Strategy/Activity 
Students will use iRead grades (K-2) and Achieve 3000 (grades 3-5) to target academic deficits in 
Reading Comprehension.  These programs provide remediation to close achievement gaps for all 
students, as well as targeted specific student groups. 
Intervention Teacher will meet with ALL students on targeted intervention in ELA/Math 4 days a 
week. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
44000         Title I 

2000-2999: Classified Personnel Salaries 
Intervention will take daily with K-5 all students 
engaged in targeted intervention, w professional 
and paraprofessional support 

12234         LCFF Base 
4000-4999: Books And Supplies 
Achieve 3000 Books and Materials 

5100         Title I 
4000-4999: Books And Supplies 
iRead/ Read 180 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
K-5 teachers will receive coaching and PD in GLAD interventions strategies for instruction for at-
risk students. 
 
In every area, teachers will explicitly plan student use of collaborative conversation language 
frames to increase students' speaking and listening skills, which will impact reading and writing. 
Actions: Teachers will teach guided reading daily. 
Evaluation: Teachers will monitor student growth through running records to accelerate students to 
targeted levels. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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4700         Title I 
1000-1999: Certificated Personnel Salaries 
GLAD TRAINING for staff 

         LCFF Supplemental 
None Specified 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
English Learners will use the program Imagine Learning to build English vocabulary development, 
reading comprehension, writing and fluency skills.  This program will provide language acquisition 
development to close the achievement gaps for EL students. 
Students will also use Spelling City help kids learn spelling and improve vocabulary and grammar 
skills. 
Create grade level sight words to wrap around the building to re-enforce reading, vocabulary and 
sight words for EL students 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         LCFF Base 

4000-4999: Books And Supplies 
Imagine Learning 

989.48         LCFF Base 
4000-4999: Books And Supplies 
Spelling City licenses 

286         Title I 
4000-4999: Books And Supplies 
Sight Words for Buildings 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

1000-1999: Certificated Personnel Salaries 
 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

1000-1999: Certificated Personnel Salaries 
 

         LCFF Supplemental 
1000-1999: Certificated Personnel Salaries 
 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

4000-4999: Books And Supplies 
 

         LCFF Supplemental 
1000-1999: Certificated Personnel Salaries 
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         LCFF Base 

4000-4999: Books And Supplies 
 

         LCFF Base 
4000-4999: Books And Supplies 
 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I Parent Involvement 

1000-1999: Certificated Personnel Salaries 
 

         LCFF Base 
1000-1999: Certificated Personnel Salaries 
 

         TK Program 
4000-4999: Books And Supplies 
 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         LCFF Base 

4000-4999: Books And Supplies 
 

         LCFF Base 
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4000-4999: Books And Supplies 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
In the 2018-2019 Goal we stated that every student will be instructed to reach their appropriate 
grade level. To meet this, every student scoring below grade level standard, will make more than 
one year's growth, on district literacy assessments. Every student meeting or exceeding the grade 
level will make at least one year's growth, on district literacy assessments. 
 
When analyzing the implementation in ELA: student goal-setting, intervention, facilitated 
collaboration, analysis of data for instruction, and many SST meetings with parents for student 
support were invaluable and effective. To achieve the articulated goal, we are focusing on 
tightening targets for proficiency, targeted intervention, agreed-upon strategies, access to core 
curriculum for all students, and a major focus on academic language through collaborative 
conversation. We know we can strengthen academic language of SWD, SED, and EL students 
through language frames for structured student-to-student interaction in ELA, Science, Social 
Science, and in Social-Emotional Learning. This will increase the construction of meaning, 
listening, and speaking, which will impact reading and writing achievement. Because of our 
analysis, there is a change in our 2019-2020 goal. 
 
When examining evidence on the California Assessment of Student Performance and progress 
(CAASPP): 
In 2018, 38.0 % of all students met or exceeded standards, and their scale score was an average 
of 38 points from proficiency. 
In 2019, 38.0% of all students met or exceeded standards, and their scale score was an average of 
30 points from proficiency. 
The scale score changes are as follows:  All students + 6.6  SWD +23.8  SED + 1.2  EL -51.3 Cauc 
+0.9 Hispanic +12.9 
 
In addition, on district literacy assessments: 
In 2017-2018, 36% of grade 3-5 students grew over 100 lexile points. In 2018-2019, 37% of grade 
3-5 students grew over 100 lexile points. 
In 2018-2019: 
58% of kinder students were at grade level on the running record assessment. 
55% of first grade students were at  grade level on the running record assessment. 
59% at second grade students were at grade level on the running record assessment. 
 
        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
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Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
When analyzing K-5 investment in math academic language interaction and communicating 
effectively, we saw growth. Correspondingly, we know we can strengthen academic language of 
SWD, SED, and EL students through language frames for structured student-to-student interaction 
in ELA, Science, Social Science, and in Social-Emotional Learning. This will increase the 
construction of meaning, listening, and speaking, which will impact reading and writing 
achievement. 
 
Because of this, the goals for 2019-2020 have changed and can be seen throughout the ELA 
Planned Improvements in Goal 1 : 
Every student will engage in structured collaborative discourse daily to increase speaking and 
listening skills from an average of two times per day to four times per day. Metrics will be measured 
by ELPAC from 31% well developed in listening to 41% well developed in listening and 49% well 
developed in speaking to 59% well developed in speaking, with an average oral scale score from 
1486 to 1496. 
and CAASPP Claim of Listening from 12% above proficiency with 69% near proficiency to 22% 
above proficiency with 79% near proficiency. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 2 
By June 2021, every students will meet or exceed expected growth target in MATH across the 
Problem Solving and Measurement Data strand as measured by NWEA MAP. 
 
          

 
Identified Need 
Because CASSP was not administered in 19-20 
An in-depth analysis of our 2018-2019 CAASPP Data indicates that school wide, 40% of our 
students did not meet the grade level standard in Math. 
 
To support this goal: 
Students in grades K-2 will: 
* Participate in targeted intervention 2 days a week while on campus during Hybrid Learning 
* Have access to District Wide Everyday Math Curriculum at least 2 times per week 
* Student will use Starfall as an intervention to help support academic in math facts 
 
Students in grades 3-5 will: 
* Participate in targeted intervention 2 days a week while on campus during Hybrid Learning 
* Every student will have access to District Wide Everyday Math Curriculum at least 2 times per 
week 
* Access to Imagine MathFacts for problem solving skills 
 
 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

By June 2021, using the 
NWEA MAP Math assessment 
as a performance indicator.        

 Students from 2-5 will show 
positive academic growth from 
their baseline RIT score in 
Math 

 To meet or exceed growth 
target 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
300         LCFF Base 

4000-4999: Books And Supplies 
Starfall 

2000         LCFF Base 
4000-4999: Books And Supplies 
Materials for copying word problem documents 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students with a focus on Socioeconomically Disadvantaged SED, English Learners, Students 
with Disabilities, and Re-designated Fluent English Proficient Students        
 
Strategy/Activity 
Actions: Teachers will examine grade level materials and standards to determine needed 
supplemental instruction to match standards: 
Evaluation: Teachers will use benchmark data from EDM and Interim assessment data from CDE 
to note growth: 
 
Grade level supplemental materials and PD to match math standards: $500 per level $3000 LCFF 
Base 
Kinder: Systematic Scope and Sequence 
First: Systematic Scope and Sequence, Supplements in decomposing numbers and visuals 
Second: For first grade materials add- fluency w numbers 1-10, 
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For Second grade supplement: Word Problems, Measurement, Time, Money, Addition/Subtraction 
Fluency 
Third: For second grade materials add- solid understanding of place value, fluently 
adding/subtracting within 100, understanding of needed math vocabulary (sum/difference. etc.) 
For Third Grade supplement: multiplication fluency, adding/subtracting numbers w regrouping, 
measurement, time, fractions, area, rounding, 
Fourth/Fifth: For third grade materials add- Addition/subtraction/multiplication fact fluency, solid 
understanding of place value, regrouping, measurement 
For Fourth/Fifth grade supplement: Operation Repetition, Measurement Conversion, 
Multiplication/Division Fact practice, Understanding of Basic Fractions 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3500         LCFF Base 

4000-4999: Books And Supplies 
Grade level supplemental materials and PD to 
match math standards: (6 grade levels X $500) 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
When analyzing K-5 investment in math academic language interaction and communicating 
effectively, we saw growth.This increased the construction of meaning, listening, and speaking, 
which will impact reading and writing achievement. 
 
Within the implementation, teachers taught the following agreed-upon strategies: a modified 3 
reads protocol, with a Frayer organizer, and the use of language frames to create clear math 
explanations. This was accomplished in daily (20 minute) and weekly (one hour) time increments. 
Teachers evaluated student progress in PLC time through a staff created rubric and exemplars. 
 
In 2018-2019, Lindo Park focused on academic language work to communicate effectively in 
mathematics: All K-5 students will increase proficiency by one rubric level in writing explanations for 
complex math tasks, as measured by a grade level math rubric by June 2019. 
When examining evidence through the grade level math rubric, average scores were as follows: 
Kinder  2.56, Grade 1  2.30,  Grade 2  2.24, Grade 3  2.29, Grade 4  1.63,  Grade  5 2.17 
Because our focus is changing students' understanding and ability to communicate explanations to 
complex word problems, we are continuing our goal. 
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When examining evidence on the California Assessment of Student Performance and progress 
(CAASPP): 
In 2018, 24% of all students met or exceeded proficiency, and their scale score was an average of 
56 points from proficiency. 
In 2019, 34% of all students met or exceeded proficiency, and their scale score was an average of 
45 points from proficiency. 
The scale score changes are as follows:  All students +10.6  SWD +2.9  SED +8.8  EL - 30.7 Cauc 
+9.9  Hispanic + 14.7 
 
        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
There are no major differences between our intended implementation and budgeted expenditures 
to meet the articulated goal.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
K-5 grade levels are expected to increase and show positive academic growth from their baseline 
RIT score in Math. See annual measurable outcomes within Planned Improvements got Goal 2.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Social-Emotional Well-Being         

 

Goal 3 
Develop a consistent and clear Referral discipline System and structure in the classroom and on the 
playground to promote positive interactions at Lindo Park Elementary. 
 
          

 
Identified Need 
Student behavior is escalated in unstructured areas. This spills over and affects classroom behavior. 
Need for consistent procedures, re-envisioned routines, and staff training to complement PBIS is 
indicated. Additionally, staff will continue discussion to develop classroom calming structures and 
strategies for students with challenging behavior. 
Analysis of Office Discipline Referrals: 
Lack of documentation and consistency on student behavior communication to staff. 
 
We will implement a positive school climate that ensure the safety of all Lindo Park students and 
staff. 
Positive referrals to acknowledge students positive behavior and LSUD student profile goals. 
 
2018-2019  65 
Most issues stemmed from aggressive, escalated behavior in unstructured areas. 
 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Students will decrease 
physically and verbally 
aggressive behavior in 
unstructured time by 30% as 
measured by high level 
referrals and suspensions in 
common areas        

 from 65 high level referrals and 
8 suspensions 

 to 15 high level referrals and 2 
suspensions 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All Students        
 
Strategy/Activity 
Actions: Each teacher will teach a weekly, 20 minute PBIS lesson. One lesson a month will 
integrate a component of Growth Mindset. 
Evaluation: With counselor support teachers will commit to one PBIS  lesson a month 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
500         Unrestricted Lottery 

4000-4999: Books And Supplies 
Books, Materials, Supplies 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Unstructured Areas will be systematized with structures and routines for calm, constructive 
behavior.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3200         Unrestricted Lottery 

4000-4999: Books And Supplies 
Supplies for Playground, Cafeteria 

          
None Specified 
 

55.00         Title I 
4000-4999: Books And Supplies 
Playground sensory path 

1000         LCFF Base 
4000-4999: Books And Supplies 
Materials for training Playground Leaders 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All Students        
 
Strategy/Activity 
Actions: Principal, MTSS TOSA, and Teachers will create positive behavioral interventions and 
assess student growth in academic and behavior through "Kidwatch, " through Staff Training for 
common areas, and consultation with experts regarding classroom strategies. 
 
Evaluation: Staff will monitor, attendance, SST referrals, Classroom Behavior Slips, ODRs, 
Suspensions  Social-Emotional Therapeutic referrals, Referrals for SPED Testing, and individual/ 
group lessons with counselor. 
 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2000         LCFF Supplemental 

1000-1999: Certificated Personnel Salaries 
Release time for Kidwatch Meetings 
(Jan/March), PD Responsive Classroom 
 
 

         LCFF Supplemental 
None Specified 
 

500         LCFF Supplemental 
2000-2999: Classified Personnel Salaries 
Staff Training for Campus Supervisors Common 
Areas 

1000         Unrestricted Lottery 
4000-4999: Books And Supplies 
Supplies for Cafeteria/Playground Routines 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Actions: Staff will establish school-wide recognition in academics and behavior focused on 
individual, group, class and/or grade level success. Individual/Group will earn positive 
privilege/incentive acknowledging positive behavior. 
Positive Referrals for students to be recognized 
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Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

4000-4999: Books And Supplies 
Positive Message Banners, Incentives, Intent 
Bracelets 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
 
In 2018-2019, our Social-Emotional Goal was that Grade 5 students will increase academic 
motivation and perseverance from 63% in 2018 to 90% in 2019 as measured by the California 
Healthy Kids Survey. K-4 students will increase academic motivation and perseverance from 80% 
in November 2018 to 90% in 2019 as measured by the California Healthy Kids Survey questions. 
When examining evidence, Grade 5 students increased their academic motivation score by 33 
percentage points, from 63% to 93%. Grade 3 and 4 students increased academic motivation and 
perseverance from 82.48 % in November 2018 to 83.7% in 2019 as measured by the California 
Healthy Kids Survey questions with Google forms. Grades K-2 results were found to be invalid. 
Students told researchers what they wanted to hear. 
We felt that the implementation was effective, however, a rise in aggressive, escalated behavior in 
unstructured areas in the playground and cafeteria necessitated a change in focus. 
 
When examining evidence through discipline referral data: 
In 2018-2019, we had 65 office discipline referrals 
 
In 2020-2021, our Social-Emotional Goal is in process: Develop and implement a consistent and 
clear system for discipline and structure in the classroom as well as on the playground to promote 
positive interactions, and a positive school climate. 
 
 
 
        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
There were no major differences between the intended implementation and or budgeted 
expenditures to implement the strategies to meet the articulated goal.        
 



School Plan for Student Achievement (SPSA) Page 45 of 56 Lindo Park Elementary School

Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
As a result of analysis, we will continue growth mindset. However, a rise in aggressive, escalated 
behavior necessitates a focus on developing a consistent and clear system for discipline and 
structure on the playground to promote positive interactions. Those changes can be seen in 
Planning Instruction for Goal 3.  Implement a clear and precise system for teachers and staff to 
document behavioral incidents. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Parent Involvement and Student Enrichment         

 

Goal 4 
Connect Students and Parents to School-Community          

 
Identified Need 
Parent engagement, involvement, and communication is essential to student achievement.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Parent involvement will be 
measured by comparing        

 surveys, evaluations, and 
volunteer hours from parents 
events in 2018-2019 

 to surveys, evaluations, and 
volunteer hours from parents 
events in 2019-2020 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Actions: Staff will provide School Smarts/Parent Literacy/Growth Mindset Nights to support parents' 
understanding of advocacy and teaching of literacy/growth mindset at home 
 
Evaluation: Parent evaluation administered to measure effectiveness. 
(see Goal 1 for School Smarts/Literacy/Growth Mindset Nights) 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
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(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Actions: School staff will improve parent/community member communication/outreach and PR, 
through clear communication through multi-media, to support student achievement, goal-setting, 
and safety 
 
Evaluation:Parent evaluation administered to measure outreach effectiveness. 
 
Planners $3000 
K School Folders $1000 
Parent information copies $1000 
Webmaster Work $1000 
Radio Replacement $1000 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Base 

4000-4999: Books And Supplies 
Purchase of School Planners to support 
communication 

1000         TK Program 
4000-4999: Books And Supplies 
Purchase of EAK/Kinder School Folders to 
support communication 

1000         LCFF Base 
4000-4999: Books And Supplies 
Upgrades of Radios (Walkies) for Safety 

1000         TK Program 
4000-4999: Books And Supplies 
Publish parent information for literacy-math-
growth mindset support 

500         Unrestricted Lottery 
1000-1999: Certificated Personnel Salaries 
Release Days for WebMaster 

2000         LCFF Base 
5800: Professional/Consulting Services And 
Operating Expenditures 
Public Relations 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All Students        
 
Strategy/Activity 
Actions: A bilingual Special Programs will support parents through: outreach, translation of all 
school correspondence, web site, support for student recognition of positive behavior/attendance 
that impacts achievement and citizenship. 
 
Evaluation:Parent evaluations administered to measure outreach effectiveness. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
11000         LCFF Supplemental 

2000-2999: Classified Personnel Salaries 
Hire Bilingual Special Programs Assistant 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Actions: Staff will have access to supplies for effective communication/outreach and instruction 
 
Evaluation:Staff/PAC evaluation administered to measure outreach effectiveness. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
22000         Unrestricted Lottery 

5000-5999: Services And Other Operating 
Expenditures 
Lease of Copiers/Riso 

6000         Unrestricted Lottery 
5000-5999: Services And Other Operating 
Expenditures 
Toner 

14000         Unrestricted Lottery 
4000-4999: Books And Supplies 
Purchase of Office Supplies 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
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(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Actions: Teaching staff will use supplies for effective communication/outreach and instruction, in 
addition to Title I programming 
 
Evaluation: Principal and PAC will monitor supply needs. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6000         Unrestricted Lottery 

4000-4999: Books And Supplies 
Purchase supplies for teacher instruction 

2000         LCFF Base 
4000-4999: Books And Supplies 
Equipment 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Actions: Teaching staff will provide after school programming to connect students to school and to 
create growth mindset thinking. 
 
Evaluation: After-school student lists and CHKS Survey. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
12000         LCFF Base 

1000-1999: Certificated Personnel Salaries 
Afterschool Programming 

 
 

Annual Review 
SPSA Year Reviewed: 2018-19 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 



School Plan for Student Achievement (SPSA) Page 50 of 56 Lindo Park Elementary School

 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Implementation of strategies last year was very effective as evidenced by the CHKS survey data 
and after-school programming        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
There are no major differences between the implementation and budgeted expenditures to 
implement strategies to reach the articulated goal.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
There are no changes to this goal. Parent communication and engagement are essential to student 
achievement.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 5 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $163,864.48 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $54,141.00 

 
Subtotal of additional federal funds included for this school: $54,141.00 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

LCFF Base        $41,023.48 

LCFF Supplemental        $13,500.00 

TK Program        $2,000.00 

Unrestricted Lottery        $53,200.00 

 
Subtotal of state or local funds included for this school: $109,723.48 
 
Total of federal, state, and/or local funds for this school: $163,864.48 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Title I         92,622  38,481.00 

Title I Parent Involvement         1,377  1,377.00 

Unrestricted Lottery         27,597.10  -25,602.90 

LCFF Base         34,890.30  -6,133.18 

LCFF Supplemental         14,667.15  1,167.15 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

LCFF Base         41,023.48 

LCFF Supplemental         13,500.00 

Title I         54,141.00 

TK Program         2,000.00 

Unrestricted Lottery         53,200.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

1000-1999: Certificated Personnel Salaries         19,200.00 

2000-2999: Classified Personnel Salaries         55,500.00 

4000-4999: Books And Supplies         59,164.48 

5000-5999: Services And Other Operating 
Expenditures        

 28,000.00 

5800: Professional/Consulting Services And Operating 
Expenditures        

 2,000.00 

 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 
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1000-1999: Certificated Personnel 
Salaries        

 LCFF Base  12,000.00 

4000-4999: Books And Supplies         LCFF Base  27,023.48 

5800: Professional/Consulting 
Services And Operating Expenditures        

 LCFF Base  2,000.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Supplemental  2,000.00 

2000-2999: Classified Personnel 
Salaries        

 LCFF Supplemental  11,500.00 

1000-1999: Certificated Personnel 
Salaries        

 Title I  4,700.00 

2000-2999: Classified Personnel 
Salaries        

 Title I  44,000.00 

4000-4999: Books And Supplies         Title I  5,441.00 

4000-4999: Books And Supplies         TK Program  2,000.00 

1000-1999: Certificated Personnel 
Salaries        

 Unrestricted Lottery  500.00 

4000-4999: Books And Supplies         Unrestricted Lottery  24,700.00 

5000-5999: Services And Other 
Operating Expenditures        

 Unrestricted Lottery  28,000.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  67,309.48 

Goal 2  5,800.00 

Goal 3  9,255.00 

Goal 4  81,500.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
4 Classroom Teachers        

1 Other School Staff        

6 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Nina Drammissi         X Principal        

Lyndsey Clark         X Classroom Teacher        

Wade Nielsen         X Classroom Teacher        

Darice Evans         X Classroom Teacher        

Cindy Hilliker         X Classroom Teacher        

Tera Wieher         X Other School Staff        

Amanda Van Buren         X Parent or Community Member        

Marc Billen         X Parent or Community Member        

Becky Hill         X Parent or Community Member        

Sabrina Banegas         X Parent or Community Member        

Kathi Bradshaw         X Parent or Community Member        

Sephena Sanchez         X Parent or Community Member        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 

X English Learner Advisory Committee        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 11/18/19. 
 
Attested: 

 

 Principal, Interim Tessa Green on 11/18/19 

 

 SSC Chairperson, Becky Hill on 11/18/19 
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Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Riverview Elementary 
School         

County-District-School 
(CDS) Code 

37-68189-6038384         

Schoolsite Council 
(SSC) Approval Date 

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
 Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
The School Plan for Student Achievement (SPSA) is a strategic plan that maximizes the resources 
available to the school while minimizing duplication of effort with the ultimate goal of increasing 
student achievement. SPSA development aligns with and inform the Local Control and 
Accountability Plan process. All stakeholders of the Riverview community are involved in the 
development of our SPSA. Our SPSA and accompanying budgets are shared with School Site 
Council (SSC) once a month, while being developed in order to receive feedback and make needed 
adjustments. SPSA are reviewed and updated throughout the school year. In the spring, programs 
are reviewed and evaluated in preparation for creating the plan for the next school year. 
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
Riverview Orenda Study: 
 
Condition 1: High-density, separated sites with different start/end times prohibit interaction between grade- level 
teachers, leading to isolation and grade-level silos 
 
Recommendation:  

• The safety and isolation issues from multiple start times at Riverview ES results in a line of over forty cars 
waiting in front of the school for the gate to open in the morning and students waiting outside for their grade 
level’s start time, as well as the different times/nights by grade level for Open House and other school events 

• The high density of students in the square footage of the school results in high staff stress levels 
• Collaboration time, both horizontal and vertical, allows teachers to review data, unpack the standards, and 

plan together, while also developing a sense of community. 

Condition 2: Teachers work exceptionally hard with inspirational instruction to address every standard, including those 
standards that earlier grades have already begun to address. Teachers collaborate on grade-level interventions to 
provide access for all students while struggling to juggle coverage for all students within their class. 
 
Recommendation: 

 Vertical collaboration time with K-5 teams to backward map focus grade-level standards to identify overlaps in 
the standard acquisition 

 Collaboratively revise common assessments based on the matrix, providing a foundation for identifying 
students for intervention 

 Continue working together with grade-level teams to identify and provide effective interventions for students 
not mastering standards 

 Develop system(s) for the enrichment of students mastering standards while teachers work with students not 
mastering standards, particularly if music/PE is not a feasible solution 

Condition 3: Loss of instructional or collaboration time due to Enrichment, and/or District programs 
 
Recommendation: 

 Review design and delivery of Third Language Enrichment program content. 
 With multiple District PD dates, consider using valuable time that does not always directly apply to unique 

Language programs for site collaboration 
 As the program continues to grow with more community students, ensure the design allows for adaptations so 

the program continues to thrive: 
 More support in early grades 
 Expectations for parents, teachers, and students 
 Time allocations 

Condition 4: Program direction and articulation loose between two sites and grade-level classrooms 
 
Recommendation: 
 
Ensure aligned articulated program support across Winter Garden and Riverview 

 Continuum of texts and resources 
 Collaboration time across both sites 
 Clear vertical program direction 
 Guidance on vertical alignment and spiraling of standards, working together across grade levels 

2020-21 Full Reopening Survey:  
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This was an open-ended, interactive survey. Parents had the opportunity to give input on the survey question, as well as 
see and react to responses from others. At the conclusion of the survey, the major themes that have emerged were 
presented to the Board of Trustees for consideration at their October 8th meeting. The LUSD Board of Trustees 
considered the inputs from the stakeholders to decide on timelines for moving forward with the reopening of our schools.  
 
Our current board approved district reopening plan calls for three phases: 
 
* Phase 1: Distance learning for all students (August 20 - September 18) 
 
* Phase 2: Two-day a week hybrid model for students desiring in-person instruction (September 2 - October 16) 
 
* Phase 3: Full five-day a week in-person instruction for all students who have returned (October 19). 
 
Survey question: Parents/Guardians: What are your thoughts about transitioning on October 19th to Phase 3, full-time in-
person instruction for all students who desire to attend school 5 days a week?  
 
The survey results indicated the highest-ranked themes rose clearly to the top and were presented to the Board of 
Trustees, and there were many other comments throughout the survey responses that will be helpful for the planning. 
After much thought and deliberation, the board took action to extend Phase 2 (hybrid) and revisit the timelines again at 
their December meeting. This means that LUSD would remain in hybrid instruction with the current cohort A/B model at 
least through the end of December. The parent survey had 1839 total thoughts shared. Below are the top 10 highest-
ranked inputs.  
 
1. Thank you to the educators and staff for the hard work and determination to continue to educate children! 
 
2. Kids safety should be most important 
 
3. We must also give all of our teachers and admins grace. I don't think any of us could have planned for this. Being rude 
or ungrateful only makes everything worse and teaches our kids to act the same. 
 
4. I am against following the original schedule to move to Phase 3 due to health concerns. While I appreciate the district 
asking our opinions, scientific facts and public health experts should guide this decision since we are in a pandemic. 
 
5. I think they should extend phase 2. I think it’s too soon to go 5 days a week 
 
6. I do feel the school has done a great job dealing with this pandemic. Thank you! 
 
7. Our poor teachers are near their breaking point, feeling bad about all of the changes and probably often putting 
themselves and their families last. They are the backbone of our children's lives in school and we have to keep this in 
mind. 
 
8. I do not think there has been or will be enough time in phase 2 to determine if it is really safe to go to Phase 3.Phase 
2 allows for better social distancing and better monitoring of students in order for staff to keep them safe. 
 
9. San Diego county remains very high in the red zone, very close to the purple zone, and surrounded by counties in the 
purple zone. It's too early and covid stats are still too high to safely transition to full-time, in-person classes. 
 
10. Extend phase 2! We just don’t know enough yet! Phase 2 has a smaller class size where it is possible for the kids to 
be spread out. Too many kids in each class if they move to phase 3. 
 

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
At Riverview, the principal visits classrooms frequently both formal observations and informal walk-throughs. The 
teaching staff is evaluated every other year through formal observations. Through formal observations and walk-through 
visits, the following has been observed: 
 
(1) All Spanish and English teachers in all grades are teaching English Language Arts and Spanish Language Arts 
through customized unit lessons or Wonders (Maravillas). Mandarin teachers use Mandarin Matrix which aligns with 
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grade-level CCSS and world language standards. Daily lessons are taught, and students spend significant time reading 
at their level. All classroom teachers are implementing the common core math standards using Everyday Math. 
Teachers often integrate language arts with social studies and science content learning. Well planned lessons are taught 
on a daily basis, increased time and resources are directed toward students who are below grade level in reading, 
writing, and math, and extension activities are provided for students who need an extra challenge. 
 
(2) Teachers use the Framework provides the foundation for the NGSS, and draws on current scientific research—
including research on the ways students learn science effectively—and identifies the science all K–5 students should 
know. 
 
(2) All Riverview staff use Positive Behavioral Intervention and Supports (PBIS) in classrooms and playgrounds.  
Students watch weekly wisdom messages, through YouTube LIVE Stream to help students understand, care about, and 
act upon core ethical values.  Students with good character are caring, just, and responsible.  The centerpiece of the 
program is a series of thought-provoking, inspirational messages that are narrated over our YouTube LIVE Stream 
system.  In just one minute a day, we can reach every student and every staff member with a few words os wisdom that 
will uplift and promote a more positive and effective school climate. 
 
(3) Riverview's counselor does whole classroom lessons and push-in lessons. Teacher who volunteer for push-in 
services have a higher number of students with IEPs.  Support staff offer push-in to address the academic and 
social/emotional needs of a group of targeted students. (Students with IEPs) as well as the rest of the class.  The benefit 
to the teacher is students receive Tier 2 support for all students regardless of need. 
 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
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Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Riverview teachers use a variety of assessments to analyze progress, modify instruction and improve student 
achievement. Students in grades 3-5 take the Smarter Balanced Assessment (SBAC) and all English Language 
Learners take English Langauge Proficiency Assessment for Calfornia (ELPAC) annually. Local assessments include 
the use of the STAR, SRI, EDL2, Wonder's IRI along with district adopted assessments. 
 
The assessment information is gathered and shared in spreadsheets and printouts at the staff goal-setting day. 
Assessment results are analyzed and used to determine which group of students needs additional instruction and 
support and how and how and when they should receive it. These interventions are taught by our classroom teachers, 
intervention specialist, and Special Education Staff. Additionally, teachers meet in PlC teams to analyze student work 
and assessments in order to better meet the needs of our students.  
 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

 Analysis of 2018-19 SBAC scores 
 Analysis of 2018-19 English Learners' progress 
 Analysis of classroom assessments 
 Classroom observations of teaching 
 Review of required instructional minutes in hybrid in-person and distance learning 
 Evaluation of the effectiveness of teacher professional development 
 Evaluation of teacher collaboration for the purpose of improved instruction 

Major findings from this analysis were:  
 
In 3rd and 5th grade more students are meeting, or exceeding, grade-level standards in ELA. In math, a higher 
percentage of students in 3rd grade have met or exceeded standards than in 4th and 5th grade (SBAC, 2019). Many 
RIA teachers have been trained in the Learning Headquarter's Writing program, however, this continues to be a need at 
both campuses. Increased teacher collaboration, planning, observation time is the greatest need at RIA. Release time is 
provided at the beginning of the school year and monthly, however, more planning and collaboration time is needed.  
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Teachers analyze student progress on an ongoing basis using curriculum-embedded assessments, the district adopted 
assessments, Everyday math unit assessment, and observations of daily reading and writing work, social studies and 
science projects. Data is examined on a regular basis during Fearless Leader, staff and PLC meetings and instruction is 
differentiated to meet student needs. Base on data analysis, intervention groups are planned to support students who 
are not yet meeting standards. Teachers participate in 10 PLC cycles a school year during which each grade level team 
analyzes students' progress, sets SMART goals for our students who are not yet meeting standards, and create action 
plans and provides instruction to support those students. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All teaching staff at Riverview are fully credentialed and highly qualified. In addition, all immersion staff obtain Bilingual 
Authorization to teach in immersion classroom setting. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Riverview Elementary works with our district’s Human Resource department to ensure that our teachers are 
appropriately credentialed in California to teach in their assignments. Timely, high-quality, and sustained professional 
development opportunities are offered to ensure that teachers and staff are trained in instructional strategies designed to 
meet the needs of their students. Our principal receives ongoing professional development in instructional leadership 
and in providing growth-producing feedback to teachers to support their growth in their profession. All Riverview 
teachers are fully credentialed. Teacher Induction Program (BTSA) support is available to first and second-year 
teachers. All teachers participate in several professional developments and district-wide PLC sessions throughout the 
school year at both the District and site level. 
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Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Teachers use district adopted curricular materials and engage in standards-based staff development in the content area. 
District professional development sessions are provided in NGSS, Math Transformation and immersion related topics. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Riverview utilizes in-house experts to conduct trainings. Grade level teams collaborate with each other to to identify 
student needs and instructional intervention strategies. District also offers Spanish TOSA support to the Spanish 
Immersion program. The coaches meet individually with teachers, with small teams, and the teaching staff as a whole to 
provide information about research based strategies. 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
All teachers meet 3-4 times a month in grade-level teams on Wednesday for grade-level planning and PLCs 
 
The grade-level planning/PLC time is spent on teaching and learning. Following the recommendations of the National 
Staff Development Council, our PLC time is spent: 

 Developing lesson plans 
 Examining student work 
 Monitoring student progress through achievement data 
 Assessing the effectiveness of our instruction 
 Identifying needs for professional learning 

The grade-level planningPLC time is focused. The goal of all our professional collaboration is to continually improve our 
instruction as we move all students towards academic mastery. Each student’s annual fundamental growth drives our 
work. Our work is driven by five critical questions: 

 What do students need to know and be able to do? 
 How will we plan and deliver the first instruction that gets students to learn it? 
 How will we know they have learned it? 
 How will we respond when they haven’t? 
 What will we do when they already know it? 

The grade-level meetings are skillful. To stay focused and make the best use of teachers' time, teachers employ 
effective meeting strategies such as establishing shared norms, starting and ending meetings on time, using agendas 
and taking notes, assigning roles during meetings, learning about group processes and periodically reflecting on how 
well they are operating as a team and accomplishing their goals. 
 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Teachers follow the designated grade-level Common Core Standards and use district adopted curriculum. Classroom 
instruction is aligned to state standards and ACTFL standards. Teacher use grade level content and performance 
standards to plan lessons and analyze student progress. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
The class schedule includes whole group and small group instruction for language arts in the target language, English, 
math, and PE. science (NGSS), social studies, designated ELD, and Tier 2 support. Additional 3rd language and student 
leadership opportunities are scheduled as well. Teachers cycle subject areas such as social studies and science 
(NGSS) and teach integrated units that address multiple subject areas to maximize the use of instructional time. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
To ensure that all students receive the complete standards-based curriculum, teachers meet regularly to build yearly 
pacing schedules for all curriculum areas. Teachers meet by grade levels in August and throughout the school year to 
design, then refine their pacing/teaching guides with their grade-level teams. Intervention supports are integrated 
throughout the day and are provided in both a pull-out and push-in model. 
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Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
There are sufficient standards based text in English/Spanish and other subject areas for each grade level. All students 
have access to these materials. The only area that we are currently lack of resource is standard based Mandarin 
instructional materials in both science NGSS and social studies. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
Teacher use SBE-adopted and standards-aligned instructional materials in ELA, Spanish, Mandarin, Math, Social 
Studies and Science. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
The basic instructional program provides support to all students. Instruction is differentiated and our guided reading and 
writing block address a broad range of student needs. Teacher uses Learning Head Quarter tools to foster student 
writing, and also pull small conference groups to support learning. Teachers are mindful of instructional minutes and 
balance teacher talk with student talk. Teacher provide instruction in target language, guided practice, and opportunities 
for independent practice so students can build mastery of concepts. Teachers asses students on a regular basis and use 
information gained to tailor instruction to students needs. 

 
Evidence-based educational practices to raise student achievement 
From classroom teachers, student receive individualized instruction, enhanced instruction time, and scaffold lessons to 
increase learning success. Teachers use research=based practices when teaching guided reading, writing, and math in 
target language. Specialized Academic Instructors support the learning of student sin Special Education by using 
specific support strategies which enable students to meet their IEP goals and objectives in both push-in and pull-out 
models. 

 
Parental Engagement 
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Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Parents and families receive information and resources through Parent-Teacher Conferences, SST and IEP meetings. 
Back to School Night and Open House encourage parent participation, help staff receive input and enable the staff to 
communicate with parents face-to-face. Teacher, Principal and school weekly newsletter keep family informed. Free and 
Reduced price meals help students receive balanced nutrition. Our Specialized Academic Instructor and Speech 
Pathologist provide a range of services for student students in Special Education. In addition, our SPED team and 
counselor work towards meeting student needs (both students in SPED and Gen. Ed) in a push-in and pull-out model. 
The Psychologist provides testing and student/family supports. Other support services include: Speech Therapy, and 
Occupational Therapy. These services are provided to students as designated in students' IEP or 504 plan. Small group 
counseling is available for identified students. 
 
2020/21 SCHOOL & PTSA Collaboration Virtual Events: 
 
SEPTEMBER 
7 -21  LEGO CHALLENGE 
 
OCTOBER 
6  KINDER PARENT PANEL 
23  REFLECTIONS DEADLINE 
26-30  RED RIBBON WEEK 
 
NOVEMBER 
12-23  VIRTUAL PAINT NIGHT & SQUARE 1 ART FUNDRAISER 
12- 30 COMFORT CLOSET DONATION DRIVE 
 
DECEMBER 
1-18  COMFORT CLOSET DONATION DRIVE 
 
JANUARY 
19-22  EYE ON SCIENCE WEEK 
20   SCIENCE NIGHT 
 
FEBRUARY 
8-12  JOGATHON WEEK 
23-26  LOVE OF READING WEEK 
 
MARCH 
12   VIRTUAL PAINT NIGHT #2 
 
APRIL 
8   PASTRIES FOR PARENTS 
 
MAY 
3-7   STAFF APPRECIATION WEEK 
5   DAY OF THE TEACHER 
 
JUNE 
9  5th GRADE PROMOTION 
 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
School Site Council (SSC) is composed of parents and staff who meet regularly to follow the state and federal guidelines 
for funding sources. Beginning in September, parents are encouraged to join the nomination and voting process to 
become members of this team. A goal is to have the makeup of the SSC represent the demographics of our student 
population in order to have a full representation and voice from all groups. The Council meets monthly to discuss the 
planning implementation and evaluation of school programs. The school has representatives to DAC (District Advisory 
Council), DELAC (District English Language Advisory Council). The school also has one representative for the Teacher 
Advisory Council.  These representatives share information between the school and the district councils. 
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Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Riverview does not qualify for Title 1 funding. 

 
Fiscal support (EPC) 
Fiscal support is provided through Local Controlled Funding Formula (LCFF) and Unrestricted Lottery. These funds while 
essential and supportive, are not adequate to provide a program that meets the need of each and every student. 
Funding is supplemented by PTSA. 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
Riverview understands the importance of including all stakeholders in the process of developing and 
monitoring our Site plan and budget.  
 
Parents are encouraged to be a part of our site planning in the following ways: 

 participating in the California Healthy Kids Survey (CHKS) 
 attending Back to School Night in September/October 
 School Site Council 
 joining our Site Safety Committee 
 attending Parent events 
 attending Principal Coffees (held throughout the school year) 
 parents of EL students are invited and encouraged to attend District English Language 

Advisory Committee meetings 

The School Site Council (SSC) was established through an election process in early September and 
is comprised of parents, teachers, the principal and other staff. The SSC meets monthly to review 
data, learn about enrichment opportunities, intervention supports, and review the SPSA and safety 
plans to ensure alignment and effective implementation with the Local Control and Accountability 
Plan and other federal, state, and local programs. Parents, staff, and the principal attend meetings 
and fully participate in the development and oversight process.  
 
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
Riverview does not qualify to receive Title I funding. While we have a lower percentage of students 
who are identified as living in poverty, we continue to have a substantial number of students who 
need additional support to meet grade-level standards. Without any additional funds, it's very 
challenging to meet the intervention need of these students at our school. We also continue to have 
a number of students with behavior and academic needs. Adequately serving and support those 
students and their classroom teachers is an ongoing challenge. 
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Additionally, lack of funding to provide adequate teacher collaboration time (vertical and horizontal), 
budget to create a more comprehensive intervention plan, budget for teacher training and 
professional development. 
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     0.49% 0.66% 1.12% 3        4 7 

African American     1.63% 1.81% 2.88% 10        11 18 

Asian     3.90% 3.45% 4.15% 24        21 26 

Filipino     0.49% 0.82% 1.28% 3        5 8 

Hispanic/Latino     27.15% 28.45% 29.07% 167        173 182 

Pacific Islander     0.81% 0.99% 0.64% 5        6 4 

White     61.14% 60.36% 57.35% 376        367 359 

Multiple/No Response     % % 3.51%          0 

 Total Enrollment 615 608 626 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Grade 2        163 164 175 

Grade3        163 157 157 

Grade 4        136 156 149 

Grade 5        153 131 145 

Total Enrollment        615 608 626 
 
Conclusions based on this data: 
1. The two primary subgroup of students at Riverview are Hispanic/Latino and White.        

2. Our overall 2-5 Grade enrollment has remained stable from 2017-2019.        

3. Student subgroup percentages have remained stable over the last three years.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        5 10 11 0.8% 1.6% 1.8% 

Fluent English Proficient (FEP)        25 26 25 4.1% 4.3% 4.0% 

Reclassified Fluent English Proficient (RFEP)        1 2 2 16.7% 40.0% 20.0% 
 
Conclusions based on this data: 
1. Although there's a growth in English Learners at Riverview. The total number of English Learners is less than 2% of 

the student population.        
2. The number of Fluent English Proficient has remained fairly consistent over time.        

3. Riverview experienced significantly drop in the Reclassified Fluent English Proficient learners since 2017-18. In 18-
19 the percentage went up more than double, but the % of students dropped again in 19-20.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 150 160 156 147 157 155 147 157 155 98 98.1 99.4 

Grade 4 161 135 151 159 131 147 159 131 147 98.8 97 97.4 

Grade 5 141 151 131 138 149 127 138 149 127 97.9 98.7 96.9 
All 
Grades 

452 446 438 444 437 429 444 437 429 98.2 98 97.9 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2454.
8 

2465.
2 

2464.
4 

36.05 35.67 38.06 28.57 30.57 30.97 19.73 26.75 18.71 15.65 7.01 12.26 

Grade 4 2497.
2 

2500.
5 

2491.
7 

33.33 36.64 35.37 32.70 22.90 24.49 18.24 25.95 21.09 15.72 14.50 19.05 

Grade 5 2515.
6 

2531.
6 

2532.
3 

21.01 23.49 29.92 34.06 46.98 37.80 26.09 16.11 16.54 18.84 13.42 15.75 

All Grades N/A N/A N/A 30.41 31.81 34.73 31.76 33.87 30.77 21.17 22.88 18.88 16.67 11.44 15.62 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 29.25 35.03 40.00 48.98 54.78 46.45 21.77 10.19 13.55 

Grade 4 29.56 35.11 32.65 57.86 49.62 48.98 12.58 15.27 18.37 

Grade 5 27.54 34.90 37.01 55.07 51.68 46.46 17.39 13.42 16.54 

All Grades 28.83 35.01 36.60 54.05 52.17 47.32 17.12 12.81 16.08 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 31.97 32.48 34.19 51.02 54.78 50.32 17.01 12.74 15.48 

Grade 4 27.04 30.53 25.17 56.60 51.15 54.42 16.35 18.32 20.41 

Grade 5 28.26 27.52 27.56 52.17 55.03 55.91 19.57 17.45 16.54 

All Grades 29.05 30.21 29.14 53.38 53.78 53.38 17.57 16.02 17.48 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 34.69 28.66 26.45 57.14 67.52 67.10 8.16 3.82 6.45 

Grade 4 25.16 29.01 23.13 63.52 64.89 63.27 11.32 6.11 13.61 

Grade 5 21.01 20.81 30.71 70.29 68.46 62.99 8.70 10.74 6.30 

All Grades 27.03 26.09 26.57 63.51 67.05 64.57 9.46 6.86 8.86 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 35.37 36.94 31.61 48.98 53.50 55.48 15.65 9.55 12.90 

Grade 4 37.74 37.40 31.97 49.69 45.80 54.42 12.58 16.79 13.61 

Grade 5 31.88 40.27 31.50 47.10 44.30 51.18 21.01 15.44 17.32 

All Grades 35.14 38.22 31.70 48.65 48.05 53.85 16.22 13.73 14.45 
 
Conclusions based on this data: 
1. There is a slight decreased in % of students who met or exceeded the standard in overall ELA performance from 

last year (17-18)        
2. English reading and writing need the most support and are top priorities for RIA through grade level goal setting 

around communication.        
3. Overall percentage of students scoring 'above standard' in the reading claim increased over the previous 2 years.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 150 160 156 148 157 155 148 157 155 98.7 98.1 99.4 

Grade 4 161 135 151 159 131 146 159 131 146 98.8 97 96.7 

Grade 5 141 151 131 137 149 128 137 149 128 97.2 98.7 97.7 
All 
Grades 

452 446 438 444 437 429 444 437 429 98.2 98 97.9 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 3 2475.
3 

2479.
4 

2504.
6 

36.49 44.59 56.77 35.14 29.30 23.23 16.22 19.75 16.77 12.16 6.37 3.23 

Grade 4 2515.
2 

2521.
7 

2508.
5 

27.04 34.35 34.93 42.14 34.35 26.03 28.30 26.72 33.56 2.52 4.58 5.48 

Grade 5 2527.
7 

2537.
2 

2558.
0 

25.55 30.87 39.84 24.82 24.16 28.13 34.31 30.20 22.66 15.33 14.77 9.38 

All Grades N/A N/A N/A 29.73 36.84 44.29 34.46 29.06 25.64 26.13 25.40 24.24 9.68 8.70 5.83 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 52.03 59.24 70.32 33.78 28.66 21.94 14.19 12.10 7.74 

Grade 4 46.54 49.62 43.15 37.74 35.88 34.93 15.72 14.50 21.92 

Grade 5 37.96 42.18 53.91 39.42 36.05 26.56 22.63 21.77 19.53 

All Grades 45.72 50.57 56.18 36.94 33.33 27.74 17.34 16.09 16.08 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 50.00 41.40 58.71 37.84 49.04 34.19 12.16 9.55 7.10 

Grade 4 35.85 40.46 39.73 55.97 51.91 48.63 8.18 7.63 11.64 

Grade 5 29.93 30.87 35.94 49.64 51.68 50.78 20.44 17.45 13.28 

All Grades 38.74 37.53 45.45 47.97 50.80 44.06 13.29 11.67 10.49 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 3 47.30 49.68 58.71 39.19 44.59 35.48 13.51 5.73 5.81 

Grade 4 38.36 44.27 36.30 52.20 41.22 50.00 9.43 14.50 13.70 

Grade 5 21.17 28.57 33.59 54.74 54.42 52.34 24.09 17.01 14.06 

All Grades 36.04 40.92 43.59 48.65 46.90 45.45 15.32 12.18 10.96 
 
Conclusions based on this data: 
1. Grade 3 shows great growth in overall Math performance.        

2. All three claim areas decreased in numbers of students scoring below standard in Grade 3 & Grade 5.        

3. The number of students who met or exceeded standards in their overall math scores increased this year from 
65.9% last year to 69.83%        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade 2        *  *  *  7  

Grade 3        *  *  *  *  

Grade 4        *  *  *  *  

All Grades              10  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  *  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  *  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
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Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

All Grades        *  *  *  *  
 
Conclusions based on this data: 
1.  
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

608        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

24.3        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

1.6        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0.5        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        10 1.6 

Foster Youth        3 0.5 

Socioeconomically Disadvantaged        148 24.3 

Students with Disabilities        44 7.2 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        11 1.8 

American Indian        4 0.7 

Asian        21 3.5 

Filipino        5 0.8 

Hispanic        173 28.5 

Two or More Races        21 3.5 

Pacific Islander        6 1.0 

White        367 60.4 
 
Conclusions based on this data: 
1. Our total enrollment remains fairly constant at about 608+ students.        

2. About 1/4 of our students are socioeconomically disadvantaged.        

3. Our largest subgroup of students is White students at 60%, followed by Hispanic students 28.5%.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Green        

 
Mathematics 

 
Blue        

Academic Engagement 

 
Chronic Absenteeism 

 
Blue        

Conditions & Climate 

 
Suspension Rate 

 
Yellow        

 
Conclusions based on this data: 
1. We are in the green zone in all academic areas demonstrating that we are maintaining the gains we have made.        

2. We are in the blue zone in chronic absenteeism. We have worked very hard to intervene in the case of chronic 
truancy and have made a very good gains this year.        

3. Our suspension data is currently in the green zone demonstrating that we are maintaining the gains we have made.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

0        
Orange        

1        
Yellow        

1        
Green        

2        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Green         

27.4 points above standard         

Declined -3.1 points         

428        

English Learners 

 
No Performance Color         

37.7 points above standard         

Maintained -2.9 points         

15        

Foster Youth 

 
No Performance Color         

0 Students        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
Green         

3.8 points above standard         

Increased ++5.2 points         

105        

Students with Disabilities 

 
Orange         

39.2 points below standard         

Declined -11.7 points         

34        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Asian     

 
No Performance Color         

79.9 points above standard         

Increased ++6.4 points         

14        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

Hispanic 

 
Yellow         

0.5 points below standard         

Maintained -2.4 points         

114        

Two or More Races 

 
No Performance Color         

34.4 points above standard         

Declined -8.8 points         

18        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

White     

 
Green         

37.2 points above standard         

Maintained -2.1 points         

266        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Reclassified English Learners 

49.5 points above standard         

Declined -5 points         

13        

English Only 

27.6 points above standard         

Maintained -2.5 points         

408        

 
Conclusions based on this data: 
1. There is a 3.1 pt. decrease in ELA Performance for All Students/Student Group, but overall still stayed in the Green 

Zone.        
2. Our student with disability experienced a decline of 11.7 pts in ELA Performance.        

3. Our Socioeconomically Disadvantaged students is in the Green Zone. They experienced a growth in the overall ELA 
performance.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

0        
Orange        

1        
Yellow        

0        
Green        

1        
Blue        

2        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Blue         

42 points above standard         

Increased ++12 points         

428        

English Learners 

 
No Performance Color         

54.6 points above standard         

Maintained -0.3 points         

15        

Foster Youth 

Homeless Socioeconomically Disadvantaged 

 
Blue         

24.4 points above standard         

Increased 
Significantly 

 ++17.2 points         
106        

Students with Disabilities 

 
Orange         

33.1 points below standard         

Declined -13.6 points         

35        

 



School Plan for Student Achievement (SPSA) Page 25 of 62 Riverview Elementary School

2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

Asian     

 
No Performance Color         

109.8 points above standard         

Increased 
Significantly 

 ++39.8 points         
14        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

3        

Hispanic 

 
Green         

15.3 points above standard         

Increased ++10.6 points         

115        

Two or More Races 

 
No Performance Color         

47 points above standard         

Declined -10.6 points         

18        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

White     

 
Blue         

49.7 points above standard         

Increased ++12.3 points         

265        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Reclassified English Learners 

65.5 points above standard         

Increased ++3.8 points         

13        

English Only 

41.3 points above standard         

Increased ++11.6 points         

408        

 
Conclusions based on this data: 
1. All students experience an increase in Math .        

2. Students of Socioeconomically Disadvantaged group experiences a good solid growth in Math.        

3. Students with Disabilities all experienced a decrease in Math.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

 making progress towards English 
language proficiency          

Number of EL Students:           

Performance Level: No Data        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

Maintained 
ELPI Level 4 

Progressed At Least 
One ELPI Level 

 
Conclusions based on this data: 
1. 
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
0        

Orange        
0        

Yellow        
0        

Green        
1        

Blue        
3        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Blue         

1.6         

Declined -0.5         

609        

English Learners 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

10        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

3        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

0        

Socioeconomically Disadvantaged 

 
Green         

2.6         

Declined -1.9         

153        

Students with Disabilities 

 
Blue         

0         

Declined -1.9         

47        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

0         

11        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Asian     

 
No Performance Color         

0         

Maintained 0         

21        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Hispanic 

 
Blue         

0.6         

Declined -1.8         

173        

Two or More Races 

 
No Performance Color         

0         

Maintained 0         

21        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

6        

White     

 
Blue         

2.5         

Maintained +0.3         

367        

 
Conclusions based on this data: 
1. We experienced decline in overall Chronic Absenteeism.        

2. We need to continue to monitor students on a monthly basis and persist in calling parents in for SART meetings.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

3        
Yellow        

1        
Green        

0        
Blue        

0        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Yellow         

0.8         

Increased +0.3         
611        

English Learners 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          10        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          3        

Homeless Socioeconomically Disadvantaged 

 
Orange         

1.3         

Increased +1.3         
153        

Students with Disabilities 

 
Orange         

2.1         

Increased +2.1         
47        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

0         

11        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          5        

Asian     

 
No Performance Color         

0         

Maintained 0         
21        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          5        

Hispanic 

 
Yellow         

0.6         

Increased +0.6         
174        

Two or More Races 

 
No Performance Color         

0         

Maintained 0         
22        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          6        

White     

 
Orange         

1.1         

Increased +0.3         
367        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
0.5         

2019     
0.8         

 
Conclusions based on this data: 
1. We have very small numbers of students who are suspended form school. However, depending on unsafe student 

behaviors, students are occasionally suspended.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Goal 1:  Academic Achievement: All students will make academic growth in order to reach mastery of grade level 
standards, individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals 
to improve student outcomes and close achievement gaps.         

 

Goal 1 
Based upon the Spring 2021 California Assessment of Student Performance and Progress 
(CAASPP) report, 69% of 3~5 students will be “At Standard or will Exceed Standards in the overall 
area of English Language Arts, when compared to 66% of students “At Standard or Exceeds 
Standard” on the 2019 CAASPP for English Language Arts. 
 
Sub writing goal: 87% percent of 3-5th grade learners will perform at "Standard Met" or "Standard 
Exceed" in the Writing claim. 
          

 
Identified Need 
Continue the need for high-quality classroom instruction and curriculum supplement is the first step 
in ensuring student success. Teachers need opportunities for collaboration in order to plan, pace 
and strategize on how to best serve all of their students to ensure a high academic achievement. In 
addition, students who fall behind will need extra support to help keep them engaged and successful 
in school. We will need to constantly monitor intervention programs and results from data to 
determine their effectiveness and respond accordingly.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

School-Wide 
CAASPP student data will be 
used to evaluate progress mad 
with this goal school-wide. 
        

 2018-2019, 66% of Riverview 
students school-wide meet or 
exceed standards on the 
English Language Arts section 
of the CAASPP. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Socioeconomic Disadvantaged 
Students 
CAASPP student data will be 
used to evaluate progress 
made towards this goal. 
        

 2018-2019, 55% of 
socioeconomic disadvantaged 
students meet or exceed 
standards on the English 
Language Arts section of the 
CAASPP results. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Student with Disabilities 
CAASPP student data will be 
used to evaluate progress 
made towards this goal. 
        

 2018-2019, 31% of all students 
with disabilities meet or exceed 
standards as based on 
CAASPP results. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Grade 2 NWEA MAP ELA 
Trimester Data        

 2020 Fall, 63% of 2nd Grade 
students perform High Average 
or High on the NWEA MAP 
ELA section. 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 2nd Grade students 
perform High Average or High 
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Metric/Indicator Baseline/Actual Outcome Expected Outcome 

on the NWEA MAP ELA 
section 

Grade 3 NWEA MAP ELA 
Trimester Data        

 2020 Fall, 53% of 3rd Grade 
students perform High Average 
or High on the NWEA MAP 
ELA section. 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 3rd Grade students 
perform High Average or High 
on the NWEA MAP ELA 
section 

Grade 4 NWEA MAP ELA 
Trimester Data        

 2020 Fall, 58% of 4th Grade 
students perform High Average 
or High on the NWEA MAP 
ELA section. 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 4th Grade students 
perform High Average or High 
on the NWEA MAP ELA 
section 

Grade 5 NWEA MAP ELA 
Trimester Data        

 2020 Fall, 57% of 5th Grade 
students perform High Average 
or High on the NWEA MAP 
ELA section. 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 5th Grade students 
perform High Average or High 
on the NWEA MAP ELA 
section 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
School-wide Focus: Teacher Clarity 
 
Teacher clarity is more than learning intentions and success criteria. But they are important 
components for ensuring that students learn. The learning intentions and success criteria are 
derived from the standards and teacher-made decisions about the effective flow of information for 
students’ learning. 
 
Teachers will utilize the following strategies to ensure Teacher Clarity: 
 
* Crafting learning intentions and success criteria (I can statements) 
* Co-constructing learning intentions and success criteria with learners 
* Creating opportunities for students to respond (i.e. formative assessment) 
* Providing effective feedback on and for learning 
* Sharing learning and process between students and teachers. 
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Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5200         LCFF Base 

None Specified 
Professional Development 

3100         LCFF Base 
4000-4999: Books And Supplies 
SPSA Action plan supplement resources 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Planning Instructional Unit Matrices: Design learning experiences for students is an important 
aspect of every teachers’ job. There are many strategies that might work to improve students’ 
learning. Our teachers use the following strategies to build in their unit designs: 
 
* Teacher Demonstrating using: 
* Direction Instruction whole group & small groups 
* Think-aloud and think-along 
* Worked examples 
* Lectures 
* Share session 
* Recorded video lessons 
 
* Student Collaborating through: 
* Book clubs 
* Text rendering 
* Jigsaw 
* Online discussion board 
* Small group discussion 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3550         Unrestricted Lottery 

4000-4999: Books And Supplies 
Curriculum Supplement 

5850         LCFF Base 
None Specified 
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Total Teacher Collaboration & Release Time 
(1/2) 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Feedback & Assessments: Formative and summative evaluation play an essential role in signaling 
learning progress to students, especially when they are actively engaged in viewing data, making 
strategic decisions, and taking action on next steps. These evaluation processes market the high-
information feedback provided to students. These practices are even more important in a distance 
learning environment. 
 
* tailor feedback procedures to in-person or distance learning environment 
 
* Identify formative evaluation techniques to check for understanding in both in-person and virtual 
settings 
 
* Formative evaluations include 
* Exit slips 
* Retelling 
* Polling to respond to questions 
* Practice tests 
* Unit assessments data 
 
* Summative evaluations include 
* NWEA Maps 
* CAASSP 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
11600         Unrestricted Lottery 

4000-4999: Books And Supplies 
Curriculum Supplement and classroom supplies 

300         Unrestricted Lottery 
2000-2999: Classified Personnel Salaries 
Librarian Extra hours 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All stduents        
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Strategy/Activity 
Reading-Writing Connection through content areas: 
 
NGSS Lessons - Students who are exposed to Science-based informational Texts are very likely to 
transfer these rich experiences to their own writing. In order for writing in science to impact student 
learning, it must be more than just recording notes and/or data collected. The information must be 
personalized in some way. Students must be expected to include reflections, questions, 
predictions, claims linked to evidence and/or conclusions when they write. By making these 
personal connections, students begin to challenge prior misconceptions they may still harbor and 
start to develop a conceptual understanding of the scientific phenomena they are exploring in their 
studies. 
 
Strategies: 
* Journaling - A Science Notebook is a record of student inquiry learning experiences over a period 
of time. The notebook can be used exclusively for inquiry investigations or it can be used to include 
reflections from reading or class discussions. It is more than a collection of observations, data 
collected, facts learned and procedures conducted. The notebook also documents student 
reflections, questions, predictions, and conclusions. 
* Quick Write - Quick Writing asks students to independently record everything they can think of in 
3- 5 minutes. The prompt students are given can be open-ended or specific, depending on the 
teacher’s purpose. This strategy can be used before, during or after learning. 
* Essay Writing - An essay is a non-fiction piece of writing, usually written from an author's point of 
view. It includes writing that uses thesis statements and support for them. Essays conform to all 
rules of grammar and punctuation. 
* Research Report - A research report is an informational text produced to summarize a body of 
scientific work. The report must be based on documented, credible sources and should follow 
appropriate formats 
 
 
Reading-Writing Connection through Social-Science Lessons. The reading-writing connection is a 
strong one. Suitable Social-Science reading material, when used creatively, can enhance the 
writing curriculum. Students who are exposed to social-science based informational text are very 
likely to transfer these rich experiences to their own writing. 
 
Strategies: 
* Quick Write - Quick Writing asks students to independently record everything they can think of in 
3- 5 minutes. The prompt students are given can be open-ended or specific, depending on the 
teacher’s purpose. This strategy can be used before, during or after learning. It should not be a 
high risk, “graded” activity. Quick Write provides the teacher with information about students’ prior 
knowledge about a subject. Also helps students self-assess their own pool of information, as well 
as monitor their own understanding. 
* Jig-Saw - 
* Reading Response Journal - Journals help students think about and reflect on what they read. 
They assist students in discovering what they know, in asking questions, in confidently sharing their 
observations and opinions, and in clarifying their understanding. Journal entries provide the teacher 
with an opportunity to assess students' comprehension and critical-thinking abilities. 
* Summarizing - Requiring students to restate the main idea(s) in “their own language” builds 
understanding and surfaces misunderstandings and misconceptions. It also helps students make 
their own connections, and raise questions about the reading or learning experience. 
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* Essay Writing - Essay writing provides opportunities for students to develop their ideas about a 
topic, express a point of view, or persuade the reader to accept their thesis. To write an essay, a 
student must use skills of analysis, synthesis, summary, and evaluation. 
 
 
Reading-Writing Connection through Math Lessons. Learning mathematics is much more complex 
than memorizing sets of facts and examples. Students must be given the opportunity to process 
their ideas before, during, and after new learning takes place. This can be done orally, mentally, or 
in writing. Teachers at Riverview use a number of writing strategies that students can use to 
surface their currently-held ideas and then process them in relation to new mathematical 
information. 
 
Strategies: 
* Response Journaling - Students write comments and questions about what they have read (or 
solve a problem alone) before engaging in small-group discussions. Following a whole-group 
discussion, the teacher may assign a related writing assignment 
* Quick Write - Quick writing asks students to independently record everything that they can think of 
in 3-5 minutes. The prompt students are given can be open-ended or specific, depending on the 
teacher's purpose. This strategy can be used before, during, or after learning. 
* Write Your Own Problem - Students write their own word problems based on the mathematics 
they are studying. Students choose a situation from their own experiences and write a problem for 
peers to solve. The problem must have complete information and clear, specific instructions. 
* Math Word Wall - Math Word walls are an organized collection of words displayed in large letters 
on a wall. It helps students remember words because of the frequency of interaction with the words 
and their meaning. 
 
 
Writing Block Time. The Writing Block includes a mini-lesson that provides children with a model of 
what writers do. During the block, students engage in various writing activities from starting a new 
piece, finishing a piece, revising, editing, or illustrating. Another component includes conferences 
that lead to a final published piece. 
 
Strategies: 
* RACES Writing Strategies:  Restate the question/Answer the question/Cite evidence to support 
answers/Expand/Explain/Sum it up 
* Emphasize Constructive response criteria. 
* Use evidence to support answers. 
* Explicit instruction and for writing strategies across content areas (math, reading, science, social 
studies) 
* Hold students accountable to meet grade-level expectations using Learning Headquarters’ 
Scoring Snapshot rubrics. (In Spanish) 
* On-demand assessments each trimester 
* Take away graphic organizer tools in phases as the year goes on. 
* Use Learning Headquarters Common Core Rubric System 
* Grade Level CCSS aligned essay organizer from LHQ 
 
        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

4000-4999: Books And Supplies 
Instructional supplement 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students who need Tier 2 Instructional Support        
 
Strategy/Activity 
Tier 2 Intervention Support. Tier 2 target language interventions are the additional programs and 
strategies provided to students who require supports in addition to universal supports. The purpose 
of tier 2 interventions is to reduce the risk of academic concerns. The school will hire El Cap GLLP 
interns to support the intervention plan. 
 
Spanish Target Language Intervention: Beginning January, Grade 2-5 receives 30 mins of 
intervention time on Wednesdays through zoom. 
 
2nd Grade Spanish (10:00 AM - 11:50 AM) 
3rd Grade Spanish (10:00 AM - 11:50 AM) 
4th Grade Spanish ((10:00 AM - 11:50 AM) 
5th Grade Spanish (10:00 AM - 11:50 AM) 
 
El Cap student interns tenative schedule: 
1. 9:20-9:50 (Prep Time 30 mins) 
2. 10-10:30 
3. 10:40-11:10 
4. 11:20-11:50 
 
 
Mandarin Target Language Intervention: Grade 2-5 receives 30 mins of intervention time on 
Wednesdays through zoom. 
 
2nd Grade Mandarin (9:00 AM - 9:30 AM) 
3rd Grader Mandarin (9:30 AM - 10:00 AM) 
4th Grade Mandarin (10:00 AM - 10:30 AM) 
5th Grade Mandarin (10:30 AM - 11:00 AM) 
5th Grade Mandarin (11:00 AM - 11:30 AM) 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Base 
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2000-2999: Classified Personnel Salaries 
Intervention 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Due to the COVID-19 pandemic, testing was suspended and schools were closed. There is no 
measurable data to record progress or make comparisons between 2019 and 2020.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
The physical school closure, as the result of COVID 19, impacted the ability to complete all planned 
strategies and activities in 19-20 to meet the overall goal. While we keep all the best instructional 
practices in place while distance learning, we don't have concrete data to measure effectiveness. 
Due to long term hybrid learning, we plan to spend a majority of our budget exploring other learning 
opportunities for our students virtually.  We will also be investing our budget in professional 
development opportunities for our teachers.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Continue the need for high-quality classroom instruction and curriculum supplement is the first step 
in ensuring student success. Teachers need opportunities for collaboration in order to plan, pace 
and strategize on how to best serve all of their students to ensure a high academic achievement. In 
addition, students who fall behind will need extra support to help keep them engaged and 
successful in school. We will need to constantly monitor intervention programs and results from 
data to determine their effectiveness and respond accordingly.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement: All students will make academic growth in order to reach mastery of grade level standards, 
individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals to improve 
student outcomes and close achievement gaps.         

 

Goal 2 
Based upon the Spring 2021 California Assessment of Student Performance and Progress 
(CAASPP) report, 73% of 3~5 students will be “At Standard or will Exceed Standards in the overall 
area of Math, when compared to 70% of students “At Standard or Exceeds Standard” on the 2019 
CAASPP for Math.          

 
Identified Need 
Continue the need for high-quality classroom instruction and curriculum supplement is the first step 
in ensuring student success. Teachers need opportunities for collaboration in order to plan, pace 
and strategize on how to best serve all of their students to ensure a high academic achievement. In 
addition, students who fall behind will need extra support to help keep them engaged and successful 
in school. We will need to constantly monitor intervention programs and results from data to 
determine their effectiveness and respond accordingly.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

School-Wide 
CAASPP student data will be 
used to evaluate progress mad 
with this goal school-wide. 
        

 2018-2019, 70% of Riverview 
students school-wide meet or 
exceed standards on the 
English Language Arts section 
of the CAASPP. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Socioeconomic Disadvantaged 
Students 
CAASPP student data will be 
used to evaluate progress 
made towards this goal. 
        

 2018-2019, 63% of 
socioeconomic disadvantaged 
students meet or exceed 
standards on the English 
Language Arts section of the 
CAASPP results. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Student with Disabilities 
CAASPP student data will be 
used to evaluate progress 
made towards this goal. 
        

 2018-2019, 23% of all students 
with disabilities meet or exceed 
standards as based on 
CAASPP results. 

 Expected growth for the 
coming school year will be an 
increase of 3% meeting or 
exceeding standards school-
wide. 

Grade 2 NWEA MAP Math 
Trimester Data        

 2020 Fall, 75% of 2nd Grade 
students perform High Average 
or High on the NWEA MAP 
Math section. 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 2nd Grade students 
perform High Average or High 
on the NWEA MAP Math 
section 
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Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Grade 3 NWEA MAP Math 
Trimester Data        

 2020 Fall, 53% of 3rd Grade 
students perform High Average 
or High on the NWEA MAP 
Math section 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 3rd Grade students 
perform High Average or High 
on the NWEA MAP Math 
section 

Grade 4 NWEA MAP Math 
Trimester Data        

 2020 Fall, 48% of 4th Grade 
students perform High Average 
or High on the NWEA MAP 
Math section 

 Expected growth for the 2021 
Spring will be an increase of 
3% of 4th Grade students 
perform High Average or High 
on the NWEA MAP Math 
section 

Grade 5 NWEA MAP Math 
Trimester Data        

 No base line   

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
School-wide Focus: Teacher Clarity 
 
Teacher clarity is more than learning intentions and success criteria. But they are important 
components for ensuring that students learn. The learning intentions and success criteria are 
derived from the standards and teacher-made decisions about the effective flow of information for 
students’ learning. 
 
Teachers will utilize the following strategies to ensure Teacher Clarity: 
 
* Crafting learning intentions and success criteria (I can statements) 
* Co-constructing learning intentions and success criteria with learners 
* Creating opportunities for students to respond (i.e. formative assessment) 
* Providing effective feedback on and for learning 
* Sharing learning and process between students and teachers. 
 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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0          
 
 

500         Unrestricted Lottery 
0000: Unrestricted 
Curriculum & Resources 

7537.7         LCFF Base 
None Specified 
Total Teacher Collaborations & Release Time 
1/2 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Math Strategies: 
 
Depth and Complexity Icon Frame - designed using the icons of Depth and Complexity to aid our 
students in thinking deeply about problem-solving. The frame could include prompts to help 
students: identify keywords, define the problem, apply mathematical rules, and use mathematical 
vocabulary. 
 
Word Problem of the Day 
 
Number Talk 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
17000         Unrestricted Lottery 

0000: Unrestricted 
Curriculum and classroom supplies 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students need Tier 2 Math support        
 
Strategy/Activity 
Tier 2 Math Intervention Support. Tier 2 target language interventions are the additional programs 
and strategies provided to students who require supports in addition to universal supports. The 
purpose of tier 2 interventions is to reduce the risk of academic concerns. The school will hire El 
Cap GLLP interns to support the intervention plan. 
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Spanish Target Language Intervention: Beginning January, Grade 2-5 receives 30 mins of 
intervention time on Wednesdays through zoom. 
 
2nd Grade Spanish (10:00 AM - 11:50 AM) 
3rd Grade Spanish (10:00 AM - 11:50 AM) 
4th Grade Spanish ((10:00 AM - 11:50 AM) 
5th Grade Spanish (10:00 AM - 11:50 AM) 
 
El Cap student interns tenative schedule: 
12:40-1:10 
1:20-1:50 
2:00-2:30 
 
Tier 2 distance learning students will receive just-in-time support from the teacher. 
 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Base 

None Specified 
Intervention 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Due to the suspension of CAASPP testing due to COVID 19, we were unable to measure growth 
based on the assessment.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
The physical school closure, as the result of COVID 19, impacted the ability to complete all planned 
strategies and activities in 19-20 to meet the overall goal. While we keep all the best instructional 
practices in place while distance learning, we don't have concrete data to measure effectiveness. 
Due to long term hybrid learning, we plan to spend a majority of our budget exploring other learning 
opportunities for our students virtually.  We will also be investing our budget in professional 
development opportunities for our teachers.        
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Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
This year, we have a new long term focus. Instead of focusing on an instructional strategies, we 
decided to focus on the mindset shift. We will be working on building teacher clarity that eventually 
transfers to learner clarity. It is only when teachers know and can articulate why students are 
learning what they are learning that they are in a position to design learning experiences that are 
authentic, relevant, and capable of cultivating the curiosity of the learners.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Social-Emotional Wellbeing: Students will receive classroom and non-classroom support that enables them to thrive 
socially and emotionally. Schools will set annual goals to improve the social-emotional wellbeing of students.         

 

Goal 3 
Increase Students' Socio-Emotional Health          

 
Identified Need 
Continue the need for a multi-tiered framework to make our school more effective places. PBIS and 
school counselor are integral part of the whole system that establishes a social culture and the 
behavior supports needed to improve social, emotional, behavioral, and academic outcomes for all 
students.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

California Healthy Kids Survey         2019-20 California Healthy 
Kids Survey Result 

 Improved 2020-21 California 
Healthy Kids Survey results 

Attendance Records         2018-19 Attendance Data   
Data from SUMS Grant         2019-2020 

total number of referrals for 
FIGHTING or AGGRESSION 
64 
total number of referrals for 
THEFT 0 
total number of referrals for 
CHEATING 0 
total number of referrals for 
DISRUPTION or DEFIANCE 
38 
total number of referrals for All 
other categories 25 
 

 Improved 2020-21 SUMS 
Grant Data 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
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Strategy/Activity 
Counseling services for students (Tier 1, 2 & 3) @ RV 4 days a week 
 
Tier 1: the whole classroom in-person or virtual lessons. This year RV is doing bullying prevention 
lessons. 
 
Tier 2: small group support 
 
Tier 3: students in crisis and/or threat assessment, self-harm, violent behavior. Students who have 
had disciplinary action can also be categorized in Tier 3. The counselor supports teaching students 
replacement behaviors after disciplinary actions. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

 
 

500         Unrestricted Lottery 
0000: Unrestricted 
Counseling & Social Emotional Related 
Materials 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Weekly Wisdom Message: 
 
The centerpiece of this program is a series of thought-provoking inspirational messages that are 
narrated over our school youtube LIVE Stream channel. In just 15 minutes a day, I can reach every 
student and every staff member with a few words of wisdom that will uplift and promote a more 
positive and effective school climate. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
500         Unrestricted Lottery 

0000: Unrestricted 
PBIS Instructional Materials 

1000         Unrestricted Lottery 
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2000-2999: Classified Personnel Salaries 
Campus Supervision to support SW-PBIS 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
School-wide positive behavior intervention and supports (SW-PBIS) Targeted Lesson to support 
positive behavior in order to maximize academic achievement for all students PBIS implementation 
 
SW-PBIS is a system of tools and strategies for defining, teaching, acknowledging appropriate 
behavior, and correcting inappropriate behavior. It is a framework for creating customized school 
systems that support student outcomes and academic success. SW-PBIS is for the whole school, it 
is preventative, and it changes the paradigm of focus from negative behaviors and exchanges to 
positive expectations and interactions. 
 
There are four main elements in SW-PBIS: 
(1) Customized practices to support student behavior, such as defining and teaching appropriate 
behavior 
(2) Systems of support for educators in the school; such as school-wide behavioral expectations, 
indicators, and coaching 
(3) Data-based decision making, which is the cornerstone of the behavior problem-solving process 
(4) The combination of these to enable school-wide outcomes, which promote social proficiency 
and academic success 
 
School-wide means that educators support appropriate behavior in the classroom and non-
classroom (bathrooms, assemblies, hallways) areas. This support happens along a continuum from 
Tier 1 for all students and Tier 2 for a small group of students to Tier 3 for individual students. The 
goal is to create an environment that sets up ALL students for success. An important aspect of SW-
PBIS is the understanding that appropriate behavior and social competence is a skill that requires 
direct teaching to students just like math and reading. There is no assumption, in SW-PBIS, that 
students will learn social behavior automatically or pick it up as they go through life. This critical 
feature in SW-PBIS leads to its effectiveness. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2700         Unrestricted Lottery 

0000: Unrestricted 
PBIS Instructional Materials 

 
 

Annual Review 



School Plan for Student Achievement (SPSA) Page 47 of 62 Riverview Elementary School

SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
The school-wide PBIS was implemented for the 2019-2020 school year. Before the school moved 
to an online learning platform, we did see a reduction in the number of referrals sent to the office for 
behavior. The implementation of all the SEL strategies and activities garnered 90% of students 
feeling safe at ABES according to the survey. Informal data based on student, parent feedback 
through virtual 
town hall meetings, coffee with principal, and Thursday Gatherings resulted in ABES community 
feeling connected and united due to constant connection during closure in an virtual learning 
environment. 
        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
Implementation of SEL strategies will be ongoing depending on what learning environment 2020- 
2021 entails during the time of the Pandemic. Goals will be met through creative and innovative 
practices to reach out and support students utilizing synchronous and asynchronous learning 
platform.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
Implementation of SEL strategies will be ongoing depending on what learning environment 2020- 
2021 entails during the time of the Pandemic. Goals will be met through creative and innovative 
practices to reach out and support students utilizing synchronous and asynchronous learning 
platform.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement: All students will make academic growth in order to reach mastery of grade level standards, 
individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals to improve 
student outcomes and close achievement gaps. 
 
The Board continues to support LUSD signature programs that build Student Profile competencies: 
Arts and Sciences: Provide opportunities and access for students to excel in the arts and sciences before, during, and 
after school. 
Digital Literacy: Integrate meaningful technology and digital citizenship into instruction to empower students to excel in a 
technology-driven world. 
Multilingualism: Support and maintain multilingual opportunities in our schools. 
         

 

Goal 4 
RV students will receive enrichment opportunities in a 3rd language (Spanish 30 mins/week or 
Mandarin 30 mins/week). Additionally, students will have access to specific leadership and online 
learning opportunities including Student Council, student jobs, garden club and community outreach 
events.          

 
Identified Need 
Continue to encourage curiosity and further learning. An well-rounded enrichment program of any 
kind gives our students the opportunity to try new things and explore recent interests. It gives them a 
chance to branch out and learn about things they may not have considered before. Additionally, in a 
traditional classroom, soft skills are not often emphasized. Giving students leadership opportunities 
and challenges in a relaxed, un-graded, and supportive environment can grow a student’s 
confidence and ability more rapidly and with less stress.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Riverview Student Council & Student Leadership Opportunities (upon full return to school) 
 
One of the primary focuses of our Lakeside district board/school goal this year is to close the 
achievement gap and student equity. As a public school, we strongly believe all students can and 
should have access to the most rigorous education at Riverview International Academy. However, 
besides academic excellence, student leadership opportunities are an integral part of the student 
experience here at Riverview. Mrs. cox worked closely with Ms. Cookie in 19/20 to design 
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leadership and challenging opportunities through Student Council Team. Here is an overview of all 
the exciting enrichment projects and leadership opportunities we offer at Riverview: 
 
Each third through fifth-grade class will have two representatives who will attend the bi-weekly 
meetings.  One rep will be voted on by classmates based upon a speech done in class and the 
other will be chosen by the teacher. A pair of fourth or fifth-grade reps will be assigned to each 
second-grade class to provide updates from the SC. Student Council will be responsible for 
disseminating information to students regarding PTSA events, playground reminders, yearbook 
info, etc. They will also work to improve the school and community by organizing school-wide 
events, donations, and other activities. 
 
Additionally, fourth and fifth-grade students, who are not a part of the Student Council, can apply 
for student jobs. A list of jobs with their descriptions is attached. There are approximately 185 jobs 
available, which along with the 22 fourth and fifth graders who will be on SC, totals 207 positions 
(there are 285 fourth and fifth-grade students, so about 72% will be given a position). 
 
There are three new jobs available this year: ambassadors, assembly assistants, and Mustang 
Magazine editors. The ambassador job has existed in past years, but is being formalized and 
included here; the assembly assistants will help the Principal when she conducts the monthly PBIS 
grade-level assemblies, and the magazine editors will curate the content for a monthly student 
showcase magazine that will be emailed to parents. All students in all grades are encouraged to 
submit their work to the magazine. This could be a research project, video, creative writing, poetry, 
art, or other suitable media. Much more detailed information regarding this will be forthcoming. 
 
Service Learning & community engagement projects - a teaching and learning strategy that 
integrates meaningful community service with instruction and reflection to enrich the learning 
experience, teach civic responsibility, and strengthen communities 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1500         LCFF Base 

2000-2999: Classified Personnel Salaries 
Enrichment Resource Intern 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Mandarin Immersion Students        
 
Strategy/Activity 
3rd Language Spanish Foreign Language Experience Program (FLEX Program) for Mandarin 
Immersion students; provided by a Spanish Credentialed Teacher 
 
Grade 2-5: 1 to 2 days a week (30 mins/day) 
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The purpose of the Spanish FLEX program is to introduce students to Spanish Language and 
culture and to motivate them to pursue further Spanish language study. FLEX classes are usually 
conducted in Spanish and some English. The fluency in the K-5 Spanish FLEX is not an objective. 
Riverview offers Spanish FLEX instruction since Kindergarten. The Spanish FLEX serves a useful 
purpose by creating enthusiasm for language learning in general. It also helps students build a 
foundation for Spanish Learning in middle school (LMS or TdS Middle School).  
 
FLEX programs goals: 

 Introduce students to languages and cultures 
 Develop limited awareness of language relationships 

In FLEX programs, students will: 
 Learn to say several basic expressions in the target language, such as 
 Greetings 
 Counting 
 Colors and other descriptors 
 Foods 
 Geographic names (the sophistication of these items being affected by student age 
 Recognize the language when it is seen and heard 
 Participate in limited imitative writing in context, depending on the nature of the target 

language (Spanish alphabetic). 
 Experience music and songs from the target culture 
 Identify the areas of the world where the language is spoken 
 Acquire basic knowledge about the culture 
 Hear or read a representative folktale or legend of the culture (can be in English) 
 Acquire the above skills and knowledge as a reinforcement of social studies skills and as 

an expansion of linguistic development. 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
7200          

2000-2999: Classified Personnel Salaries 
LCFF Augmentation 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Spanish Immersion Students        
 
Strategy/Activity 
3rd Language Mandarin Foreign Language Experience Program (FLEX Program) for Spanish 
Immersion students; provided by Confucius Institute Teachers. 
 
Grade 2-5: 1 to 2 days a week (30 mins/day) 
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The purpose of the Mandarin FLEX program is to introduce students to Mandarin Language and 
culture and to motivate them to pursue further Mandarin language study. FLEX classes are usually 
conducted in Mandarin and some English. The fluency in the K-5 Mandarin FLEX is not an 
objective. Riverview offers Mandarin FLEX instruction since Kindergarten. The Mandarin FLEX 
serves a useful purpose by creating enthusiasm for language learning in general. It also helps 
students build a foundation for Mandarin learning in middle school (LMS or TdS Middle School).  
 
FLEX programs goals: 

 Introduce students to languages and cultures 
 Develop limited awareness of language relationships 

In FLEX programs, students will: 
 Learn to say several basic expressions in the target language, such as 
 Greetings 
 Counting 
 Colors and other descriptors 
 Foods 
 Geographic names (the sophistication of these items being affected by student age 
 Recognize the language when it is seen and heard 
 Participate in limited imitative writing in context, depending on the nature of the target 

language (Chinese Characters). 
 Experience music and songs from the target culture 
 Identify the areas of the world where the language is spoken 
 Acquire basic knowledge about the culture 
 Hear or read a representative folktale or legend of the culture (can be in English) 
 Acquire the above skills and knowledge as a reinforcement of social studies skills and as 

an expansion of linguistic development. 

 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
6000          

2000-2999: Classified Personnel Salaries 
LCFF Augmentation 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Other Special Program Learning Opportunities (upon full return) 
 
Grade Level Multicultural Learning through International Fair: During this time students research 
their assigned countries and present their research in class to celebrate the different cultures 
around the world. The geography of each class’ countries, along with their countries’ popular 
cuisine, holidays, festivals, clothing, the system of education, sports, and language are all studied 
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as students use reference books and teacher-selected websites to gain information that could 
ultimately be used to create a reports/projects. Students spend lots of time in class using Internet 
resources and library books to collect information on their assigned countries. 
 
K - North America 
1 - Africa 
2 - Central America/Caribbean 
3 - Asia 
4 - Europe 
5 - South America 
 
 
Junior Olympics (36 hrs) - Junior Olympics is a wonderful, spirited tradition in the LUSD. 
Elementary 4th & 5th graders and middle school students from all LUSD schools gather for a day of 
fun, food and good-spirited competition. 
 
School Promotion - School brochures; social media; orientation events; community outreach. 
 
RV Sponsored Events - 5th Grade Award; other celebrations 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

0000: Unrestricted 
Chorus (25 hrs) 

1000         LCFF Base 
0000: Unrestricted 
School Promotion 

3000         LCFF Base 
0000: Unrestricted 
RV Sponsored Events 

10000         LCFF Base 
0000: Unrestricted 
Science Field Day & Science Club (Training 30 
hrs & Field Day 16 hrs) 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Provide Online Learning Opportunities for students. All paid by PTSA. 
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Lexia Learning $9,000 (PTSA funded) 
Brain Pop $2550 (PTSA funded) 
AR/Star $3351.5 (PTSA funded) 
 
Raz Kids / Learning A-Z $5300 (District funded) 
Nearpod licenses $4000 (Site funded) 
Go Formative $500 (Site funded) 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
5150         LCFF Supplemental 

None Specified 
Online Licenses 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement: All students will make academic growth in order to reach mastery of grade-level standards, 
individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals to improve 
student outcomes and close achievement gaps. 
 
Multilingualism: Support and maintain multilingual opportunities in our schools. 
         

 

Goal 5 
By Spring 2021, students will meet the grade-level target language proficiency targets base on the 
new California World Language Standards & California World Language Framework.          

 
Identified Need 
All L2 Immersion students         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Kinder Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice Low - Mid 
Interpersonal: Novice Low - 
Mid 
Presentational: Novice Low 
 

 Interpretive: Novice Low - 
Novice Mid 
Interpersonal: Novice Low - 
Novice Mid 
Presentational: Novice Low 
 

1st Grade Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice Mid 
Interpersonal: Novice Mid 
Presentational: Novice Mid 
 

 Interpretive: Novice Mid 
Interpersonal: Novice Mid 
Presentational: Novice Mid 
 

2nd Grade Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice Mid 
 

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice Mid 
 

3rd Grade Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice High 
 

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice High 
 

4th Grade Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High - 
Intermediate Low 
Interpersonal: Novice High - 
Intermediate Low 
Presentational: Novice High - 
Intermediate Low 
 

 Interpretive: Novice High - 
Intermediate Low 
Interpersonal: Novice High - 
Intermediate Low 
Presentational: Novice High - 
Intermediate Low 
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Metric/Indicator Baseline/Actual Outcome Expected Outcome 

5th Grade Spanish 
California World Language 
Framework proficiency targets 
        

 Interpretive: Intermediate Low 
Interpersonal: Intermediate 
Low 
Presentational: Intermediate 
Low 
 

 Interpretive: Intermediate Low 
Interpersonal: Intermediate 
Low 
Presentational: Intermediate 
Low 
 

Kinder Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice Low 
Interpersonal: Novice Low 
Presentational: Novice Low 
 

 Interpretive: Novice Low 
Interpersonal: Novice Low 
Presentational: Novice Low 
 

1st Grade Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice Mid 
Interpersonal: Novice Mid 
Presentational: Novice Low 
 

 Interpretive: Novice Mid 
Interpersonal: Novice Mid 
Presentational: Novice Low 
 

2nd Grade Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice Mid - 
Novice High 
Interpersonal: Novice High 
Presentational: Novice Low - 
Mid 
 

 Interpretive: Novice Mid - 
Novice High 
Interpersonal: Novice High 
Presentational: Novice Low - 
Mid 
 

3rd Grade Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice Mid 
 

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice Mid 
 

4th Grade Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice High 
 

 Interpretive: Novice High 
Interpersonal: Novice High 
Presentational: Novice High 
 

5th Grade Mandarin 
California World Language 
Framework proficiency targets 
        

 Interpretive: Novice High - 
Intermediate Low 
Interpersonal: Intermediate 
Low 
Presentational: Novice High - 
Intermediate Low 
 

 Interpretive: Novice High - 
Intermediate Low 
Interpersonal: Intermediate 
Low 
Presentational: Novice High - 
Intermediate Low 
 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All L2 immersion students        
 
Strategy/Activity 
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Spanish & Mandarin Immersion Language Can-Do Statements 
 
Teacher use the NCSSFL-ACTFL Can-Do Statements to plan their performance-based learning 
targets. Share with students and have them create their own goals.  Reference the can-do 
statements when needed.  At the end of language lesson, assignment or tasks, have students self 
assess progress towards their goals.  Work samples that meet these goals provide the evidence. 
Share with students that their performance levels might not be at the same level in all modes of 
communication.  Reading comprehension (Interpretive Reading) may be higher than personal 
conversations (Interpersonal), or Presentational writing may be higher or lower than Presentational 
speaking depending on individual learning experiences. 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
Due to suspension of the 5th grade AAPPL testing due to COVID-19, we were unable to measure 
growth based on the assessment.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
This year, we build language can-do statements. These can-do statements assist our language 
learners, in communicating and assessing what and how well they can function in intercultural 
communication. 
 
The statements are organized according to the Interpretive, Interpersonal, and Presentational 
Modes of Communication as described in the California World Language Standards.  

 Interpretive Communication: Learners understand, interpret, and analyze what is heard, 
read, or viewed on a variety of topics. 

 Interpersonal Communication: Learners interact and negotiate meaning in spoken, signed, 
or written conversations to share information, reactions, feelings, and opinions. 
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 Presentational Communication: Learners present information, concepts, and ideas to 
inform, explain, persuade, and narrate on a variety of topics using appropriate media and 
adapting to various audiences of listeners, readers, or viewers. 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $0 

Total Federal Funds Provided to the School from the LEA for CSI  $0 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $101,187.70 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

 
Subtotal of additional federal funds included for this school: $ 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $13,200.00 

LCFF Base        $45,187.70 

LCFF Supplemental        $5,150.00 

Unrestricted Lottery        $37,650.00 

 
Subtotal of state or local funds included for this school: $101,187.70 
 
Total of federal, state, and/or local funds for this school: $101,187.70 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

LCFF Base         57,467.81  12,280.11 

LCFF Supplemental         5,154  4.00 

Unrestricted Lottery         37,676.25  26.25 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         13,200.00 

LCFF Base         45,187.70 

LCFF Supplemental         5,150.00 

Unrestricted Lottery         37,650.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         0.00 

0000: Unrestricted         36,200.00 

2000-2999: Classified Personnel Salaries         19,000.00 

4000-4999: Books And Supplies         19,250.00 

None Specified         26,737.70 
 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 

           0.00 

           0.00 

2000-2999: Classified Personnel 
Salaries        

   13,200.00 
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0000: Unrestricted         LCFF Base  15,000.00 

2000-2999: Classified Personnel 
Salaries        

 LCFF Base  4,500.00 

4000-4999: Books And Supplies         LCFF Base  4,100.00 

None Specified         LCFF Base  21,587.70 

None Specified         LCFF Supplemental  5,150.00 

0000: Unrestricted         Unrestricted Lottery  21,200.00 

2000-2999: Classified Personnel 
Salaries        

 Unrestricted Lottery  1,300.00 

4000-4999: Books And Supplies         Unrestricted Lottery  15,150.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  33,600.00 

Goal 2  28,037.70 

Goal 3  4,700.00 

Goal 4  34,850.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
2 School Principal        
4 Classroom Teachers        

1 Other School Staff        

7 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Grace Cox (RV)         X Principal        

Hee-Jin Peterson (WG)         X Principal        

Maria Llamas (RV)         X Classroom Teacher        

Celilia Ochoa (RV)         X Classroom Teacher        

Jodi Stein (WG)         X Classroom Teacher        

Kristin Will (RV)         X Classroom Teacher        

Jerika Soule  (RV)         X Parent or Community Member        

Autumn Ellenson (RV)         X Parent or Community Member        

Nicole Pedone (RV)         X Parent or Community Member        

Kristin Beattie (RV)         X Parent or Community Member        

Cheryl Shitabata (WG)         X Parent or Community Member        

Brian Leonard (WG)         X Parent or Community Member        

Deanie Marin-Lucchesi (WG)         X Parent or Community Member        

Marisa Robertson         X Other School Staff        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 

X English Learner Advisory Committee        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 1/28/2020. 
 
Attested: 

 

 Principal, Grace Cox on 1/28/2021 

 

 SSC Chairperson, Nicole Pedone on 1/28/2021 
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Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Winter Gardens 
Elementary School         

County-District-School 
(CDS) Code 

37681896038392         

Schoolsite Council 
(SSC) Approval Date 

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
 Schoolwide Program        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
The School Plan for Student Achievement (SPSA) is a strategic plan that maximizes the resources 
available to the school while minimizing duplication of effort with the ultimate goal of increasing 
student achievement. SPSA development should be aligned with and inform the Local Control and 
Accountability Plan process. The SPSA consolidates all school-level planning efforts into one plan 
for programs funded through the consolidated application (ConApp), and for federal school 
improvement programs, including schoolwide programs, Comprehensive Support and Improvement 
(CSI), Targeted Support and Improvement (TSI), and Additional Targeted Support and Improvement 
(ATSI), pursuant to California Education Code ( EC ) Section 64001 and the Elementary and 
Secondary Education Act as amended by the Every Student Succeeds Act (ESSA). This template is 
designed to meet schoolwide program planning requirements. It also notes how to meet CSI, TSI, or 
ATSI requirements, as applicable. 
 
California’s ESSA State Plan supports the state’s approach to improving student group performance 
through the utilization of federal resources. Schools use the SPSA to document their approach to 
maximizing the impact of federal investments in support of underserved students. The 
implementation of ESSA in California presents an opportunity for schools to innovate with their 
federally-funded 
programs and align them with the priority goals of the school and the LEA that are being realized 
under the state’s Local Control Funding Formula (LCFF). 
 
The LCFF provides schools and LEAs flexibility to design programs and provide services that meet 
the needs of students in order to achieve readiness for college, career, and lifelong learning. The 
SPSA planning process supports continuous cycles of action, reflection, and improvement. 
Consistent with EC 65001, the School Site Council (SSC) is required to develop and annually review 
the SPSA, establish an annual budget and make modifications to the plan that reflect changing 
needs and priorities, as applicable. 
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
 
Many surveys have gone out to our school community about our district's reopening plan.  On October 1, 2020, our 
school and district embarked on a new survey platform called Thought Exchange to seek input from parent and staff 
community to engage in a thoughtful conversation, where participants could see and react to responses from others. At 
the conclusion of the survey, the major themes that have emerged were presented to the Board of Trustees for 
consideration at their October 8th meeting.  The LUSD Board of Trustees considered the inputs from the stakeholders to 
decide on timelines for moving forward with the reopening of our schools. 
 
Our current board approved district reopening plan calls for three phases: 
* Phase 1: Distance learning for all students (August 20 - September 18) 
* Phase 2: Two-day a week hybrid model for students desiring in-person instruction (September 2 - current) 
* Phase 3: Full five-day a week in-person instruction for all students who have returned (anticipated). 
 
 
Survey question: Parents/Guardians: What are your thoughts about transitioning on October 19th to Phase 3, full-time in-
person instruction for all students who desire to attend school 5 days a week? 
 
The survey results indicated the highest-ranked themes rose clearly to the top and were presented to the Board of 
Trustees, and there were many other comments throughout the survey responses that will be helpful for the planning. 
After much thought and deliberation, the board took action to extend Phase 2 (hybrid) and revisit the timelines again at 
their December meeting. This means that LUSD would remain in hybrid instruction with the current cohort A/B model at 
least through the end of December. The parent survey had 1839 total thoughts shared.  Below are the top 10 highest-
ranked inputs. 
 
1. Thank you to the educators and staff for the hard work and determination to continue to educate children! 
 
2. Kids safety should be most important 
 
3. We must also give all of our teachers and admins grace. I don't think any of us could have planned for this. Being rude 
or ungrateful only makes everything worse and teaches our kids to act the same. 
 
4. I am against following the original schedule to move to Phase 3 due to health concerns. While I appreciate the district 
asking our opinions, scientific facts and public health experts should guide this decision since we are in a pandemic. 
 
5. I think they should extend phase 2. I think it’s too soon to go 5 days a week 
 
6. I do feel the school has done a great job dealing with this pandemic. Thank you! 
 
7. Our poor teachers are near their breaking point, feeling bad about all of the changes and probably often putting 
themselves and their families last. They are the backbone of our children's lives in school and we have to keep this in 
mind. 
 
8. I do not think there has been or will be enough time in phase 2 to determine if it is really safe to go to Phase 3.Phase 
2 allows for better social distancing and better monitoring of students in order for staff to keep them safe. 
 
9. San Diego county remains very high in the red zone, very close to the purple zone, and surrounded by counties in the 
purple zone. It's too early and covid stats are still too high to safely transition to full-time, in-person classes. 
 
10. Extend phase 2! We just don’t know enough yet! Phase 2 has a smaller class size where it is possible for the kids to 
be spread out. Too many kids in each class if they move to phase 3. 
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Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
At Winter Gardens, site administrators visits classrooms frequently both formal observations and informal walk-throughs. 
The teaching staff is evaluated every other year through formal observations. Through formal observations and walk-
through visits, the following has been observed: 
 
(1) All Spanish and English teachers in all grades are teaching English Language Arts and Spanish Language Arts 
through customized unit lessons or Wonders (Maravillas). Mandarin teachers use Mandarin Matrix which aligns with 
grade-level CCSS and world language standards. Daily lessons are taught, and students spend significant time reading 
at their level. All classroom teachers are implementing the common core math standards using Everyday Math. 
Teachers often integrate language arts with social studies and science content learning. Well planned lessons are taught 
on a daily basis, increased time and resources are directed toward students who are below grade level in reading, 
writing, and math, and extension activities are provided for students who need an extra challenge. 
 
(2) Teachers use the Framework provides the foundation for the NGSS, and draws on current scientific research—
including research on the ways students learn science effectively—and identifies the science all K–5 students should 
know. 
 
(2) All Winter Gardens staff use Positive Behavioral Intervention and Supports (PBIS) in classrooms and playgrounds, 
with a special focus on safety and health procedures this year due to the pandemic. Students learn and practice daily the 
ways to keep ourselves and others safe with health protocols.  Teachers have given students classroom jobs in order to 
promote community and sense of belongings, even though the distancing. 
 
(3) Winter Gardens has a part time counselor supports our students with Tier 1 online.  Counselor also works with 
students who need more intense supports and well as families from the Riverview International Academy, K-5, who need 
more individual supports, but all students are able to access counseling lessons from home on Distance Learning and in-
person on hybrid learning. 
 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
 
Standards, Assessment, and Accountability 
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Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
Riverview teachers use a variety of assessments to analyze progress, modify instruction and improve student 
achievement. Students in grades 3-5 take the Smarter Balanced Assessment (SBAC) and all English Language 
Learners take English Langauge Proficiency Assessment for Calfornia (ELPAC) annually. Local assessments include 
the use of the STAR, SRI, EDL2, Wonder's IRI along with district adopted assessments. 
 
The assessment information is gathered and shared in spreadsheets and printouts at the staff goal-setting day. 
Assessment results are analyzed and used to determine which group of students needs additional instruction and 
support and how and how and when they should receive it. These interventions are taught by our classroom teachers, 
intervention specialist, and Special Education Staff. Additionally, teachers meet in PlC teams to analyze student work 
and assessments in order to better meet the needs of our students.  
 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

• Analysis of 2018-19 SBAC scores 
• Analysis of 2018-19 English Learners' progress 
• Analysis of classroom assessments 
• Classroom observations of teaching 
• Review of required instructional minutes in hybrid in-person and distance learning 
• Evaluation of the effectiveness of teacher professional development 
• Evaluation of teacher collaboration for the purpose of improved instruction 

Major findings from this analysis were:  
 
In 3rd and 5th grade more students are meeting, or exceeding, grade-level standards in ELA. In math, a higher 
percentage of students in 3rd grade have met or exceeded standards than in 4th and 5th grade (SBAC, 2019). Many 
RIA teachers have been trained in the Learning Headquarter's Writing program, however, this continues to be a need at 
both campuses. Increased teacher collaboration, planning, observation time is the greatest need at RIA. Release time is 
provided at the beginning of the school year and monthly, however, more planning and collaboration time is needed.  

 ---------------------- 

Since Winter Gardens is a Kinder-1st grade campus, our primary educators conduct one-on-one to gather the most 
valuable data. All English Learners take the ELPAC. As a part of the larger Riverview International Academy, we work 
with the data provided by SBAC and now MAPs to examine the K-5 grade needs.  
 
Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

 Analysis of 2015-18 Riverview's SBAC scores 
 Analysis of 2015-18 Winter Gardens ELPAC scores 
 Analysis of site-developed grade-level assessments 
 Parent feedback regarding formal English instruction during parent meetings 
 Evaluation of the effectiveness of teacher professional learning for student improvement 
 Teacher input regarding professional learning priorities 
 Evaluation of cross-sites teacher collaboration for the purpose of improved instruction 
 Review of required instructional minutes 

Major findings from this analysis were: 
 To improve Riverview's trajectory of district SBAC scores - align assessment tools for Target language 

immersion and English 
 Create an Intervention program to address student-specific needs based on assessments, and EL level 

(intervention and/or enrichment opportunities) 
 Given our flat SBAC trajectory, we need to provide professional development and provide more guided grade-

level collaboration during PLCs 
 Solidify K-5 Can-Do language proficiencies 
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Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
Teachers analyze student progress on an ongoing basis using curriculum-embedded assessments, the district adopted 
assessments, Everyday math unit assessment, and observations of daily reading and writing work, social studies and 
science projects. Data is examined on a regular basis during instructional leaders meeting and PLC meetings and 
instruction is differentiated to meet student needs. Based on data analysis, intervention groups are planned to support 
students 2 times a week. 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
All faculty at Winter Gardens are fully credentialed and highly qualified. All immersion faculty, 14 out of 14 teachers have 
a Bilingual Authorization to teach in immersion classroom setting.  Our 2 English teachers are fully credentialed and 
partner with the Mandarin Immersion teachers, creating our 50/50 program, half Mandarin and half English.  Of our 16 
fully credentialed teachers, we have 3 teachers teaching Distance Learning for the full school year. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
Winter Gardens School works with our district’s Human Resource department to ensure that our teachers are 
appropriately credentialed in California to teach in their assignments. Timely, high-quality, and sustained professional 
development opportunities are offered to ensure that teachers and staff are trained in instructional strategies designed to 
meet the needs of their students. Our site administrator receives ongoing professional development in instructional 
leadership and in providing vital feedback to teachers to support their growth in teaching. All Winter Gardens teachers 
are fully credentialed. Teacher Induction Program (TIP) support is available to first and second-year teachers. All 
teachers participate in grade level professional learning and school-wide professional developments and district-wide 
PLC sessions throughout the school year. 

 
Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Faculty use district adopted curricular materials and engage in standards-based grade specific staff development.  
District professional development sessions are provided in Next Generation Science Standards, Math Transformations, 
and Immersion in collaboration with district and county leaders. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
Our district provides a Spanish Immersion TOSA to support teachers in developing and strengthening our immersion 
programs during hybrid and distance learning.  Our district provides a technology TOSA who supports teachers with 
organizing their online classroom platform, with all the apps and tools needed to support teacher and students learning. 
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Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
All teachers meet 3-4 times a month in grade level teams online via zoom.  
 
Our PLC time is focused 
 
The goal of all our professional collaboration is to continually improve our instruction as we move all students towards 
academic mastery. Each student’s annual fundamental growth drives our work. Our work is driven by five critical 
questions: 

 What do students need to know and be able to do? 
 How will we plan and deliver first instruction that gets students to learn it? 
 How will we know they have learned it? 
 How will we respond when they haven’t? 
 What will we do when they already know it? 

Our PLC time is spent on teaching and learning  
 
Following the recommendations of the National Staff Development Council, our PLC time is spent: 

 Developing lesson plans 
 Examining student work 
 Monitoring student progress through achievement data 
 Assessing the effectiveness of our instruction 
 Identifying needs for professional learning 

Our PLC collaboration is based on examining data together. We continue to grow in examining data and then we allow 
the data to guide and focus our instruction.  
 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Teachers follow the designated grade-level Common Core Standards and use district adopted curriculum. Classroom 
instruction is aligned to state standards and ACTFL standards. Teacher use grade level content and performance 
standards to plan lessons and analyze student progress. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
Class schedule includes block of time for reading, language arts in target language, math and PE.  Instruction is 
provided in science (NGSS) and social studies. English instruction is provided for our Mandarin Immersion students 
while Spanish Immersion students learn 100% in Spanish.  Additional 3rd language and student leadership opportunities 
are scheduled as well. Teachers cycle subject areas such as social studies and science (NGSS), and teach integrated 
units that address multiple subject areas to maximize use of instructional time. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
To ensure that all students receive the complete standards-based curriculum, teachers meet regularly to build yearly 
pacing schedules for all curriculum areas. Teachers meet by grade level sin August and throughout the school year to 
design, then refine their pacing/teaching guides with their grade-level teams. Intervention supports are integrated 
throughout the day and are provided in both a pull-out and push-in model. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
There are sufficient standards based text in English/Spanish and other subject areas for each grade level. All students 
have access to these materials. 
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Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
Teacher use SBE-adopted and standards-aligned instructional materials in ELA, Spanish, Math, Social Studies and 
Science. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
The basic instructional program provides support to all students. Instruction is differentiated and our guided reading and 
writing block address a broad range of student needs. Teacher uses Learning Head Quarter tools to foster student 
writing, and also pull small conference groups to support learning. Teachers are mindful of instructional minutes and 
balance teacher talk with student talk. Teacher provide instruction in target language, guided practice, and opportunities 
for independent practice so students can build mastery of concepts. Teachers asses students on a regular basis and use 
information gained to tailor instruction to students needs. 

 
Evidence-based educational practices to raise student achievement 
From classroom teachers, student receive individualized instruction, enhanced instruction time, and scaffold lessons to 
increase learning success. Teachers use research=based practices when teaching guided reading, writing, and math in 
target language. Specialized Academic Instructors support the learning of student sin Special Education by using 
specific support strategies which enable students to meet their IEP goals and objectives in both push-in and pull-out 
models. 

 
Parental Engagement 
 
Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
Parents and families receive information and resources through Parent-Teacher Conferences, SST and IEP meetings. 
Back to School Night and Open House encourage parent participation, help staff receive input and enable the staff to 
communicate with parents face-to-face. Teacher, Principal and school weekly newsletter keep family informed. This 
school year, meals are provided to help all students receive balanced nutrition during school days and even during non 
school days, like Thanksgiving and Winter Break. Our Specialized Academic Instructor and Speech Pathologist provide 
a range of services for student students in Special Education. In addition, our SPED team and counselor work towards 
meeting student needs (both students in SPED and Gen. Ed) in a push-in and pull-out model. The Psychologist provides 
testing and student/family supports. Other support services include: Speech Therapy, and Occupational Therapy. These 
services are provided to students as designated in students' IEP or 504 plan. Small group counseling is available for 
identified students. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
School Site Council (SSC) is composed of parents and staff who meet regularly to follow the state and federal guidelines 
for funding sources. Beginning in September, parents are encouraged to join the nomination and voting process to 
become members of this team. A goal is to have the makeup of the SSC represent the demographics of our student 
population in order to have a full representation and voice from all groups. The Council meets monthly to discuss the 
planning implementation and evaluation of school programs. The school has representatives to DAC (District Advisory 
Council), DELAC (District English Language Advisory Council). The school also has one representative for the Teacher 
Advisory Council.  These representatives share information between the school and the district councils. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Winter Gardens does not qualify for Title 1 funding. 

 
Fiscal support (EPC) 
Fiscal support is provided through Local Controlled Funding Formula (LCFF) and Unrestricted Lottery. These funds while 
essential and supportive, are not adequate to provide a program that meets the need of each and every student. 
Funding is supplemented by PTSA. 
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Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
Riverview International Academy School Site Council (SSC) is comprised of both Riverview and 
Winter Gardens School.  The School Site Council was established through an election process in 
early September and is comprised of parents, teachers, the principal of the Riverview International 
Academy, the administrator of Winter Garden School, and other staff. The SSC meets monthly to 
review data, learn about enrichment opportunities, intervention supports and review the SPSA and 
safety plans to ensure alignment and effective implementation with the Local Control and 
Accountability Plan and other federal, state, and local programs. Parents, staff and the principal 
attend meetings and fully participate in the development and oversight process.         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
Winter Gardens does not qualify to receive Title I funding. We, however, have a growing number of 
students who need additional support to meet grade level standards and a growing number of socio-
economically disadvantaged students and English Learners. Without any additional funds, it is very 
challenging to adequately meet the intervention need of the students at our school. Additionally, we 
continue to have a number of students with behavior and academic needs. Adequately serving and 
supporting our students and their classroom teachers is an ongoing challenge that our staff strive to 
meet.         
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     1.64% 1.1% 0.56% 6        4 2 

African American     3.56% 4.11% 1.95% 13        15 7 

Asian     5.21% 3.56% 2.23% 19        13 8 

Filipino     1.37% 1.37% 0.28% 5        5 1 

Hispanic/Latino     34.52% 37.81% 40.95% 126        138 147 

Pacific Islander     0.27% 0.27% 0.28% 1        1 1 

White     52.05% 47.12% 45.96% 190        172 165 

Multiple/No Response     % % 7.8%          0 

 Total Enrollment 365 365 359 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Kindergarten        187 182 190 

Grade 1        178 183 169 

Total Enrollment        365 365 359 
 
Conclusions based on this data: 
1. The two primary subgroup of students at Riverview International Academy are Hispanic/Latino and White.        

2. Winter Garden School's Latino student population increased from 34.5% to 41% in 2 years, while our white 
population has decreased over the past 2 years.        

 



School Plan for Student Achievement (SPSA) Page 11 of 53 Winter Gardens Elementary School

School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        14 17 18 3.8% 4.7% 5.0% 

Fluent English Proficient (FEP)        10 11 13 2.7% 3.0% 3.6% 

Reclassified Fluent English Proficient (RFEP)         0 0 0 0.0% 0.0% 
 
Conclusions based on this data: 
1. Our EL population was only 3.8% in 2017-18 and grew to 5% in 19-20 school year.  We need to serve this growing 

population, with targeted intervention.        
2. The number of Fluent English Proficient has also increased in numbers.        

3. Winter Gardens has not had any student reclassified Fluent English Proficient since 2016-17.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

All Grades N/A N/A N/A             
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

 
Listening 

Demonstrating effective communication skills 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

 
Research/Inquiry 

Investigating, analyzing, and presenting information 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

 
Conclusions based on this data: 
1. Our K/1st site relies on our 2nd-5th sibling school's scores.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

All Grades N/A N/A N/A             
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
 

Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
 
Conclusions based on this data: 
1. Our K/1st site relies on our 2nd-5th sibling school's scores.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade K        1442.2  1457.5  1406.3  13  

Grade 1        *  *  *  5  

All Grades              18  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    23.08  38.46  30.77  7.69  13  

All Grades        27.78  38.89  22.22  11.11  18  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    38.46  23.08  30.77  7.69  13  

All Grades        50.00  16.67  27.78  5.56  18  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    30.77  53.85  15.38  13  

All Grades        44.44  44.44  11.11  18  
 

Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    46.15  46.15  7.69  13  

All Grades        50.00  38.89  11.11  18  
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Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    0.00  100.00  0.00  13  

All Grades        11.11  83.33  5.56  18  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   K    38.46  53.85  7.69  13  

All Grades        38.89  50.00  11.11  18  
 
Conclusions based on this data: 
1. We have a growing number of students taking the ELPAC each year.        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

365        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

26.3        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

4.7        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        17 4.7 

Socioeconomically Disadvantaged        96 26.3 

Students with Disabilities        19 5.2 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        15 4.1 

American Indian        4 1.1 

Asian        13 3.6 

Filipino        5 1.4 

Hispanic        138 37.8 

Two or More Races        17 4.7 

Pacific Islander        1 0.3 

White        172 47.1 
 
Conclusions based on this data: 
1. Our White and Latino population account for 85% of our student population.        

2. Our socioeconomically disadvantaged population has grown to 26%.        

3. Our English Learner and Students with disabilities remain at approximately 5% each.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Yellow        

 
Mathematics 

 
Green        

Academic Engagement 

 
Chronic Absenteeism 

 
Green        

Conditions & Climate 

 
Suspension Rate 

 
Blue        

 
Conclusions based on this data: 
1. On our Kinder and 1st grade school, we are high in English Language Arts and relatively high in mathematics.        

2. Because our entire student population consist of primary grades, we are facing the challenge of emphasizing the 
importance of attendance vs. family trips.        

3. As a Kinder and 1st grade site, suspension has not been an issue.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Yellow         

7.9 points above standard         

Declined -6.6 points         

183        

English Learners 

 
No Performance Color         

0 Students        

Foster Youth 

 
No Performance Color         

0 Students        

Homeless 

 
No Performance Color         

0 Students        

Socioeconomically Disadvantaged 

 
No Performance Color         

0 Students        

Students with Disabilities 

 
No Performance Color         

0 Students        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

0 Students        

American Indian 

 
No Performance Color         

0 Students        

Asian     

 
No Performance Color         

0 Students        

Filipino 

 
No Performance Color         

0 Students        

Hispanic 

 
No Performance Color         

0 Students        

Two or More Races 

 
No Performance Color         

0 Students        

Pacific Islander 

 
No Performance Color         

0 Students        

White     

 
No Performance Color         

0 Students        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

0 Students        

Reclassified English Learners 

0 Students        

English Only 

0 Students        

 
Conclusions based on this data: 
1. Winter Gardens is high in English Language Arts. We are a choice school as a 100% immersion school.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Green         

18.6 points above standard         

Increased ++7.1 points         

183        

English Learners Foster Youth 

Homeless Socioeconomically Disadvantaged Students with Disabilities 
 

2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American American Indian Asian     Filipino 

Hispanic Two or More Races Pacific Islander White     
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner Reclassified English Learners English Only 
 
Conclusions based on this data: 
1. Winter Gardens is high is mathematics.  There is always room for improvement.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

 making progress towards English 
language proficiency          

Number of EL Students:           

Performance Level: No Data        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

Maintained 
ELPI Level 4 

Progressed At Least 
One ELPI Level 

 
Conclusions based on this data: 
1. We have a small percentage of English Learners, although it is a growing number for our school.        
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School and Student Performance Data 
 

Academic Performance 
College/Career 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance 

 
Red 

 
Orange 

 
Yellow 

 
Green 

 
Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard College/Career Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides information on the percentage of high school graduates who are placed in the "Prepared" level on the 
College/Career Indicator. 

2019 Fall Dashboard College/Career for All Students/Student Group 

All Students English Learners Foster Youth 

Homeless Socioeconomically Disadvantaged Students with Disabilities 
 

2019 Fall Dashboard College/Career by Race/Ethnicity 

African American American Indian Asian     Filipino 

Hispanic Two or More Races Pacific Islander White     
 
This section provides a view of the percent of students per year that qualify as Not Prepared, Approaching Prepared, and 
Prepared. 

2019 Fall Dashboard College/Career 3-Year Performance 

Class of 2017 
 Prepared         

 Approaching Prepared         
 Not Prepared         

Class of 2018 
 Prepared         

 Approaching Prepared         
 Not Prepared         

Class of 2019 
 Prepared         

 Approaching Prepared         
 Not Prepared         

 
Conclusions based on this data: 
1. None, based on the fact that we serve Kinder and 1st grade.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
0        

Orange        
0        

Yellow        
0        

Green        
3        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Green         

3         

Declined -0.8         

371        

English Learners 

 
No Performance Color         

5.6         

Increased +5.6         

18        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

0        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

0        

Socioeconomically Disadvantaged 

 
Green         

3.8         

Declined -5.1         

104        

Students with Disabilities 

 
No Performance Color         

4         

Increased +4         

25        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

0         

Declined -6.7         

15        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

4        

Asian     

 
No Performance Color         

7.1         

Increased +7.1         

14        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Hispanic 

 
Green         

3.6         

Maintained -0.3         

140        

Two or More Races 

 
No Performance Color         

0         

17        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

1        

White     

 
Green         

2.9         

Declined -1.3         

175        

 
Conclusions based on this data: 
1. 3% of our student population is chronically absent, compared to 3.7% in the previous year.        
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School and Student Performance Data 
 

Academic Engagement 
Graduation Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance 

 
Red 

 
Orange 

 
Yellow 

 
Green 

 
Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Graduation Rate Equity Report 

Red        Orange        Yellow        Green        Blue        
 
This section provides information about students completing high school, which includes students who receive a standard 
high school diploma or complete their graduation requirements at an alternative school. 

2019 Fall Dashboard Graduation Rate for All Students/Student Group 

All Students English Learners Foster Youth 

Homeless Socioeconomically Disadvantaged Students with Disabilities 
 

2019 Fall Dashboard Graduation Rate by Race/Ethnicity 

African American American Indian Asian     Filipino 

Hispanic Two or More Races Pacific Islander White     
 
This section provides a view of the percentage of students who received a high school diploma within four years of 
entering ninth grade or complete their graduation requirements at an alternative school. 

2019 Fall Dashboard Graduation Rate by Year 

2018         2019         
 
Conclusions based on this data: 
1. We are a Kinder and 1st grade school.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

0        
Orange        

0        
Yellow        

0        
Green        

0        
Blue        

3        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Blue         

0         

Maintained 0         
374        

English Learners 

 
No Performance Color         

0         

Maintained 0         
18        

Foster Youth 

Homeless Socioeconomically Disadvantaged 

 
Blue         

0         

Maintained 0         
105        

Students with Disabilities 

 
No Performance Color         

0         

Maintained 0         
25        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

0         

Maintained 0         
16        

American Indian 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          4        

Asian     

 
No Performance Color         

0         

Maintained 0         
14        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          5        

Hispanic 

 
Blue         

0         

Maintained 0         
141        

Two or More Races 

 
No Performance Color         

0         

17        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          1        

White     

 
Blue         

0         

Maintained 0         
176        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
0         

2019     
0         

 
Conclusions based on this data: 
1. Suspension is a non-issue at Winter Gardens School.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Goal 1:  Academic Achievement: All students will make academic growth in order to reach mastery of grade level 
standards, individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals 
to improve student outcomes and close achievement gaps.         

 

Goal 1 
ELA Goal: By June of 2021, 75% of Kinder students will be able to write three non-patterned 
sentences with proper sentence formation and writing words phonetically. By May 2021, 85% of all 
1st grade students will write a topic sentence, 2 or more details and closing sentence. Our Winter 
Gardens and Riverview K-5th school wide goal is by May 2021, 87% of students taking the SBAC 
will score near, at or above standard in the writing claim.          

 
Identified Need 
All Kinder teachers will guide students to practice letter formation through various activities 5 days a 
week. All Kinder teacher will together create a writing rubric for students to use in TRI 2. Rubric will 
include a self-checklist. All 1st grade teachers will create a vocabulary list of words used most 
frequently to target instruction. All 1st grade teacher will teach students how to self-assess with 
simple rubrics and All 1st grade teachers will commit to writing across different subjects daily. 
As a whole school, we will continue to focus on high-quality classroom instruction and curriculum 
supplement to ensuring student success. Teachers need opportunities for collaboration in order to 
plan, pace and strategize on how to best serve all of their students to ensure a high academic 
achievement. In addition, students who fall behind will need extra support to help keep them 
engaged and successful in school. We will need to constantly monitor intervention programs and 
results from data to determine their effectiveness and respond accordingly. 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

One on one ELA assessments 
percentage correct        

 2018-2019 one on one 
assessment data 

 2020-2021 one on one 
assessment with a score of 
87% or more 

Smarter Balanced Assessment 
(SBAC) in English Language 
Arts        

 2018-2019 Smarter Balanced 
Assessment (SBAC) in English 
Language Arts 

 2020-2021 Smarter Balanced 
Assessment (SBAC) in English 
Language Arts 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students, Kindergarten and 1st grade, our entire population.  For some data above, we do rely 
on our sibling school.        
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Strategy/Activity 
School-wide Focus: Teacher Clarity 
 
Teachers will use the following strategies to ensure Teacher Clarity: 

 crafting learning intentions and success criteria (I can statements) 
 co-constructing learning intentions and success criteria with learners 
 creating opportunities for students to respond 
 providing effective feedback for continuous learning 
 sharing learning process between students and teachers 

 
All Kinder teachers will guide students to practice letter formation through various activities 5 days 
a week. All Kinder teacher will together create a writing rubric for students to use in trimester 2 and 
3. Rubric will include a self-checklist. All 1st grade teachers will create a vocabulary list of words 
used most frequently to target instruction. All 1st grade teacher will teach students how to self-
assess with simple rubrics and All 1st grade teachers will commit to writing across different 
subjects daily.  
 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
0          

None Specified 
Teachers will meet in Professional Learning 
communities to develop effective lessons using 
multiple sources (including Maravillas),analyze 
student outcomes and improve classroom 
practices. 

4875         LCFF Base 
4000-4999: Books And Supplies 
School Supplies to support WIGs 

4800         Unrestricted Lottery 
0000: Unrestricted 
Grade level teams will meet to develop best 
practices to support student 
communication/literacy (Collaboration 
strategies, letter/sound fluency, etc.) 

2500         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
WG teachers will attend professional learning 
opportunities to aide in the development 
effective student communication/literacy 

2500         Unrestricted Lottery 
0000: Unrestricted 
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Observation, Collaboration and Reflection of 
instructional practices around WIGs (Teacher 
release) 

2500         LCFF Supplemental 
5800: Professional/Consulting Services And 
Operating Expenditures 
Lesson Study for Improvement of Learning 
Outcomes around WIGs (Teacher release) 

3800         LCFF Base 
5000-5999: Services And Other Operating 
Expenditures 
Utilize online tools for advancing Literacy, etc. 
Learning A-Z, Lexia, AR, 

4950         LCFF Base 
1000-1999: Certificated Personnel Salaries 
Teacher release for planning, assessments, 
report cards, parent conferences 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement: All students will make academic growth in order to reach mastery of grade level standards, 
individual goals, and development of the LUSD Student Profile competencies. Schools will set annual goals to improve 
student outcomes and close achievement gaps.         

 

Goal 2 
2020-21 ELA Goal: By June of 2021 75% of Kinder students will be able to add or subtract within 5. 
By June 2021, 85% of 1st grade students will independently solve a word problem and explain their 
thinking. Winter Gardens relies on our sister school, Riverview for SBAC data.          

 
Identified Need 
Continue the need for high-quality classroom instruction and curriculum supplement is the first step 
in ensuring student success. Technology is also a high need for this year as we focus on hybrid and 
distance learning school models. Teachers need opportunities for collaboration in order to plan, 
pace and strategize on how to best serve all of their students to ensure a high academic 
achievement. In addition, students who fall behind will need extra support, interventions, to help 
keep them engaged and successful in school. We will need to constantly monitor intervention 
programs and results from data to determine their effectiveness and respond accordingly.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Smarter Balanced Assessment 
(SBAC) in Math        

 Smarter Balanced Assessment 
(SBAC) in Math 

 Smarter Balanced Assessment 
(SBAC) in Math 

Everyday Math Trimester Unit 
Assessment        

 Everyday Math Trimester Unit 
Assessment 

 Everyday Math Trimester Unit 
Assessment 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students in Kinder and all students in 1st, which is our entire school population.        
 
Strategy/Activity 
At least twice a week, all kindergarten students will complete a number sense activity. All 
Kindergarten student create and consistently use a visual to represent math symbols (+/-/=). All 1st 
grade will use Engage NY word problems 1 time per week and teach math vocabulary for 
addition/subtraction.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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6799         Unrestricted Lottery 

0000: Unrestricted 
Continuous Opportunities for Interventions 
(Twice a week intervention Teacher to support 
with targeted groups) 

3709         LCFF Supplemental 
4000-4999: Books And Supplies 
School Materials & Supplies 

3000         LCFF Base 
4000-4999: Books And Supplies 
Online support programs 

0          
 
Continuous differentiation of instruction, regular 
analyzing of student work, regular assessments 
in Mathematics (Classroom and PLCs) 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Social-Emotional Wellbeing: Students will receive classroom and non-classroom support that enables them to thrive 
socially and emotionally. Schools will set annual goals to improve the social-emotional wellbeing of students.         

 

Goal 3 
Increase Students' Socio-Emotional Health          

 
Identified Need 
Continue the need for a multi-tiered framework to make our school more effective places. PBIS and 
school counselor are integral part of the whole system that establishes a social culture and the 
behavior supports needed to improve social, emotional, behavioral, and academic outcomes for all 
students.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

California Healthy Kids Survey         2018-19 California Healthy 
Kids Survey Result 

 Improved 2020-21 California 
Healthy Kids Survey results 

Attendance Records         2018-19 June attendance data  Reduction in number of 
absences for 2020-21 school 
year 

Referrals         Create baseline/collecting data  Create baseline/collecting data 
 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All Students        
 
Strategy/Activity 
Counseling services for students (Tier 1, 2) @ WG with part time counselor. 
Teachers and staff members continue to monitor student well-being. 
Teachers provide more personalized time during hybrid learning. 
Enrichment teacher provides additional support, allowing students to communicate and express 
themselves in English rather than the target language. 
        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
          

1000-1999: Certificated Personnel Salaries 
Paid by the District 

3825         Unrestricted Lottery 
1000-1999: Certificated Personnel Salaries 
Spanish Enrichment & Intervention (A staff 
member who breaks the target language and 
speaks English with our students as well as 
Spanish Enrichment) 

3000         LCFF Base 
2000-2999: Classified Personnel Salaries 
Mandarin Enrichment 

500         LCFF Base 
4000-4999: Books And Supplies 
School Materials & Supplies 

0          
None Specified 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 4 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 5 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $46,758.00 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

 
Subtotal of additional federal funds included for this school: $ 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $0.00 

LCFF Base        $22,625.00 

LCFF Supplemental        $6,209.00 

Unrestricted Lottery        $17,924.00 

 
Subtotal of state or local funds included for this school: $46,758.00 
 
Total of federal, state, and/or local funds for this school: $46,758.00 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

LCFF Base         31,352.78  8,727.78 

LCFF Supplemental         3,709.75  -2,499.25 

Unrestricted Lottery         21,975.50  4,051.50 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         0.00 

LCFF Base         22,625.00 

LCFF Supplemental         6,209.00 

Unrestricted Lottery         17,924.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

0000: Unrestricted         14,099.00 

0001-0999: Unrestricted: Locally Defined         2,500.00 

1000-1999: Certificated Personnel Salaries         8,775.00 

2000-2999: Classified Personnel Salaries         3,000.00 

4000-4999: Books And Supplies         12,084.00 

5000-5999: Services And Other Operating 
Expenditures        

 3,800.00 

5800: Professional/Consulting Services And Operating 
Expenditures        

 2,500.00 

None Specified         0.00 
 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 
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           0.00 

None Specified           0.00 

0001-0999: Unrestricted: Locally 
Defined        

 LCFF Base  2,500.00 

1000-1999: Certificated Personnel 
Salaries        

 LCFF Base  4,950.00 

2000-2999: Classified Personnel 
Salaries        

 LCFF Base  3,000.00 

4000-4999: Books And Supplies         LCFF Base  8,375.00 

5000-5999: Services And Other 
Operating Expenditures        

 LCFF Base  3,800.00 

4000-4999: Books And Supplies         LCFF Supplemental  3,709.00 

5800: Professional/Consulting 
Services And Operating Expenditures        

 LCFF Supplemental  2,500.00 

0000: Unrestricted         Unrestricted Lottery  14,099.00 

1000-1999: Certificated Personnel 
Salaries        

 Unrestricted Lottery  3,825.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  25,925.00 

Goal 2  13,508.00 

Goal 3  7,325.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
2 School Principal        
3 Classroom Teachers        

1 Other School Staff        

8 Parent or Community Members        
 
startcollapse 

Name of Members  Role 

Hee-Jin Peterson         X Principal        

Grace Cox         X Principal        

Maria Llamas         X Classroom Teacher        

Jodi Stein         X Classroom Teacher        

Cecilia Ochoa         X Classroom Teacher        

Kristin Will         X Classroom Teacher        

Jerika Soule         X Parent or Community Member        

Nicole Perdone         X Parent or Community Member        

Autumn Ellenson         X Parent or Community Member        

Kristin Beattie         X Parent or Community Member        

Cheryl Shitabata         X Parent or Community Member        

Brian Leonard         X Parent or Community Member        

Deanie Marin-Lucchesi         X Parent or Community Member        

Marisa Robertson         X Other School Staff        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 
 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 12/16/2019. 
 
Attested: 

 

 Principal, Hee-Jin Peterson on 12/16/2020 

 

 SSC Chairperson, Nicole Pedone on 1/28/2021 
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Instructions 
 
The School Plan for Student Achievement (SPSA) is a strategic plan that maximizes the resources 
available to the school while minimizing duplication of effort with the ultimate goal of increasing 
student achievement. SPSA development should be aligned with and inform the Local Control and 
Accountability Plan process.  
 
The SPSA consolidates all school-level planning efforts into one plan for programs funded through 
the consolidated application (ConApp), and for federal school improvement programs, including 
schoolwide programs, Comprehensive Support and Improvement (CSI), Targeted Support and 
Improvement (TSI), and Additional Targeted Support and Improvement (ATSI), pursuant to California 
Education Code (EC) Section 64001 and the Elementary and Secondary Education Act as amended 
by the Every Student Succeeds Act (ESSA). This template is designed to meet schoolwide program 
planning requirements. It also notes how to meet CSI, TSI, or ATSI requirements, as applicable. 
 
California’s ESSA State Plan supports the state’s approach to improving student group performance 
through the utilization of federal resources. Schools use the SPSA to document their approach to 
maximizing the impact of federal investments in support of underserved students. The implementation 
of ESSA in California presents an opportunity for schools to innovate with their federally-funded 
programs and align them with the priority goals of the school and the LEA that are being realized 
under the state’s Local Control Funding Formula (LCFF).  
 
The LCFF provides schools and LEAs flexibility to design programs and provide services that meet 
the needs of students in order to achieve readiness for college, career, and lifelong learning. The 
SPSA planning process supports continuous cycles of action, reflection, and improvement. 
Consistent with EC 65001, the Schoolsite Council (SSC) is required to develop and annually review 
the SPSA, establish an annual budget, and make modifications to the plan that reflect changing 
needs and priorities, as applicable. 
 
For questions related to specific sections of the template, please see instructions below: 

Instructions: Linked Table of Contents 
The SPSA template meets the requirements of schoolwide planning (SWP). Each section also 
contains a notation of how to meet CSI, TSI, or ATSI requirements.  
Stakeholder Involvement 
Goals, Strategies, & Proposed Expenditures 
Planned Strategies/Activities 
Annual Review and Update 
Budget Summary  
Appendix A: Plan Requirements for Title I Schoolwide Programs  
Appendix B: Plan Requirements for Schools to Meet Federal School Improvement Planning 
Requirements 
Appendix C: Select State and Federal Programs 
For additional questions or technical assistance related to LEA and school planning, please contact 
the Local Agency Systems Support Office, at LCFF@cde.ca.gov. 
 

mailto:LCFF@cde.ca.gov
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For programmatic or policy questions regarding Title I schoolwide planning, please contact the local 
educational agency, or the CDE’s Title I Policy and Program Guidance Office at TITLEI@cde.ca.gov. 
 
For questions or technical assistance related to meeting federal school improvement planning 
requirements (for CSI, TSI, and ATSI), please contact the CDE’s School Improvement and Support 
Office at SISO@cde.ca.gov. 
 

Purpose and Description 
Schools identified for Comprehensive Support and Improvement (CSI), Targeted Support and 
Improvement (TSI), or Additional Targeted Support and Improvement (ATSI) must respond to the 
following prompts. A school that has not been identified for CSI, TSI, or ATSI may delete the Purpose 
and Description prompts. 
 
Purpose 
Briefly describe the purpose of this plan by selecting from Schoolwide Program, Comprehensive 
Support and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
 
Description 
Briefly describe the school’s plan for effectively meeting ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
 

Stakeholder Involvement 
Meaningful involvement of parents, students, and other stakeholders is critical to the development of 
the SPSA and the budget process. Schools must share the SPSA with school site-level advisory 
groups, as applicable (e.g., English Learner Advisory committee, student advisory groups, tribes and 
tribal organizations present in the community, as appropriate, etc.) and seek input from these 
advisory groups in the development of the SPSA.  
 
The Stakeholder Engagement process is an ongoing, annual process. Describe the process used to 
involve advisory committees, parents, students, school faculty and staff, and the community in the 
development of the SPSA and the annual review and update. 
 
[This section meets the requirements for TSI and ATSI.] 
 
[When completing this section for CSI, the LEA shall partner with the school in the development and 
implementation of this plan.] 
 

Resource Inequities 
Schools eligible for CSI or ATSI must identify resource inequities, which may include a review of LEA-
and school-level budgeting as a part of the required needs assessment. Identified resource inequities 
must be addressed through implementation of the CSI or ATSI plan. Briefly identify and describe any 
resource inequities identified as a result of the required needs assessment and summarize how the 
identified resource inequities are addressed in the SPSA.  
 
[This section meets the requirements for CSI and ATSI. If the school is not identified for CSI or ATSI 
this section is not applicable and may be deleted.] 
 

mailto:TITLEI@cde.ca.gov
mailto:SISO@cde.ca.gov
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Goals, Strategies, Expenditures, & Annual Review 
In this section a school provides a description of the annual goals to be achieved by the school. This 
section also includes descriptions of the specific planned strategies/activities a school will take to 
meet the identified goals, and a description of the expenditures required to implement the specific 
strategies and activities. 
 
Goal 
State the goal. A goal is a broad statement that describes the desired result to which all 
strategies/activities are directed. A goal answers the question: What is the school seeking to achieve? 
 
It can be helpful to use a framework for writing goals such the S.M.A.R.T. approach. A S.M.A.R.T. 
goal is one that is Specific, Measurable, Achievable, Realistic, and Time-bound. A level of specificity 
is needed in order to measure performance relative to the goal as well as to assess whether it is 
reasonably achievable. Including time constraints, such as milestone dates, ensures a realistic 
approach that supports student success.  
 
A school may number the goals using the “Goal #” for ease of reference.  
 
[When completing this section for CSI, TSI, and ATSI, improvement goals shall align to the goals, 
actions, and services in the LEA LCAP.] 
 
Identified Need  
Describe the basis for establishing the goal. The goal should be based upon an analysis of verifiable 
state data, including local and state indicator data from the California School Dashboard (Dashboard) 
and data from the School Accountability Report Card, including local data voluntarily collected by 
districts to measure pupil achievement.  
 
[Completing this section fully addresses all relevant federal planning requirements] 
 
Annual Measurable Outcomes 
Identify the metric(s) and/or state indicator(s) that the school will use as a means of evaluating 
progress toward accomplishing the goal. A school may identify metrics for specific student groups. 
Include in the baseline column the most recent data associated with the metric or indicator available 
at the time of adoption of the SPSA. The most recent data associated with a metric or indicator 
includes data reported in the annual update of the SPSA. In the subsequent Expected Outcome 
column, identify the progress the school intends to make in the coming year. 
 
[When completing this section for CSI the school must include school-level metrics related to the 
metrics that led to the school’s identification.] 
 
[When completing this section for TSI/ATSI the school must include metrics related to the specific 
student group(s) that led to the school’s identification.]  
 
Strategies/Activities 
Describe the strategies and activities being provided to meet the described goal. A school may 
number the strategy/activity using the “Strategy/Activity #” for ease of reference. 
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Planned strategies/activities address the findings of the needs assessment consistent with state 
priorities and resource inequities, which may have been identified through a review of the local 
educational agency’s budgeting, its local control and accountability plan, and school-level budgeting, 
if applicable. 
 
[When completing this section for CSI, TSI, and ATSI, this plan shall include evidence-based 
interventions and align to the goals, actions, and services in the LEA LCAP.] 
 
[When completing this section for CSI and ATSI, this plan shall address through implementation, 
identified resource inequities, which may have been identified through a review of LEA- and school-
level budgeting.] 
 
Students to be Served by this Strategy/Activity 
Indicate in this box which students will benefit from the strategies/activities by indicating “All Students” 
or listing one or more specific student group(s) to be served. 
 
[This section meets the requirements for CSI.] 
 
[When completing this section for TSI and ATSI, at a minimum, the student groups to be served shall 
include the student groups that are consistently underperforming, for which the school received the 
TSI or ATSI designation. For TSI, a school may focus on all students or the student group(s) that led 
to identification based on the evidence-based interventions selected.] 
 
Proposed Expenditures for this Strategy/Activity 
For each strategy/activity, list the amount(s) and funding source(s) for the proposed expenditures for 
the school year to implement these strategies/activities. Specify the funding source(s) using one or 
more of the following: LCFF, Federal (if Federal, identify the Title and Part, as applicable), Other 
State, and/or Local. 
 
Proposed expenditures that are included more than once in a SPSA should be indicated as a 
duplicated expenditure and include a reference to the goal and strategy/activity where the 
expenditure first appears in the SPSA. Pursuant to Education Code, Section 64001(g)(3)(C), 
proposed expenditures, based on the projected resource allocation from the governing board or 
governing body of the LEA, to address the findings of the needs assessment consistent with the state 
priorities including identifying resource inequities which may include a review of the LEA’s budgeting, 
its LCAP, and school-level budgeting, if applicable.  
 
[This section meets the requirements for CSI, TSI, and ATSI.] 
 
[NOTE: Federal funds for CSI shall not be used in schools identified for TSI or ATSI. In addition, 
funds for CSI shall not be used to hire additional permanent staff.] 
 

Annual Review  
In the following Analysis prompts, identify any material differences between what was planned and 
what actually occurred as well as significant changes in strategies/activities and/ or expenditures from 
the prior year. This annual review and analysis should be the basis for decision-making and updates 
to the plan. 
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Analysis 
Using actual outcome data, including state indicator data from the Dashboard, analyze whether the 
planned strategies/activities were effective in achieving the goal. Respond to the prompts as 
instructed. Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal the Annual Review section is not required and this section may be deleted. 
 

● Describe the overall implementation of the strategies/activities and the overall effectiveness of 
the strategies/activities to achieve the articulated goal.  

 
● Briefly describe any major differences between either/or the intended implementation or the 

budgeted expenditures to implement the strategies/activities to meet the articulated goal. 
 
● Describe any changes that will be made to the goal, expected annual measurable outcomes, 

metrics/indicators, or strategies/activities to achieve this goal as a result of this analysis and 
analysis of the data provided in the Dashboard, as applicable. Identify where those changes 
can be found in the SPSA. 

 
[When completing this section for CSI, TSI, or ATSI, any changes made to the goals, annual 
measurable outcomes, metrics/indicators, or strategies/activities, shall meet the CSI, TSI, or ATSI 
planning requirements. CSI, TSI, and ATSI planning requirements are listed under each section of the 
Instructions. For example, as a result of the Annual Review and Update, if changes are made to a 
goal(s), see the Goal section for CSI, TSI, and ATSI planning requirements.]  
 

Budget Summary  
In this section a school provides a brief summary of the funding allocated to the school through the 
ConApp and/or other funding sources as well as the total amount of funds for proposed expenditures 
described in the SPSA. The Budget Summary is required for schools funded through the ConApp and 
that receive federal funds for CSI. If the school is not operating a Title I schoolwide program this 
section is not applicable and may be deleted. 
From its total allocation for CSI, the LEA may distribute funds across its schools that meet the criteria 
for CSI to support implementation of this plan. In addition, the LEA may retain a portion of its total 
allocation to support LEA-level expenditures that are directly related to serving schools eligible for 
CSI. 
 
Budget Summary 
A school receiving funds allocated through the ConApp should complete the Budget Summary as 
follows: 
 

● Total Funds Provided to the School Through the Consolidated Application: This amount is the 
total amount of funding provided to the school through the ConApp for the school year.  The 
school year means the fiscal year for which a SPSA is adopted or updated.  

 
● Total Funds Budgeted for Strategies to Meet the Goals in the SPSA: This amount is the total of 

the proposed expenditures from all sources of funds associated with the strategies/activities 
reflected in the SPSA. To the extent strategies/activities and/or proposed expenditures are 
listed in the SPSA under more than one goal, the expenditures should be counted only once. 

 
A school receiving federal funds for CSI should complete the Budget Summary as follows: 
 



School Plan for Student Achievement (SPSA) Page 47 of 53 Winter Gardens Elementary School 
 

● Total Federal Funds Provided to the School from the LEA for CSI: This amount is the total 
amount of funding provided to the school from the LEA.  

 
[NOTE: Federal funds for CSI shall not be used in schools eligible for TSI or ATSI. In addition, funds 
for CSI shall not be used to hire additional permanent staff.] 
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Appendix A: Plan Requirements   
 
Schoolwide Program Requirements 
This School Plan for Student Achievement (SPSA) template meets the requirements of a schoolwide 
program plan. The requirements below are for planning reference.  
 
A school that operates a schoolwide program and receives funds allocated through the ConApp is 
required to develop a SPSA. The SPSA, including proposed expenditures of funds allocated to the 
school through the ConApp, must be reviewed annually and updated by the SSC. The content of a 
SPSA must be aligned with school goals for improving student achievement.  
 
Requirements for Development of the Plan 

I. The development of the SPSA shall include both of the following actions: 
A. Administration of a comprehensive needs assessment that forms the basis of the school’s 

goals contained in the SPSA. 
1. The comprehensive needs assessment of the entire school shall: 

a. Include an analysis of verifiable state data, consistent with all state priorities as 
noted in Sections 52060 and 52066, and informed by all indicators described in 
Section 1111(c)(4)(B) of the federal Every Student Succeeds Act, including pupil 
performance against state-determined long-term goals. The school may include data 
voluntarily developed by districts to measure pupil outcomes (described in the 
Identified Need); and 

b. Be based on academic achievement information about all students in the school, 
including all groups under §200.13(b)(7) and migratory children as defined in section 
1309(2) of the ESEA, relative to the State's academic standards under §200.1 to— 
i. Help the school understand the subjects and skills for which teaching and 

learning need to be improved; and 
ii. Identify the specific academic needs of students and groups of students who are 

not yet achieving the State's academic standards; and 
iii. Assess the needs of the school relative to each of the components of the 

schoolwide program under §200.28. 
iv. Develop the comprehensive needs assessment with the participation of 

individuals who will carry out the schoolwide program plan. 
v. Document how it conducted the needs assessment, the results it obtained, and 

the conclusions it drew from those results.  
B. Identification of the process for evaluating and monitoring the implementation of the SPSA 

and progress towards accomplishing the goals set forth in the SPSA (described in the 
Expected Annual Measurable Outcomes and Annual Review and Update).  

 
Requirements for the Plan 

II. The SPSA shall include the following:  
A. Goals set to improve pupil outcomes, including addressing the needs of student groups as 

identified through the needs assessment.  



School Plan for Student Achievement (SPSA) Page 49 of 53 Winter Gardens Elementary School 
 

B. Evidence-based strategies, actions, or services (described in Strategies and Activities) 
1. A description of the strategies that the school will be implementing to address school 

needs, including a description of how such strategies will-- 
a. provide opportunities for all children including each of the subgroups of students to 

meet the challenging state academic standards 
b. use methods and instructional strategies that: 

i. strengthen the academic program in the school,  
ii. increase the amount and quality of learning time, and  
iii. provide an enriched and accelerated curriculum, which may include programs, 

activities, and courses necessary to provide a well-rounded education. 
c. Address the needs of all children in the school, but particularly the needs of those at 

risk of not meeting the challenging State academic standards, so that all students 
demonstrate at least proficiency on the State’s academic standards through 
activities which may include: 
i. strategies to improve students’ skills outside the academic subject areas;  
ii. preparation for and awareness of opportunities for postsecondary education and 

the workforce;  
iii. implementation of a schoolwide tiered model to prevent and address problem 

behavior;  
iv. professional development and other activities for teachers, paraprofessionals, 

and other school personnel to improve instruction and use of data; and 
v. strategies for assisting preschool children in the transition from early childhood 

education programs to local elementary school programs. 
C. Proposed expenditures, based on the projected resource allocation from the governing 

board or body of the local educational agency (may include funds allocated via the 
ConApp, federal funds for CSI, any other state or local funds allocated to the school), to 
address the findings of the needs assessment consistent with the state priorities, including 
identifying resource inequities, which may include a review of the LEAs budgeting, it’s 
LCAP, and school-level budgeting, if applicable (described in Proposed Expenditures and 
Budget Summary). Employees of the schoolwide program may be deemed funded by a 
single cost objective.  

D. A description of how the school will determine if school needs have been met (described in 
the Expected Annual Measurable Outcomes and the Annual Review and Update). 
1. Annually evaluate the implementation of, and results achieved by, the schoolwide 

program, using data from the State's annual assessments and other indicators of 
academic achievement; 

2. Determine whether the schoolwide program has been effective in increasing the 
achievement of students in meeting the State's academic standards, particularly for 
those students who had been furthest from achieving the standards; and 

3. Revise the plan, as necessary, based on the results of the evaluation, to ensure 
continuous improvement of students in the schoolwide program. 
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E. A description of how the school will ensure parental involvement in the planning, review, 
and improvement of the schoolwide program plan (described in Stakeholder Involvement 
and/or Strategies/Activities). 

F. A description of the activities the school will include to ensure that students who experience 
difficulty attaining proficient or advanced levels of academic achievement standards will be 
provided with effective, timely additional support, including measures to 
1. Ensure that those students' difficulties are identified on a timely basis; and 
2. Provide sufficient information on which to base effective assistance to those students. 

G. For an elementary school, a description of how the school will assist preschool students in 
the successful transition from early childhood programs to the school. 

H. A description of how the school will use resources to carry out these components 
(described in the Proposed Expenditures for Strategies/Activities). 

I. A description of any other activities and objectives as established by the SSC (described in 
the Strategies/Activities). 

Authority Cited: S Title 34 of the Code of Federal Regulations (34 CFR), sections 200.25-26, and 
200.29, and sections-1114(b)(7)(A)(i)-(iii) and 1118(b) of the ESEA. EC sections 6400 et. seq.  
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Appendix B:  
 
Plan Requirements for School to Meet Federal School Improvement Planning 
Requirements 
For questions or technical assistance related to meeting Federal School Improvement Planning 
Requirements, please contact the CDE’s School Improvement and Support Office at 
SISO@cde.ca.gov. 

Comprehensive Support and Improvement 
The LEA shall partner with stakeholders (including principals and other school leaders, teachers, and 
parents) to locally develop and implement the CSI plan for the school to improve student outcomes, 
and specifically address the metrics that led to eligibility for CSI (Stakeholder Involvement). 
The CSI plan shall: 

1. Be informed by all state indicators, including student performance against state-determined 
long-term goals (Goal, Identified Need, Expected Annual Measurable Outcomes, Annual 
Review and Update, as applicable); 

2. Include evidence-based interventions (Strategies/Activities, Annual Review and Update, as 
applicable) (For resources related to evidence-based interventions, see the U.S. Department 
of Education’s “Using Evidence to Strengthen Education Investments” at 
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf); 

3. Be based on a school-level needs assessment (Goal, Identified Need, Expected Annual 
Measurable Outcomes, Annual Review and Update, as applicable); and  

4. Identify resource inequities, which may include a review of LEA- and school-level budgeting, to 
be addressed through implementation of the CSI plan (Goal, Identified Need, Expected Annual 
Measurable Outcomes, Planned Strategies/Activities; and Annual Review and Update, as 
applicable). 

Authority Cited: Sections 1003(e)(1)(A), 1003(i), 1111(c)(4)(B), and 1111(d)(1) of the ESSA. 

Targeted Support and Improvement 
In partnership with stakeholders (including principals and other school leaders, teachers, and parents) 
the school shall develop and implement a school-level TSI plan to improve student outcomes for each 
subgroup of students that was the subject of identification (Stakeholder Involvement).  
The TSI plan shall: 

1. Be informed by all state indicators, including student performance against state-determined 
long-term goals (Goal, Identified Need, Expected Annual Measurable Outcomes, Annual 
Review and Update, as applicable); and 

2. Include evidence-based interventions (Planned Strategies/Activities, Annual Review and 
Update, as applicable). (For resources related to evidence-based interventions, see the U.S. 
Department of Education’s “Using Evidence to Strengthen Education Investments” 
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf.) 

Authority Cited: Sections 1003(e)(1)(B), 1003(i), 1111(c)(4)(B) and 1111(d)(2) of the ESSA. 

  

https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf
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Additional Targeted Support and Improvement 
A school identified for ATSI shall:  

1. Identify resource inequities, which may include a review of LEA- and school-level budgeting, 
which will be addressed through implementation of its TSI plan (Goal, Identified Need, 
Expected Annual Measurable Outcomes, Planned Strategies/Activities, and Annual Review 
and Update, as applicable).  

Authority Cited: Sections 1003(e)(1)(B), 1003(i), 1111(c)(4)(B), and 1111(d)(2)(c) of the ESSA. 

Single School Districts and Charter Schools Identified for School Improvement 
Single school districts (SSDs) or charter schools that are identified for CSI, TSI, or ATSI, shall 
develop a SPSA that addresses the applicable requirements above as a condition of receiving funds 
(EC Section 64001[a] as amended by Assembly Bill [AB] 716, effective January 1, 2019).  
 
However, a SSD or a charter school may streamline the process by combining state and federal 
requirements into one document which may include the local control and accountability plan (LCAP) 
and all federal planning requirements, provided that the combined plan is able to demonstrate that the 
legal requirements for each of the plans is met (EC Section 52062[a] as amended by AB 716, 
effective January 1, 2019). 
 
Planning requirements for single school districts and charter schools choosing to exercise this option 
are available in the LCAP Instructions.  
 
Authority Cited: EC sections 52062(a) and 64001(a), both as amended by AB 716, effective January 
1, 2019. 
 



School Plan for Student Achievement (SPSA) Page 53 of 53 Winter Gardens Elementary School 
 

Appendix C: Select State and Federal Programs 
 
For a list of active programs, please see the following links:  
Programs included on the Consolidated Application: https://www.cde.ca.gov/fg/aa/co/ 
ESSA Title I, Part A: School Improvement: https://www.cde.ca.gov/sp/sw/t1/schoolsupport.asp 
Available Funding: https://www.cde.ca.gov/fg/fo/af/ 
 
Developed by the California Department of Education, January 2019

https://www.cde.ca.gov/fg/aa/co/
https://www.cde.ca.gov/sp/sw/t1/schoolsupport.asp
https://www.cde.ca.gov/fg/fo/af/
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School Plan for Student Achievement 
(SPSA) Template 
 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

School Name 
Tierra del Sol Middle 
School         

County-District-School 
(CDS) Code 

37-68189-6085047         

Schoolsite Council 
(SSC) Approval Date 

1/27/2021         

Local Board Approval 
Date 

 

Purpose and Description 
 
Briefly describe the purpose of this plan (Select from Schoolwide Program, Comprehensive Support 
and Improvement, Targeted Support and Improvement, or Additional Targeted Support and 
Improvement) 
X Schoolwide Program        
X Additional Targeted Support and Improvement        

 
Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 
Tierra del Sol Middle School is working diligently to improve student achievement by closely 
analyzing our academic achievement and social-emotional data, then creating a systemic plan that 
aligns with our LCAP and board goals. We are also working with all stakeholders to close the 
achievement gaps we have on campus by analyzing and restructuring systems that may be 
inequitable for certain students. TdS will share our data and our site plan with our School Site 
Council. Together we will create a schoolwide plan that ensures every student at Tierra del Sol 
Middle School will get the best education and middle school experience in San Diego County.         
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Comprehensive Needs Assessment Components 
 
Data Analysis 
Please refer to the School and Student Performance Data section where an analysis is provided. 
 
Surveys 
This section provides a description of surveys (i.e., Student, Parent, Teacher) used during the school-year, and a summary 
of results from the survey(s). 
2020-2021 CHKS Survey: The CHKS survey provides data to assist schools in: (1) fostering safe and supportive school 
climates, social-emotional competencies, and engagement in learning; (2) preventing youth health-risk behaviors and 
other barriers to academic achievement; and (3) promoting positive youth development, resilience, and well-being. 
According to the data, 60% of our 7th grade students felt connected to school and felt they had caring adult relationships 
on campus. 74% of our 7th grade students felt they had motivation to do well in their academics, and 77% of our 7th 
grade students felt they set high expectations for themselves. However, only 30% of students felt they had meaningful 
participation in their own learning, which coincides with building and/or increasing intrinsic motivation. 
 
Fall 2020 School Counseling Student Survey: Our students completed this survey Fall 2020. The purpose of this study 
was to see the needs of the students during COVID, and what was and wasn't working with our current hybrid and DL 
schedules. Survey results revealed that the top three areas students wanted/needed to improve were: 44.9% of our 
students wanted more help with time management and organizational skills, 44.9% of students wanted to learn more 
skills for learning (focusing, attention, memory, etc.) and 32.6% os students wanted more help with stress management 
and mindfulness. When asked about the best and worst parts of the 20-21 school year, the responses ranged from 
loving the flexibility of the hybrid schedule to missing friends and wanting to go back to school 100%. 
         

 
Classroom Observations 
This section provides a description of types and frequency of classroom observations conducted during the school-year and 
a summary of findings. 
The following classroom observations are completed throughout the year: Non-evaluative classroom observations (at 
least 2-3 times a week), Evaluative classroom observations (at least 3-4 times per year)Teacher classroom observations 
used to improve practice (1-2 times a month). 
 
Summary of Findings: This year classroom observations have been uniquely different, due to the decreased class size 
and the restrictions/safeguards that have been implemented in every classroom. Students are not conversing or working 
collaboratively in the traditional ways anymore, and though teachers are stepping out of their comfort zone and trying to 
create creative ways to continue these important skills, there is more direct teaching in some classes than pre-COVID 
times. I have also made several observations for Distance Learning classes. It has been interesting to see teachers and 
students use technology at the upper end of the SMAR model more than ever! Teachers are providing students unique 
online experiences that mirror the traditional student-centered classroom as much as possible. Students are working 
collaboratively in breakout rooms, and they are getting more opportunities to present online. More teachers are offering 
students flexibility to complete their assignments and show their mastery of skills through choice boards and design 
thinking projects. This is definitely a strength at TdS. 
         

 
Analysis of Current Instructional Program 
The following statements are derived from the Elementary and Secondary Education Act (ESEA) of 1965 and Essential 
Program Components (EPCs). In conjunction with the needs assessments, these categories may be used to discuss and 
develop critical findings that characterize current instructional practice for numerically significant subgroups as well as 
individual students who are: 
 

• Not meeting performance goals 
• Meeting performance goals 
• Exceeding performance goals 

 
Discussion of each of these statements should result in succinct and focused findings based on verifiable facts. Avoid vague 
or general descriptions. Each successive school plan should examine the status of these findings and note progress made.  
Special consideration should be given to any practices, policies, or procedures found to be noncompliant through ongoing 
monitoring of categorical programs. 
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Standards, Assessment, and Accountability 
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Use of state and local assessments to modify instruction and improve student achievement (ESEA) 
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Our school conducted a needs assessment to identify areas of student need to inform goal setting for increased student 
achievement. This needs assessment included: 

• Analysis of 2018-19 SBAC scores and Achieve data 
• Analysis of 2019-2020 ELPAC scores 
• Analysis of 2019-2020 Suspension Rates 
• Analysis of 2019-2020 Chronic Absenteeism 
• Analysis of site developed assessments 
• Classroom observations of teaching 
• Review of required instructional minutes in core academic areas 

Major findings from this analysis were: 
 
English Language Learners:  
 
We can identify enrollment for English Language Learners consistently below 10% of the total enrollment each year. 
Enrollment for this group has stayed relatively stable over the past three academic school years. Although a somewhat 
low percentage of the student population are English Language Learners (7.1% in the 2018-2019 school year), both 
White and Hispanic or Latino populations compose the majority of the school enrollment with 34.07 and 24.5 
respectively, the trends I found in the subsequent data points, I am noticing an equity gap when compared to other 
subgroups. 
 
Chronic Absenteeism for English Language Learners and has remained above 10% for the exception of the 2017-2018 
school year. Students not attending school can have a significant loss of progress and could be adding to the equity gap 
for English Learner progress. Additionally, this group was within the highest percentages of chronic absenteeism in 
comparison to other larger groups of students. For example, the subgroup of students in the Socioeconomically 
Disadvantaged group has a higher enrollment at my site, yet when compared with the students in the ELL subgroup, 
Socioeconomically Disadvantaged subgroup had less chronic absenteeism than the ELL subgroup. Thus, further 
confirming my selection in analyzing data for English Learner progress.  
 
We analyzed CAASP ELA and Math Standard Met percentages for 2018-2019 school year for 6th through 8th grade, 
and these data points sustain my findings of an equity gap due to a pattern of low percentage of students meeting grade 
level standards. Consistently, students in the English Language Learners subgroup do not meet the grade level 
standards. Less than 3% of this student population met the Math Grade Level Standards and in English Language Arts 
there was a sharp decrease in students meeting grade level standards. This disparity led me to review other indicators 
with the goal of examining other possible gaps within this state indicator.  
 
We analyzed CAASP ELA and Math Standard Met for 6th through 8th grade English Language Learners, these data 
points sustain my findings of an equity gap due to a pattern of low percentage of students meeting grade level 
standards. Consistently, students in the English Language Learners subgroup do not meet the grade level standards. 
Less than 3% of this student population met the Math Grade Level Standards and in English Language Arts there was a 
sharp decrease in students meeting grade level standards. This disparity led me to review other indicators with the goal 
of examining other possible gaps within this state indicator.  
 
I noticed a pattern of increase in suspension rates for English Language Learners. The increase is significant in the three 
year comparison with an increase from 0% in the 2016-2017 school year to 12.1% in the 2018-2019 school year. One 
additional data reviewed was table 6, where I analyzed the ELPAC Summative overall performance. Although there was 
a discrepancy in the most recent school year by having less than half of students tested than the previous two year, 
there was still a trend of less students scoring at the Proficiency Levels 4 and 3 on the ELPAC summative assessment. 
 
E/LA: From analyzing CASSP scores, three year trends show the following: 
 
Reading: 
 
There was a huge decrease in the percentage amount of students who scored above standard from 17-18 to 18-19 and 
a huge increase in students who scored below standard from 17-18 to 18-19. Overall, students decreased in the reading 
claim. 7th grade had the least decrease; 6th grade had the most.  
 
Our 18-19 8th grade cohort had a huge increase in reading during 7th grade, then dropped in 8th. This is important to 
see what the difference is in teaching reading. Our 19-20 8th grade students having been stagnant from 6 to 7th grade, 
with less than a percentage point of movement in each domain.  
 
An analysis of MAPS Fall data (2019 in comparison to 2020) shows students in grades 7 and 8 surpassed the grade-
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level norms projected growth, while 6th grade did not. Issues included the way in which the test was given, however, we 
also worked on specific ELA and Math goals that showed to lead to improvements in 7th and 8th grade results.  
 
There needs to be a clear understanding of what standards are being taught, when and how to assess them, and a 
common understanding of how assessments are being analyzed to ensure teachers know what is being mastered and 
what standards need more instruction.  
 
Writing:  

 Writing is a major focus for instruction in the 2019-2020 school year. Writing has had a consistent and steady 
decline of above proficient students over the course of the last three years. In the writing standard, more 
students moved from Above Proficient, and Below Proficient to At or Near Standard. 

There was a decrease in students scoring above standard in 6th and 7th grade, but an increase in 8th. There was a 
decrease in the mount of students who scored below standard from 17-18 to 18-19. This shows more students moved in 
the at or near standard realm. This means more students are moving out of 1’s, but at the same time, more students are 
moving out of 4’s. 
 
Our 18-19 8th grade cohort had a huge increase in writing during 7th grade, then once again a huge drop in 8th. This is 
important to see what the difference is in teaching writing. Our 19-20 8th grade students had an 8% increase in Above 
Standard, a 10% gain in at or near (probably near from the percentage drop in below), and a 17% decrease in below 
standard. Compared to 6t grades, this cohort experienced huge gains in writing during their 7th grade year.  
 
We had to complete a deep analysis of how writing standards differed from 6th-8th, what writing strategies were 
successful in the 7th grade, and how could we implement that school wide. There also needed to be more time that 
teachers could work together to develop a comprehensive writing plan and clear alignment from 6th to 8th to ensure 
student success in high school.  
 
Listening:  
 
There was a 3% increase in 6th grade above standard and an 8% increase in below standard from 16-17 to 18-19,but in 
looking at our 18-19 grade cohort, there was a 9% increase in students who were below grade level. There was a 5% 
decrease in the current 8th grade cohort.  
 
Research/Inquiry: 
 
There was a 24% increase in below standard from 7th grade to 8th grade for our 18-19 8th grade cohort. There was 
increase in the current 8th grade cohort in the above standard domain, but scores also increased in the below standard 
as well.  
 
Recommendations:  
 
Now that we have identified specific standards that are being taught throughout the year, we now have to transition into 
completing our design thinking units, so students can learn these skills/standards, while still learning the LUSD profile 
characteristics that will allow our students to practice these skills and standards in other classes and outside of school as 
well. Experiences need to be more equitable in nature and relatable to our students so there can be more buy in and 
enjoyment.  
 
We need to take a closer look at the research/inquiry skills and add those standards to the cross-curricular work we are 
doing, so all of the subjects can focus on the research/inquiry skills at the same time.  
 
Math:  
 
MAPS data from Fall 2019 and Fall 2020 shows a slight increase in Math scores, grades 6-8, but not as much as the 
grade-level norms projected growth.  
 
We are seeing the same three year trend in Math that we saw in English. More students who are SM (Standard Met) are 
improving to SE (Standard Exceeded). However, a percentage of students who are in the Nearly Met category are 
moving to Not Met. We can conclude that we are doing a great job at improving students who are already proficient, but 
we are struggling with improving the scores of students who are nearly proficient, thus creating a gap right in the middle 
of our population. This is where we have to focus because these students are entering high school, and their success-
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especially in their first two years- is crucial in them ultimately graduating and earning their diploma. Although there was a 
huge increase in Above Standard (+9 from 15/16 to 17/18), there was a huge decrease in the percentages of Standard 
Met from that same time frame (-8%) and in Standard Below (+10 %). 
 
Concepts and Procedures: There was an increase Above Standard from 6th to 8th grade in this particular strand (+4%) 
and an increase from 6th to 7th grade (+4). Also there was a decrease in the Below Standard category, with 6th to 8th 
grade decreasing by 4% and 6th to 7th grade decreasing 5%.  
 
Problem Solving and Modeling/ Data Analysis: There was an increase from Above Standard from 6th to 8th grade in this 
particular strand (+5%) and an increase from 6th to 7th grade (+4). Also there was a decrease in the Below Standard 
category, with 6th to 8th grade decreasing by 4% and 6th to 7th grade decreasing 8%. 
 
Communicating Reasoning: There was an increase from Above Standard from 6th to 8th grade in this particular strand 
(+5%) and no decrease or increase from 6th to 7th grade. Also there was no increase or decrease in the Below 
Standard category and 6th to 7th grade decreasing by 9%. 
 
This year our Math team is spending time understanding what skills in each of these strands look like, not only in Math, 
but in other subject areas. The cross-curricular work we are focusing on is not just for ELA; it is for Math and Science 
skills as well. The more students can practice these skills outside of their particular courses, the more they will 
understand how to transfer those skills in and out of school.  

 We continue to work towards preparing our students for the level of rigor on the SBAC assessment. Teachers 
collaborate on this process, and more collaboration is needed. 

 The goal of each meeting is to improve student achievement by focusing on the following 4 areas: 1) What do 
we want our students to know and be able to do? 2) How will we know when they've achieved this desired 
outcome? 3) How do we progress the learning for those students who've mastered the skill? 4) How do we 
provide interventions and supports for those students who hadn't yet mastered the skill? Continual 
evaluations of our PLC's indicate teachers progressing in their collaboration, thus leading to greater student 
achievement. 

 In an effort to increase connection to career and college opportunities in Middle School, we wanted to get feedback from 
our community to understand what is needed most on our campus. Student, Parent and Teacher surveys showed more 
students wanted access to STEAM and Engineering opportunities, but could not afford those opportunities outside of 
school. Our survey showed an increase in student involvement in Project Lead the Way (PLTW) and Robotics electives, 
which means we had to dedicate a amount of resources to ensure teachers are trained and we could increase classes in 
our master schedule. Our Low SES and at-risk students especially had an overwhelming interest in PLTW Medical 
Detective and App Creator electives and identified these hands-on project-based electives as a specific reason for trying 
harder and excelling at school.  
 

 
Use of data to monitor student progress on curriculum-embedded assessments and modify instruction (EPC) 
 

 
Staffing and Professional Development 
 
Status of meeting requirements for highly qualified staff (ESEA) 
Each month, teachers meet a minimum of four times: Week #1: Staff Meeting  Week #2: Subject Level Meeting   Week 
#3: Grade level Meeting   Week 4: WIG Meeting (Teachers meet as a staff for 30 minutes, giving examples of how they 
worked on the particular school wide goal for the month. The goal is for every staff member to share by the end of the 
year. 

 
Sufficiency of credentialed teachers and teacher professional development (e.g., access to instructional materials training 
on SBE-adopted instructional materials) (EPC) 
All teachers on campus are fully credentialed. There are two teachers on campus who are currently working on their 
BTSA requirements. All new Science teachers were NGSS trained, either during the summer, or as a part of 
professional development during this school year. 
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Alignment of staff development to content standards, assessed student performance, and professional needs (ESEA) 
Teachers not only use PLC time to complete this area, but subject level teams also get pull-out days (half or full, 
depending on what they need) to discuss assessment and curriculum data, assess student performance, and align the 
cross-curricular work with the standards. 

 
Ongoing instructional assistance and support for teachers (e.g., use of content experts and instructional coaches) (EPC) 
We have our 21st Century Coaches, Math Transformation coach, Math Coach, Grace Dearborn training 

 
Teacher collaboration by grade level (kindergarten through grade eight [K–8]) and department (grades nine through twelve) 
(EPC) 
Subject Level meetings allow teachers to discuss articulation between 6-8 grades. We are currently working to set up an 
articulation meeting with El Capitan's ELA department, to ensure backwards planning is being done grades 6-12. 

 
Teaching and Learning 
 
Alignment of curriculum, instruction, and materials to content and performance standards (ESEA) 
Science classes are aligned to teaching NGSS standards. Math classes are currently using CPM grades 6-8. English 
classes are currently working with EL curriculum and teacher-written curriculum grades 6-8. 

 
Adherence to recommended instructional minutes for reading/language arts and mathematics (K–8) (EPC) 
All classes are 47 minutes long, 4 days a week. Classes are 27 minutes long on Wednesdays. English and Math tutoring 
sessions are available 2-3 times a week. 

 
Lesson pacing schedule (K–8) and master schedule flexibility for sufficient numbers of intervention courses (EPC) 
We have a master schedule that allows for core academic instruction, as well as acceleration and intervention 
opportunities. Our master schedule also allows for social/emotional intervention opportunities as well. 

 
Availability of standards-based instructional materials appropriate to all student groups (ESEA) 
100% of materials are available per Williams Act requirements. 

 
Use of SBE-adopted and standards-aligned instructional materials, including intervention materials, and for high school 
students, access to standards-aligned core courses (EPC) 
TdS offers intervention classes for ELA and Math classes throughout the day. 

 
Opportunity and Equal Educational Access 
 
Services provided by the regular program that enable underperforming students to meet standards (ESEA) 
We currently have a Student Support Service Coordinator who primarily works with at-risk students and students who 
are struggling with academics. 

 
Evidence-based educational practices to raise student achievement 
Students with Disabilities are mainstreamed in the least-restrictive environment. Formative and summative assessments 
are given to ensure data leads instruction. 

 
Parental Engagement 
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Resources available from family, school, district, and community to assist under-achieving students (ESEA) 
TdS offers a half-time Student Support Coordinator to work directly with struggling and at-risk students, we offer family 
and principal time to discuss student, family, and community needs and issues. 

 
Involvement of parents, community representatives, classroom teachers, other school personnel, and students in secondary 
schools, in the planning, implementation, and evaluation of ConApp programs (5 California Code of Regulations 3932) 
Our SSC look to see how effectively we spent our Title I funds this year, and every school year. 

 
Funding 
 
Services provided by categorical funds that enable underperforming students to meet standards (ESEA) 
Catagorical funds provide After school tutoring and a Student Support Service Coordinator to help with at-risk students. 

 
Fiscal support (EPC) 
 

 

Stakeholder Involvement 
 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
 
Involvement Process for the SPSA and Annual Review and Update 
Tierra del Sol Middle School works with our school site council to develop and approve or School 
Site Plan. We regularly meet to update, edit, and improve the plan throughout the year. Or SSC 
meets bi-monthly during the year.         
 
Resource Inequities 
 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  
There was a shortage of academic intervention opportunities during the school day, that matches 
the same amount of behavior interventions that were offered via electives. Due to the shortage, the 
master schedule was reconfigured and more academic intervention elective opportunities were 
offered, including an ELA and Math intervention class. 
 
We also saw the need for more counseling and intervention support for struggling and at-risk (under 
2.0 GPA) students on campus. We now have a Student Support Coordinator on campus to work 
with those students and their parents. However, now we have Distance Learning students who we 
need to ensure are attending school. This year, a huge percentage of our at-risk students are wither 
Distance Learning students, or students who are desperately struggling with completing 
asynchronous assignments. We need outreach and intervention systems implemented to ensure 
students are not getting lost during this time.  We are also seeing an increased need for social 
emotional support. Our school has done a phenomenal job implementing CREW, however, many of 
our students need more intense training. We have one mental health provider who comes once 
twice a week, but his caseload quickly became full and there is now a waitlist. Building in projects 
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that allow students to learn in their capacities may help create a sense of creativity and fun for 
students who are vary far from the normalacy they need and are craving for. 
 
Parent support is provided in terms of increasing parental assistance on campus, helping parents 
check Jupiter Grades, in order to better communicate with teachers, and providing parents and 
students with strategies to use at home in order to increase academic achievement. Students get 
one-on-one tutoring when needed, and get individualized attention and support in terms of 
decreasing the amount of missing assignments they have. Parent support has not included any 
school visits or in-person volunteer opportunities due to COVID. 
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School and Student Performance Data 
 

Student Enrollment 
Enrollment By Student Group 

 
Student Enrollment by Subgroup 

Percent of Enrollment Number of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

American Indian     1.53% 2.2% 1.19% 11        17 9 

African American     2.64% 2.33% 2.65% 19        18 20 

Asian     1.39% 1.55% 1.86% 10        12 14 

Filipino     0.28% 0.65% 0.8% 2        5 6 

Hispanic/Latino     31.85% 32.43% 33.42% 229        251 252 

Pacific Islander     0.70% 0.9% 0.93% 5        7 7 

White     56.88% 55.94% 54.77% 409        433 413 

Multiple/No Response     % % 4.38%          0 

 Total Enrollment 719 774 754 
 

Student Enrollment 
Enrollment By Grade Level 

 
Student Enrollment by Grade Level 

Number of Students 
Grade 

17-18 18-19 19-20 

Grade 6        285 285 235 

Grade 7        234 263 273 

Grade 8        200 226 246 

Total Enrollment        719 774 754 
 
Conclusions based on this data: 
1. We continue to grow! Though our enrollment decreased by 20 from 2018 to 2019, we continue to see change in our 

demographics, which shows a shift in the neighborhood. This should lead to a closer analysis of our curricula, as 
well as an analysis of our programs to ensure all students feel  connected to school.        

2. There is a clear decrease in our enrollment, which is across the district, and there continues to be a decrease in 
enrollment, beginning with the 2020-2021 school year. Students are moving out of state and parents are choosing 
private and charter school options due to our current hybrid and DL schedule. We continue to work with 
stakeholders to implement a plan that will increase enrollment during this time.        
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School and Student Performance Data 
 

Student Enrollment 
English Learner (EL) Enrollment 

 
 

English Learner (EL) Enrollment 

Number of Students Percent of Students 
Student Group 

17-18 18-19 19-20 17-18 18-19 19-20 

English Learners        54 55 46 7.5% 7.1% 6.1% 

Fluent English Proficient (FEP)        57 47 50 7.9% 6.1% 6.6% 

Reclassified Fluent English Proficient (RFEP)        2 2 5 3.9% 3.7% 9.1% 
 
Conclusions based on this data: 
1. There was an increase in students who redesignated during the 2019-2020 school year.This could be because of 

improvement on the 2018 CAASSP, as well as an effort to increase EL overall grades in ELA and Math.        
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School and Student Performance Data 
 

CAASPP Results 
English Language Arts/Literacy (All Students) 

 
Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 231 266 271 222 260 265 222 260 265 96.1 97.7 97.8 

Grade 7 200 221 257 186 210 242 186 210 242 93 95 94.2 

Grade 8 237 188 217 231 172 208 231 172 208 97.5 91.5 95.9 
All 
Grades 

668 675 745 639 642 715 639 642 715 95.7 95.1 96 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes.  

Overall Achievement for All Students 
Mean Scale Score % Standard 

Exceeded 
% Standard Met % Standard Nearly 

Met 
% Standard Not 

Met 
Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 2521.
8 

2511.
3 

2508.
0 

11.26 12.31 14.34 36.04 30.38 27.92 31.08 27.31 27.17 21.62 30.00 30.57 

Grade 7 2545.
2 

2558.
7 

2548.
4 

16.13 14.76 15.70 33.33 39.05 31.40 27.96 28.57 28.51 22.58 17.62 24.38 

Grade 8 2565.
8 

2559.
3 

2547.
9 

14.72 18.02 13.46 34.63 31.40 31.73 29.44 22.09 21.15 21.21 28.49 33.65 

All Grades N/A N/A N/A 13.93 14.64 14.55 34.74 33.49 30.21 29.58 26.32 25.87 21.75 25.55 29.37 
 

Reading 
Demonstrating understanding of literary and non-fictional texts 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 18.92 23.85 21.13 50.45 45.77 43.40 30.63 30.38 35.47 

Grade 7 20.97 28.10 23.55 46.24 47.14 46.69 32.80 24.76 29.75 

Grade 8 24.68 30.23 22.60 43.72 37.21 40.87 31.60 32.56 36.54 

All Grades 21.60 26.95 22.38 46.79 43.93 43.78 31.61 29.13 33.85 
 

Writing 
Producing clear and purposeful writing 
% Above Standard % At or Near Standard % Below Standard 

Grade Level 
16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 14.86 15.38 11.32 59.91 47.69 56.98 25.23 36.92 31.70 

Grade 7 24.19 27.14 23.14 58.60 51.90 57.02 17.20 20.95 19.83 

Grade 8 23.81 22.09 23.56 49.78 44.77 47.60 26.41 33.14 28.85 

All Grades 20.81 21.03 18.88 55.87 48.29 54.27 23.32 30.69 26.85 
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Listening 
Demonstrating effective communication skills 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 14.86 13.85 16.98 70.27 62.69 60.00 14.86 23.46 23.02 

Grade 7 12.37 12.38 16.12 67.20 70.48 65.70 20.43 17.14 18.18 

Grade 8 19.05 21.51 15.38 63.64 59.88 58.65 17.32 18.60 25.96 

All Grades 15.65 15.42 16.22 66.98 64.49 61.54 17.37 20.09 22.24 
 

Research/Inquiry 
Investigating, analyzing, and presenting information 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 22.52 23.85 23.02 58.56 51.54 49.81 18.92 24.62 27.17 

Grade 7 29.57 29.05 26.03 45.70 57.14 47.52 24.73 13.81 26.45 

Grade 8 32.03 31.98 21.63 48.48 40.70 40.87 19.48 27.33 37.50 

All Grades 28.01 27.73 23.64 51.17 50.47 46.43 20.81 21.81 29.93 
 
Conclusions based on this data: 
1. Now that standards alignment is in place, we need to focus our time creating curriculum, projects, and assessments 

that are meaningful to students.        
2. Students need different opportunities to show their mastery in specific skills and standards.        

3. We need to take a closer look at the research/inquiry skills and add those standards to the cross-curricular work we 
are doing, so all of the subjects can focus on the research/inquiry skills at the same time.        
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School and Student Performance Data 
 

CAASPP Results 
Mathematics (All Students) 

 

Overall Participation for All Students 

# of Students Enrolled # of Students Tested # of Students with 
Scores 

% of Enrolled Students 
Tested 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 231 266 271 222 260 263 222 260 263 96.1 97.7 97 

Grade 7 200 221 257 186 210 243 186 210 243 93 95 94.6 

Grade 8 237 188 217 231 172 207 231 172 207 97.5 91.5 95.4 
All 
Grades 

668 675 745 639 642 713 639 642 713 95.7 95.1 95.7 
* The “% of Enrolled Students Tested” showing in this table is not the same as “Participation Rate” for federal accountability 
purposes. 

 

Overall Achievement for All Students 

Mean Scale Score % Standard 
Exceeded 

% Standard Met % Standard Nearly 
Met 

% Standard Not 
Met 

Grade 
Level 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 

Grade 6 2493.
3 

2503.
4 

2490.
4 

9.91 14.23 11.79 17.12 18.08 17.49 39.64 30.77 28.14 33.33 36.92 42.59 

Grade 7 2511.
5 

2515.
1 

2521.
8 

9.14 11.90 17.70 17.20 17.14 14.40 39.25 37.14 32.10 34.41 33.81 35.80 

Grade 8 2523.
6 

2522.
3 

2516.
9 

10.39 18.02 10.14 15.15 13.37 14.49 31.60 22.67 29.95 42.86 45.93 45.41 

All Grades N/A N/A N/A 9.86 14.49 13.32 16.43 16.51 15.57 36.62 30.69 30.01 37.09 38.32 41.09 
 

Concepts & Procedures 
Applying mathematical concepts and procedures 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 13.51 20.77 14.45 36.94 28.46 34.60 49.55 50.77 50.95 

Grade 7 13.98 17.14 21.40 41.40 38.10 30.86 44.62 44.76 47.74 

Grade 8 12.55 16.28 11.59 38.53 35.47 37.68 48.92 48.26 50.72 

All Grades 13.30 18.38 15.99 38.81 33.49 34.22 47.89 48.13 49.79 
 

Problem Solving & Modeling/Data Analysis 
Using appropriate tools and strategies to solve real world and mathematical problems 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 7.21 14.23 15.59 47.75 41.54 44.11 45.05 44.23 40.30 

Grade 7 11.29 11.43 18.11 54.84 51.43 47.74 33.87 37.14 34.16 

Grade 8 15.15 19.19 15.46 41.56 41.86 44.93 43.29 38.95 39.61 

All Grades 11.27 14.64 16.41 47.57 44.86 45.58 41.16 40.50 38.01 
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Communicating Reasoning 
Demonstrating ability to support mathematical conclusions 

% Above Standard % At or Near Standard % Below Standard 
Grade Level 

16-17 17-18 18-19 16-17 17-18 18-19 16-17 17-18 18-19 
Grade 6 14.41 15.77 14.07 47.30 41.92 44.11 38.29 42.31 41.83 

Grade 7 14.52 14.29 20.16 54.30 56.67 48.56 31.18 29.05 31.28 

Grade 8 10.82 19.77 12.56 51.52 43.60 50.24 37.66 36.63 37.20 

All Grades 13.15 16.36 15.71 50.86 47.20 47.41 35.99 36.45 36.89 
 
Conclusions based on this data: 
1. Math teachers need to better understand the eight SMP's, in order to transform and impact student understanding 

and learning in Math.        
2. Almost 50% of students are below standard in the "Concepts and Procedures" claim. Teachers need to know what 

parts of CPM align with the Concepts and Procedures claims (and the standards that are under those claims) and 
decide how they will pay extra attention to those standards on a monthly, weekly, and daily basis.        

3. Students are doing better at "Communicating Reasoning" than the other two claims. I believe this has a lot to do 
with the work we have cone with teaching number talks in classes.        
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School and Student Performance Data 
 

ELPAC Results 
 

ELPAC Summative Assessment Data 
Number of Students and Mean Scale Scores for All Students 

Overall Oral Language Written Language Number of 
Students Tested Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

Grade 6        1546.9  1569.5  1523.9  17  

Grade 7        1510.6  1508.6  1512.1  14  

Grade 8        1556.2  1564.9  1547.1  22  

All Grades              53  
 

Overall Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    41.18  23.53  29.41  5.88  17  

   7    14.29  50.00  14.29  21.43  14  

   8    27.27  27.27  36.36  9.09  22  

All Grades        28.30  32.08  28.30  11.32  53  
 

Oral Language 
Percentage of Students at Each Performance Level for All Students 

Level 4 Level 3 Level 2 Level 1 Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    58.82  17.65  17.65  5.88  17  

   7    50.00  21.43  7.14  21.43  14  

   8    45.45  36.36  9.09  9.09  22  

All Grades        50.94  26.42  11.32  11.32  53  
 

Listening Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    35.29  52.94  11.76  17  

   7    21.43  50.00  28.57  14  

   8    13.64  63.64  22.73  22  

All Grades        22.64  56.60  20.75  53  
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Speaking Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    70.59  17.65  11.76  17  

   7    64.29  21.43  14.29  14  

   8    68.18  22.73  9.09  22  

All Grades        67.92  20.75  11.32  53  
 

Reading Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    0.00  47.06  52.94  17  

   7    7.14  42.86  50.00  14  

   8    13.64  50.00  36.36  22  

All Grades        7.55  47.17  45.28  53  
 

Writing Domain 
Percentage of Students by Domain Performance Level for All Students 

Well Developed Somewhat/Moderately Beginning Total Number 
of Students Grade 

Level 
18-19 19-20 18-19 19-20 18-19 19-20 18-19 19-20 

   6    23.53  64.71  11.76  17  

   7    7.14  71.43  21.43  14  

   8    0.00  95.45  4.55  22  

All Grades        9.43  79.25  11.32  53  
 
Conclusions based on this data: 
1. A majority of our students continue to be in the "Somewhat/Moderately" section in the Writing Domain. Students are 

improving each grade level, but not enough to move into the "Well Developed" section. Students are with making 
small incremental growth, or students who are "Well Developed in 6th grade drop to "Moderately Well" in their 7th 
and 8th grade years.        

2. EL students are struggling in the Reading Domain. More targeted reading, writing, and listening strategies need to 
be implemented in all of our classrooms.        

3. EL students are mastering oral language much faster than the other domains. Students have much more time to 
practice oral language. We need to make the other domains more accessible in every day life as well.        
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School and Student Performance Data 
 

Student Population 
 
This section provides information about the school’s student population. 
 

2018-19 Student Population 

Total 
Enrollment 

774        
This is the total number of 
students enrolled. 

Socioeconomically 
Disadvantaged 

46.0        
This is the percent of students 
who are eligible for free or 
reduced priced meals; or have 
parents/guardians who did not 
receive a high school diploma. 

English  
Learners 

7.1        
This is the percent of students 
who are learning to communicate 
effectively in English, typically 
requiring instruction in both the 
English Language and in their 
academic courses. 

Foster 
Youth 

0.5        
This is the percent of students 
whose well-being is the 
responsibility of a court. 

 
2018-19 Enrollment for All Students/Student Group 

Student Group Total Percentage 

English Learners        55 7.1 

Foster Youth        4 0.5 

Socioeconomically Disadvantaged        356 46.0 

Students with Disabilities        140 18.1 
 

Enrollment by Race/Ethnicity 

Student Group Total Percentage 

African American        18 2.3 

American Indian        17 2.2 

Asian        12 1.6 

Filipino        5 0.6 

Hispanic        251 32.4 

Two or More Races        31 4.0 

Pacific Islander        7 0.9 

White        433 55.9 
 
Conclusions based on this data: 
1. Our SPED student group is growing rapidly. We need schoolwide training to support teachers in using evidence-

based practices in the general education classroom and in RSP and SDC classes.        
2. Our demographics are changing.  In the last two years, we have received more than 50 more Hispanic students on 

campus, we have more Pacific Islander students from three years ago, and more Native American students. 
However,  there has been no conversation about what we are doing to make sure our Hispanic students feel 
validated, cared for, and/or at home on our campus. We have not taken a good look at our curriculum to make sure 
it shows the diversity that we have on campus, even if it is just a few students.        
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School and Student Performance Data 
 

Overall Performance 
 

2019 Fall Dashboard Overall Performance for All Students 

Academic Performance 

 
English Language Arts 

 
Orange        

 
Mathematics 

 
Orange        

Academic Engagement 

 
Chronic Absenteeism 

 
Yellow        

Conditions & Climate 

 
Suspension Rate 

 
Orange        

 
Conclusions based on this data: 
1. The suspension rate needs to be addressed with immediate need. An analysis of suspension data for 18-19 shows 

a huge increase in drug-related offenses from 17-18, which makes me feel like we could be looking at red again 
next year. We have to have some type of proactive comprehensive plan implemented as soon as possible to 
address this epidemic.        

2. We need an overall transformation of our SPED department. We began last year with our Co-teaching workshop, 
and this year we have committed to co-teaching in at least one ELA class, and 2020-2021, we will add a Math 
class. We also need to ensure ALL students on campus will get access to grade level material.        

3. Although we are yellow in chronic Absenteeism, every subgroup's percentages has declined from the previous 
year. This is due to the tremendous effort and work from Officer Ramirez. Still, students with disabilities has the 
highest percentage of chronic absenteeism, with 15.9%. We are working with Officer Ramirez to analyze the data 
and figure out the reason for the attendance issues. Even though we do not have enough of a population to have 
them count towards our overall performance, we also need to look more closely at African-American and American 
Indian students, who were the only tow groups whose absent rates increased over the academic year.        
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School and Student Performance Data 
 

Academic Performance 
English Language Arts 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard English Language Arts Equity Report 

Red        

2        
Orange        

2        
Yellow        

1        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 
 

2019 Fall Dashboard English Language Arts Performance for All Students/Student Group 

All Students 

 
Orange         

12.6 points below standard         

Declined -8.5 points         

697        

English Learners 

 
Red         

79.3 points below standard         

Declined Significantly -22.3 points         

64        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Socioeconomically Disadvantaged 

 
Orange         

43.7 points below standard         

Declined -13.8 points         

318        

Students with Disabilities 

 
Red         

89.5 points below standard         

Declined -13.4 points         

126        
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2019 Fall Dashboard English Language Arts Performance by Race/Ethnicity 

African American 

 
No Performance Color         

18 points below standard         

Increased ++7.6 points         

16        

American Indian 

 
No Performance Color         

98 points below standard         

14        

Asian     

 
No Performance Color         

51.7 points above standard         

12        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Hispanic 

 
Orange         

37.3 points below standard         

Declined -6.4 points         

223        

Two or More Races 

 
No Performance Color         

0.6 points below standard         

Declined Significantly -19.5 
points         

28        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

White     

 
Yellow         

0.6 points above standard         

Declined -8 points         

394        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the English Language Arts assessment. This measure is based on 
student performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 
and grade 11. 

2019 Fall Dashboard English Language Arts Data Comparisons for English Learners 

Current English Learner 

108 points below standard         

Declined Significantly -16.6 points         

39        

Reclassified English Learners 

34.5 points below standard         

Declined Significantly -33.7 points         

25        

English Only 

7 points below standard         

Declined -8.5 points         

614        

 
Conclusions based on this data: 
1. Our Students w/disability group is in the red, and has declined by 13.7 points this year.        

2. Our English Learner groups have declined with current English Learners, reclassified English Learners, and English 
only Learners.        

3. Our Hispanic students are in the orange, and have declined by 7.2 points.        
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School and Student Performance Data 
 

Academic Performance 
Mathematics 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Mathematics Equity Report 

Red        

2        
Orange        

3        
Yellow        

0        
Green        

0        
Blue        

0        
 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Performance for All Students/Student Group 

All Students 

 
Orange         

55.4 points below standard         

Declined -5.1 points         

696        

English Learners 

 
Red         

119.6 points below standard         

Declined -3.5 points         

64        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

1        

Socioeconomically Disadvantaged 

 
Orange         

88.4 points below standard         

Declined -8 points         

317        

Students with Disabilities 

 
Red         

137.8 points below standard         

Declined -4.7 points         

125        
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2019 Fall Dashboard Mathematics Performance by Race/Ethnicity 

African American 

 
No Performance Color         

94.2 points below standard         

Declined Significantly -16.6 
points         

16        

American Indian 

 
No Performance Color         

130.1 points below standard         

14        

Asian     

 
No Performance Color         

26.7 points above standard         

12        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Hispanic 

 
Orange         

86.7 points below standard         

Declined -6.8 points         

223        

Two or More Races 

 
No Performance Color         

26.5 points below standard         

Declined -5.9 points         

28        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

White     

 
Orange         

39.6 points below standard         

Maintained -2.4 points         

393        

 
This section provides a view of Student Assessment Results and other aspects of this school’s performance, specifically 
how well students are meeting grade-level standards on the Mathematics assessment. This measure is based on student 
performance on the Smarter Balanced Summative Assessment, which is taken annually by students in grades 3–8 and 
grade 11. 

2019 Fall Dashboard Mathematics Data Comparisons for English Learners 

Current English Learner 

152.3 points below standard         

Maintained ++0.4 points         

39        

Reclassified English Learners 

68.6 points below standard         

Declined -12 points         

25        

English Only 

49.4 points below standard         

Declined -6.7 points         

613        

 
Conclusions based on this data: 
1. We had an increase in every field except students with disabilities. Once again I believe it is due to the lack of grade 

level standards being addressed in RSP and SDC classes. Teachers need help filling in the gaps and understanding 
they can not just teach in remediation mode. With that type of model, students will not get access to grade level 
standards and the gap will continue growing. Our teachers need training and RSP and SDC teachers should be either 
pulled in to Math Transformation or they should have a separate district-level initiative with Math Transformation and 
Special Ed teachers.        
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School and Student Performance Data 
 

Academic Performance 
English Learner Progress 

 
This section provides a view of the percentage of current EL students making progress towards English language proficiency 
or maintaining the highest level. 

2019 Fall Dashboard English Learner Progress Indicator 

 English Learner Progress 

 
No Performance Color         

52.1 making progress towards English 
language proficiency          

Number of EL Students: 48          

Performance Level: Medium        

 

 
This section provides a view of the percentage of current EL students who progressed at least one ELPI level, maintained 
ELPI level 4, maintained lower ELPI levels (i.e, levels 1, 2L, 2H, 3L, or 3H), or decreased at least one ELPI Level. 

2019 Fall Dashboard Student English Language Acquisition Results 

Decreased  
One ELPI Level 

20.8         

Maintained ELPI Level 1, 
2L, 2H, 3L, or 3H 

27.0         

Maintained 
ELPI Level 4 

18.7         

Progressed At Least 
One ELPI Level 

33.3         

 
Conclusions based on this data: 
1. 16 students progressed at least one ELPI level, while 10 students decreased one ELPI level.        

2. 9 students maintained ELPI level 4.        

3. 13 students maintained ELPI levels 1, 2L, 2H, 3L, or 3H.        
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School and Student Performance Data 
 

Academic Engagement 
Chronic Absenteeism 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Chronic Absenteeism Equity Report 

Red        
0        

Orange        
2        

Yellow        
2        

Green        
2        

Blue        
0        

 
This section provides information about the percentage of students in kindergarten through grade 8 who are absent 10 
percent or more of the instructional days they were enrolled. 

2019 Fall Dashboard Chronic Absenteeism for All Students/Student Group 

All Students 

 
Yellow         

9.2         

Maintained -0.1         

801        

English Learners 

 
Orange         

17.5         

Increased +10.3         

57        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

5        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          

2        

Socioeconomically Disadvantaged 

 
Yellow         

11.8         

Declined -0.8         

380        

Students with Disabilities 

 
Yellow         

14.1         

Declined -1.8         

149        
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2019 Fall Dashboard Chronic Absenteeism by Race/Ethnicity 

African American 

 
No Performance Color         

9.5         

Declined -3.5         

21        

American Indian 

 
No Performance Color         

33.3         

Maintained 0         

18        

Asian     

 
No Performance Color         

7.7         

13        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

5        

Hispanic 

 
Green         

8.9         

Declined -0.9         

257        

Two or More Races 

 
Orange         

15.6         

Increased +9.7         

32        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          

7        

White     

 
Green         

7.8         

Declined -0.6         

448        

 
Conclusions based on this data: 
1. The work of Officer Ramirez and outreach continues to be imperative to our decreasing the chronic absenteeism 

rates. Now that she is retired, I need to set funds aside to ensure we have someone who will be dedicated to working 
with these issues, especially now that DL is also an issue.        

2. Increased Saturday School and attendance recovery days offered throughout the year and around the grading period 
are needed, but with COVID, these are no longer an option. We need to find other opportunities for students to be 
more involved in school and have more of a connection with school so they can want to attend.        

3. Native Americans, EL students, and students of two or more races have the highest percentages. Programs like 
CREW connect students to school. Hopefully CREW plus the combination of rich, interesting curriculum will give our 
students buy-in and connection to want to come to school.        
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School and Student Performance Data 
 

Conditions & Climate 
Suspension Rate 

 
The performance levels are color-coded and range from lowest-to-highest performance in the following order: 
 
Lowest 
Performance  

Red 
 

Orange 
 

Yellow 
 

Green 
 

Blue 

Highest 
Performance 

 
This section provides number of student groups in each color. 

2019 Fall Dashboard Suspension Rate Equity Report 

Red        

3        
Orange        

2        
Yellow        

0        
Green        

1        
Blue        

0        
 
This section provides information about the percentage of students in kindergarten through grade 12 who have been 
suspended at least once in a given school year. Students who are suspended multiple times are only counted once. 

2019 Fall Dashboard Suspension Rate for All Students/Student Group 

All Students 

 
Orange         

9.1         

Maintained -0.2         
812        

English Learners 

 
Orange         

10.3         

Increased +1.4         
58        

Foster Youth 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          5        

Homeless 

 
No Performance Color         

Less than 11 Students - Data Not 
Displayed for Privacy          2        

Socioeconomically Disadvantaged 

 
Red         

12.2         

Increased +0.3         
385        

Students with Disabilities 

 
Red         

16         

Increased +1.9         
150        
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2019 Fall Dashboard Suspension Rate by Race/Ethnicity 

African American 

 
No Performance Color         

23.8         

Increased +15.5         
21        

American Indian 

 
No Performance Color         

27.8         

Increased +20.1         
18        

Asian     

 
No Performance Color         

15.4         

13        

Filipino 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          5        

Hispanic 

 
Orange         

9.6         

Increased +1.2         
260        

Two or More Races 

 
Red         

12.5         

Increased +6.9         
32        

Pacific Islander 

 
No Performance Color         

Less than 11 Students - Data 
Not Displayed for Privacy          7        

White     

 
Green         

7         

Declined Significantly -3.5         
456        

 
This section provides a view of the percentage of students who were suspended. 

2019 Fall Dashboard Suspension Rate by Year 

2017     2018     
9.4         

2019     
9.1         

 
Conclusions based on this data: 
1. Increase in drugs and alcohol on campus and in community are resulting in increased suspension rates.        

2. We are continuously working with our PBIS team to analyze suspension data and build/teach lessons on targeted 
behavior.        

3. After analyzing suspension data, creating a progressive discipline plan may work in significantly decreasing the 
suspension rate this year.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 1 
Meaningful Assessments that Drive Meaningful Instruction: 

 Every student will have at least four data points in Math and English for teachers to analyze 
by April 1, 2021. 

 By the end of each trimester, all teachers will analyze data and discuss at least three 
specific strategies per trimester to implement to improve instruction in their classes. 

 Provide opportunities for teachers to analyze data and ensure their analysis impacts their 
instruction. 

 
Identified Need 
We need to have multiple measures of assessments to ensure we know where students are, how 
much we want/need them to grow throughout the year, and determine how we are going to ensure 
our students have academic growth throughout the school year.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

CAASSP Results 
MAP Results 
Chapter Assessments 
Formative Assessments 
        

   Teachers in ELA will use 
(Achieve, Scholastic Scope, 
Listenwise, ect..) to target 
power standards that need to 
be retaught through direct 
instruction at least 3 times per 
month. Math teachers will have 
at least three multiple 
measures in Math to identify 
growth and intervention. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
By October 1, 2020, all students will have a level set reading score and be using Achieve3000 
twice a week, once in History and once in Science classes.        
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Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

0001-0999: Unrestricted: Locally Defined 
Achieve 3000 program- school wide for 800 
students 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
By December 2020, all students in 7th and 8th grade will be using Listenwise at least once a week 
to increase student achievement in the SBAC Listening/Speaking strand.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
4,000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Purchase of Listenwise for school 

500         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
use of subs so teachers can observe Listenwise 
expert teachers 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students, specifically EL students        
 
Strategy/Activity 
By December 2020, all EL, ELA, and Science teachers will use Scholastic Scope to supplement 
ELD reading strategies in classes.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
188.10         Title I 

0001-0999: Unrestricted: Locally Defined 
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Purchase Scholastic Action 
1000         Title I 

0001-0999: Unrestricted: Locally Defined 
Use of sub for ELD teacher to work with SPED 
and Gen Ed teachers to implement parts of 
curriculum for struggling students 

2049.41         LCFF Base 
 
Purchase Scope subscriptions of ELA and 
ScienceWorld 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
By March 2021, all ELA, Math, and Immersion teachers with work with EL teacher to discuss best 
practices and curriculum to facilitate writing standards and discussion protocols.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1700         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
ELA, Math, and Immersion teachers with  EL 
curriculum in classes to facilitate writing 
standards and discussion protocols. 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Conduct monthly subject and grade-level pullouts to create cross-curricular units, common lessons, 
formative and summative assessments (outside of PLC time)        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         Title I 

0001-0999: Unrestricted: Locally Defined 
use of subs for pull-out days 
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Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
At- risk students, students needing extra support        
 
Strategy/Activity 
By November 2020, there will be an increase in after-school intervention opportunities for each 
subject area to support strategic reading and writing strategies around analysis and explanation.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10,000         Title I 

0001-0999: Unrestricted: Locally Defined 
After-school tutoring 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Implement 21st Century coaches to work with grade-level teams and individual teachers to focus 
on increasing rigorous text types to students at each grade level.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2,000         Title I 

0001-0999: Unrestricted: Locally Defined 
use of subs when numerous teachers or a 
department is working with coaches 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Math teachers will work with Math transformations to analyze data from formative chapter 
assessments and performance tasks throughout the trimester.        
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Math Transformations 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
SPED students        
 
Strategy/Activity 
Each month, RSP teachers will meet with their grade-level ELA and Math counterpart to 
disaggregate and discuss assessment data (MAPS (pre/post), Achieve) to discuss student 
progress in specified ELA and Math standards to support access to grade- level content.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
2000          

 
Use of subs for pull-out/ collaboration time 

Strategy/Activity 10 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
SPED students        
 
Strategy/Activity 
Each RSP teacher will implement one specific strategy per month, as agreed upon  by the RSP 
and ELA co-teacher, to demonstrate improvement, as measured by an agreed-upon formative 
assessment.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 11 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
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Math teachers will create at least one Go-Formative common assessment for each trimester.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1500         Title I 

0001-0999: Unrestricted: Locally Defined 
Go-Formative Assessment Planning 

Strategy/Activity 12 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Math teachers will create at least one quiz for each chapter to get a better understanding of where 
students are throughout the chapter.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
600          

 
Subs for Planning Day 

Strategy/Activity 13 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students who need more intervention or acceleration opportunities        
 
Strategy/Activity 
Math teachers will take an extensive look at multiple measures of students grade 6-8 to determine 
who needs more targeted intervention and accelerated opportunities        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
600          

0001-0999: Unrestricted: Locally Defined 
Subs for Pull-out Day 
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Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
This year we collaborated schoolwide to ensure we have an academic baseline and a goal for each 
student in English and Math. Each department created their own lead measures to achieve this 
goal, and we reevaluated our past and current expenditures to ensure they fit into our current plan 
and we continue to find the best way to utilize these programs.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
We added more strategic goals that were tied to our huge expenditures, like Achieve 3000 and 
Listenwise. We had to continue to ensure we are getting the results that are moving academic 
achievement forward and that these expenditures are still helping us achieve our goals. There were 
many more lead measures added to this goal, so it can be evident to how each subject level is 
contributing to this goal, versus just ELA and Math. More money was allocated and used for 
professional development/pull out time to ensure teachers are collaborating to evaluate data 
throughout the year. The SPSA will show an increase in department level pull-outs to do this 
meaningful work.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Academic Achievement         

 

Goal 2 
By May 2021, every student will communicate their understanding of at least three out six of the 
LUSD characteristics.          

 
Identified Need 
In working on ELA standards and our Design Thinking projects, we felt the need to explicitly teach 
the LUSD profile characteristics, in order for students to understand the importance of learning these 
lifelong skills that will stay with them far beyond middle school.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Formative Writing and 
Speaking/Listening 
Assessments, Summative 
Assessments that assess 
Speaking/Listening and Writing 
standards        

   By May 2021, teachers will 
collaborate to create LUSD 
Profile Assessments, to ensure 
we can assess how successful 
students are being at learning 
the LUSD Profile 
characteristics. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
In English classes, teachers will choose characteristics that align with the specific ELA standards 
they are teaching.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
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Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All student        
 
Strategy/Activity 
ELA teachers work with other subject level teachers to discuss cross-curricular plans for ELA 
standards, anchor standards, and LUSD Profile characteristics.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
all students        
 
Strategy/Activity 
Teachers and admin will work with Lakeside Chambers to solidify career internship opportunities 
for students that exemplify the LUSD Profile characteristics.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Math teachers will use discussion cards three times a week to lead meaningful discussions that 
surround ELA standards.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
          

0000: Unrestricted 
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Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students during PE        
 
Strategy/Activity 
Each Trimester students will analyze a content related skill (which is determined by the PE 
Teacher), by using a provided peer assessment rubric. Each unit of study students, will report 
homework verbally or electronically by using academic language based on the F.I.T.T.(Frequency, 
Intensity, Time, & Type of exercise) Principles. Each Trimester, using academic language, students 
will discuss(student discourse) a content related topic as they walk the ½ mile with a pair-share 
partner.  Students will present to the class an answer/opinion at the conclusion of their ½ mile.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Teachers will provide two/three opportunities for students to talk per day, using the Accountable 
Talk Tone & Encouragement Guidelines. Teachers will videotape in class then bring to science 
team and use a Rubric that team can grade together. Teachers will use science vocabulary and/or 
sentence frames in at least two conversations per day.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Language Immersion Students        
 
Strategy/Activity 
Teachers will write a speaking can-do statement for language students as a rubric to self-
monitor/evaluate by October 11, 2019. Teachers will establish at least 15 minutes per period for 
student discourse* in the target language by October 13, 2019, so students can track their personal 



School Plan for Student Achievement (SPSA) Page 42 of 59 Tierra del Sol Middle School

speaking progress. *The focus for our student discourse is Interpretative Listening and Speaking, 
based on the  2019 AAPPL test score. 
 
        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Teachers will attend the workshop "Productive Struggle for All! (K-12) How do we ensure that K-12 
students with disabilities have access to grade-level mathematics"        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1120         LCFF Base 

 
Conference Registration 

900         LCFF Base 
 
Substitutes 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
First year working on this goal.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
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Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
Socio-Emotional Well-being         

 

Goal 3 
LUSD Student Profile- PERSEVERE RELENTLESSLY: 

 Tierra del Sol will decrease the number of students on the trimester ineligibility list by 30%, 
compared to each trimester by increasing learning opportunities focused around the LUSD 
profile of "Persevering Relentlessly". 

 
Identified Need 
TdS continues to work on implementing a comprehensive system that supports the needs of our Tier 
2 and Tier 3 students who are struggling in academics and behavior.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 

Illuminate suspension/referral 
data, Jupiter Grades behavior 
logs, positive referral forms        

   We will lower the amount of 
students on the ineligibility list 
each trimester, based on the 
interventions we are 
implementing. 

 
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
identified Tier 3 students        
 
Strategy/Activity 
Implement a Social Service Coordinator to provide more strategic academic and behavioral work 
with Tier 3 students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
28,440.00         Title I 
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0001-0999: Unrestricted: Locally Defined 
Salary for Social Service Coordinator position, 
25 hours per week 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Counselor will disaggregate data monthly to share with staff monthly about improvements in 
suspensions, low-level referrals and increases in positive referrals.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
An intervention teacher will be in place to help at-risk students, DL and Hybrid students.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
30,000         Title I 

 
 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
Students struggling with attendance        
 
Strategy/Activity 
By the end of Trimester 2, TdS will decrease chronic absenteeism by 2%, when compared to last 
year's end of Trimester 2 absence data.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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21,000.00         LCFF Supplemental 
0001-0999: Unrestricted: Locally Defined 
Officer Ramirez 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
low SED students, Tier 2 and Tier 3 students        
 
Strategy/Activity 
Increase student connections in school by offering more by providing more Project Lead The Way 
course offerings to increase interest in electives        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
10,000         Title I 

0001-0999: Unrestricted: Locally Defined 
PLTW Class Materials 

1,000         Title I 
0001-0999: Unrestricted: Locally Defined 
Tablets for Creative App Class 

          
None Specified 
 

Strategy/Activity 6 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
All students        
 
Strategy/Activity 
Increase student connections in school by providing After-School Tutoring in core subjects beyond 
ELA and Math        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
8,000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Tutoring costs 

Strategy/Activity 7 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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All students        
 
Strategy/Activity 
Increase interest in college and career readiness by having a virtual 8th grade College/Career night 
on campus and other signature programs that promote college and career readiness.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
4,000         Title I 

 
Supplies for Virtual College/Career Night 

1,000         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
College materials that promote awareness 
across campus 

4000         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
Create promotional videos highlighting 8th 
grade College/Career night, and other signature 
programs on campus that support college and 
career readiness. 

Strategy/Activity 8 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         LCFF Base 

 
Conference registration fees, substitutes 

Strategy/Activity 9 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
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List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
 

         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
 

Strategy/Activity 10 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Provide more multilingual opportunities for Immersion and non-Immersion students by having 
Chinese Tutors from Confucius Institute for the academic school year.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1500         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Visa fees and processing fees to Confucius 
Institute for Interns 

Strategy/Activity 11 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Increase student connections in school and college and career readiness by offering and 
implementing Femineers Program        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
3000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Purchase of class materials 

Strategy/Activity 12 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
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Strategy/Activity 
Continue school wide CREW implementation        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1000         LCFF Base 

0001-0999: Unrestricted: Locally Defined 
Materials for Intent Bracelets 

1000         LCFF Base 
0001-0999: Unrestricted: Locally Defined 
Materials and supplies to support CREW 
lessons 

Strategy/Activity 13 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Implement IEP articulation day to provide specific time to have case managers and other 
representatives discuss individual plans with general education teachers during the first week of 
school. This allows case managers dedicated time to discuss individual student needs with the 
general education teachers.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
900         LCFF Base 

 
Subs for IEP day, plus a roaming sub for 
teachers with no prep 

Strategy/Activity 14 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
By April 2020, Provide PALS Training (Peer Assistance) to specific students who will help with peer 
mediation and building school climate throughout the next school year.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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200         LCFF Base 
0000: Unrestricted 
Substitute for teacher who is helping to train 

 
 

Annual Review 
SPSA Year Reviewed: 2019-20 
Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal, an analysis is not required and this section may be deleted. 
 
ANALYSIS 
Describe the overall implementation of the strategies/activities and the overall effectiveness of the 
strategies/activities to achieve the articulated goal. 
All staff members work together to work on the LUSD student profile "persevere relentlessly' in 
CREW lessons, classroom activities, and the principal provides weekly updates to parents about 
how they can help their students with this goal.        
 
Briefly describe any major differences between the intended implementation and/or the budgeted 
expenditures to implement the strategies/activities to meet the articulated goal. 
One of the major differences we implemented this year was creating a Social Service Coordinator 
on campus to work with our Tier 2 and 3 students. We hope to build a closer relationship with 
parents and other stakeholders to ensure these students' needs are being met with a caring and 
supportive attitude. With Mrs. Ramirez' midyear retirement, we will need to look into replacing her 
role on campus next year.        
 
Describe any changes that will be made to this goal, the annual outcomes, metrics, or 
strategies/activities to achieve this goal as a result of this analysis. Identify where those changes can 
be found in the SPSA. 
In 2018-2019 and 2019-2020, we identified the need of having more support for our Tier 3 
students. However, in March 2020, COVID hit, which created an entire new population of struggling 
students. We are focusing on more schoolwide efforts to teach persevering relentlessly, versus 
working with individual teachers or specific groups on campus.        
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Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
LUSD will coordinate outreach, communication, partnerships, and education for parents, staff and community members         

 

Goal 4 
Provide parents opportunities to acquire necessary information, knowledge, and skills to support 
their children's education at home and at school.          

 
Identified Need 
We always have a need to increase parental support on campus.         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Offer a variety of parent evening and day events. Events will be informational, and will spotlight 
special talents and groups.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
500          

 
Virtual Back to School Meetings, provide prizes 
to promote attendance. 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
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By October 1,2020, offer Jupiter Grades school wide and provide login and access information to 
allow parents to view grades and communicate with teachers.        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
By October 15, 2020 conduct a virtual Title I Meeting        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
          

 
Refreshments 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
Copy machine to facilitate parent communication, instructional support, etc        
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
670         LCFF Supplemental 

0000: Unrestricted 
 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
During the 2019-2020 school year, we will offer opportunities through the district for parents to 
attend conferences and trainings that will help increase student achievement and engagement        
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Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 
1,000         Title I Parent Involvement 

 
 

 
 
  



School Plan for Student Achievement (SPSA) Page 54 of 59 Tierra del Sol Middle School

Goals, Strategies, & Proposed Expenditures 
 
Complete a copy of the following table for each of the school’s goals. Duplicate the table as needed. 
 
LEA/LCAP Goal 
         

 

Goal 5 
          

 
Identified Need 
         

 
Annual Measurable Outcomes 
Metric/Indicator Baseline/Actual Outcome Expected Outcome 
startcollapse  
Complete a copy of the Strategy/Activity table for each of the school’s strategies/activities. Duplicate 
the table, including Proposed Expenditures, as needed. 
startcollapse 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 
 
Strategy/Activity 
 
Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
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Budget Summary 
 
Complete the table below. Schools may include additional information. Adjust the table as needed. The Budget Summary 
is required for schools funded through the ConApp, and/or that receive funds from the LEA for Comprehensive Support and 
Improvement (CSI). 
 
Budget Summary 
 

Description  Amount 

Total Funds Provided to the School Through the Consolidated Application  $ 

Total Federal Funds Provided to the School from the LEA for CSI  $ 

Total Funds Budgeted for Strategies to Meet the Goals in the SPSA  $148,367.51 

 
Other Federal, State, and Local Funds 
 
List the additional Federal programs that the school is including in the schoolwide program. Adjust the table as needed. If 
the school is not operating a Title I schoolwide program this section is not applicable and may be deleted. 
 
startcollapse 

Federal Programs  Allocation ($) 

Title I        $88,128.10 

Title I Parent Involvement        $1,000.00 

 
Subtotal of additional federal funds included for this school: $89,128.10 
 
List the State and local programs that the school is including in the schoolwide program. Duplicate the 
table as needed. 
startcollapse 

State or Local Programs  Allocation ($) 

        $3,700.00 

LCFF Base        $33,869.41 

LCFF Supplemental        $21,670.00 

 
Subtotal of state or local funds included for this school: $59,239.41 
 
Total of federal, state, and/or local funds for this school: $148,367.51 
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Budgeted Funds and Expenditures in this Plan 
 
The tables below are provided to help the school track expenditures as they relate to funds budgeted to the school. 
 
Funds Budgeted to the School by Funding Source 
 
startcollapse 

Funding Source  Amount  Balance 

Title I         89,117  988.90 

Title I Parent Involvement         1,325  325.00 

Unrestricted Lottery         45,203.75  45,203.75 

LCFF Base         66,053.90  32,184.49 

LCFF Supplemental         12,123  -9,547.00 
 
Expenditures by Funding Source 
 
startcollapse 

Funding Source  Amount 

         3,700.00 

LCFF Base         33,869.41 

LCFF Supplemental         21,670.00 

Title I         88,128.10 

Title I Parent Involvement         1,000.00 
 
Expenditures by Budget Reference 
 
startcollapse 

Budget Reference  Amount 

         35,669.41 

0000: Unrestricted         870.00 

0001-0999: Unrestricted: Locally Defined         104,428.10 
 
Expenditures by Budget Reference and Funding Source 
 
startcollapse 

Budget Reference  Funding Source  Amount 

           600.00 

           2,500.00 
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0001-0999: Unrestricted: Locally 
Defined        

   600.00 

         LCFF Base  1,800.00 

         LCFF Base  3,169.41 

0000: Unrestricted         LCFF Base  200.00 

0001-0999: Unrestricted: Locally 
Defined        

 LCFF Base  28,700.00 

0000: Unrestricted         LCFF Supplemental  670.00 

0001-0999: Unrestricted: Locally 
Defined        

 LCFF Supplemental  21,000.00 

         Title I  4,000.00 

         Title I  30,000.00 

0001-0999: Unrestricted: Locally 
Defined        

 Title I  54,128.10 

         Title I Parent Involvement  1,000.00 

 
Expenditures by Goal 
 
startcollapse 

Goal Number  Total Expenditures 

Goal 1  29,137.51 

Goal 2  2,020.00 

Goal 3  115,040.00 

Goal 4  2,170.00 
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School Site Council Membership 
 
California Education Code describes the required composition of the School Site Council (SSC). The SSC shall be 
composed of the principal and representatives of: teachers selected by teachers at the school; other school personnel 
selected by other school personnel at the school; parents of pupils attending the school selected by such parents; and, in 
secondary schools, pupils selected by pupils attending the school.  The current make-up of the SSC is as follows: 
 
1 School Principal        
5 Classroom Teachers        

2 Other School Staff        

4 Parent or Community Members        

4 Secondary Students        
 
startcollapse 

Name of Members  Role 

Leslie Hardiman         X Principal        

Dahlia Rinck         X Classroom Teacher        

Kim Klinko         X Classroom Teacher        

Danielle Lopez         X Classroom Teacher        

Eva Johnson         X Classroom Teacher        

Nicole Paukovitz         X Classroom Teacher        

Beverly Warford         X Other School Staff        

Paula Macias-Gonzalez         X Other School Staff        

Susan Srour-Chiang         X Parent or Community Member        

Kellie Fleming         X Parent or Community Member        

Jessica Falk-Michelli         X Parent or Community Member        

Karen Brown         X Parent or Community Member        

Logan Fleming         X Secondary Student        

Naomi Brown         X Secondary Student        

Aubrey Falk         X Secondary Student        

Caleb Brown         X Secondary Student        
 
At elementary schools, the school site council must be constituted to ensure parity between (a) the principal, classroom 
teachers, and other school personnel, and (b) parents of students attending the school or other community members. 
Classroom teachers must comprise a majority of persons represented under section (a). At secondary schools there must 
be, in addition, equal numbers of parents or other community members selected by parents, and students. Members must 
be selected by their peer group. 
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Recommendations and Assurances 
 
The School Site Council (SSC) recommends this school plan and proposed expenditures to the district governing board for 
approval and assures the board of the following: 
 
The SSC is correctly constituted and was formed in accordance with district governing board policy and state law. 
 
The SSC reviewed its responsibilities under state law and district governing board policies, including those board policies 
relating to material changes in the School Plan for Student Achievement (SPSA) requiring board approval. 
 
The SSC sought and considered all recommendations from the following groups or committees before adopting this plan: 

Signature Committee or Advisory Group Name 

 X English Learner Advisory Committee        

 X Other: Principal Advisory Committee 
 
School Safety Committee 
        

 
The SSC reviewed the content requirements for school plans of programs included in this SPSA and believes all such 
content requirements have been met, including those found in district governing board policies and in the local educational 
agency plan. 
 
This SPSA is based on a thorough analysis of student academic performance. The actions proposed herein form a sound, 
comprehensive, coordinated plan to reach stated school goals to improve student academic performance. 
 
This SPSA was adopted by the SSC at a public meeting on 01/26/2021. 
 
Attested: 

  Principal, Dr. Leslie Hardiman on 01/26/2021 

  SSC Chairperson, Jessica Falk-Michelli on 01/26/2021 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Chapter 
3 

Annual Safety Goals

Eucalyptus Hills School  
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2020.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  



Eucalyptus Hills School Comprehensive Safety Plan 25 

(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
   
On-Campus Evacuation/Assembly Location 
We would use our connecting rooms as a school site assembly location shall we need an 
indoor space and playground field shall we need to be outside.  
  
Off-Campus Evacuation/Assembly Location 
  
We would walk to the local community garden if we had to move our students off our campus 
immediatley.  If we are able to get a bus, we would relocate our students and staff to Lakeside 
Farms.  
  
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: Labor of Love Community Garden 
Address: 11440 Mansanita Lakeside, CA 92040 
Contact: Groundkeeper/Manager 
Phone Number: 619-840-9942 
Date of Agreement: February 14, 2020 
  
Organization: Lakeside Farm Elementary School 
Address: 11915 Lakeside Avenue, Lakeside, CA 92040 
Contact: Principal (Jim Rosa) 
Phone Number: (619) 390-2646 
Date of Agreement: February 14, 2020 
  
In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
  
 



Eucalyptus Hills School Comprehensive Safety Plan 66 

 



Eucalyptus Hills School Comprehensive Safety Plan 67 

School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  

 The faculty meet reguarly on Wednesdays to review student behavior as it effects 
learning in the classroom and the resources we have for student who need extra 
interventions in order to be successful  

 Our staff are trained to record minor incidents and to immediately follow up with major 
incidents.  Staff 

  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
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(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
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(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
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2. Teachers 
  
3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
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(cf. 6164.5 - Student Success Teams) 
  
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
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16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
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As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
Staff work together to ensure that students are dressed appropriately and safe for school and 
especially the playground.  When new clothing and shoe trends arise, staff come together to 
make a decision to ensure that the clothing and footware are safe and secure and does not 
present a safety hazard. Staff are trained to use a progressive discipline in regards to dress 
code violatios so that all students and adults are safe. Office Referrals are turned in for 
students who need to be addressed but teachers are also made aware of circumstances 
when the office needs to be contacted immediately.     
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
 



Eucalyptus Hills School Comprehensive Safety Plan 81 

Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 



Eucalyptus Hills School Comprehensive Safety Plan 89 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 



Eucalyptus Hills School Comprehensive Safety Plan 96 

 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 



Eucalyptus Hills School Comprehensive Safety Plan 103 

 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Eucalyptus Hills 
School  

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    

 

 

 

PARAMEDIC 
TAG # 

VICTIM NAME STUDENT 
ID # 

TIME OF 
DEPARTURE 

Hospital 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Signed ____________________________________   Date _________________________ 
Eucalyptus Hills School Comprehensive Safety Plan 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
 
 



Eucalyptus Hills School Comprehensive Safety Plan 131 

INVENTORY 

Eucalyptus Hills School  
Rooms 1 & 2 with doors connecting.  

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 



Eucalyptus Hills School Comprehensive Safety Plan 136 

valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Eucalyptus Hills School ICS TEAM 
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Staging Areas 

Command Posts 

Primary: Main Office  

 

 

Secondary: Room 2 

Mass Care Centers 

Primary: Nurse Office 

 

 

Secondary: Room 1 

Evacuation Centers 

On Campus: Lower playground field 

 

 

Off Campus: Maureen Rafferty, 11653 Johnson Lake Road, Lakeside 92040 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Jacob Waller Nicole Curtis 

Search & Rescue Emily Okerlund Hee-Jin Peterson 

Medical Kit Buettgenbach Hee-Jin Peterson 

Student Release Jennifer Speedie Maria Martinez 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Student Staging Emily Okerlund Maria Martinez 
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Planning 

Team Team Leader: Staff 

Documentation Hee-Jin Peterson Jennifer Speedie 

Situation Analysis Hee-Jin Peterson Jennifer Speedie 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Jacob Waller Nicole Curtis 

Staffing Nicole Curtis  Kit Buettgenbach 

Communication Kit Buettgenbach Nicole Curtis 

Transportation Kit Buettgenbach Nicole Curtis 

Finance 

Team Team Leader: Staff: 

Timekeeping Kit Buettgenbach Jennifer Speedie 

Purchasing Kit Buettgenbach Jennifer Speedie 
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619) 746-0148 

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact the DO   

 

Radio Stations Fax Numbers Telephone 

Contact the DO   

 

Newspapers Fax Numbers Telephone 

Contact the DO   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
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Appendices
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Eucalyptus Hills School  
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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AMERICAN RED CROSS 

RECOMMENDED EMERGENCY SUPPLIES FOR SCHOOLS 

 

Drawn from lists created by the California Senate Select Committee on the Northridge 
Earthquake, Task Force on Education, August 1994 
  
Introduction 
What to Store 
  
Begin with an analysis of the hazards of the area. Is your school threatened by tornadoes? 
Earthquakes? Is emergency assistance close at hand or would you have to wait for help if the 
entire community has been impacted? Do you think you will need tools for clearing debris? 
Remember that any school in the country could be locked down due to an intruder or gunfire 
in the area, so all schools should be prepared to have their students stuck inside the building 
for many hours. Similarly, all schools face the potential of a hazardous materials spill nearby, 
requiring the school to shelter-in-place with doors and windows closed and heating systems 
off. Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & 
Rescue teams for light search and rescue following an earthquake, tornado or other 
damaging event, stock supplies for the number of teams assigned. 
  
Budget 
Adjust the list, prioritizing for limited budget and storage space, if necessary. 
Develop a plan to phase in the supplies. Contact local service clubs and vendors for 
assistance. 
  
How Much to Store 
  
Make some planning assumptions. Do most of your students' families live nearby or do some 
of them commute long distances? Some schools could be cut off for days if a bridge or the 
main highway is blocked. If you determine that most of your students could be picked up in 
most emergencies within a day, then begin by stocking supplies for one day. Some schools 
plan that half their student body will be picked up by parents within one day, half the 
remainder within a day, and the remainder within another day; these schools stock supplies 
for 100% for day one, 50% for day two, plus 25% for day three. Other schools stock supplies 
for 3 days, the recommendation of many emergency management agencies. Remember to 
factor in the number of staff and other adults who may be on campus. 
  
Storage 
  
Determine where to store emergency supplies. Every classroom should have some supplies 
and there should be a cache of supplies for the whole school. Many schools in California and 
other states threatened by earthquakes use outdoor storage, anticipating the possibility of 
having to care for students outside the buildings. They use an existing building or a cargo 
container, also called a land-sea container, purchased used and installed near the emergency 
assembly area. Schools with limited budgets and/or temperature extremes may opt to store 
their supplies in various caches throughout the school facility, primarily in locked closets or 
classrooms. Many schools stock supplies in (new) trash barrels on wheels. Do not store water 
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in the barrels because it may leak and destroy everything else. Make sure that there are keys 
to ensure access to the supplies during an emergency, including access by programs such as 
day care and after-school events. Plan an annual inventory, replacing water and other items 
with limited shelf life as necessary. 
  
Recommended Supplies 
The following lists address classroom kits, supplies for the whole school and Search & 
Rescue gear. 
  
Classroom Kit 
  

 Leather Work gloves 

 Latex gloves: 6 pairs 

 Safety goggles: 1 pair 

 Small First Aid kit 

 Pressure dressings: 3 

 Crow bar 

 Space blankets: 3 

 Tarp ground cover 

 Student accounting forms (blank) 

 Student emergency cards 

 Buddy classroom list 

 Pens, paper 

 Whistle 

 Student activities 

 Duct Tape: 2 rolls (for sealing doors windows) 

 Scissors 

 Suitable container for supplies (5-gallon bucket or backpack) 

 Drinking water and cups (stored separately) 

 Toilet supplies (large bucket, used as container for supplies and toilet when needed, 
with 100 plastic bags, toilet paper, and hand washing supplies) 

 Portable radio, batteries or other communication system 

 Flashlight, batteries 
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 Push broom (if classroom includes wheel chairs) 
  
Supplies for the Whole School: Water, First Aid, Sanitation, Tools, Food 
  
Water 

 1/2 gallon per person per day times three days, with small paper cups 
  
First Aid 
  

 Compress, 4 x 4": 1000 per 500 students 

 Compress, 8 x 10": 150 per 500 students 

 Elastic bandage: 2-inch: 12 per campus; 4-inch: 12 per campus 

 Triangular bandage: 24 per campus 

 Cardboard splints: 24 each, small, medium, large 

 Butterfly bandages: 50 per campus 

 Water in small sealed containers: 100 (for flushing wounds, etc.) 

 Hydrogen peroxide: 10 pints per campus 

 Bleach, 1 small bottle 

 Plastic basket or wire basket stretchers or backboards: 1.5/100 students 

 Scissors (paramedic): 4 per campus 

 Tweezers: 3 assorted per campus 

 Triage tags: 50 per 500 students 

 Latex gloves: 100 per 500 students 

 Oval eye patch: 50 per campus 

 Tapes: 1" cloth: 50 rolls per campus; 2" cloth: 24 per campus 

 Dust masks: 25 per 100 students 

 Disposable blanket: 10 per 100 students 

 First aid books: 2 standard and 2 advanced per campus 

 Space blankets: 1 per student and staff 

 Heavy duty rubber gloves: 4 pairs 
  
Sanitation Supplies (if not supplied in the classroom kits) 
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 1 toilet kit per 100 students/staff, to include: 

 1 portable toilet, privacy shelter, 20 rolls toilet paper, 300 wet wipes, 300 plastic bags 
with ties, 10 large plastic trash bags 

 Soap and water, in addition to the wet wipes, is strongly advised. 
  
Tools per Campus 
  

 Barrier tape, 3" x 1000": 3 rolls 

 Pry bar 

 Pick ax 

 Sledge hammer 

 Shovel 

 Pliers 

 Bolt cutters 

 Hammer 

 Screwdrivers 

 Utility knife 

 Broom 

 Utility shut off wrench: 1 per utility 
  
Other Supplies 
  

 Folding tables, 3' x 6': 3-4 

 Chairs: 12-16 

 Identification vests for staff, preferably color-coded per school plan 

 Clipboards with emergency job descriptions 

 Office supplies: pens, paper, etc. 

 Signs for student request and release 

 Alphabetical dividers for request gate 

 Copies of all necessary forms 
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 Cable to connect car battery for emergency power 
  
Food 
  

 The bulk of stored food should be easy to serve, non-perishable and not need 
refrigeration or heating after opening. Food is generally considered a low priority item, 
except for those with diabetes and certain other specific medical conditions. One 
method used by schools is to purchase food at the beginning of the school year and 
donate it to charity at the end of the year. A supply of granola bars, power bars, or 
similar food which is easy to distribute, may be helpful. Some schools store hard 
candy, primarily for its comfort value. 

  
Search & Rescue Equipment 
Training on how to do light Search & Rescue is required—contact your local fire department 
for information on whether such training is offered in your community. 
  
Protective Gear per S&R Team Member 
  

 Hard hat, OSHA approved 

 Identification vest 

 Leather work gloves 

 Safety Goggles 

 Dust mask 

 Flash light, extra batteries 

 Duffel or tote bag to carry equipment 
  
Gear per S&R Team 
  

 Backpack with First Aid supplies 

 Master Keys 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
 



Lakeside Farms Elementary School Comprehensive Safety Plan 1 

Lakeside Union School District 

Lakeside Union School District 619.390.2600 

12335 Woodside Avenue Lakeside, CA 
92040 

619.561.7929 

Lakeside, CA, CA 92040 www.lsusd.net 

 
 

SB 187 
 
Comprehensive 
School Safety Plan 
Process & Templates 
 

Lakeside Farms Elementary School 

11915 Lakeside Ave Lakeside, California 92040 

619-390-2646 

 

 

 

 

2020-21 



Lakeside Farms Elementary School Comprehensive Safety Plan 2 

PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Chapter 
3 

Annual Safety Goals

Lakeside Farms Elementary School 
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Based on the Planning Through Environmental Design study in collaboration with the 
Sherriff's office done last school year, Lakeside Farms will follow the recomendations 
provided and put screens on all fences looking into the school.   
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 



Lakeside Farms Elementary School Comprehensive Safety Plan 16 

complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  



Lakeside Farms Elementary School Comprehensive Safety Plan 22 

This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  



Lakeside Farms Elementary School Comprehensive Safety Plan 29 

2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
  



Lakeside Farms Elementary School Comprehensive Safety Plan 60 

The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 



Lakeside Farms Elementary School Comprehensive Safety Plan 61 

The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
 



Lakeside Farms Elementary School Comprehensive Safety Plan 65 

Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Review your school site layout and determine where the safest outdoor location is on campus 
to assemble your students and staff. 
  
Off-Campus Evacuation/Assembly Location 
  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
  

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization:Willowbrook Golf Course 
Address:11905 Riverside Dr, Lakeside, CA 92040 
Contact: Jim Rosa 
Phone Number: 619-675-5380 
Date of Agreement: 10/15/19 
  
Organization: Lakeside Fire Station 
Address: 12216 Lakeside Ave, Lakeside, CA 92040 
Contact: Lakeside Fire Station 
Phone Number: 619-390-2350 
Date of Agreement: TBD 
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In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training: SIte level trainings at the beginning of the school year. (Done at the back to 
school staff meeting in August) 
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 



Lakeside Farms Elementary School Comprehensive Safety Plan 72 

  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
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appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
  
3. School administrators 
  
4. School security personnel, if any 
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(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
  
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
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(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
  
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
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beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
SIte level trainings at the beginning of the school year. (Done at the back to school staff 
meeting in August) 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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First Things First 

 

Annex Removed .  
 



Lakeside Farms Elementary School Comprehensive Safety Plan 106 

District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Lakeside Farms 
Elementary School 

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    

 

 

 

PARAMEDIC 
TAG # 

VICTIM NAME STUDENT 
ID # 

TIME OF 
DEPARTURE 

Hospital 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Signed ____________________________________   Date _________________________ 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Lakeside Farms Elementary School 
Auditorium (MPR) 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Lakeside Farms Elementary School ICS TEAM 

 



Lakeside Farms Elementary School Comprehensive Safety Plan 151 

 



Lakeside Farms Elementary School Comprehensive Safety Plan 152 

Staging Areas 

Command Posts 

Primary: Front Office 

 

 

Secondary: ESS 

Mass Care Centers 

Primary: Health Office 

 

 

Secondary: ESS 

Evacuation Centers 

On Campus: Blacktop 

 

 

Off Campus: Willowbrook Golf Course 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Rosemary Gonzalez Counselor 

Search & Rescue Jennifer Davic Secretary 

Medical April Jones Health Clerk 

Student Release Elaine Watt Attendace Clerk 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Emergency Response Jim Rosa Principal 
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Planning 

Team Team Leader: Staff 

Documentation Elaine Watt  

Situation Analysis Jennifer Davic  

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Jennifer Davic  

Staffing Jim Rosa  

Communication Rose Gonzalez  

Transportation April Jones  

Finance 

Team Team Leader: Staff: 

Timekeeping Elaine Watt Attendance Clerk 

Purchasing Jennifer Davic Secretary 
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Cesar Morales (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez  

Staci Arnold (619) 709-3062 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact the DO   

 

Radio Stations Fax Numbers Telephone 

Contact the DO   

 

Newspapers Fax Numbers Telephone 

Contact the DO   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices
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Lakeside Farms Elementary School 
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
 



Lakeside Farms Elementary School Comprehensive Safety Plan 169 

YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Lakeside Middle School  
Safety Plan Signature Page 

2020 - 2021 

The undersigned members of the Lakeside Middle School School Safety Planning Committee certify 
that the requirements for the SB 187 Safety Plan have been met. 
 
 
 
__________________________________________________________________________ 
Principal 
 
 
 
__________________________________________________________________________ 
President, School Site Council 
 
 
 
__________________________________________________________________________ 
Teachers Association Representative 
 
 
 
__________________________________________________________________________ 
Classified Association Representatives 
 
 
 
__________________________________________________________________________ 
Parent Representative 
 
 
 
__________________________________________________________________________ 
Law Enforcement Representative
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Chapter 
3 

Annual Safety Goals

Lakeside Middle School  
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2020.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
 



Lakeside Middle School Comprehensive Safety Plan 11 

Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  



Lakeside Middle School Comprehensive Safety Plan 22 

This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
  



Lakeside Middle School Comprehensive Safety Plan 58 

If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Review your school site layout and determine where the safest outdoor location is on campus 
to assemble your students and staff. 
  
Off-Campus Evacuation/Assembly Location 
  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
  

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: Lakeside School District Transportation Facility 
Address: 9707 Marilla Drive 
Contact: Todd Owens 
Phone Number: 390 2605 
Date of Agreement: January 2020 
  
Organization: RIVER Valley Charter School 
Address: 9707 1/2 Marilla Drive 
Contact: Brooke Fagin 
Phone Number: 619 390 3579 
Date of Agreement: January 2020 
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In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
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The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
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Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
  
3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
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5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
  
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
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(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
  
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
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beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 



Lakeside Middle School Comprehensive Safety Plan 89 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Lakeside Middle 
School  

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 

 

 

 



Lakeside Middle School Comprehensive Safety Plan 116 

Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
 



Lakeside Middle School Comprehensive Safety Plan 121 

 

 



Lakeside Middle School Comprehensive Safety Plan 122 

S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Lakeside Middle School  
Theater 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Staging Areas 

Command Posts 

Primary: School Theater 

 

 

Secondary: Transportation Building 

Mass Care Centers 

Primary: School Theater 

 

 

Secondary: Transportation Building 

Evacuation Centers 

On Campus: Field 

 

 

Off Campus: Transportation Building 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Haynes Mendoza, Fearn, Grosskreutz, 
Smith 

Search & Rescue Huden Smith, Neely, Messina 

Medical Faord Cara, Robledo 

Student Release Georgi Van Nest, Hudson 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

 Saake All other teachers 
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Planning 

Team Team Leader: Staff 

Documentation Olson  

Situation Analysis Gonzalez  

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Hartwig  

Staffing Justeson  

Communication Ward  

Transportation Dobyns  

Finance 

Team Team Leader: Staff: 

Timekeeping McNellen  

Purchasing Drake  
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez  

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

none   

 

Radio Stations Fax Numbers Telephone 

none   

 

Newspapers Fax Numbers Telephone 

none   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices 
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Annual Emergency Awareness/Preparedness 
Checklists & Forms 

 

The following topics highlight areas of school operations, maintenance, security, and 
personnel that may pose opportunities for risk reduction. Use this checklist as a proactive tool 
to generate awareness over the potential for terrorist acts, at a time when it is needed most. 
  
The recommendations contained in this checklist are not intended to represent or to replace a 
comprehensive school security program. Such a program would include much more. Many of 
the procedures included in the checklist are routine in districts with full time security 
operations. Whether your school district has full-time security coverage, or has minimal 
security resources, these recommendations may be used as a focal point around which to 
build an appropriately renewed sense of awareness. 
  
The following are designed to use on an annual basis to meet emergency preparedness 
requirements. Districts may already have their own forms and can substitute those if desired. 
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Lakeside Middle School  
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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AMERICAN RED CROSS 

RECOMMENDED EMERGENCY SUPPLIES FOR SCHOOLS 

 

Drawn from lists created by the California Senate Select Committee on the Northridge 
Earthquake, Task Force on Education, August 1994 
  
Introduction 
What to Store 
  
Begin with an analysis of the hazards of the area. Is your school threatened by tornadoes? 
Earthquakes? Is emergency assistance close at hand or would you have to wait for help if the 
entire community has been impacted? Do you think you will need tools for clearing debris? 
Remember that any school in the country could be locked down due to an intruder or gunfire 
in the area, so all schools should be prepared to have their students stuck inside the building 
for many hours. Similarly, all schools face the potential of a hazardous materials spill nearby, 
requiring the school to shelter-in-place with doors and windows closed and heating systems 
off. Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & 
Rescue teams for light search and rescue following an earthquake, tornado or other 
damaging event, stock supplies for the number of teams assigned. 
  
Budget 
Adjust the list, prioritizing for limited budget and storage space, if necessary. 
Develop a plan to phase in the supplies. Contact local service clubs and vendors for 
assistance. 
  
How Much to Store 
  
Make some planning assumptions. Do most of your students' families live nearby or do some 
of them commute long distances? Some schools could be cut off for days if a bridge or the 
main highway is blocked. If you determine that most of your students could be picked up in 
most emergencies within a day, then begin by stocking supplies for one day. Some schools 
plan that half their student body will be picked up by parents within one day, half the 
remainder within a day, and the remainder within another day; these schools stock supplies 
for 100% for day one, 50% for day two, plus 25% for day three. Other schools stock supplies 
for 3 days, the recommendation of many emergency management agencies. Remember to 
factor in the number of staff and other adults who may be on campus. 
  
Storage 
  
Determine where to store emergency supplies. Every classroom should have some supplies 
and there should be a cache of supplies for the whole school. Many schools in California and 
other states threatened by earthquakes use outdoor storage, anticipating the possibility of 
having to care for students outside the buildings. They use an existing building or a cargo 
container, also called a land-sea container, purchased used and installed near the emergency 
assembly area. Schools with limited budgets and/or temperature extremes may opt to store 
their supplies in various caches throughout the school facility, primarily in locked closets or 
classrooms. Many schools stock supplies in (new) trash barrels on wheels. Do not store water 
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in the barrels because it may leak and destroy everything else. Make sure that there are keys 
to ensure access to the supplies during an emergency, including access by programs such as 
day care and after-school events. Plan an annual inventory, replacing water and other items 
with limited shelf life as necessary. 
  
Recommended Supplies 
The following lists address classroom kits, supplies for the whole school and Search & 
Rescue gear. 
  
Classroom Kit 
  

 Leather Work gloves 

 Latex gloves: 6 pairs 

 Safety goggles: 1 pair 

 Small First Aid kit 

 Pressure dressings: 3 

 Crow bar 

 Space blankets: 3 

 Tarp ground cover 

 Student accounting forms (blank) 

 Student emergency cards 

 Buddy classroom list 

 Pens, paper 

 Whistle 

 Student activities 

 Duct Tape: 2 rolls (for sealing doors windows) 

 Scissors 

 Suitable container for supplies (5-gallon bucket or backpack) 

 Drinking water and cups (stored separately) 

 Toilet supplies (large bucket, used as container for supplies and toilet when needed, 
with 100 plastic bags, toilet paper, and hand washing supplies) 

 Portable radio, batteries or other communication system 

 Flashlight, batteries 
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 Push broom (if classroom includes wheel chairs) 
  
Supplies for the Whole School: Water, First Aid, Sanitation, Tools, Food 
  
Water 

 1/2 gallon per person per day times three days, with small paper cups 
  
First Aid 
  

 Compress, 4 x 4": 1000 per 500 students 

 Compress, 8 x 10": 150 per 500 students 

 Elastic bandage: 2-inch: 12 per campus; 4-inch: 12 per campus 

 Triangular bandage: 24 per campus 

 Cardboard splints: 24 each, small, medium, large 

 Butterfly bandages: 50 per campus 

 Water in small sealed containers: 100 (for flushing wounds, etc.) 

 Hydrogen peroxide: 10 pints per campus 

 Bleach, 1 small bottle 

 Plastic basket or wire basket stretchers or backboards: 1.5/100 students 

 Scissors (paramedic): 4 per campus 

 Tweezers: 3 assorted per campus 

 Triage tags: 50 per 500 students 

 Latex gloves: 100 per 500 students 

 Oval eye patch: 50 per campus 

 Tapes: 1" cloth: 50 rolls per campus; 2" cloth: 24 per campus 

 Dust masks: 25 per 100 students 

 Disposable blanket: 10 per 100 students 

 First aid books: 2 standard and 2 advanced per campus 

 Space blankets: 1 per student and staff 

 Heavy duty rubber gloves: 4 pairs 
  
Sanitation Supplies (if not supplied in the classroom kits) 
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 1 toilet kit per 100 students/staff, to include: 

 1 portable toilet, privacy shelter, 20 rolls toilet paper, 300 wet wipes, 300 plastic bags 
with ties, 10 large plastic trash bags 

 Soap and water, in addition to the wet wipes, is strongly advised. 
  
Tools per Campus 
  

 Barrier tape, 3" x 1000": 3 rolls 

 Pry bar 

 Pick ax 

 Sledge hammer 

 Shovel 

 Pliers 

 Bolt cutters 

 Hammer 

 Screwdrivers 

 Utility knife 

 Broom 

 Utility shut off wrench: 1 per utility 
  
Other Supplies 
  

 Folding tables, 3' x 6': 3-4 

 Chairs: 12-16 

 Identification vests for staff, preferably color-coded per school plan 

 Clipboards with emergency job descriptions 

 Office supplies: pens, paper, etc. 

 Signs for student request and release 

 Alphabetical dividers for request gate 

 Copies of all necessary forms 
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 Cable to connect car battery for emergency power 
  
Food 
  

 The bulk of stored food should be easy to serve, non-perishable and not need 
refrigeration or heating after opening. Food is generally considered a low priority item, 
except for those with diabetes and certain other specific medical conditions. One 
method used by schools is to purchase food at the beginning of the school year and 
donate it to charity at the end of the year. A supply of granola bars, power bars, or 
similar food which is easy to distribute, may be helpful. Some schools store hard 
candy, primarily for its comfort value. 

  
Search & Rescue Equipment 
Training on how to do light Search & Rescue is required—contact your local fire department 
for information on whether such training is offered in your community. 
  
Protective Gear per S&R Team Member 
  

 Hard hat, OSHA approved 

 Identification vest 

 Leather work gloves 

 Safety Goggles 

 Dust mask 

 Flash light, extra batteries 

 Duffel or tote bag to carry equipment 
  
Gear per S&R Team 
  

 Backpack with First Aid supplies 

 Master Keys 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 
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 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Lakeview Elementary School 
Safety Plan Signature Page 

2020 - 2021 

The undersigned members of the Lakeview Elementary School School Safety Planning Committee 
certify that the requirements for the SB 187 Safety Plan have been met. 
 
 
 
__________________________________________________________________________ 
Principal 
 
 
 
__________________________________________________________________________ 
President, School Site Council 
 
 
 
__________________________________________________________________________ 
Teachers Association Representative 
 
 
 
__________________________________________________________________________ 
Classified Association Representatives 
 
 
 
__________________________________________________________________________ 
Parent Representative 
 
 
 
__________________________________________________________________________ 
Law Enforcement Representative
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Chapter 
3 

Annual Safety Goals

Lakeview Elementary School 
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2021.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 



 

Lakeview Elementary School Comprehensive Safety Plan 47 

for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
Grass Field on the Upper Playground 
  
Off-Campus Evacuation/Assembly Location 
See Section 8  
  
Prior to an event: 

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
See Section 8 
  
  
Organization: Tierra Del Sol Middle School 
Address: 9611 Petite Ln, Lakeside, CA 92040 
Contact: Leslie Hardiman, Principal 
Phone Number: (619) 390-2670 
Date of Agreement: 2/3/2020 
  
Organization: Our Lady of Perpetual Help Catholic Church 
Address: 13208 Lakeshore Dr, Lakeside, CA 92040 
Contact: Father Ron Buchmiller 
Phone Number: (619) 443-1412 
Date of Agreement: 
  
In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
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Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
The LUSD has provided training on topics such as Threat Assessment, Self-Harm Protocol, 
REMS, and Options Based Responses to Threats.  Lakeview Staff has received an in-depth 
training on Options Based Respnses (2019) and staff reviews emergency protocols annually 
during our August Staff Meeting.   
All emergency procedures and protocols are updated annually and provided to staff in our 
Lakeview Staff Handbook. 
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training: 
Lakeside Union School District has provided training to all site administrators during weekly 
Leadership meetings.  In addition, site administrators and school staff have also received 
training on Threat Assessment Protocol, Options Based Response, and REMS.  At the site 
level, Lakeview staff participated in the Options Based Response training and the site 
emergency plan, including protocols for fire, earthquake, lockdown, secure campus is 
reviewed by staff annually. 
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
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(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
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At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
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3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
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4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
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16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
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As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
Lakeview staff receives a copy of the school dress code annually.  Teachers review the policy 
with their students and send home a copy for parents to sign.  The Lakeview School dress 
code is as follows: 
  
Lakeview School Dress Code 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
 



 

Lakeview Elementary School Comprehensive Safety Plan 86 

Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Lakeview 
Elementary School 

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Lakeview Elementary School 
Multi-Purpose Room  

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "Leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "Doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "Thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "Getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "Collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Staging Areas 

Command Posts 

Primary: Front Office 

 

 

Secondary: Upper Field at the orange tables 

Mass Care Centers 

Primary: Health Office 

 

 

Secondary: P7 

Evacuation Centers 

On Campus: Upper Field 

 

 

Off Campus: Wal Mart Parking Lot 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Operations  Staci Arnold Lamia Matti, Bill Bryant, Jackie 
Siragusa 

Search & Rescue Team 1 Sharon Armstrong Bayli McBride, Jessica Weldele 

Search & Rescue Team 2 Tonja Anderson PJ Gilchrist, Aymara Ahumada 

Search & Rescue Team 3 Rosella Gonzalez Mayra Salazar-Villegas, Amanda 
Elson 

Search & Rescue Team 4 Micki King Monica Mello, Jennifer 
Martignetti 

Medical Beth Woodill/Shelby Strickland Kacie Baker, Elizabeth 
Upchurch,  

Student Care & Supervision Shawn Williams/Jackie Siragusa  

Crisis Recovery Julie Danks Lenny Correia, Patricia Coble, 
Janeth Cruz, Karen Galvez, 
Gwen Fraley 

Student Release Lamia Matti Priscilla Barcellos, Heather 
Covert, Cathy/Sara Sprecco 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Student Care & Supervision Shawn Williams & Jackie 
Siragusa 

 

Student Release Lamia Matti Priscilla Barcellos, Claudia 
Lemme, Heather Covert, 
Cathy/Sara Sprecco 
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Planning 

Team Team Leader: Staff 

Documentation Staci Arnold SSC 

Situation Analysis Jackie Siragusa SSC 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Todd Owens Bill Bryant/Rafael Ordonez 

Staffing Staci Arnold  

Communication Staci Arnold Lamia Matti, Beth Woodier, 
Jackie Siragusa 

Transportation Todd Owens  

Finance 

Team Team Leader: Staff: 

Purchasing Staci Arnold Lamia Matti 

Timekeeping Lamia Matti Beth Woodill 

 



 

Lakeview Elementary School Comprehensive Safety Plan 146 

District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Cesar Morales (619) 592-6516 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619)746-0148 

Staci Arnold (619) 709-3062 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
I\n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact the DO  (619)390-2600 

 

Radio Stations Fax Numbers Telephone 

Contact the DO  (619)390-2600 

 

Newspapers Fax Numbers Telephone 

Contact the DO  (619)390-2600 
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices
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Lakeview Elementary School 
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County Emergency Operations Center, will be occupied 
initially during the first 24 hours of a RED threat level. (Continued operation will be determined 
on an as-need basis.) 
  
The San Diego County Office of Education will provide staff at the San Diego County Office of 
Emergency Operations Center to serve as a communication link and information 
clearinghouse to all districts in the county. Information will be disseminated as warranted 
through mass e-mail, telephone, or via amateur radio to the identified School Emergency 
Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 
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 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:

 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 8 

 

 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 9 

Chapter 
3 

Annual Safety Goals

LINDO PARK SCHOOL 
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2020.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  



 

LINDO PARK SCHOOL Comprehensive Safety Plan 18 

All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 36 

whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Review your school site layout and determine where the safest outdoor location is on campus 
to assemble your students and staff. 
  
Off-Campus Evacuation/Assembly Location 
  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
  

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: Inside: Lakeside Community Center main room Outside: Lakeside Community 
Center northwest parking lot in Lindo Lake County Park 
Address: 9841 Vine Street, Lakeside, Ca. 92040 
Contact: David Collins, Head Park Ranger, (619)540-1662 Kevin Romero, Interim Supervisor 
kevin.romero@sdcounty.ca.gov 
Phone Number: Community Center (619) 443-9176 Ranger (619)540-1662 
Date of Agreement: September 2016 
  
Organization: Inside: Tierra Del Sol Multi-Purpose Room Outside:Tierra Del Sol Middle School 
parking lot 
Address: 9611 Petite Lane, Lakeside, Ca. 92040 
Contact: Leslie Hardiman, Principal 
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Phone Number: School Office (619) 390-2670 Principal's Cell (619) 288-2580 
Date of Agreement: September 2012 
  
In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training: Lindo Park Elementary School will review Safety Plan and Procedures with 
all staff in August 2020,February, 2021, and March, 2021. Options-Based Safety Planning 
was provided in 2020. Tenets from training will be reviewed annually. REMS Training was 
provided to Administrative Staff on Dec. 18, 2020. School Site Council was breifed on REMS 
training January, 2020.  
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
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The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
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At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
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3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
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4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
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As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
Lindo Park was trained in Sept. 2020 on Dress Code  
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 84 

Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
Lindo Park School will conduct two practice lockdown drills in March and in April- one when 
students are inside classrooms, and one when students are outside classrooms. In order to 
conduct an outside practice where students are not traumatized, we will speak to students 
ahead of time. We will tell them that we sometimes have strong windstorms or bees that 
cause people to have to go inside the first open door in a building. We will build discussion 
and processing time into our plans. Parents will be notified of processes and practices.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: LINDO PARK 
SCHOOL 

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
  
 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 115 

Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 120 

 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

LINDO PARK SCHOOL 
Multi-Purpose Room 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 142 

valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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LINDO PARK SCHOOL ICS TEAM 
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Staging Areas 

Command Posts 

Primary: Front School Office 

 

 

Secondary: Student Lunch Area by blue lunch tables 

Mass Care Centers 

Primary: Multi-Purpose Room  

 

 

Secondary: Intermediate Playground on both sides of Wall Ball Court 

Evacuation Centers 

On Campus: Intermediate Field where students line up for drills 

 

 

Off Campus: Lindo Lake Park's Northwest Parking lot across from Garden Farms Market 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Carlos Ambres Bruce Mikolaycik, Chuck 
Spatafore 

Search & Rescue Tom Thompson Wade Nielsen, Aimee Nava, 
Amber Fitzpatrick, Rochelle 
Rivers 

Medical Noemi Urenda Shelby Strickland, Kerry Strong, 
Sharon Sullinger 

Student Release Sheila Florey Marta Rico, Brandy Bachar, 
Deanna Rodriguez 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Student 
Staging/Care/Supervision 

Victoria Duncan Amy Hayhurst, Val Morris(ESS), 
Bridget Gambardella 
(Preschool), Sandy Patterson 
(K), Kelly Blum/Jen 
Maynard(1), Suzy Bass(2), Aubri 
McWay(4/5), Caitlin Sullivan 
(SDC Preschool), Thea Byrd, 
Jody Allen, Barrett Braun ( SDC 
K and 1),Carol Stacey, Stephanie 
Jantsen, Cindy Hilliker (SDC 
2/3), Nicole Bolander, Xochitl 
Schimizu, Alex DeRosier (SDC 
2/3/4),Tera Wieher, Danielle 
Thompson, Barbara Welch (SDC 
5), Dawn Lowell-Sweigart, 
Silvia Frutos 

Crisis Recovery Erika Garcia Alex DeRosier, Darice Evans, 
Julie Strate, Melina Suarez 
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Planning 

Team Team Leader: Staff 

Documentation Cindy Hilliker Erika Garcia, Lyndsey Clark 

Operations Chief Tessa Green Suzie Smith, Patricia Smith 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities/Purchasing Sheila Florey, Carlos Ambres, 
Robin  

Noemi Urenda, Erika Garcia, 
Rose  

Communication Tessa Green Sheila Florey, Noemi Urenda 

Transportation Tessa Green, Todd Owens Maintenance and Transportation 
Dept 

Staffing Tessa Green Suzie Smith, Patricia Smith 

Finance 

Team Team Leader: Staff: 

Timekeeping Tessa Green Sheila Florey 

Purchasing at District Todd Owens, Erin Garcia Business Office 
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Cesar Morales (619) 592-6516 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619)746-0148 

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
Internal communications will be via: 
  

 Public address systems 

 Classroom Walkie Talkie/Radio Frequency 1 for Office, Noon Supervisors,  

 Navigate Prepared messages 

 Text Messages 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 

 The main communications network 

 Illuminate messaging via email or text message 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
District Office will detail this section 
  
In-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 

 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 153 

Media Contact Information 

Television Stations Fax Numbers Telephone 

KGTV (ABC) (619)527-8906 (619)237-6383 

KUSI (858)571-5151 (858)571-5711 

 

Radio Stations Fax Numbers Telephone 

Z90 (858) 888-7000 (858) 888-7000 

 

Newspapers Fax Numbers Telephone 

Union Tribune  (619)299-3131 
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices 
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Annual Emergency Awareness/Preparedness 
Checklists & Forms 

 

The following topics highlight areas of school operations, maintenance, security, and 
personnel that may pose opportunities for risk reduction. Use this checklist as a proactive tool 
to generate awareness over the potential for terrorist acts, at a time when it is needed most. 
  
The recommendations contained in this checklist are not intended to represent or to replace a 
comprehensive school security program. Such a program would include much more. Many of 
the procedures included in the checklist are routine in districts with full time security 
operations. Whether your school district has full-time security coverage, or has minimal 
security resources, these recommendations may be used as a focal point around which to 
build an appropriately renewed sense of awareness. 
  
The following are designed to use on an annual basis to meet emergency preparedness 
requirements. Districts may already have their own forms and can substitute those if desired. 
 

 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 157 

LINDO PARK SCHOOL 
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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AMERICAN RED CROSS 

RECOMMENDED EMERGENCY SUPPLIES FOR SCHOOLS 

 

Drawn from lists created by the California Senate Select Committee on the Northridge 
Earthquake, Task Force on Education, August 1994 
  
Introduction 
What to Store 
  
Begin with an analysis of the hazards of the area. Is your school threatened by tornadoes? 
Earthquakes? Is emergency assistance close at hand or would you have to wait for help if the 
entire community has been impacted? Do you think you will need tools for clearing debris? 
Remember that any school in the country could be locked down due to an intruder or gunfire 
in the area, so all schools should be prepared to have their students stuck inside the building 
for many hours. Similarly, all schools face the potential of a hazardous materials spill nearby, 
requiring the school to shelter-in-place with doors and windows closed and heating systems 
off. Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & 
Rescue teams for light search and rescue following an earthquake, tornado or other 
damaging event, stock supplies for the number of teams assigned. 
  
Budget 
Adjust the list, prioritizing for limited budget and storage space, if necessary. 
Develop a plan to phase in the supplies. Contact local service clubs and vendors for 
assistance. 
  
How Much to Store 
  
Make some planning assumptions. Do most of your students' families live nearby or do some 
of them commute long distances? Some schools could be cut off for days if a bridge or the 
main highway is blocked. If you determine that most of your students could be picked up in 
most emergencies within a day, then begin by stocking supplies for one day. Some schools 
plan that half their student body will be picked up by parents within one day, half the 
remainder within a day, and the remainder within another day; these schools stock supplies 
for 100% for day one, 50% for day two, plus 25% for day three. Other schools stock supplies 
for 3 days, the recommendation of many emergency management agencies. Remember to 
factor in the number of staff and other adults who may be on campus. 
  
Storage 
  
Determine where to store emergency supplies. Every classroom should have some supplies 
and there should be a cache of supplies for the whole school. Many schools in California and 
other states threatened by earthquakes use outdoor storage, anticipating the possibility of 
having to care for students outside the buildings. They use an existing building or a cargo 
container, also called a land-sea container, purchased used and installed near the emergency 
assembly area. Schools with limited budgets and/or temperature extremes may opt to store 
their supplies in various caches throughout the school facility, primarily in locked closets or 
classrooms. Many schools stock supplies in (new) trash barrels on wheels. Do not store water 
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in the barrels because it may leak and destroy everything else. Make sure that there are keys 
to ensure access to the supplies during an emergency, including access by programs such as 
day care and after-school events. Plan an annual inventory, replacing water and other items 
with limited shelf life as necessary. 
  
Recommended Supplies 
The following lists address classroom kits, supplies for the whole school and Search & 
Rescue gear. 
  
Classroom Kit 
  

 Leather Work gloves 

 Latex gloves: 6 pairs 

 Safety goggles: 1 pair 

 Small First Aid kit 

 Pressure dressings: 3 

 Crow bar 

 Space blankets: 3 

 Tarp ground cover 

 Student accounting forms (blank) 

 Student emergency cards 

 Buddy classroom list 

 Pens, paper 

 Whistle 

 Student activities 

 Duct Tape: 2 rolls (for sealing doors windows) 

 Scissors 

 Suitable container for supplies (5-gallon bucket or backpack) 

 Drinking water and cups (stored separately) 

 Toilet supplies (large bucket, used as container for supplies and toilet when needed, 
with 100 plastic bags, toilet paper, and hand washing supplies) 

 Portable radio, batteries or other communication system 

 Flashlight, batteries 
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 Push broom (if classroom includes wheel chairs) 
  
Supplies for the Whole School: Water, First Aid, Sanitation, Tools, Food 
  
Water 

 1/2 gallon per person per day times three days, with small paper cups 
  
First Aid 
  

 Compress, 4 x 4": 1000 per 500 students 

 Compress, 8 x 10": 150 per 500 students 

 Elastic bandage: 2-inch: 12 per campus; 4-inch: 12 per campus 

 Triangular bandage: 24 per campus 

 Cardboard splints: 24 each, small, medium, large 

 Butterfly bandages: 50 per campus 

 Water in small sealed containers: 100 (for flushing wounds, etc.) 

 Hydrogen peroxide: 10 pints per campus 

 Bleach, 1 small bottle 

 Plastic basket or wire basket stretchers or backboards: 1.5/100 students 

 Scissors (paramedic): 4 per campus 

 Tweezers: 3 assorted per campus 

 Triage tags: 50 per 500 students 

 Latex gloves: 100 per 500 students 

 Oval eye patch: 50 per campus 

 Tapes: 1" cloth: 50 rolls per campus; 2" cloth: 24 per campus 

 Dust masks: 25 per 100 students 

 Disposable blanket: 10 per 100 students 

 First aid books: 2 standard and 2 advanced per campus 

 Space blankets: 1 per student and staff 

 Heavy duty rubber gloves: 4 pairs 
  
Sanitation Supplies (if not supplied in the classroom kits) 
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 1 toilet kit per 100 students/staff, to include: 

 1 portable toilet, privacy shelter, 20 rolls toilet paper, 300 wet wipes, 300 plastic bags 
with ties, 10 large plastic trash bags 

 Soap and water, in addition to the wet wipes, is strongly advised. 
  
Tools per Campus 
  

 Barrier tape, 3" x 1000": 3 rolls 

 Pry bar 

 Pick ax 

 Sledge hammer 

 Shovel 

 Pliers 

 Bolt cutters 

 Hammer 

 Screwdrivers 

 Utility knife 

 Broom 

 Utility shut off wrench: 1 per utility 
  
Other Supplies 
  

 Folding tables, 3' x 6': 3-4 

 Chairs: 12-16 

 Identification vests for staff, preferably color-coded per school plan 

 Clipboards with emergency job descriptions 

 Office supplies: pens, paper, etc. 

 Signs for student request and release 

 Alphabetical dividers for request gate 

 Copies of all necessary forms 
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 Cable to connect car battery for emergency power 
  
Food 
  

 The bulk of stored food should be easy to serve, non-perishable and not need 
refrigeration or heating after opening. Food is generally considered a low priority item, 
except for those with diabetes and certain other specific medical conditions. One 
method used by schools is to purchase food at the beginning of the school year and 
donate it to charity at the end of the year. A supply of granola bars, power bars, or 
similar food which is easy to distribute, may be helpful. Some schools store hard 
candy, primarily for its comfort value. 

  
Search & Rescue Equipment 
Training on how to do light Search & Rescue is required—contact your local fire department 
for information on whether such training is offered in your community. 
  
Protective Gear per S&R Team Member 
  

 Hard hat, OSHA approved 

 Identification vest 

 Leather work gloves 

 Safety Goggles 

 Dust mask 

 Flash light, extra batteries 

 Duffel or tote bag to carry equipment 
  
Gear per S&R Team 
  

 Backpack with First Aid supplies 

 Master Keys 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 



 

LINDO PARK SCHOOL Comprehensive Safety Plan 173 

 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:

 



 

Lemon Crest Elementary School Comprehensive Safety Plan 8 

 

 



 

Lemon Crest Elementary School Comprehensive Safety Plan 9 

Chapter 
3 

Annual Safety Goals

Lemon Crest Elementary School 
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2020.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 



 

Lemon Crest Elementary School Comprehensive Safety Plan 16 

complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
  



 

Lemon Crest Elementary School Comprehensive Safety Plan 41 

At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 



 

Lemon Crest Elementary School Comprehensive Safety Plan 51 

  
1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
  



 

Lemon Crest Elementary School Comprehensive Safety Plan 57 

3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
  



 

Lemon Crest Elementary School Comprehensive Safety Plan 58 

If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location: 
North and South Playgrounds 
  
Off-Campus Evacuation/Assembly Location: 
Lakeside Union School District Office  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
 Lakeside Union School District Office  
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location LUSD District Office 
  
  
Organization: LSUSD 
Address: 12335 Woodside Avenue 
Lakeside, Ca. 92040 
Contact: Lisa Derosier 
Phone Number: 619-390-2606 
Date of Agreement: 2015 
  
Organization: Auto Zone 
Address: 12421 Woodside Ave 
Lakeside, Ca. 92040 
Contact: Mark Son 
Phone Number: 619-561-5625 
Date of Agreement: 2018 
  
In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
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Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Daily Ingress/Egress Routes 

  

 



 

Lemon Crest Elementary School Comprehensive Safety Plan 68 

Emergency Evacuation Routes 

  

 



 

Lemon Crest Elementary School Comprehensive Safety Plan 69 

School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  
Ongoing Training 
PBIS 
Responsive Classroom 
Peaceful Playgrounds 
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 



 

Lemon Crest Elementary School Comprehensive Safety Plan 70 

  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
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At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
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3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
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4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
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As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
  



 

Lemon Crest Elementary School Comprehensive Safety Plan 84 

The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

Principals shall hold fire drills at least once a month in all elementary and middle schools and 
at least twice each school year at all high schools. 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
 



 

Lemon Crest Elementary School Comprehensive Safety Plan 104 

Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
 
 



 

Lemon Crest Elementary School Comprehensive Safety Plan 111 

BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Lemon Crest 
Elementary School 

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  

  
 



 

Lemon Crest Elementary School Comprehensive Safety Plan 114 

Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 

 

 

 



 

Lemon Crest Elementary School Comprehensive Safety Plan 120 

Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 



 

Lemon Crest Elementary School Comprehensive Safety Plan 123 

  
To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
 



 

Lemon Crest Elementary School Comprehensive Safety Plan 125 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    

 

 

 

PARAMEDIC 
TAG # 

VICTIM NAME STUDENT 
ID # 

TIME OF 
DEPARTURE 

Hospital 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Signed ____________________________________   Date _________________________ 
Lemon Crest Elementary School Comprehensive Safety Plan 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 



 

Lemon Crest Elementary School Comprehensive Safety Plan 133 

 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 



 

Lemon Crest Elementary School Comprehensive Safety Plan 134 

Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Lemon Crest Elementary School 
MPR Room 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Staging Areas 

Command Posts 

Primary: Front Office 

 

 

Secondary: MPR Foyer 

Mass Care Centers 

Primary: Library 

 

 

Secondary: Room 23 

Evacuation Centers 

On Campus: North Playground South Playground 

 

 

Off Campus: Lakeside Union School District Office 



 

Lemon Crest Elementary School Comprehensive Safety Plan 142 

Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Keith Keiper Brandi Whitehurst 

Search & Rescue Heather Taft, Alice Frascone, 
Georgina Perez, Brit Sjostrom 

Hayley Hardick, Roxann Givens, 
Loren Davis, Michael Dawson, 
Jesus Ochoa, Kyle Norton 

Medical Haley Abbott Madina Rusbolt, Jana Paper, 
Tammy Smith 

Student Release Holly King Michell Sieme, Lisa Coblentz 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Team 1 Deann Horn Kelsey Brannon, Hayley Hardick 

Team 2 Kip Frazer  Leah Hopkins, Ashley Lenhoff 
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Planning 

Team Team Leader: Staff 

Documentation Beth Sandford Gaby Bojorquez, Ariana Casas 

Situation Analysis Loren Davis Keith Keiper 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Jessica Byrd Jill Galyan, Julie Webster 

Staffing Corie Flynn Lori Brown, Gwen Fraley 

Communication Elisa Williams Donna Galyan, Nicki Cable 

Transportation Gideon Schuster Christine Allread, Marta Rico 

Finance 

Team Team Leader: Staff: 

Timekeeping Brandi Whitehurst Mischa Gregg 

Purchasing Keith Keiper Brandi Whitehurst 
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez  

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (909) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact District Office   

 

Radio Stations Fax Numbers Telephone 

Contact the District Office   

 

Newspapers Fax Numbers Telephone 

Contact the District Office   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices 
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Annual Emergency Awareness/Preparedness 
Checklists & Forms 

 

The following topics highlight areas of school operations, maintenance, security, and 
personnel that may pose opportunities for risk reduction. Use this checklist as a proactive tool 
to generate awareness over the potential for terrorist acts, at a time when it is needed most. 
  
The recommendations contained in this checklist are not intended to represent or to replace a 
comprehensive school security program. Such a program would include much more. Many of 
the procedures included in the checklist are routine in districts with full time security 
operations. Whether your school district has full-time security coverage, or has minimal 
security resources, these recommendations may be used as a focal point around which to 
build an appropriately renewed sense of awareness. 
  
The following are designed to use on an annual basis to meet emergency preparedness 
requirements. Districts may already have their own forms and can substitute those if desired. 
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Lemon Crest Elementary School 
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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AMERICAN RED CROSS 

RECOMMENDED EMERGENCY SUPPLIES FOR SCHOOLS 

 

Drawn from lists created by the California Senate Select Committee on the Northridge 
Earthquake, Task Force on Education, August 1994 
  
Introduction 
What to Store 
  
Begin with an analysis of the hazards of the area. Is your school threatened by tornadoes? 
Earthquakes? Is emergency assistance close at hand or would you have to wait for help if the 
entire community has been impacted? Do you think you will need tools for clearing debris? 
Remember that any school in the country could be locked down due to an intruder or gunfire 
in the area, so all schools should be prepared to have their students stuck inside the building 
for many hours. Similarly, all schools face the potential of a hazardous materials spill nearby, 
requiring the school to shelter-in-place with doors and windows closed and heating systems 
off. Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & 
Rescue teams for light search and rescue following an earthquake, tornado or other 
damaging event, stock supplies for the number of teams assigned. 
  
Budget 
Adjust the list, prioritizing for limited budget and storage space, if necessary. 
Develop a plan to phase in the supplies. Contact local service clubs and vendors for 
assistance. 
  
How Much to Store 
  
Make some planning assumptions. Do most of your students' families live nearby or do some 
of them commute long distances? Some schools could be cut off for days if a bridge or the 
main highway is blocked. If you determine that most of your students could be picked up in 
most emergencies within a day, then begin by stocking supplies for one day. Some schools 
plan that half their student body will be picked up by parents within one day, half the 
remainder within a day, and the remainder within another day; these schools stock supplies 
for 100% for day one, 50% for day two, plus 25% for day three. Other schools stock supplies 
for 3 days, the recommendation of many emergency management agencies. Remember to 
factor in the number of staff and other adults who may be on campus. 
  
Storage 
  
Determine where to store emergency supplies. Every classroom should have some supplies 
and there should be a cache of supplies for the whole school. Many schools in California and 
other states threatened by earthquakes use outdoor storage, anticipating the possibility of 
having to care for students outside the buildings. They use an existing building or a cargo 
container, also called a land-sea container, purchased used and installed near the emergency 
assembly area. Schools with limited budgets and/or temperature extremes may opt to store 
their supplies in various caches throughout the school facility, primarily in locked closets or 
classrooms. Many schools stock supplies in (new) trash barrels on wheels. Do not store water 
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in the barrels because it may leak and destroy everything else. Make sure that there are keys 
to ensure access to the supplies during an emergency, including access by programs such as 
day care and after-school events. Plan an annual inventory, replacing water and other items 
with limited shelf life as necessary. 
  
Recommended Supplies 
The following lists address classroom kits, supplies for the whole school and Search & 
Rescue gear. 
  
Classroom Kit 
  

 Leather Work gloves 

 Latex gloves: 6 pairs 

 Safety goggles: 1 pair 

 Small First Aid kit 

 Pressure dressings: 3 

 Crow bar 

 Space blankets: 3 

 Tarp ground cover 

 Student accounting forms (blank) 

 Student emergency cards 

 Buddy classroom list 

 Pens, paper 

 Whistle 

 Student activities 

 Duct Tape: 2 rolls (for sealing doors windows) 

 Scissors 

 Suitable container for supplies (5-gallon bucket or backpack) 

 Drinking water and cups (stored separately) 

 Toilet supplies (large bucket, used as container for supplies and toilet when needed, 
with 100 plastic bags, toilet paper, and hand washing supplies) 

 Portable radio, batteries or other communication system 

 Flashlight, batteries 
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 Push broom (if classroom includes wheel chairs) 
  
Supplies for the Whole School: Water, First Aid, Sanitation, Tools, Food 
  
Water 

 1/2 gallon per person per day times three days, with small paper cups 
  
First Aid 
  

 Compress, 4 x 4": 1000 per 500 students 

 Compress, 8 x 10": 150 per 500 students 

 Elastic bandage: 2-inch: 12 per campus; 4-inch: 12 per campus 

 Triangular bandage: 24 per campus 

 Cardboard splints: 24 each, small, medium, large 

 Butterfly bandages: 50 per campus 

 Water in small sealed containers: 100 (for flushing wounds, etc.) 

 Hydrogen peroxide: 10 pints per campus 

 Bleach, 1 small bottle 

 Plastic basket or wire basket stretchers or backboards: 1.5/100 students 

 Scissors (paramedic): 4 per campus 

 Tweezers: 3 assorted per campus 

 Triage tags: 50 per 500 students 

 Latex gloves: 100 per 500 students 

 Oval eye patch: 50 per campus 

 Tapes: 1" cloth: 50 rolls per campus; 2" cloth: 24 per campus 

 Dust masks: 25 per 100 students 

 Disposable blanket: 10 per 100 students 

 First aid books: 2 standard and 2 advanced per campus 

 Space blankets: 1 per student and staff 

 Heavy duty rubber gloves: 4 pairs 
  
Sanitation Supplies (if not supplied in the classroom kits) 
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 1 toilet kit per 100 students/staff, to include: 

 1 portable toilet, privacy shelter, 20 rolls toilet paper, 300 wet wipes, 300 plastic bags 
with ties, 10 large plastic trash bags 

 Soap and water, in addition to the wet wipes, is strongly advised. 
  
Tools per Campus 
  

 Barrier tape, 3" x 1000": 3 rolls 

 Pry bar 

 Pick ax 

 Sledge hammer 

 Shovel 

 Pliers 

 Bolt cutters 

 Hammer 

 Screwdrivers 

 Utility knife 

 Broom 

 Utility shut off wrench: 1 per utility 
  
Other Supplies 
  

 Folding tables, 3' x 6': 3-4 

 Chairs: 12-16 

 Identification vests for staff, preferably color-coded per school plan 

 Clipboards with emergency job descriptions 

 Office supplies: pens, paper, etc. 

 Signs for student request and release 

 Alphabetical dividers for request gate 

 Copies of all necessary forms 
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 Cable to connect car battery for emergency power 
  
Food 
  

 The bulk of stored food should be easy to serve, non-perishable and not need 
refrigeration or heating after opening. Food is generally considered a low priority item, 
except for those with diabetes and certain other specific medical conditions. One 
method used by schools is to purchase food at the beginning of the school year and 
donate it to charity at the end of the year. A supply of granola bars, power bars, or 
similar food which is easy to distribute, may be helpful. Some schools store hard 
candy, primarily for its comfort value. 

  
Search & Rescue Equipment 
Training on how to do light Search & Rescue is required—contact your local fire department 
for information on whether such training is offered in your community. 
  
Protective Gear per S&R Team Member 
  

 Hard hat, OSHA approved 

 Identification vest 

 Leather work gloves 

 Safety Goggles 

 Dust mask 

 Flash light, extra batteries 

 Duffel or tote bag to carry equipment 
  
Gear per S&R Team 
  

 Backpack with First Aid supplies 

 Master Keys 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County Office of Education will provide staff at the San Diego County Office of 
Emergency Operations Center to serve as a communication link and information 
clearinghouse to all districts in the county. Information will be disseminated as warranted 
through mass e-mail, telephone, or via amateur radio to the identified School Emergency 
Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 
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 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Chapter 
3 

Annual Safety Goals

Riverview International Academy (Riverview Campus 2-5) 
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  To complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2021.  This will serve as baseline data and 
help our site to determine specific goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
 
 



Riverview International Academy (Riverview Campus 2-5) Comprehensive Safety Plan 64 

Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
 



Riverview International Academy (Riverview Campus 2-5) Comprehensive Safety Plan 65 

Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Review your school site layout and determine where the safest outdoor location is on campus 
to assemble your students and staff. 
  
Off-Campus Evacuation/Assembly Location 
  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
  

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: Albertsons Supermarket  
Address: 9560 Winter Gardens Blvd, Lakeside, CA 92040 
Contact: Store Manager 
Phone Number: (619) 561-5521 
Date of Agreement: 1/4/2020 
  
Organization: Lakeside Middle School  
Address: 11833 Woodside Ave. Lakeside, CA 92040 
Contact: Steve Mull 
Phone Number: 619-390-2636 
Date of Agreement: 2/4/2020 
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In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
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The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
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Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
  
3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
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5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
  
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
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(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
  
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
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beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  



Riverview International Academy (Riverview Campus 2-5) Comprehensive Safety Plan 84 

Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 



Riverview International Academy (Riverview Campus 2-5) Comprehensive Safety Plan 91 

 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Riverview 
International Academy 
(Riverview Campus 2-5) 

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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Riverview International Academy (Riverview Campus 2-5) Comprehensive Safety Plan 129 

S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    

 

 

 

PARAMEDIC 
TAG # 

VICTIM NAME STUDENT 
ID # 

TIME OF 
DEPARTURE 

Hospital 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Signed ____________________________________   Date _________________________ 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Riverview International Academy (Riverview Campus 2-5) 
MPR 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Riverview International Academy (Riverview Campus 2-5) ICS TEAM 
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Staging Areas 

Command Posts 

Primary: Office 

 

 

Secondary: MPR 

Mass Care Centers 

Primary: MPR 

 

 

Secondary: K1/K2 

Evacuation Centers 

On Campus: MPR 

 

 

Off Campus: Albertson Supermarket 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Incident Commander Grace Cox  

Liaison Marisa Robertson  

PIO Carolyn Hood  

Safety Nickie Corley Claudia Monlina 

Operations Chief Kristen Will  

Site Check/Security Gelascio Ramirez  

Search & Rescue Diana Luu Campus Supervisors 

Medical Holly Breedlove  

Student Supervision Rosalba Herrera Cynthia Richardson 

Student Transport / Release Zulma Santana Wei-Yu Wass/ Catherine Wu 

Planning Chief Cecilia Ochoa  

Documentation Andrea Casas Gelascio Ramirez 

Situation Analysis Wendy Medina   

Logistic Chief Vanessa Cochran  

Supplies/Facilities Valerie Bradd  

Staffing   

Communication Annie Mulholland  

Transportation Erika Woolsey Gilian Chen 

Finance Chief Maria Llamas  

Timekeeping  Fonda Tripp  

Purchasing Rebeca Martinez  
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Operation Chief Kristen Will  

Site Check/Security Gelascio Ramirez  

Search & Rescue  Diana Luu Campus supervisors 

Medical  Holly Breedlove  

Student Supervision Rosalba Herrera Cynthia Richardson 

Student Transport/Release Zulma Santana Wei-Yu Wass / Catherine Wu 
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Planning 

Team Team Leader: Staff 

Team Chief Cecilia Ochoa  

Documentation Andrea Casas  

Situation Analysis Wendy Medina  

Logistics 

Team Team Leader: Staff: 

Logistic Chief Vanessa Cochran  

Supplies/Facilities Valerie Bradd  

Staffing   

Communication Annie Mulholland  

Tranportation Erika Woolsey Gillian Chen 

Finance 

Team Team Leader: Staff: 

Finance Chief Maria Llamas  

Timekeeping Fonda Tripp  

Purchasing Rebeca Martinez  
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

 (619) 592-6516 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619)746-0148 

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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District Emergency Operations Center 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact the DO   

 

Radio Stations Fax Numbers Telephone 

Contact the DO   

 

Newspapers Fax Numbers Telephone 

Contact the DO   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Riverview International Academy (Riverview Campus 2-5) 
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 
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 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Chapter 
3 

Annual Safety Goals

Winter Gardens School  
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2021.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  
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(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  
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If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
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Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 
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The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Our students would evacuate to the playground field or use the MPR if we needed an indoor 
location.  
  
Off-Campus Evacuation/Assembly Location 
  
If there is a need to walk to an evacuation site, our school will walk together to the parking lot 
of Wing Mix.  If our students could be bused out of our school, then we would evacute to 
Riverview Elementary School.  
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: Wing Mix Parking Lot 
Address: 12016-12000 Short St, Lakeside, CA 92040 
Contact: Manager 
Phone Number: 619-443-0995 
Date of Agreement: February 14, 2020 
  
Organization: Riverview School 
Address: 9308 Winter Gardens Blvd, Lakeside, Ca 92040 
Contact: Principal (Grace Cox) 
Phone Number: 619-390-2662 
Date of Agreement: February 14, 2020 
  
In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Our staff has trainig at the beginning of the year but continue to have discussions during staff 
meetings to address safety and security monthly.  
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  
Staff are trained to use a progressive discipline flow-chart so that all students and adults are 
safe. Office Referrals are turned in for students who need to be addressed but teachers are 
also made aware of circumstances when the office needs to be contacted immediately.  
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
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The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
  
The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
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occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
  
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
  
3. School administrators 
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4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
  
5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
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4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
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(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
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As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
  
  
  
  
 
 



 

Winter Gardens School Comprehensive Safety Plan 76 

 
 

  



 

Winter Gardens School Comprehensive Safety Plan 77 

  



 

Winter Gardens School Comprehensive Safety Plan 78 

  



 

Winter Gardens School Comprehensive Safety Plan 79 

  



 

Winter Gardens School Comprehensive Safety Plan 80 

  



 

Winter Gardens School Comprehensive Safety Plan 81 

  

 



 

Winter Gardens School Comprehensive Safety Plan 82 

Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
Staff are trained to use a progressive discipline flow-chart in regards to dress code violatiosn 
so that all students and adults are safe. Office Referrals are turned in for students who need 
to be addressed but teachers are also made aware of circumstances when the office needs to 
be contacted immediately.  
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is availalbe to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  



 

Winter Gardens School Comprehensive Safety Plan 108 

 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Winter Gardens 
School  

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 

 



 

Winter Gardens School Comprehensive Safety Plan 115 

Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 
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Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 

HOSPITALS    

 

 

 

PARAMEDIC 
TAG # 

VICTIM NAME STUDENT 
ID # 

TIME OF 
DEPARTURE 

Hospital 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 
Signed ____________________________________   Date _________________________ 
Winter Gardens School Comprehensive Safety Plan 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 



 

Winter Gardens School Comprehensive Safety Plan 136 

 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Winter Gardens School  
MPR 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 



 

Winter Gardens School Comprehensive Safety Plan 139 

8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Staging Areas 

Command Posts 

Primary: Main Office 

 

 

Secondary: Room 5 

Mass Care Centers 

Primary: Nurse's Office  

 

 

Secondary: Faculty Lounge 

Evacuation Centers 

On Campus: far end of Playground 

 

 

Off Campus: Wing Mix Parking Lot 12016-12000 Short St, Lakeside CA 92040 
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Fabiola Benito Lei Le 

Search & Rescue Diego Guajardo Melody Sather 

Medical Devonne Donohue Miriam Mitlich 

Student Release Kristen Smith Ana Chan 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

Student Staging Francis Mendoza Claudia Soto 
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Planning 

Team Team Leader: Staff 

Documentation Hee-Jin Peterson Jodi Stein 

Situation Analysis Hee-Jin Peterson Maria Arias 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Larry Rivas Ronnie Watt 

Staffing Devonne Donohue Maria Arias 

Communication Peggy McKay Ana Johnson 

Transportation Peggy McKay Ana Johnson 

Finance 

Team Team Leader: Staff: 

Timekeeping Peggy McKay Hee-Jin Peterson 

Purchasing Peggy McKay Hee-Jin Peterson 
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619)746-0148 

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

Contact the DO   

 

Radio Stations Fax Numbers Telephone 

Contact the DO   

 

Newspapers Fax Numbers Telephone 

Contact the DO   
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices
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Winter Gardens School  
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
General Measures 

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented:  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County Office of Education will provide staff at the San Diego County Office of 
Emergency Operations Center to serve as a communication link and information 
clearinghouse to all districts in the county. Information will be disseminated as warranted 
through mass e-mail, telephone, or via amateur radio to the identified School Emergency 
Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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Location Specific Emergencies 

 

 
Pandemic/Influenza 
 
EMERGENCY RESPONSE                  PANDEMIC INFLUENZA 
  
Influenza is a highly contagious viral disease.  Pandemic influenza differs from both seasonal 
influenza (flu) and avian influenza in the following aspects: 

 It is a rare global outbreak which can affect populations around the world. 

 It is caused by a new influenza virus to which people do not have immunity. 

 Depending upon the specific virus, it can cause more severe illness than regular flu 
and can affect young healthy people more so than older, sick people. 

  
The Department of Health and Human Services will take the lead in mobilizing a local 
response to pandemic influenza. Public health alerts will be reported to schools and the 
community.  Individual schools may be closed temporarily to contain spread of the virus.  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS: 

 Activate heightened surveillance of illness within school site.   Gather data on 
symptoms of students and staff who are sick at  home. 

 Insure that students and staff members who are ill stay home.  

 Send sick students and staff home from school immediately. 

 Provide fact sheets and guidelines for school families to make them aware of 
symptoms and remind them of respiratory hygiene etiquette 

 Monitor bulletins and alerts from the Department of Health and Human Services.  

 Keep staff informed of developing issues. 

 Assist the Department of Health and Human Services in monitoring outbreaks. 

 Respond to media inquiries regarding school attendance status. 

 Implement online education, if necessary, so that students can stay home. 

 Maintain surveillance after the initial epidemic in the event a second wave passes 
through the community. 

  
STAFF and STUDENT ACTIONS: 

 Stay home when ill with cough or other flu-like symptoms (chills, fever, muscle aches, 
sore throat). 
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 Practice "respiratory hygiene etiquette". 

 Practice hand washing hygiene etiquette 

 Disinfect surfaces contaminated with infected respiratory secretions with a diluted 
bleach solution (1 part bleach to 100 parts water). 

 Implement online homework assignments so that students can stay home. 
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PREFACE 

 

The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
It is NOT intended to be a "grab and go" guide in an actual emergency. 
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Chapter 
1 

SB 187: School Safety Plan

Introduction 
 
 
The Comprehensive School Safety Plan Process & Templates is designed to be utilized as a 
school resource for prevention/mitigation, preparedness, response and recovery planning and 
training as well as functioning as a template for meeting the requirements for the annual 
Safety Plan Process under SB 187 and the National incident Management System. It is 
designed to be an electronic or hard-copy Safety Plan. The template is also designed as a 
living document to be updated as necessary to meet site, district and community needs, forms 
or requirements. 
  
Individual schools in districts over 2,500 students must adopt a comprehensive school safety 
plan by March 1, 2000, and must review and update the plan by March 1 of every year 
thereafter. (Amended Ed. Codes 35294.1 & 35294.6) 
  
Beginning July 1, 2000, each individual school must report on the status of its school safety 
plan, including a description of its key elements in the school accountability report card, and 
must continue to do so every July thereafter. (Amended Ed. Code 35294.6) 
The following guideline may be utilized to support the annual review and evaluation of the 
individual school safety plan. This guide will also provide a time line and related administrative 
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187, 
Comprehensive School Safety Plan. 
  
The guideline/checklist has been organized into two parts: 
  
An assessment by the School Safety Planning Committee of the School Site Council, the 
School Site Council or equivalent of the school climate in relation to the current status of 
school crime committed on campus and at school related functions. Based on this 
assessment, safety goals will be set for the upcoming school year 
  
The annual review and evaluation of the school comprehensive safety plan which is certified 
by the members of the School Safety Planning Committee, the School Site Council President, 
and the school Principal before being presented to the Board of Trustees for final review and 
adoption. This review includes the following mandated components of Senate Bill 187: 

 Child Abuse reporting procedures 

 Policies pursuant to Education Code 48915(c) and other school-designated serious 
acts which would lead to suspension, expulsion, or mandatory expulsion 
recommendations 

 Procedures to notify teachers and counselors of dangerous students 
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 Sexual Harassment Policy 

 Safe ingress and egress to and from school 

 Rules and procedures on school discipline in order to create a safe and orderly 
environment conducive to learning 

 Dress Code 

 Routine and emergency disaster procedures including natural disasters, human 
created disasters or power outages. 

  
 

IMPLEMENTATION OF PLAN 
 
 

The written plan will be distributed to all departments and will be made available to all staff, 
students, parents, and the community to review in the school library and the main offices. 
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Chapter 
2 

School Safety Planning Committee

 

The school site council is responsible for developing the school site safety plan or for 
delegating the responsibility to a school safety planning committee. Ed. Code 35294.1 
  
The school site safety committee shall be composed of the following members: the principal 
or designee, one teacher who is a representative of the recognized certificated employee 
organization; one parent/guardian whose child attends the school; one classified employee 
who is a representative of the recognized classified employee organization; other members if 
desired. (Ed Code 35294.1) 
  
Local law enforcement has been consulted (Ed. Code 39294,1) Other local agencies, such as 
health care and emergency services, may be consulted if desired. (Ed Code 39294.2)p> 
  
Other members of the school or community may provide valuable insights as members of the 
School Safety Planning Committee. Additional members may include: 
  

 A representative from the local law enforcement agency 

 School Resource Officers 

 Guidance counselor 

 Special Education Department Chairperson 

 One or more key community service providers 

 Student representative(s) 

 Disciplinary team member 

 Staff leaders 

 Additional parent representatives 
 
 
The following template may be utilized as the cover signature sheet:
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Chapter 
3 

Annual Safety Goals

Tierra del Sol Middle School  
Safety Plan Goals 

2020 - 2021 

 
 

Goal:  Complete Comprehensive Planning Through Environmental Design study in 
collaboration with the Sherriff's office by June 30, 2021.  This will serve as baseline data and 
help our site to determine speciifc goals and actions for improved safety on our campus.  
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Chapter 
4 Policies and Procedures 

Mandated Policies and Procedures
 

The School Safety Planning Committee has reviewed the site safety plan and made 
necessary updates and revision. The safety plan must include the following components: (Ed 
Code 35294.2) 
  

 Child abuse reporting consistent with Penal Code 11164. 

 Policies pursuant to Educational Code 48915 and other school-designated serious acts 
which would lead to suspension, expulsion or mandatory expulsion recommendations. 

 Procedures to notify teachers and counselors (amended Welfare and Institutions Code 
827) of dangerous students pursuant to Education Code 49079. 

 A sexual harassment policy pursuant to Education Code 212.6 

 Procedures for safe entrance and exit of students, parents/guardians and employees to 
and from the school 

 The rules and procedures on school discipline adopted pursuant to Education Code 
35291 and 35291.5 (5411-discipline) in order to create a safe and orderly environment 
conducive to learning at school. 

 If the school has adopted a dress code prohibiting students from wearing "gang related 
apparel," the provisions of that dress code. 

 Routine and Emergency Disaster Procedures: -Emergency and Disaster Preparedness 
Plan -Fire Drills -Bomb Threats -Earthquake Emergency Procedure System -
Transportation Safety and Emergencies 

  
As the team reviews the following mandated components, critical questions to review include: 

 What is the policy or procedure? 

 How are staff, students and/or parents notified that this policy exists? 

 How are staff, students and/or parents notified relative to a specific incident? 

 What staff/student training(s) have been completed? 

 What additional trainings are needed? 
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Child Abuse Reporting 

 
A. Definition of Child Abuse 
  
Child abuse means a physical injury that is inflicted by other than accidental on a child by 
another person. Child Abuse also means the sexual abuse of a child or any act or omission 
pertaining to child abuse reporting laws (willful cruelty, unjustifiable punishment of a child, 
unlawful corporal punishment or injury). Child abuse also means the physical or emotional 
neglect of a child or abuse in out-of-home care. 
  
1. Child Abuse 

 Injury inflicted by another person 

 Sexual Abuse 

 Neglect of child's physical, health, and emotional needs. 

 Unusual and willful cruelty; unjustifiable punishment. 

 Unlawful corporal punishment. 
  
2. Not Considered Child Abuse 

 Mutual affray between minors 

 Injury caused by reasonable and necessary force used by a peace officer: 

 To quell a disturbance threatening physical injury to a person or damage property 

 To prevent physical injury to another person or damage to property 

 For purposes of self-defense 

 To obtain possession of weapons or other dangerous objects within the control of a 
child 

 To apprehend an escapee 
  
B. Mandated Child Abuse Reporting 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or observes a child in his or her professional capacity or within 
the scope of his or her employment whom he or she knows or reasonably suspects 
has been the victim of child abuse shall report the known or suspected instance of 
child abuse to a child protective agency by telephone and written report: 
 The telephone call must be made immediately or as soon as practicably possible by 
telephone. 
 AND 
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 A written report must be sent within 36 hours of the telephone call to the child 
protective agency. 

 Any child care custodian, health practitioner, or employee of a child protective agency 
who has knowledge of or who reasonably suspects mental suffering has been inflicted 
on a child or his or her emotional well-being is endangered in any other way, may 
report such known or suspected instance of child abuse to a child protective agency. 

 When two or more persons who are required to report are present and jointly 
knowledge of a known or suspected instance of child abuse, and when there is 
agreement among them, the telephone report may be made by a member of the team 
selected by mutual agreement and a single report may be made and signed by the 
selected member of the reporting team. Any member who has knowledge that the 
member designated to make the report failed to do so, shall thereafter make such a 
report. 

 The intent and purpose of the law is to protect children from abuse. The definition of a 
child is any person under 18 years of age. 

 This entire section on Child Abuse was been taken from California Laws Relating To 
Minors manual. 

  
C. Failure to Report Known or Suspected Child Abuse 
  
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is a 
misdemeanor. Mandated reporters are provided with immunity from civil or criminal liability as 
a result of making a mandated report of child abuse. 
  
D. Child Abuse Reporting Number: 1.800.344.6000 
  
E. Staff Training: ALL staff must complete annual Mandated Reporter Training  
F. Board Policies:  
Child abuse reporting procedures are detailed in LUSD Board Policies 5141.4. All LUSD Staff 
members follow Board Policy for Child Abuse reporting. All staff are trained annually on 
requirements for child abuse reporting as mandated reporters. Online training is provided by 
SDCOE JPA Learning Library. All staff must complete training within the first 6 weeks of the 
school year or within 6 weeks of employment (per Penal Code 11165.7)  
Any school employee, who knows or reasonably suspects that a child has been a victim of 
child abuse or neglect shall report immediately or as soon as reasonably possible, by 
telephone, to child protective services using the CPS hotline. The employee shall follow up 
with the submission of Suspected Child Abuse Report form within 36 hours.  
Board Policy:  
Child Abuse Prevention: BP5141.4  
The Governing Board recognizes the district's responsibility to educate students about the 
dangers of child abuse so that they will acquire the skills and techniques needed to identify 
unsafe situations and to react appropriately and promptly.  
The district's instructional program shall include age-appropriate and culturally sensitive child 
abuse prevention curriculum. This curriculum shall explain students' right to live free of abuse, 
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inform them of available support resources, and teach them how to obtain help and disclose 
incidents of abuse. The curriculum also shall include training in self-protection techniques.  
(cf. 6143 - Courses of Study)  
The Superintendent or designee shall seek to incorporate community resources into the 
district's child abuse prevention programs. To the extent feasible, the Superintendent or 
designee shall use these community resources to provide parents/guardians with instruction 
in parenting skills and child abuse prevention.  
(cf. 1020 - Youth Services)  
Child Abuse Reporting  
The Board recognizes that child abuse has severe consequences and that the district has a 
responsibility to protect students by facilitating the prompt reporting of known and suspected 
incidents of child abuse. The Superintendent or designee shall establish procedures for the 
identification and reporting of such incidents in accordance with law.  
(cf. 0450 - Comprehensive Safety Plan)  
Employees who are mandated reporters, as defined by law and administrative regulation, are 
obligated to report all known or suspected incidents of child abuse and neglect. Mandated 
reporters shall not investigate any suspected incidents but rather shall cooperate with 
agencies responsible for investigating and prosecuting cases of child abuse and neglect.  
The Superintendent or designee shall provide training regarding the reporting duties of 
mandated reporters.  
In the event that training is not provided to mandated reporters, the Superintendent or 
designee shall report to the California Department of Education the reasons that such training 
is not provided. (Penal Code 11165.7  
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Sexual Harassment Policy 

 

A. DEFINITION 
  
"Sexual Harassment includes 'unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or communication of 
a sexual nature,' when any of four conditions are met: 
  

 Submission to the conduct or communication is made a term or condition, either 
explicitly or implicitly, of obtaining education; 

 Submission or rejection of the conduct or communication is used as a factor in 
decisions affecting that person's education; 

 The conduct or communication has either the purpose or effect of 'substantially 
interfering' with a person's education; 

 The conduct or communication creates an 'intimidating, hostile, or offensive' 
educational environment." 

  
B. Staff Training: All staff participate in mandatory annual sexual harrassment training  
C. Student Sexual Harrassment Policy:   
Lakeside Union School District and the Governing Board are committed to maintaining an 
educational environment that is free from harassment. Sexual harassment is a form of sex 
discrimination under Title IX of the Education Amendments of the Civil Rights Act of 1972 and 
is prohibited by both federal and state laws. The Board prohibits sexual harassment of 
students by other students, employees or other persons, at school or at school-sponsored or 
school-related activities. The Board also prohibits behavior or action against persons who 
complain, testify, assist or otherwise participate in the complaint process established pursuant 
to this policy and the administrative regulation (BP 5145.7). Sexual harassment is defined in 
Education Code to mean unwelcome sexual advances; requests for sexual favors; or verbal, 
visual, or physical conduct of a sexual nature, made by someone from or in the educational 
setting. The Superintendent or designee shall ensure that all district students receive age-
appropriate instruction and information on sexual harassment. Such instruction and 
information shall include:  
The Board believes that concerned stakeholders should always attempt to resolve their 
concerns at the level where the concern first started - rather than with the formal filing of a 
complaint with the person (as defined in this policy).  
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors or other unwanted verbal, visual or physical conduct of a 
sexual nature made against another person of the same or opposite gender, in the 
educational setting, when:  

 Submission to the conduct is explicitly or implicitly made a term or condition of a 
student's    academic status or progress  
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 Submission to or rejection of the conduct by a student is used as the basis for 
academic   

  decisions affecting the student  

 The conduct has the purpose or effect of having a negative impact on the student's  
   academic  performance, or of creating an intimidating, hostile or offensive educational    
   environment  

 Submission to or rejection of the conduct by the student is used as the basis for any 
decision  

  affecting the student regarding benefits and services, honors, programs, or activities 
available     
  at or through any district program or activity  
Unwelcome Conduct: Types of conduct which are prohibited in the district and which may 
constitute sexual harassment include, but are not limited to:  

 Unwelcome leering, sexual flirtations or propositions  

 Sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually 
degrading   

   descriptions  

 Graphic verbal comments about an individual's body, or overly personal conversation  

 Sexual jokes, notes, stories, drawings, pictures or gestures  

 Spreading sexual rumors  

 Teasing or sexual remarks about students enrolled in a predominantly single-gender 
class  

 Massaging, grabbing, fondling, stroking or brushing the body  
General Information Regarding Reports and/or Complaints of Sexual Harassment  
Confidentiality: All complaints and allegations of sexual harassment shall be kept confidential 
except as necessary to carry out the investigation or take other subsequent necessary 
action.  
Disciplinary Action: Anyone who engages in sexual harassment of anyone at school or at a 
school-sponsored or school- related activity is in violation of this policy and shall be subject to 
disciplinary and/or legal action. For students in grades 4  
through 12, disciplinary action may include suspension and/or expulsion, provided that in 
imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account.  
Retaliation: The Board prohibits retaliatory behavior or action against persons who complain, 
testify, assist or otherwise participate in the complaint process established pursuant to this 
policy and the administrative regulation.  
Filing a Report of Information Complaint of Discrimination, Harassment, Intimidation, or 
Bullying Based on Sex  
Any student who feels that he/she is being or has been subjected to sexual harassment shall 
immediately contact his/her teacher or any other employee. A school employee to whom a 
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complaint is made shall, within 24 hours of receiving the complaint, report it to the principal or 
designee.  
In any case of sexual harassment involving the principal or any other district employee to 
whom the complaint would ordinarily be made, the employee who receives the student's 
report or who observes the incident shall report to the nondiscrimination coordinator or the 
Superintendent or designee.  
The principal or designee to whom a complaint of sexual harassment is reported shall 
immediately investigate the complaint in accordance with administrative regulation. Where the 
principal or designee finds that sexual harassment occurred, he/she shall take prompt, 
appropriate action to end the harassment and address its effects on the victim. The principal 
or designee shall also advise the victim of any other remedies that may be available, including 
counseling services. The principal or designee shall file a report with the Superintendent or 
designee and refer the matter to law enforcement authorities, where required.  
At any time during the process, students, parents, or guardians may contact the Title IX 
Coordinator to report or file an informal complaint directly with the district at:  
Title IX Coordinator 
Stacy Coble 
Director, Human Resources  
Lakeside Union School District  
scoble@lsusd.net 
12335 Woodside Avenue 
Lakeside, CA 92040 
(619) 390-2600 
  
Filing a Formal or Uniform Complaint  
Pursuant to BP 1312.3, the Board recognizes that the district is primarily responsible for 
complying with applicable state and federal laws and regulations governing educational 
programs. The district shall investigate complaints alleging failure to comply with such laws 
and/or alleging discrimination and shall seek to resolve those complaints in accordance with 
the district's uniform complaint procedures.  
  
The Uniform Complaint may be mailed or filed at:  
Human Resources Department 
Lakeside Union School District  
12335 Woodside Avenue 
Lakeside, CA 90240 
 
D. Board Policies related to Sexual Harrassment:  
Board Policy 0410: Nondiscrimination in District Programs  
The Governing Board is committed to providing equal opportunity for all individuals in district 
programs and activities. District programs, activities, and practices shall be free from unlawful 
discrimination, including discrimination against an individual or group based on race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, 
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information; a 
perception of one or more of such characteristics; or association with a person or group with 
one or more of these actual or perceived characteristics.  
(cf.1240 - Volunteer Assistance)  
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(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4033 - Lactation Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
(cf. 4161.8/4261.8/4361.8 - Family Care and Medical Leave)  
(cf. 5131.2 - Bullying)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 5145.7 - Sexual Harassment)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)  
(cf. 6164.6 - Identification and Education Under Section 504)  
(cf. 6178 - Career Technical Education)  
(cf. 6200 - Adult Education)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in 
each announcement, bulletin, catalog, application form, or other recruitment materials 
distributed to these groups.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
All individuals shall be treated equitably in the receipt of district and school services. 
Personally identifiable information collected in the implementation of any district program, 
including, but not limited to, student and family information for the free and reduced-price 
lunch program, transportation, or any other educational program, shall be used only for the 
purposes of the program, except when the Superintendent or designee authorizes its use for 
another purpose in accordance with law. Resources and data collected by the district shall not 
be used, directly or by others, to compile a list, registry, or database of individuals based on 
race, gender, sexual orientation, religion, ethnicity, national origin, or immigration status or any 
other category identified above.  
Access for Individuals with Disabilities  
(cf. 3540 - Transportation)  
(cf. 3553 - Free and Reduced Price Meals)  
(cf. 5145.13 - Response to Immigration Enforcement)  
District programs and activities shall be free of any racially derogatory or discriminatory 
school or athletic team names, mascots, or nicknames.  
The Superintendent or designee shall annually review district programs and activities to 
ensure the removal of any derogatory or discriminatory name, image, practice, or other barrier 
that may unlawfully prevent an individual or group in any of the protected categories stated 
above from accessing district programs and activities. He/she shall take prompt, reasonable 
actions to remove any identified barrier. The Superintendent or designee shall report his/her 
findings and recommendations to the Board after each review.  
(cf. 1330 - Use of Facilities)  
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All allegations of unlawful discrimination in district programs and activities shall be 
investigated and resolved in accordance with the procedures specified in AR 1312.3 - Uniform 
Complaint Procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 
students, parents/guardians, employees, employee organizations, applicants for admission 
and employment, and sources of referral for applicants about the district's policy on 
nondiscrimination and related complaint procedures. Such notification shall be included in the 
annual parental notification distributed pursuant to Education Code 48980 and, as applicable, 
in announcements, bulletins, catalogs, handbooks, application forms, or other materials 
distributed by the district. The notification shall also be posted on the district's web site and 
social media and in district schools and offices, including staff lounges, student government 
meeting rooms, and other prominent locations as appropriate.  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
(cf. 5145.6 - Parental Notifications)  
Access for Individuals with Disabilities  
In addition, the annual parental notification shall inform parents/guardians of their children's 
right to a free public education regardless of immigration status or religious beliefs, including 
information on educational rights issued by the California Attorney General. Alternatively, such 
information may be provided through any other cost-effective means determined by the 
Superintendent or designee. (Education Code 234.7)  
The district's nondiscrimination policy and related informational materials shall be published in 
a format that parents/guardians can understand. In addition, when 15 percent or more of a 
school's students speak a single primary language other than English, those materials shall 
be translated into that other.  
District programs and facilities, viewed in their entirety, shall be in compliance with the 
Americans with Disabilities Act and any implementing standards and/or regulations.  
When structural changes to existing district facilities are needed to provide individuals with 
disabilities access to programs, services, activities, or facilities, the Superintendent or 
designee shall develop a transition plan that sets forth the steps for completing the changes.  
(cf. 6163.2 - Animals At School)  
(cf. 7110 - Facilities Master Plan)  
(cf. 7111 - Evaluating Existing Buildings)  
The Superintendent or designee shall ensure that the district provides appropriate auxiliary 
aids and services when necessary to afford individuals with disabilities equal opportunity to 
participate in or enjoy the benefits of a service, program, or activity. These aids and services 
may include, but are not limited to, qualified interpreters or readers, assistive listening 
devices, assistive technologies or other modifications to increase accessibility to district and 
school web sites, notetakers, written materials, taped text, and Braille or large-print materials. 
Individuals with disabilities shall notify the Superintendent or principal if they have a disability 
that requires special assistance or services. Reasonable notification should be given prior to 
the school-sponsored function, program, or meeting.  
(cf. 6020 - Parent Involvement)  
(cf. 9320 - Meetings and Notices)  
(cf. 9322 - Agenda/Meeting Materials)  
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The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 
responsible for coordinating the district's response to complaints and for complying with state 
federal civil rights laws is hereby designated as the district's ADA coordinator.  
He/she shall receive and address requests for accommodation submitted by individuals with 
disabilities, and shall investigate and resolve complaints regarding their access to district 
programs, services, activities, or facilities.  
ASSISTANT SUPERINTENDENT, ED SERVICES  
12335 Woodside Avenue, Lakeside, CA 92040  
(619) 390-2608  
kreed@lsusd.net  
Board Policy 5145.3 Students: Nondiscrimination and Harassment  
The Governing Board desires to provide a safe school environment that allows all students 
equal access and opportunities in the district's academic and other educational support 
programs, services, and activities. The Board prohibits, at any district school or school activity, 
unlawful discrimination, including discriminatory harassment, intimidation, and bullying of any 
student based on the student's actual or perceived race, color, ancestry, national origin, 
nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, gender, gender identity, or gender 
expression or association with a person or group with one or more of these actual or 
perceived characteristics.  
This policy shall apply to all acts related to school activity or to school attendance occurring 
within a district school. (Education Code 234.1)  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5145.9 - Hate-Motivated Behavior)  
(cf. 5146 - Married/Pregnant/Parenting Students)  
(cf. 6164.6 - Identification and Education Under Section 504)  
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, 
includes physical, verbal, nonverbal, or written conduct based on any of the categories listed 
above. Unlawful discrimination also shall include the creation of a hostile environment when 
the prohibited conduct is so severe, persistent, or pervasive that it affects a student's ability to 
participate in or benefit from an educational program or activity; creates an intimidating, 
threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely 
affects a student's educational opportunities.  
Unlawful discrimination also includes disparate treatment of students based on one of the 
categories above with respect to the provision of opportunities to participate in school 
programs or activities or the provision or receipt of educational benefits or services.  
The Board also prohibits any form of retaliation against any individual who files or otherwise 
participates in the filing or investigation of a complaint or report regarding an incident of 
discrimination. Retaliation complaints shall be investigated and resolved in the same manner 
as a discrimination complaint.  
The Superintendent or designee shall facilitate students' access to the educational program 
by publicizing the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, and employees. He/she shall provide training and information on 
the scope and use of the policy and complaint procedures and take other measures designed 
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to increase the school community's understanding of the requirements of law related to 
discrimination. The Superintendent or designee shall regularly review the implementation of 
the district's nondiscrimination policies and practices and, as necessary, shall take action to 
remove any identified barrier to student access to or participation in the educational program. 
He/she shall report his/her findings and recommendations to the Board after each review.  
(cf. 1312.3 - Uniform Complaint Procedures)  
(cf. 1330 - Use of Facilities)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6164.2 - Guidance/Counseling Services)  
Students who engage in unlawful discrimination, including discriminatory harassment, 
intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative 
regulation shall be subject to appropriate consequence or discipline, which may include 
suspension or expulsion for behavior that is severe or pervasive as defined in Education 
Code 48900.4. Any employee who permits or engages in prohibited discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall be subject to disciplinary 
action, up to and including dismissal.  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4119.21/4219.21/4319.21 - Professional Standards)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 5145.2 - Freedom of Speech/Expression)  
Board Policy 5145.7 Students: Sexual Harassment  
The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination. The Board prohibits sexual harassment of students at school 
or at school-sponsored or school-related activities. The Board also prohibits retaliatory 
behavior or action against any person who reports, files a complaint or testifies about, or 
otherwise supports a complainant in alleging sexual harassment.  
The district strongly encourages any student who feels that he/she is being or has been 
sexually harassed on school grounds or at a school-sponsored or school-related activity by 
another student or an adult to immediately contact his/her teacher, the principal, or  
any other available school employee. Any employee who receives a report or observes an 
incident of sexual harassment shall notify the principal or a district compliance officer.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 5131 - Conduct)  
(cf. 5131.2 - Bullying)  
(cf. 5137 - Positive School Climate)  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
(cf. 5145.3 - Nondiscrimination/Harassment)  
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)  
Complaints regarding sexual harassment shall be investigated and resolved in accordance 
with law and district procedures specified in AR 1312.3 - Uniform Complaint Procedures. 
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Principals are responsible for notifying students and parents/guardians that complaints of 
sexual harassment can be filed under AR 1312.3 and where to obtain a copy of the 
procedures.  
(cf. 1312.3 - Uniform Complaint Procedures)  
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  
Instruction/Information  
The Superintendent or designee shall ensure that all district students receive age-appropriate 
information on sexual harassment. Such instruction and information shall include:  
1. What acts and behavior constitute sexual harassment, including the fact that sexual 
harassment could occur between people of the same sex and could involve sexual violence  
2. A clear message that students do not have to endure sexual harassment under any 
circumstance  
3. Encouragement to report observed incidents of sexual harassment even where the alleged 
victim of the harassment has not complained  
4. A clear message that student safety is the district's primary concern, and that any separate 
rule violation involving an alleged victim or any other person reporting a sexual harassment 
incident will be addressed separately and will not affect the manner in which the sexual 
harassment complaint will be received, investigated, or resolved  
5. Information about the district's procedure for investigating complaints and the person(s) to 
whom a report of sexual harassment should be made  
6. Information about the rights of students and parents/guardians to file a civil or criminal 
complaint, as applicable  
Disciplinary Actions  
Any student who engages in sexual harassment or sexual violence at school or at a school-
sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action. For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account.  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
Any staff member found to have engaged in sexual harassment or sexual violence toward any 
student shall be subject to discipline up to and including dismissal in accordance with 
applicable policies, laws, and/or collective bargaining agreements.  
(cf. 4117.4 - Dismissal)  
(cf. 4117.7 - Employment Status Report)  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
Record-Keeping  
The Superintendent or designee shall maintain a record of all reported cases of sexual 
harassment to enable the district to monitor, address, and prevent repetitive harassing 
behavior in district schools.  
(cf. 3580 - District Records)  
Administrative Regulations  
Administrative Regulations 5145.31 Students: Non-Discrimination For Students and 
Employees  
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This regulation is meant to advise school site staff and administration regarding transgender 
and gender non-conforming student concerns in order to create a safe learning environment 
for all students, and to ensure that every student has equal access to all components of their 
educational program.  
Confirmation of a student's asserted gender identity will be in consultation with the student 
and parent or guardian with educational rights. The District recognizes that the person best 
situated to determine a student's gender identity is the student himself or herself. A school 
should accept a student's assertion of his or her gender identity in consultation with a parent, 
where there is  
consistent and uniform assertion of the gender-related identity, and any other evidence that 
the gender-related identity is sincerely held as part of the person's core identity. If a student's 
gender-related identity, appearance, or behavior meets the standard, the only circumstance in 
which a school may question a student's asserted gender identity is where the school 
personnel have a credible basis for believing that the student's gender-related identity is 
being asserted for an improper purpose.  
The California Education Code states that "all pupils have the right to participate fully in the 
educational process, free from discrimination and harassment." (Cal. Ed. Code Section 
201(a).) Section 220 of the Education Code provides that no person shall be subject to 
discrimination on the basis of gender in any program or activity conducted by an educational 
institution that receives or benefits from state financial assistance.  
The Code further provides that public schools have an affirmative obligation to combat sexism 
and other forms of bias, and a responsibility to provide equal educational opportunity to all 
pupils. (Cal. Ed Code Section 201(b).)  
The CCR similarly provides that "No person shall be excluded from participation in or denied 
the benefits of any local agency's program or activity on the basis of sex, sexual orientation, 
gender, ethnic group identification, race, ancestry, national origin, religion, color, or mental or 
physical disability in any program or activity conducted by an `educational institution' or any 
other ¬ëlocal agency'. . . that receives or benefits from any state financial assistance." (5 CCR 
Section 4900(a).)  
The California Code of Regulations defines "gender" as: "a person's actual sex or perceived 
sex and includes a person's perceived identity, appearance or behavior, whether or not that 
identity, appearance, or behavior is different from that traditionally associated with a person's 
sex at birth." (5 CCR Section 4910(k).) The Board Policy prohibits gender-based harassment. 
It requires that "All educational programs, activities and employment practices shall be 
conducted without discrimination based on . . . sex, sexual orientation, [or] gender identity."  
Therefore, transgender and gender non-conforming students must be protected from 
discrimination and harassment in the public school system. Staff must respond appropriately 
to ensure that schools are free from any such discrimination or harassment.  
Official Records and Confidentiality  
The District is required to maintain a mandatory permanent pupil record which includes the 
legal name of the pupil, as well as the pupil's gender. (5 Cal. Code Reg. 432(b)(l)(A). (D).) 
The District shall change a student's official records to reflect a change in legal name or 
gender upon receipt of documentation that such legal name and/or gender have been 
changed pursuant to California legal requirements. Students are not required to obtain a court 
ordered name and/or gender change or to change their official records as a prerequisite to 
being addressed by the name and pronoun that corresponds to their gender identity.  
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The former name and gender identity of a student shall be kept confidential. Schools shall 
create a procedure for keeping the student records with the former gender identity 
confidential, where possible.  
The school shall set a procedure to update name changes and gender markers in the school's 
system upon request.  
Access to Restrooms and Locker Rooms  
All students are entitled to have access to restrooms, locker rooms and changing facilities that 
are sanitary, safe, and adequate, so they can comfortably and fully engage in their school 
program and activities. Transgender students shall not be forced to use the locker room and 
restroom corresponding to their gender assigned at birth. In meeting with the 
transgender/gender non-confirming student (and parent), it is essential that the principal and 
student address the student's access to the restrooms, locker room and changing facility.  
Each situation needs to be reviewed and addressed based on the particular circumstances of 
the student and the school facilities. In all cases, the principal should be clear with the student 
(and parent) that the student may access the restroom, locker room, and changing facility that 
corresponds to the student's gender identity. All students with privacy concerns will be 
provided with a safe and adequate alternative, based on availability and appropriateness to 
address privacy concerns, such as:  
1. Use of a private area in the public area (i.e., a bathroom stall with a door, an area 
separated by a curtain or screen, a PE instructor's office in the locker room);  
2. A separate changing schedule (either utilizing the locker room before or after the other 
students); or  
3. Use of a nearby private area (i.e., a nearby restroom, a unisex restroom, or a nurse's 
office).  
Physical Education and Intramural and Interscholastic Activities  
Transgender students shall  
not be denied the opportunity to participate in physical education, nor shall they be forced to 
have physical education outside of the assigned class time.  
Where there are sex-segregated classes or athletic activities, all students must be allowed to 
participate in a manner consistent with their gender identity. The California Interscholastic 
Federation (CIF) has provided bylaws stating that all students should have the opportunity to 
participate in CIF activities in a manner consistent with their gender identity. The District will 
provide athletic opportunities consistent with the gender identity of each student.  
Whenever students are separated by gender in school activities, or subject to an otherwise 
lawful gender-specific rule, policy, or practice, students must be permitted to participate in 
such activities or conform to such rule, policy, or practice consistent with their gender identity.  
Names/Pronouns  
Students shall have the right to be addressed by a name and pronoun corresponding to their 
gender identity that is consistently and uniformly asserted at school. This directive does not 
prohibit inadvertent slips or honest mistakes, but it does apply to an intentional  
and persistent refusal to respect a student's gender identity. The requested name shall be 
included in the school's data retention system in addition to the student's legal name, in order 
to inform teachers of the name and pronoun to use when addressing the student.  
To create a safe and supportive environment for the student, the school shall engage the 
student and parent with respect to name and pronoun use, and agree on a plan to initiate that 
name and pronoun use within the school.  
Dress Code  
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Generally, students should be permitted to participate in gender-segregated recreational gym 
class activities and sports in accordance with the student's gender identity that is consistently 
and uniformly asserted at school. Participation in competitive athletic activities and contact 
sports will be resolved on a case by case basis.  
School sites can enforce dress codes that are adopted pursuant to Education Code 35291. 
Students shall have the right to dress in accordance with their gender identity that is 
exclusively and consistently asserted at school, within the constraints of the dress codes 
adopted at their school site. This regulation does not limit a student's right to dress in 
accordance with the school dress code policy.  
Parent Notification  
School Administration will respect the privacy of students who discuss the issue of their 
gender identity with school personnel. There will be parent notification upon official request by 
the student to change their gender identity of record.  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: December 12, 2013 Lakeside, California  
Administrative Regulations 4031 Personnel: Complaints Concerning Discrimination in 
Employment  
Complaint Procedure  
Any complaint by an employee or job applicant alleging discrimination or harassment shall be 
addressed in accordance with the following procedures:  
1. Notice and Receipt of Complaint: Any employee or job applicant (the "complainant") who 
believes he/she has been subjected to prohibited discrimination or harassment shall promptly 
inform his/her supervisor, the district's Coordinator for Nondiscrimination in Employment, or 
the Superintendent.  
The complainant may file a written complaint in accordance with this procedure, or if he/she is 
an employee, may first attempt to resolve the situation informally with his/her supervisor.  
A supervisor or manager who has received information about an incident of discrimination or 
harassment, or has observed such an incident, shall report it to the Coordinator, whether or 
not the complainant files a written complaint.  
The written complaint should contain the complainant's name, the name of the individual who 
allegedly committed the act, a description of the incident, the date and location where the 
incident occurred, any witnesses who may have relevant information, other evidence of the 
discrimination or harassment, and any other pertinent information which may assist in 
investigating and resolving the complaint.  
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 4030 - Nondiscrimination in Employment)  
(cf. 4032 - Reasonable Accommodation)  
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)  
2. Investigation Process: The Coordinator shall initiate an impartial investigation of an 
allegation of discrimination or harassment within five school days of receiving notice of the 
behavior, regardless of whether a written complaint has been filed or whether the written 
complaint is complete.  
The Coordinator shall meet with the complainant to describe the district's complaint procedure 
and discuss the actions being sought by the complainant in response to the allegation. The 
Coordinator shall inform the complainant that the allegations will be kept confidential to the 
extent possible, but that some information may be revealed as necessary to conduct an 
effective investigation.  
(cf. 3580 - District Records)  



Tierra del Sol Middle School Comprehensive Safety Plan 25 

(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
If the Coordinator determines that a detailed fact-finding investigation is necessary, he/she 
shall begin the investigation immediately. As part of this investigation, the Coordinator should 
interview the complainant, the person accused, and other persons who could be expected to 
have relevant information.  
When necessary to carry out his/her investigation or to protect employee or student safety, 
the Coordinator may discuss the complaint with the Superintendent or designee, district legal 
counsel, or the district's risk manager.  
The Coordinator also shall determine whether interim measures, such as scheduling 
changes, transfers, or leaves, need to be taken before the investigation is completed to 
ensure that further incidents do not occur. The Coordinator shall ensure that such interim 
measures do not constitute retaliation.  
3. Written Report on Findings and Corrective Action: No more than 30 days after receiving the 
complaint, the Coordinator shall conclude the investigation and prepare a written report of 
his/her findings. This timeline may be extended for good cause. If an extension is needed, the 
Coordinator shall notify the complainant and explain the reasons for the extension.  
The report shall include the decision and the reasons for the decision and shall summarize 
the steps taken during the investigation. If a determination has been made that discrimination 
or harassment occurred, the report also shall include any corrective action(s) that have been 
or will be taken to address the behavior, correct the effect on the complainant, and ensure that 
retaliation or further discrimination or harassment does not occur.  
The report shall be presented to the complainant, the person accused, and the 
Superintendent or designee.  
4. Appeal to the Governing Board: The complainant or the person accused may appeal any 
findings to the Board within 10 working days of receiving the written report of the 
Coordinator's findings. The Superintendent or designee shall provide the Board with all 
information presented during the investigation. Upon receiving an appeal, the Board shall 
schedule a hearing as soon as practicable. Any complaint against a district employee shall be 
addressed in closed session in accordance with law. The Board shall render its decision 
within 10 working days.  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 9321 - Closed Session Purposes and Agendas)  
Other Remedies  
In addition to filing a discrimination or harassment complaint with the district, a person may 
also file a complaint with either the California Department of Fair Employment and Housing 
(DFEH) or the Equal Employment Opportunity Commission (EEOC). The time limits for filing 
such complaints are as follows:  
1. To file a valid complaint with DFEH, within one year of the alleged discriminatory act(s), 
unless an exception exists pursuant to Government Code 12960 (Government Code 12960)  
2. To file a valid complaint directly with EEOC, within 180 days of the alleged discriminatory 
act(s) (42 USC 2000e-5)  
3. To file a valid complaint with EEOC after first filing a complaint with DFEH, within 300 days 
of the alleged discriminatory act(s) or within 30 days after the termination of proceedings by 
DFEH, whichever is earlier (42 USC 2000e-5)  
Administrative Regulations 5145.3 Students: Nondiscrimination and Harassment  
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's efforts to comply with state and federal civil rights laws, including 
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Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, 
Title II of the Americans with Disabilities Act, and the Age Discrimination Act of 1975, and to 
answer inquiries regarding the district's nondiscrimination policies. The individual(s) shall also 
serve as the compliance officer(s) specified in AR 1312.3 - Uniform Complaint Procedures as 
the responsible employee to handle complaints regarding unlawful discrimination, including 
discriminatory harassment, intimidation, or bullying, based on actual race, color, ancestry, 
national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or 
parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, 
gender expression, or any other legally protected status; the perception of one or more of 
such characteristics; or association with a person or group with one or more of these actual or 
perceived characteristics. The coordinator/compliance officer(s) may be contacted at: 
(Education Code 234.1; 5 CCR 4621)  
Assistant Superintendent  
12335 Woodside Avenue  
Lakeside, CA 92040  
(619) 390-2608  
(cf. 1312.1 - Complaints Concerning District Employees)  
(cf. 1312.3 - Uniform Complaint Procedures)  
Measures to Prevent Discrimination  
To prevent unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, and bullying, of students at district schools or in school activities and to ensure 
equal access of all students to the educational program, the Superintendent or designee shall 
implement the following measures:  
1. Publicize the district's nondiscrimination policy and related complaint procedures to 
students, parents/guardians, employees, volunteers, and the general public and post them on 
the district's web site and other locations that are easily accessible to students. (Education 
Code 234.1)  
(cf. 1113 - District and School Web Sites)  
(cf. 1114 - District-Sponsored Social Media)  
2. Provide to students a handbook that contains age-appropriate information that clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint, and 
resources available to students who feel that they have been the victim of any such behavior. 
(Education Code 234.1)  
3. Annually notify all students and parents/guardians of the district's nondiscrimination policy. 
The notice shall inform students and parents/guardians of the possibility that students will 
participate in a sex-segregated school program or activity together with  
another student of the opposite biological sex, and that they may inform the compliance 
officer if they feel such participation would be against the student's religious beliefs and/or 
practices or a violation of his/her right to privacy. In such a case, the compliance officer shall 
meet with the student and/or parent/guardian who raises the objection to determine how best 
to accommodate that student. The notice shall inform students and parents/guardians that the 
district will not typically notify them of individual instances of transgender students 
participating in a program or activity.  
(cf. 5145.6 - Parental Notifications)  
4. The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, are notified of how 
to access the relevant information provided in the district's nondiscrimination policy and 
related complaint procedures, notices, and forms in a language they can understand.  



Tierra del Sol Middle School Comprehensive Safety Plan 27 

If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning 
nondiscrimination shall be translated into that language in accordance with Education Code 
234.1and 48985. In all other instances, the district shall ensure meaningful access to all 
relevant information for parents/guardians with limited English proficiency.  
5. Provide to students, employees, volunteers, and parents/guardians age-appropriate 
training and information regarding the district's nondiscrimination policy; what constitutes 
prohibited discrimination, including discriminatory harassment, intimidation, retaliation, or 
bullying; how and to whom a report of an incident should be made; and how to guard against 
segregating or stereotyping students when providing instruction, guidance, supervision, or 
other services to them. Such training and information shall include guidelines for addressing 
issues related to transgender and gender-nonconforming students.  
(cf. 1240 - Volunteer Assistance)  
(cf. 4131 - Staff Development)  
(cf. 4231 - Staff Development)  
(cf. 4331 - Staff Development)  
6. At the beginning of each school year, inform school employees that any employee who 
witnesses any act of unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, against a student is required to intervene if it is safe to do so. 
(Education Code 234.1)  
7. At the beginning of each school year, inform each principal or designee of the district's 
responsibility to provide appropriate assistance or resources to protect students' privacy rights 
and ensure their safety from threatened or potentially discriminatory behavior.  
Enforcement of District Policy  
The Superintendent or designee shall take appropriate actions to reinforce BP 5145.3 - 
Nondiscrimination/Harassment. As needed, these actions may include any of the following:  
1. Removing vulgar or offending graffiti  
(cf. 5131.5 - Vandalism and Graffiti)  
2. Providing training to students, staff, and parents/guardians about how to recognize unlawful 
discrimination and how to respond  
3. Disseminating and/or summarizing the district's policy and regulation regarding unlawful 
discrimination  
4. Consistent with the laws regarding the confidentiality of student and personnel records, 
communicating the school's response to students, parents/guardians, and the community  
(cf. 4112.6/4212.6/4312.6 - Personnel Files)  
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)  
(cf. 5125 - Student Records)  
5. Taking appropriate disciplinary action against perpetrators and anyone determined to have 
engaged in wrongdoing, including any student who is found to have made a complaint of 
discrimination that he/she knew was not true  
(cf. 4118 - Suspension/Disciplinary Action)  
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)  
(cf. 5144 - Discipline)  
(cf. 5144.1 - Suspension and Expulsion/Due Process)  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))  
(cf. 6159.4 - Behavioral Interventions for Special Education Students)  
Process for Initiating and Responding to Complaints  
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Any student who feels that he/she has been subjected to unlawful discrimination described 
above or in district policy is strongly encouraged to immediately contact the compliance 
officer, principal, or any other staff member. In addition, any student who observes any such 
incident is strongly encouraged to report the incident to the compliance officer or principal, 
whether or not the alleged victim files a complaint.  
Any school employee who observes an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, or to whom such an incident is 
reported shall report the incident to the compliance officer or principal within a school day, 
whether or not the alleged victim files a complaint.  
Any school employee who witnesses an incident of unlawful discrimination, including 
discriminatory harassment, intimidation, retaliation, or bullying, shall immediately intervene to 
stop the incident when it is safe to do so. (Education Code 234.1)  
When any report of unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, is submitted to or received by the principal or compliance officer, 
he/she shall inform the student or parent/guardian of the right to file a formal complaint 
pursuant to the provisions in AR 1312.3 - Uniform Complaint Procedures. Any report of 
unlawful discrimination involving the principal, compliance officer, or any other person to 
whom the complaint would ordinarily be reported or filed shall instead be submitted to the 
Superintendent or designee. Even if the student chooses not to file a formal complaint, the 
principal or compliance officer shall implement immediate measures necessary to stop the 
discrimination and to ensure all students have access to the educational program and a safe 
school environment.  
Upon receiving a complaint of discrimination, the compliance officer shall immediately 
investigate the complaint in accordance with the district's uniform complaint procedures 
specified in AR 1312.3.  
(cf. 5141.4 - Child Abuse Prevention and Reporting)  
Transgender and Gender-Nonconforming Students  
Gender identity means a student's gender-related identity, appearance, or behavior, whether 
or not that gender-related identity, appearance, or behavior is different from that traditionally 
associated with the student's physiology or assigned sex at birth.  
Gender expression means a student's gender-related appearance and behavior, whether 
stereotypically associated with the student's assigned sex at birth. (Education Code 210.7)  
Gender transition refers to the process in which a student changes from living and identifying 
as the sex assigned to the student at birth to living and identifying as the sex that corresponds 
to the student's gender identity.  
Gender-nonconforming student means a student whose gender expression differs from 
stereotypical expectations.  
Transgender student means a student whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth.  
Acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, gender identity, or gender expression, regardless of whether they are sexual in nature, 
where the act has the purpose or effect of having a negative impact on the student's 
academic performance or of creating an intimidating, hostile, or offensive educational 
environment are prohibited under state and federal law. Examples of types of conduct which 
are prohibited in the district and which may constitute gender-based harassment include, but 
are not limited to:  
1. Refusing to address a student by a name and the pronouns consistent with his/her gender 
identity  
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2. Disciplining or disparaging a transgender student because his/her mannerisms, hairstyle, 
or style of dress correspond to his/her gender identity, or a non-transgender student because 
his/her mannerisms, hairstyle, or style of dress do not conform to stereotypes for his/her 
gender or are perceived as indicative of the other sex  
3. Blocking a student's entry to the bathroom that corresponds to his/her gender identity 
because the student is transgender or gender-nonconforming  
4. Taunting a student because he/she participates in an athletic activity more typically favored 
by a student of the other sex  
5. Revealing a student's transgender status to individuals who do not have a legitimate need 
for the information  
6. Use of gender-specific slurs  
7. Physical assault of a student motivated by hostility toward him/her because of his/her 
gender, gender identity, or gender expression  
The district's uniform complaint procedures (AR 1312.3) shall be used to report and resolve 
complaints alleging discrimination against transgender and gender-nonconforming students.  
Examples of bases for complaints include, but are not limited to, the above list as well as 
improper rejection by the district of a student's asserted gender identity, denial of access to 
facilities that correspond with a student's gender identity, improper disclosure of a student's 
transgender status, discriminatory enforcement of a dress code, and other instances of 
gender-based harassment.  
To ensure that transgender and gender-nonconforming students are afforded the same rights, 
benefits, and protections provided to all students by law and Board policy, the district shall 
address each situation on a case-by-case basis, in accordance with the following guidelines:  
1. Right to privacy: A student's transgender or gender-nonconforming status is his/her private 
information and the district will only disclose the information to others with the student's prior 
written consent, except when the disclosure is otherwise required by law or when the district 
has compelling evidence that disclosure is necessary to preserve the student's physical or 
mental well-being. In the latter instance, the district shall limit disclosure to individuals 
reasonably believed to be able to protect the student's well-being. Any district employee to 
whom a student discloses his/her transgender or gender-nonconforming status shall seek the 
student's permission to notify the compliance officer. If the student refuses to give permission, 
the employee shall keep the student's information confidential, unless he/she is required to 
disclose or report the student's information pursuant to this procedure, and shall inform the 
student that honoring the student's request may limit the district's ability to meet the student's 
needs related to his/her status as a transgender or gender-nonconforming student. If the 
student permits the employee to notify the compliance officer, the employee shall do so within 
three school days.  
As  
appropriate given the physical, emotional, and other significant risks to the student, the 
compliance officer may consider discussing with the student any need to disclose the 
student's transgender or gender-nonconformity status to his/her parents/guardians and/or 
others, including other students, teacher(s), or other adults on campus. The district shall offer 
support services, such as counseling, to students who wish to inform their parents/guardians 
of their status and desire assistance in doing so.  
(cf. 1340 - Access to District Records)  
(cf. 3580 - District Records)  
2. Determining a Student's Gender Identity: The compliance officer shall accept the student's 
assertion unless district personnel present a credible basis for believing that the student's 
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assertion is for an improper purpose. In such a case, the compliance officer shall document 
the improper purpose and, within seven school days of receiving notification of the student's 
assertion, shall provide a written response to the student and, if appropriate, to his/her 
parents/guardians.  
3. Addressing a Student's Transition Needs: The compliance officer shall arrange a meeting 
with the student and, if appropriate, his/her parents/guardians to identify potential issues, 
including transition-related issues, and to develop strategies for addressing them. The 
meeting shall discuss the transgender or gender-nonconforming student's rights and how 
those rights may affect and be affected by the rights of other students and shall address 
specific subjects related to the student's access to facilities and to academic or educational 
support programs, services, or activities, including, but not limited to, sports and other 
competitive endeavors. In addition, the compliance officer shall identify specific school site 
employee(s) to whom the student may report any problem related to his/her status as a 
transgender or gender-nonconforming individual, so that prompt action could be taken to 
address it. Alternatively, if appropriate and desired by the student, the school may form a 
support team for the student that will meet periodically to assess whether the student's 
arrangements are meeting his/her educational needs and providing equal access to programs 
and activities, educate appropriate staff about the student's transition, and serve as a 
resource to the student to better protect the student from gender-based discrimination.  
4. Accessibility to Sex-Segregated Facilities, Programs, and Activities: The district may 
maintain sex-segregated facilities, such as restrooms and locker rooms, and sex-segregated 
programs and activities, such as physical education classes, intermural sports, and 
interscholastic athletic programs. A student shall be entitled to access facilities and participate 
in programs and activities consistent with his/her gender identity. If available and requested 
by any student, regardless of the underlying reason, the district shall offer options to address 
privacy concerns in sex-segregated facilities, such as a gender-neutral or single-use restroom 
or changing area, a bathroom stall with a door, an area in the locker room separated by a 
curtain or screen, access to a staff member's office, or use of the locker room before or after 
the other students. However, the district shall not require a student to utilize these options 
because he/she is transgender or gender-nonconforming. In addition, a student shall be 
permitted to participate in accordance with his/her gender identity in other circumstances 
where students are separated by gender, such as for class discussions, yearbook pictures, 
and field trips. A student's right to participate in a sex-segregated activity in accordance with 
his/her gender identity shall not render invalid or inapplicable any other eligibility rule 
established for participation in the activity.  
(cf. 6145 - Extracurricular and Cocurricular Activities)  
(cf. 6145.2 - Athletic Competition)  
(cf. 6153 - School-Sponsored Trips)  
(cf. 7110 - Facilities Master Plan)  
5. Student Records: A student's legal name or gender as entered on the mandatory student 
record required pursuant to 5 CCR 432 shall only be changed pursuant to a court order. 
However, at the written request of a student or, if appropriate, his/her parents/guardians, the 
district shall use the student's preferred name and pronouns consistent with his/her gender 
identity on all other district-related documents.  
(cf. 5125 - Student Records)  
(cf. 5125.1 - Release of Directory Information)  
6. Names and Pronouns: If a student so chooses, district personnel shall be required to 
address the student by a name and the pronouns consistent with his/her gender identity, 
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without the necessity of a court order or a change to his/her official district record. However, 
inadvertent slips or honest mistakes by district personnel in the use of the student's name 
and/or consistent pronouns shall not constitute a violation of this administrative regulation or 
the accompanying district policy.  
7. Uniforms/Dress Code: A student has the right to dress in a manner consistent with his/her 
gender identity, subject to any dress code adopted on a school site.  
(cf. 5132 - Dress Code)  
Regulation LAKESIDE UNION SCHOOL DISTICT  
approved: September 17, 2012 Lakeside, California  
revised: April 16, 2015  
Definitions  
Prohibited  
sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted 
requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual 
nature made against another person of the same or opposite sex in the work or educational 
setting when: (Education Code 212.5; Government Code 12940; 5 CCR 4916)  
1. Submission to the conduct is made explicitly or implicitly a term or condition of the 
individual's employment.  
2. Submission to or rejection of such conduct by the individual is used as the basis for an 
employment decision affecting him/her.  
3. The conduct has the purpose or effect of having a negative impact upon the individual's 
work or has the purpose or effect of creating an intimidating, hostile, or offensive work 
environment. Regardless of whether or not the alleged harasser was motivated by sexual 
desire, the conduct is sufficiently severe, persistent, pervasive, or objectively offensive so as 
to create a hostile or abusive working environment or to limit the individual's ability to 
participate in or benefit from an education program or activity.  
4. Submission to or rejection of the conduct by the other individual is used as the basis for 
any decision affecting him/her regarding benefits, services, honors, programs, or activities 
available at or through the district.  
Other examples of actions that might constitute sexual harassment, whether committed by a 
supervisor, a co-worker, or a non-employee, in the work or educational setting, include, but 
are not limited to:  
1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments 
about an individual's body; overly personal conversations or pressure for sexual activity; 
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory 
comments, sexually degrading descriptions, or the spreading of sexual rumors  
2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit 
emails; displaying sexually suggestive objects  
3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing 
the body; touching an individual's body or clothes in a sexual way; cornering, blocking, 
leaning over, or impeding normal movements  
Training  
The Superintendent or designee shall ensure that all employees receive training regarding the 
district's sexual harassment policies when hired and periodically thereafter. Such training shall 
include the procedures for reporting and/or filing complaints involving an employee, 
employees' duty to use the district's complaint procedures, and employee obligations when a 
sexual harassment report involving a student is made to the employee.  
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Every two years, the Superintendent or designee shall ensure that supervisory employees 
receive at least two hours of classroom or other effective interactive training and education 
regarding sexual harassment. All newly hired or promoted supervisory employees shall 
receive training within six months of their assumption of the supervisory position. 
(Government Code 12950.1)  
A supervisory employee is any employee with the authority to hire, transfer, suspend, lay off, 
promote, discharge, assign, reward, or discipline other employees, or to effectively 
recommend such action.  
The district's sexual harassment training and education program for supervisory employees 
shall include the provision of (Government Code 12950.1; 2 CCR 7288.0):  
1. Information and practical guidance regarding the federal and state laws on the prohibition 
against and the prevention and correction of sexual harassment, and the remedies available 
to the victims of sexual harassment in employment.  
2. Practical examples aimed at instructing supervisors in the prevention of harassment, 
discrimination, and retaliation.  
3. A component on the prevention of abusive conduct that addresses the use of derogatory 
remarks, insults, or epithets, other verbal or physical conduct that a reasonable person would 
find threatening, intimidating, or humiliating, and the gratuitous sabotage or undermining of a 
person's work performance  
4. A copy of the district's sexual harassment policy and administrative regulation, which each 
participant shall acknowledge in writing that he/she has received  
5. All other contents of mandated training specified in 2 CCR 11023  
Notifications  
A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)  
1. Be displayed in a prominent location in the main administrative building, district office, or 
other area of the school where notices of district rules, regulations, procedures, and 
standards of conduct are posted  
2. Be provided to each faculty member, all members of the administrative staff, and all 
members of the support staff at the beginning of the first quarter or semester of the school 
year or whenever a new employee is hired  
(cf. 4112.9/4212.9/4312.9 - Employee Notifications)  
3. Appear in any school or district publication that sets forth the school's or district's 
comprehensive rules, regulations, procedures, and standards of conduct  
All employees shall receive either a copy of information sheets prepared by the California 
Department of Fair Employment and Housing (DFEH) or a copy of district information sheets 
that contain, at a minimum, components on: (Government Code 12950)  
1. The illegality of sexual harassment  
2. The definition of sexual harassment under applicable state and federal law  
3. A description of sexual harassment, with examples  
4. The district's complaint process available to the employee  
(cf. 4031 - Complaints Concerning Discrimination in Employment)  
5. The legal remedies and complaint process available through DFEH and the Equal 
Employment Opportunity Commission (EEOC)  
6. Directions on how to contact DFEH and the EEOC  
7. The protection against retaliation provided by 2 CCR 7287.8 for opposing harassment 
prohibited by law or for filing a complaint with or otherwise participating in an investigation, 
proceeding, or hearing conducted by DFEH and the EEOC  
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In addition, the district shall post, in a prominent and accessible location, DFEH's poster on 
discrimination in employment and the illegality of sexual harassment. (Government Code 
12950)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 12, 2012 Lakeside, California  
revised: February 11, 2016  
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Suspension and Expulsion Policies 

 

Grounds for suspension which fall under Education Code 48900 

 Caused, attempted to cause, or threatened to cause physical injury to another person 

 Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
dangerous object unless, in the case of possession of any object of this type, the pupil 
had obtained written permission to possess the item from a certificated school 
employee, which is concurred in by the principal or the designee of the principal. 

 Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence 
of any controlled substance. 

 Unlawfully offered, arranged, or negotiated to sell any controlled substance. 

 Committed or attempted to commit robbery or extortion. 

 Caused or attempted to cause damage to school property or private property. 

 Stolen or attempted to steal school or private property. 

 Possessed or used tobacco, or any products containing tobacco or 1nicotine products, 
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not 
prohibit use or possession by a pupil of his or her own prescription products. 

 Committed an obscene act or engaged in habitual profanity or vulgarity. 

 Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any 
drug paraphernalia. 

 Disrupted school activities or otherwise willfully defied the valid authority supervisors, 
teachers, administrators, school officials, or other school personnel engaged in the 
performance of their duties. 

 Knowingly received stolen school property or private property. 

 Possessed an imitation firearm. As used in this section, "imitation firearm" means a 
replica of a firearm as to substantially similar in physical properties to an existing 
firearm as to lead a reasonable person to conclude that the replica is a firearm. 

 Committed or attempted to commit sexual assault. 

 Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of either preventing that pupil from 
being a witness or retaliating against that pupil for being a witness, or both. 

  
A pupil may not be suspended or expelled for any of the acts listed above unless that act is 
related to school activity or school attendance occurring within a school under the jurisdiction 
of the superintendent or principal or occurring within any other school district. A pupil may be 
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suspended or expelled for acts which are enumerated in this section and related to school 
activity or attendance that occur at any time, including but not limited to, any of the following: 

 While on school grounds. 

 While going to or coming from school. 

 During the lunch period, whether on or off the campus. 

 During, or in route to and from, a school sponsored activity. 
  
Expulsion Policies under Education Code 48915: 
  
The principal shall recommend the expulsion of a pupil for any of the following committed at 
school or school activity off school grounds, unless the principal or superintendent finds an 
expulsion is inappropriate, due to the particular circumstance: 

 Causing serious physical injury to another person, except in self-defense. 

 Possession of any knife, explosive, or other dangerous object of no reasonable use to 
the pupil. 

 Unlawful possession of any controlled substance, as defined under Ed. Code. 

 Robbery or extortion. 

 Assault or battery on any school employee, as defined in Sections 240 and 242 of the 
Penal Code. 

  
The principal, or superintendent of schools shall immediately suspend, pursuant to Section 
48911, and shall recommend expulsion of a pupil that he or she determines has committed 
any of the following acts at school or at a school activity off school grounds: 

 Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply 
to an act of possessing a firearm if the pupil has obtained prior written permission to 
possess the firearm from a certificated school employee, which is concurred in by the 
principal or the designee of the principal. This subdivision applies to an act of 
possessing a firearm only if an employee of a school district verifies the possession. 

 Brandishing a knife at another person. 

 Unlawfully selling a controlled substance as defined by Education Code. 

 Committing or attempting to commit a sexual assault as defined in the Education Code. 
  
Board Policies:  
AR  5144  Students 
Discipline    
The Governing Board desires to prepare students for responsible citizenship by fostering self-
discipline and personal responsibility. The Board believes that high expectations for student 
behavior, effective classroom management, and parent involvement can minimize the need 
for discipline. Staff shall use preventative measures and positive conflict resolution techniques 
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whenever possible. In addition, discipline shall be used in a manner that corrects student 
behavior without intentionally creating an adverse effect on student learning or health. 
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5137 - Positive School Climate) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. Persistently disruptive students may be assigned to alternative 
programs or removed from school in accordance with law, Board policy, and administrative 
regulation.  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5136 - Gangs) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing consistent classroom management skills, implementing effective 
disciplinary techniques, and establishing cooperative relationships with parents/guardians. 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
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 At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
  
  
  
Board Policy 5144.1: Suspension And Expulsion/Due Process 
The Governing Board desires to provide district students access to educational opportunities 
in an orderly school environment that protects their safety and security, ensures their welfare 
and well-being, and promotes their learning and development. The Board shall develop rules 
and regulations setting the standards of behavior expected of district students and the 
disciplinary processes and procedures for addressing violations of those standards, including 
suspension and/or expulsion. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
(cf. 5131.2 - Bullying) 
  
The grounds for suspension and expulsion and the procedures for considering, 
recommending, and/or implementing suspension and expulsion shall be those specified in 
law, in policy, and in the accompanying administrative regulation. 
  
Except when otherwise permitted by law, a student may be suspended or expelled only when 
his/her behavior is related to a school activity or school attendance occurring within any 
district school or another school district, regardless of when it occurs, including, but not limited 
to, the following: (Education Code 48900(s)) 
  
1. While on school grounds 
  
2. While going to or coming from school 
  
3. During the lunch period, whether on or off the school campus 
  
(cf. 5112.5 - Open/Closed Campus) 
  
4. During, going to, or coming from a school-sponsored activity 
  
District staff shall enforce the rules concerning suspension and expulsion of students fairly, 
consistently, equally, and in accordance with the district's nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
  
Appropriate Use of Suspension Authority 
  
Except when a student's act that violates Education Code 48900(a)-(e), as listed in items #1-5 
under "Grounds for Suspension or Expulsion: Grades K-12" of the accompanying 
administrative regulation, or when his/her presence causes a danger to others, suspension 
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shall be used only when other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5,48900.6) 
  
(cf. 1020 - Youth Services) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 5144 - Discipline) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6164.2 - Guidance/Counseling Services) 
(cf. 6164.5 - Student Success Teams) 
  
A student's parents/guardians shall be notified as soon as possible when there is an 
escalating pattern of misbehavior that could lead to removal on-campus or off-campus 
suspension. 
  
No student in grades K-3 may be suspended for disruption or willful defiance, except by a 
teacher pursuant to Education Code 48910. (Education Code 48900) 
  
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from 
assigned school activities. 
  
(cf. 5113 - Absences and Excuses) 
(cf. 5113.1 - Chronic Absence and Truancy) 
  
On-Campus Suspension 
  
To ensure the proper supervision and ongoing learning of students who are suspended for 
any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no 
imminent danger or threat to anyone at school and for whom expulsion proceedings have not 
been initiated, the Superintendent or designee shall establish a supervised suspension 
classroom program which meets the requirements of law. 
  
Except where a supervised suspension is permitted by law for a student's first offense, 
supervised suspension shall be imposed only when other means of correction have failed to 
bring about proper conduct. (Education Code 48900.5) 
  
Authority to Expel 
  
A student may be expelled only by the Board. (Education Code 48918(j)) 
  
As required by law, the Superintendent or principal shall recommend expulsion and the Board 
shall expel any student found to have committed any of the following "mandatory 
recommendation and mandatory expulsion" acts at school or at a school activity off school 
grounds: (Education Code 48915) 
  
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated 
employee, unless the student had obtained prior written permission to possess the item from 
a certificated school employee, with the principal or designee's concurrence 
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(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
2. Selling or otherwise furnishing a firearm 
  
3. Brandishing a knife at another person 
  
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058 
  
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
  
6. Possessing an explosive as defined in 18 USC 921 
  
For all other violations listed in the accompanying administrative regulation under "Grounds 
for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and 
Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to 
recommend expulsion of a student. If expulsion is recommended, the Board shall order the 
student expelled only if it makes a finding of either or both of the following: (Education Code 
48915(b) and (e)) 
  
1. That other means of correction are not feasible or have repeatedly failed to bring about 
proper conduct 
  
2. That due to the nature of the violation, the presence of the student causes a continuing 
danger to the physical safety of the student or others 
  
A vote to expel a student shall be taken in public an open session of a Board meeting. 
  
The Board may vote to suspend the enforcement of the expulsion order pursuant to the 
requirements of law and the accompanying administrative regulation. (Education Code 
48900). 
  
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
  
No child enrolled in a preschool program shall be expelled except under limited 
circumstances as specified in AR 5148.3 - Preschool/Early Childhood Education. 
  
(cf. 5148.3 - Preschool/Early Childhood Education) 
  
Due Process 
  
The Board shall provide for the fair and equitable treatment of students facing suspension 
and/or expulsion by affording them their due process rights under the law. The Superintendent 
or designee shall comply with procedures for notices, hearings, and appeals as specified in 
law and administrative regulation. (Education Code 48911, 48915, 48915.5) 
  
(cf. 5119 - Students Expelled from Other Districts) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 
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Maintenance and Monitoring of Outcome Data 
  
The Superintendent or designee shall maintain outcome data related to student suspensions 
and expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not 
limited to, the number of students recommended for expulsion, the grounds for each 
recommended expulsion, the actions taken by the Board, the types of referral made after 
each expulsion, and the disposition of the students after the expulsion period. For any 
expulsion that involves the possession of a firearm, such data shall include the name of the 
school and the type of firearm involved, as required pursuant to 20 USC 7961. Suspension 
and expulsion data shall be reported to the Board annually and to the California Department 
of Education when so required. 
  
In presenting the report to the Board, the Superintendent or designee shall disaggregate data 
on suspensions and expulsions by school and by numerically significant student subgroups, 
including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, 
English learners, students with disabilities, foster youth, and homeless students. Based on the 
data, the Board shall address any identified disparities in the imposition of student discipline 
and shall determine whether and how the district is meeting its goals for improving school 
climate as specified in its local control and accountability plan. 
  
(cf. 0460 - Local Control and Accountability Plan) 
  
  
AR  5144.1  Students  
Suspension And Expulsion/Due Process    
Definitions 
  
Suspension means removal of a student from ongoing instruction for adjustment purposes. 
However, suspension does not mean any of the following: (Education Code 48925) 
  
1. Reassignment to another education program or class at the same school where the student 
will receive continuing instruction for the length of day prescribed by the Governing Board for 
students of the same grade level. 
  
2. Referral to a certificated employee designated by the principal to advise students. 
  
3. Removal from the class, but without reassignment to another class or program, for the 
remainder of the class period without sending the student to the principal or designee as 
provided in Education Code 48910. 
  
Expulsion means removal of a student from the immediate supervision and control, or the 
general supervision, of school personnel. (Education Code 48925) 
  
Notice of Regulations 
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At the beginning of each school year, the principal of each school shall ensure that all 
students and parents/guardians are notified in writing of all school rules related to discipline, 
including suspension and expulsion. (Education Code 35291, 48900.1, 48980) 
  
(cf. 5144 - Discipline) 
(cf. 5145.6 - Parental Notifications) 
  
Grounds for Suspension and Expulsion: Grades K-12 
  
Acts for which a student, including a student with disabilities, may be subject to suspension or 
expulsion shall be only those as follows: 
  
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
  
1. Caused, attempted to cause, or threatened to cause physical injury to another person or 
willfully used force or violence upon another person, except in self-defense; or committed as 
an aider or abettor, as adjudged by a juvenile court, a crime of physical violence in which the 
victim suffered great or serious bodily injury. (Education Code 48900(a) and (t)) 
  
2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous 
object, unless, in the case of possession of any object of this type, the student had obtained 
written permission to possess the item from a certificated school employee, with the principal 
or designee's concurrence. (Education Code 48900(b)) 
  
(cf. 5131 - Conduct) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
  
3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of, any 
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, 
or intoxicant of any kind. (Education Code 48900(c)) 
  
(cf.5131.7 - Weapons and Dangerous Instruments) 
(cf. 5131.6 - Alcohol and Other Drugs) 
  
4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in 
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then 
sold, delivered, or otherwise furnished to any person another liquid, substance, or material 
and represented same as such controlled substance, alcoholic beverage, or intoxicant. 
(Education Code 48900(d)) 
  
5. Committed or attempted to commit robbery or extortion. (Education Code 48900(e)) 
  
6. Caused or attempted to cause damage to school property or private property. (Education 
Code 48900(f)) 
  
7. Stole or attempted to steal school property or private property. (Education Code 48900(g)) 
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8. Possessed or used tobacco or products containing tobacco or nicotine products, including, 
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, 
snuff, chew packets, and betel, except that this restriction shall not prohibit a student from 
using or possessing his/her own prescription products. (Education Code 48900(h)) 
  
(cf. 5131.62 - Tobacco) 
  
9. Committed an obscene act or engaged in habitual profanity or vulgarity. (Education Code 
48900(i)) 
  
10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as 
defined in Health and Safety Code 11014.5. (Education Code 48900(j)) 
  
11. Knowingly received stolen school property or private property. (Education Code 48900(l)) 
  
12. Possessed an imitation firearm. (Education Code 48900(m)) 
  
Imitation firearm means a replica of a firearm that is so substantially similar in physical 
properties to an existing firearm as to lead a reasonable person to conclude that the replica is 
a firearm. (Education Code 48900(m)) 
  
13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 
286, 288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4. 
(Education Code 48900(n)) 
  
14. Harassed, threatened, or intimidated a student who is a complaining witness or witness in 
a school disciplinary proceeding for the purpose of preventing that student from being a 
witness and/or retaliating against that student for being a witness. (Education Code 48900(o)) 
  
15. Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(Education Code 48900(p)) 
  
16. Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)) 
  
Hazing means a method of initiation or preinitiation into a student organization or body, 
whether or not the organization or body is officially recognized by an educational institution, 
which is likely to cause serious bodily injury or personal degradation or disgrace resulting in 
physical or mental harm to a former, current, or prospective student. Hazing does not include 
athletic events or school-sanctioned events. (Education Code 48900(q)) 
  
17. Engaged in an act of bullying (Education Code 48900(r)) 
  
Bullying means any severe or pervasive physical or verbal act or conduct, including 
communications made in writing or by means of an electronic act, directed toward one or 
more students that has or can reasonably be predicted to have the effect of placing a 
reasonable student in fear of harm to himself/herself or his/her property; cause the student to 
experience a substantially detrimental effect on his/her physical or mental health; or cause the 
student to experience substantial interferences with his/her academic performance or ability 
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to participate in or benefit from the services, activities, or privileges provided by a school. 
(Education Code 48900(r)) 
  
Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or 
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in items 
#1-3 of "Additional Grounds for Suspension and Expulsion: Grades 4-12," that has any of the 
effects described above on a reasonable student. 
  
Bullying also includes an act of cyber sexual bullying by a student through the dissemination 
of, or the solicitation or incitement to disseminate, a photograph or other visual recording that 
depicts a nude, semi-nude, or sexually explicit photograph or other visual recording of an 
identifiable minor, when such dissemination is to another student or to school personnel by 
means of an electronic act and has or can be reasonably predicted to have one or more of the 
effects of bullying described above. Cyber sexual bullying does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political, or scientific 
value or that involves athletic events or school-sanctioned activities. 
  
Electronic act means the creation or transmission originated on or off the school site by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, 
or other wireless communication device, computer, or pager, of a communication including, 
but not limited to: (Education Code 48900(r)) 
  
a. A message, text, sound, video, or image 
  
b. A post on a social network Internet web site, including, but not limited to, posting to or 
creating a burn page or creating a credible impersonation or false profile for the purpose of 
causing a reasonable student any of the effects of bullying described above. 
  
Reasonable student means a student, including, but not limited to, a student who has been 
identified as a student with a disability, who exercises average care, skill, and judgment in 
conduct for a person of his/her age, or for a person of his/her age with his/her disability. 
(Education Code 48900(r)) 
  
(cf. 1114 - District-Sponsored Social Media) 
(cf. 5131.2 - Bullying) 
(cf. 6163.4 - Student Use of Technology) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
(cf. 6164.6 - Identification and Education under Section 504) 
  
18. Aided or abetted the infliction or attempted infliction of physical injury on another person, 
as defined in Penal Code 31 (Education Code 48900(t)) 
  
19. Made terrorist threats against school officials and/or school property. (Education Code 
48900.7) 
  
A terrorist threat includes any written or oral statement by a person who willfully threatens to 
commit a crime which will result in death or great bodily injury to another person or property 
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damage in excess of $1,000, with the specific intent that the statement is to be taken as a 
threat, even if there is no intent of actually carrying it out. (Education Code 48900.7) 
  
Additional Grounds for Suspension and Expulsion: Grades 4-12 
  
Any student in grades 4-12 may be suspended, but not expelled, for disrupting school 
activities or otherwise willfully defying the valid authority of supervisors, teachers, 
administrators, other school officials, or other school personnel engaged in the performance 
of their duties. (Education Code 48900(k)) 
  
(cf. 5131.4 - Student Disturbances) 
  
A student in grades 4-12 shall be subject to suspension or recommendation for expulsion 
when it is determined that he/she: 
  
1. Committed sexual harassment as defined in Education Code 212.5. (Education Code 
48900.2) 
  
Sexual harassment means conduct which, when considered from the perspective of a 
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to 
have a negative impact upon the victim's academic performance or to create an intimidating, 
hostile, or offensive educational environment. (Education Code 212.5, 48900.2) 
  
(cf. 5145.7 - Sexual Harassment) 
  
2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence 
as defined in Education Code 233. (Education Code 48900.3) 
  
Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such 
acts include injuring or intimidating a victim, interfering with the exercise of a victim's civil 
rights, or damaging a victim's property because of the victim's race, ethnicity, religion, 
nationality, disability, gender, gender identity, gender expression, or sexual orientation; a 
perception of the presence of any of those characteristics in the victim; or the victim's 
association with a person or group with one or more of those actual or perceived 
characteristics. (Education Code 233; Penal Code 422.55) 
  
(cf. 5145.9 - Hate-Motivated Behavior) 
  
3. Intentionally engaged in harassment, threats, or intimidation against district personnel or 
students that is sufficiently severe or pervasive to have the actual and reasonably expected 
effect of materially disrupting classwork, creating substantial disorder, and invading the rights 
of school personnel or students by creating an intimidating or hostile educational 
environment. (Education Code 48900.4) 
  
(cf. 5145.3 - Nondiscrimination/Harassment 
  
Suspension from Class by a Teacher 
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A teacher may not suspend a student, including a grade K-3 student, from class for the 
remainder of the day and the following day for disruption, willful defiance, or any other acts 
specified Education Code 48900 and listed as items #1-18 under "Grounds for Suspension 
and Expulsion: Grades K-12" above. (Education Code 48910) 
  
When suspending a student from class, the teacher shall immediately report this action to the 
principal or designee and send the student to the principal or designee for appropriate action. 
If that action requires the continuing presence of the student at school, he/she shall be 
appropriately supervised during the class periods from which he/she has been removed. 
(Education Code 48910) 
  
As soon as possible, after the teacher decides to suspend the student, he/she shall ask the 
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A 
counselor or psychologist may attend the conference if it is practicable, and a school 
administrator shall attend if either the parent/guardian or teacher so requests. (Education 
Code 48910) 
  
A student suspended from class shall not be returned to class during the period of suspension 
without the approval of the teacher of the class and the principal or designee. (Education 
Code 48910) 
  
A student suspended from class shall not be placed in another regular class during the period 
of suspension. However, if a student is assigned to more than one class per day may 
continue to attend other regular classes except those held at the same time as the class from 
which he/she was suspended. (Education Code 48910) 
  
The teacher of any class from which a student is suspended may require the student to 
complete any assignments and tests missed during the removal. (Education Code 48913) 
  
Suspension by Superintendent, Principal, or Designee 
  
To implement disciplinary procedures at a school site, the principal may, in writing, designate 
as the principal's designee another administrator or, if the principal is the only administrator at 
the school site, a certificated employee. As necessary, the principal, may in writing, also 
designate another administrator or certificated employee as the secondary designee to assist 
with disciplinary procedures when the principal and the principal's primary designee are 
absent from the school site. 
  
The Superintendent, principal, or designee shall immediately suspend any student found at 
school or at a school activity to have committed any of the acts listed in the Board policy 
under "Authority to Expel" and for which he/she is required to recommend expulsion. 
(Education Code 48915(c)) 
  
The Superintendent, principal, or designee may impose a suspension for a first offense if 
he/she determines that the student violated any of items #1-5 listed under "Grounds for 
Suspension and Expulsion: Grades K-12" above or if the student's presence causes a danger 
to persons. (Education Code 48900.5) 
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For all other offenses, a student may be suspended only when the Superintendent or principal 
has determined that other means of correction have failed to bring about proper conduct. 
(Education Code 48900.5) 
  
When other means of correction are implemented prior to imposing suspension or supervised 
suspension upon a student, the Superintendent, principal, or designee shall document the 
other means of correction used and retain them in the student's record. (Education Code 
48900.5) 
  
(cf. 5125 - Student Records) 
  
Length of Suspension 
  
The Superintendent, principal, or designee may suspend a student from school for not more 
than five consecutive school days. (Education Code 48911) 
  
A student may be suspended from school for not more than 20 school days in any school 
year. However, if a student enrolls in or is transferred to another regular school, an 
opportunity school, or continuation school or class for the purpose of adjustment, he/she may 
be suspended for not more than 30 school days in a school year. The district may count 
suspensions that occur while a student is enrolled in another school district toward the 
maximum number of days for which the student may be suspended in any school year. 
(Education Code 48903, 48911, 48912) 
  
(cf. 6184 - Continuation Education) 
  
These restrictions on the number of days of suspension shall not apply when the suspension 
is extended pending an expulsion. (Education Code 48911) 
  
(cf. 5125 - Student Records) 
  
Due Process Procedures for Suspension 
  
Suspensions shall be imposed in accordance to the following procedures: 
  
1. Informal Conference: Suspension shall be preceded by an informal conference conducted 
by the Superintendent, principal, or designee with the student and, whenever practicable, the 
teacher, supervisor, or school employee who referred the student to the principal. At the 
conference, the student shall be informed of the reason for the disciplinary action, including 
the other means of correction that were attempted before the suspension as required 
pursuant to Education Code 48900.5, and the evidence against him/her, and shall be given 
the opportunity to present his/her version and evidence in support of his/her defense. 
(Education Code 48911) 
  
This conference may be omitted if the Superintendent, principal, or designee determines that 
an emergency situation exists involving a clear and present danger to the lives, safety, or 
health of students or school personnel. If a student is suspended without this conference, 
both the parent/guardian and student shall be notified of the student's right to return to school 
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for the purpose of the conference the conference shall be held within two school days, unless 
the student waives his/her right to it or is physically unable to attend for any reason. In such a 
case, the conference shall be held as soon as the student is physically able to return to 
school. (Education Code 48911) 
  
2. Administrative Actions: All requests for student suspension are to be processed by the 
principal or designee. A school employee shall report the suspension, including the name of 
the student and the cause for the suspension, to the Superintendent or designee. (Education 
Code 48911) 
  
3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make 
a reasonable effort to contact the parent/guardian by telephone or in person. Whenever a 
student is suspended, the parent/guardian shall be notified in writing of the suspension. 
(Education Code 48911) 
  
This notice shall state the specific offense committed by the student. (Education Code 
48900.8) 
  
In addition, the notice may state the date and time when the student may return to school. 
  
4. Parent/Guardian Conference: Whenever a student is suspended, school officials may 
request a meeting with the parent/guardian to discuss the cause(s) and duration of the 
suspension, the school policy involved, and any other pertinent matter. (Education Code 
48914) 
  
If school officials request to meet with the parent/guardian, the notice may state that the law 
requires the parent/guardian to respond to such requests without delay. However, no 
penalties may be imposed on the student for the failure of the parent/guardian to attend such 
a conference. The student may not be denied reinstatement solely because the 
parent/guardian failed to attend the conference. (Education Code 48911) 
  
5. Extension of Suspension: If the Board is considering the expulsion of a suspended student 
from any school or the suspension of a student for the balance of the semester from 
continuation school, the Superintendent or designee may, in writing, extend the suspension 
until such time as the Board has made a decision, provided the following requirements are 
followed: (Education Code 48911) 
  
a. The extension of the original period of suspension shall be preceded by notice of such 
extension with an offer to hold a conference concerning the extension, giving the student an 
opportunity to be heard. This conference may be held in conjunction with a meeting requested 
by the student or parent/guardian to challenge the original suspension. 
  
Superintendent or designee determines, following a meeting in which the student and the 
student's parent/guardian were invited to participate, that the student's presence at the school 
or at an alternative school would endanger persons or property or threaten to disrupt the 
instructional process. (Education Code 48911 
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b. If the student involved is a foster youth, the Superintendent or designee shall notify the 
district liaison for foster youth of the need to invite the student's attorney and a representative 
of the appropriate county child welfare agency to attend the meeting. (Education Code 
48853.5, 48911, 48918.1) 
  
(cf. 6173.1 - Education for Foster Youth) 
  
c. If the student involved is a homeless child or youth, the Superintendent or designee shall 
notify the district liaison for homeless students. (Education Code 48918.1) 
  
(cf. 6173 - Education for Homeless Children) 
  
In lieu of or in addition to suspending a student, the Superintendent, principal, or designee 
may provide services or require the student to participate in an alternative disciplinary 
program designed to correct his/her behavior and keep him/her in school. 
  
Suspension by the Board 
  
The Board may suspend a student for any of the acts listed in "Grounds for Suspension and 
Expulsion": Grades K-12 and "Additional Grounds for Suspension and Expulsion Grades 4-
12" above and within the limits specified under "Suspension by Superintendent, Principal, or 
Designee" above. (Education Code 48912) 
  
The Board may suspend a student enrolled in a continuation school or class for a period not 
longer than the remainder of the semester. The suspension shall meet the requirements of 
Education Code 48915. (Education Code 48912.5) 
  
When the Board is considering a suspension, disciplinary action, or any other action (except 
expulsion) against any student, it shall hold closed sessions if a public hearing would lead to 
disclosure of information that would violate a student's right to privacy under Education Code 
49073-49079. (Education Code 35146, 48912) 
  
(cf. 9321 - Closed Session Purposes and Agendas) 
  
The Board shall provide the student and his/her parent/guardian with written notice of the 
closed session by registered or certified mail or personal service. Upon receiving this notice, 
the student or parent/guardian may request a public meeting, and this request shall be 
granted if made in writing within 48 hours after receipt of the Board's notice. However, any 
discussion that conflicts with any other student's right to privacy still shall be held in closed 
session. (Education Code 35146, 48912) 
  
On-Campus Suspension 
  
A student for whom an expulsion action has not been initiated and who pose no imminent 
danger or threat to the school, students, or staff may be assigned to on-campus suspension 
classroom in a separate classroom, building, or site for the entire period of suspension. The 
following conditions shall apply: (Education Code 48911.1) 
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1. The on-campus suspension classroom shall be staffed in accordance with law. 
  
2. The student shall have access to appropriate counseling services. 
  
3. The supervised suspension classroom shall promote completion of schoolwork and tests 
missed by the student during the suspension. 
  
4. Each student shall be responsible for contacting his/her teacher(s) to receive assignments 
to be completed in the supervised suspension classroom. The teacher(s) shall provide all 
assignments and tests that the student will miss while suspended. If no such work is 
assigned, the person supervising the suspension classroom shall assign schoolwork. 
  
At the time a student is assigned to an on-campus suspension classroom, the principal or 
designee shall notify the student's parent/guardian in person or by telephone. When the 
assignment is for longer than one class period, this notification shall be made in writing. 
(Education Code 48911.1) 
  
Superintendent or Principal's Authority to Recommend Expulsion 
  
Unless the Superintendent or principal determines that expulsion should not be 
recommended under the circumstances or that an alternative means of correction would 
address the conduct, he/she shall recommend a student's expulsion for any of the following 
acts: (Education Code 48915) 
  
1. Causing serious physical injury to another person, except in self-defense 
  
2. Possession of any knife or other dangerous object of no reasonable use to the student 
  
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 
11053-11058, except for (a) the first offense for the possession of not more than one ounce of 
marijuana, other than concentrated cannabis, or (b) the student's possession of over-the-
counter medication for his/her use or other medication prescribed for him/her by a physician 
  
4. Robbery or extortion 
  
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee 
  
In determining whether or not to recommend the expulsion of a student, the Superintendent, 
principal, or designee shall act as quickly as possible to ensure that the student does not lose 
instructional time. (Education Code 48915) 
  
Student's Right to Expulsion Hearing 
  
Any student recommended for expulsion shall be entitled to a hearing to determine whether 
he/she should be expelled. The hearing shall be held within 30 school days after the 
Superintendent, principal, or designee determines that the student has committed act(s) that 
form the basis for the expulsion recommendation. (Education Code 48918(a)) 
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The student is entitled to at least one postponement of an expulsion hearing for a period of 
not more than 30 calendar days. The request for postponement shall be in writing. Any 
subsequent postponement may be granted at the Board's discretion. (Education Code 
48918(a)) 
  
If the Board finds it impractical during the regular school year to comply with these time 
requirements for conducting an expulsion hearing, the Superintendent or designee may, for 
good cause, extend the time period by an additional five school days. Reasons for the 
extension shall be included as a part of the record when the expulsion hearing is held. 
(Education Code 48918(a)) 
  
If the Board finds it impractical to comply with the time requirements of the expulsion hearing 
due to a summer recess of Board meetings of more than two weeks, the days during the 
recess shall not be counted as school days. The days not counted during the recess may not 
exceed 20 school days, as defined in Education Code 48925. Unless the student requests in 
writing that the expulsion hearing be postponed, the hearing shall be held not later than 20 
calendar days prior to the first day of the next school year. (Education Code 48918(a)) 
  
Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded 
without unnecessary delay. (Education Code 48918(a)) 
  
Stipulated Expulsion 
  
After a determination that a student has committed an expellable offence above under 
"Grounds for Suspension and Expulsion", the Superintendent, principal, or designee shall 
offer the student and his/her parent/guardian the option to waive a hearing and stipulate to the 
expulsion or to a suspension of the expulsion under certain conditions. The offer shall be 
made only after the student or his/her parent/guardian has been given written notice of the 
expulsion hearing pursuant to Education Code 48918. 
  
The stipulation agreement shall be in writing and shall be signed by the student and his/her 
parent/guardian. The stipulation agreement shall include notice of all the rights that the 
student is waiving, including the waiving of his/her right to have a full hearing, to appeal the 
expulsion to the County Board of Education, and to consult legal counsel. 
  
A stipulated expulsion agreed to by the student and his/her parent/guardian shall be effective 
upon approval by the Board. 
  
Rights of Complaining Witness 
  
An expulsion hearing involving allegations of sexual assault or sexual battery may be 
postponed for one school day in order to accommodate the special physical, mental, or 
emotional needs of a student who is the complaining witness. (Education Code 48918.5) 
  
Whenever the Superintendent or designee recommends an expulsion hearing that addresses 
allegations of sexual assault or sexual battery, he/she shall give the complaining witness a 
copy of the district's suspension and expulsion policy and regulation and shall advise the 
witness of his/her right to: (Education Code 48918.5) 
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1. Receive five days' notice of his/her scheduled testimony at the hearing 
  
2. Have up to two adult support persons of his/her choosing present at the hearing at the time 
he/she testifies 
  
3. Have a closed hearing during the time he/she testifies 
  
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or 
designee shall immediately advise complaining witnesses and accused students to refrain 
from personal or telephone contact with each other during the time when an expulsion 
process is pending. (Education Code 48918.5) 
  
Written Notice of the Expulsion Hearing 
  
Written notice of the expulsion hearing shall be forwarded to the student and the student's 
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall 
include: (Education Code 48900.8, 48918(b)) 
  
1. The date and place of the hearing. 
  
2. A statement of the specific facts, charges, and offense upon which the proposed expulsion 
is based. 
  
3. A copy of district disciplinary rules which relate to the alleged violation. 
  
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code 
48915.1, to provide information about the student's status in the district to any other district in 
which the student seeks enrollment. 
  
This obligation applies when a student is expelled for acts other than those described in 
Education Code 48915(a) or (c). 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
5. The opportunity for the student or the student's parent/guardian to appear in person or be 
represented by legal counsel or by a nonattorney advisor. 
  
Legal counsel means an attorney or lawyer who is admitted to the practice of law in California 
and is an active member of the State Bar of California. 
  
Nonattorney advisor means an individual who is not an attorney or lawyer, but who is familiar 
with the facts of the case and has been selected by the student or student's parent/guardian 
to provide assistance at the hearing. 
  
6. The right to inspect and obtain copies of all documents to be used at the hearing. 
  
7. The opportunity to confront and question all witnesses who testify at the hearing. 
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8. The opportunity to question all evidence presented and to present oral and documentary 
evidence on the student's behalf, including witnesses. 
  
Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students 
  
If the student facing expulsion is a foster student, the Superintendent or designee shall also 
send notice of the hearing to the student's attorney and a representative of an appropriate 
child welfare agency at least 10 days prior to the hearing. (Education Code 48918.1) 
  
If the student facing expulsion is a homeless student, the Superintendent or designee shall 
also send notice of the hearing to the district liaison for homeless students at least 10 days 
prior to the hearing. (Education Code 48918.1) 
  
Any notice for these purposes may be provided by the most cost-effective method possible, 
including by email or a telephone call. (Education Code 48918.1) 
  
Conduct of Expulsion Hearing 
  
1. Closed Session: Notwithstanding the provisions of Government Code 35145, the Board 
shall conduct a hearing to consider the expulsion of the student in a session closed to the 
public unless the student requests in writing at least five days prior to the hearing that the 
hearing be a public meeting. If such a request is made, the meeting shall be public to the 
extent that another student's privacy rights are not violated. (Education Code 48918(c)) 
  
Whether the expulsion hearing is held in closed or public session, the Board may meet in 
closed session to deliberate and determine whether or not the student should be expelled. If 
the Board admits any other person to this closed session, the parent/guardian, the student, 
and the counsel of the student also shall be allowed to attend the closed session. (Education 
Code 48918(c)) 
  
If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in 
public, a complaining witness shall have the right to have his/her testimony heard in closed 
session when testifying in public would threaten serious psychological harm to the witness 
and when there are no alternative procedures to avoid the threatened harm, including, but not 
limited to, a videotaped deposition or contemporaneous examination in another place 
communicated to the hearing room by closed-circuit television. (Education Code 48918(c)) 
  
2. Record of Hearing: A record of the hearing shall be made and may be maintained by any 
means, including electronic recording, as long as a reasonably accurate and complete written 
transcription of the proceedings can be made. (Education Code 48918(g)) 
  
3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue 
subpoenas, at the request of either the student or the Superintendent or designee, for the 
personal appearance at the hearing of any person who actually witnessed the action that 
gave rise to the recommendation for expulsion. After the hearing has commenced, the Board 
or the hearing officer or administrative panel may issue such subpoenas at the request of the 
student or the County Superintendent of Schools or designee. All subpoenas shall be issued 
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in accordance with the Code of Civil Procedure 1985-1985.2 and enforced in accordance with 
Government Code 11455.20. (Education Code 48918(i)) 
  
Any objection raised by the student or the Superintendent or designee to the issuance of 
subpoenas may be considered by the Board in closed session, or in open session if so 
requested by the student, before the meeting. The Board's decision in response to such an 
objection shall be final and binding. (Education Code 48918(i)) 
  
If the Board determines, or if the hearing officer or administrative panel finds and submits to 
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the 
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at 
the hearing. However, that witness may be compelled to testify by means of a sworn 
declaration as described in item #4 below. (Education Code 48918(i)) 
  
4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion 
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of 
evidence on which reasonable persons can rely in the conduct of serious affairs. The decision 
of the Board to expel shall be supported by substantial evidence that the student committed 
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and 
Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-
12" above. (Education Code 48918(h)) 
  
Findings of fact shall be based solely on the evidence at the hearing. While no finding shall be 
based solely on hearsay, sworn declarations may be admitted as testimony from witnesses 
whose disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm. (Education Code 48918(f)) 
  
In cases where a search of a student's person or property has occurred, evidence describing 
the reasonableness of the search shall be included in the hearing record. 
  
5. Testimony by Complaining Witnesses: The following procedures shall be observed when 
hearings involve allegations of sexual assault or sexual battery by a student: (Education Code 
48918, 48918.5) 
  
a. Any complaining witness shall be given five days' notice before being called to testify. 
  
b. Any complaining witness shall be entitled to have up to two adult support persons, 
including, but not limited to, a parent/guardian or legal counsel, present during his/her 
testimony. 
  
c. Before a complaining witness testifies, support persons shall be admonished that the 
hearing is confidential. 
  
d. The person presiding over the hearing may remove a support person whom he/she finds is 
disrupting the hearing. 
  
e. If one or both support persons are also witnesses, the hearing shall be conducted in 
accordance with Penal Code 868.5. 
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f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be 
presumed inadmissible and shall not be heard unless the person conducting the hearing 
determines that extraordinary circumstances require the evidence to be heard. Before such a 
determination is made, the complaining witness shall be given notice and an opportunity to 
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence, 
the complaining witness shall be entitled to be represented by a parent/guardian, legal 
counsel, or other support person. Reputation or opinion evidence regarding the sexual 
behavior of a complaining witness shall not be admissible for any purpose. 
  
g. In order to facilitate a free and accurate statement of the experiences of the complaining 
witness and to prevent discouragement of complaints, the district shall provide a 
nonthreatening environment. 
  
(1) The district shall provide a room separate from the hearing room for the use of the 
complaining witness before and during breaks in testimony. 
  
(2) At the discretion of the person conducting the hearing, the complaining witness shall be 
allowed reasonable periods of relief from examination and cross-examination during which 
he/she may leave the hearing room. 
  
(3) The person conducting the hearing may: 
  
(a) Arrange the seating within the hearing room so as to facilitate a less intimidating 
environment for the complaining witness 
  
(b) Limit the time for taking the testimony of a complaining witness to the hours he/she is 
normally in school, if there is no good cause to take the testimony during other hours 
  
(c) Permit one of the support persons to accompany the complaining witness to the witness 
stand 
  
6. Decision: The Board's decision as to whether to expel a student shall be made within 40 
school days after the student is removed from his/her school of attendance, unless the 
student requests in writing that the decision be postponed. (Education Code 48918(a)) 
  
Alternative Expulsion Hearing: Hearing Officer or Administrative Panel 
  
Instead of conducting an expulsion hearing itself, the Board may contract with the county 
hearing officer or with the Office of Administrative Hearings of the State of California for a 
hearing officer. Alternatively, the Board may appoint an impartial administrative panel 
composed of three or more certificated personnel, none of whom shall be members of the 
Board or on the staff of the school in which the student is enrolled. (Education Code 48918 
  
A hearing conducted by the hearing officer or administrative panel shall conform to the same 
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of 
Expulsion Hearing," including the requirement to issue its decision within 40 school days of 
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the student's removal from school, unless the student requests that the decision be 
postponed. (Education Code 48918(a) and (d)) 
  
The hearing officer or administrative panel shall, within three school days after the hearing, 
determine whether to recommend expulsion of the student to the Board. If expulsion is not 
recommended, the expulsion proceeding shall be terminated and the student shall be 
immediately reinstated and be permitted to return to the classroom instructional program from 
which the referral was made, unless another placement is requested in writing by the 
student's parent/guardian. Before the student's placement decision is made by his/her 
parent/guardian, the Superintendent or designee shall consult with parent/guardian and 
district staff, including the student's teachers, and with the student's parent/guardian regarding 
other placement options for the student in addition to the option to return to the classroom 
instructional program from which the student's expulsion referral was made. The decision to 
not recommend expulsion shall be final. (Education Code 48918(e)) 
  
If expulsion is recommended, findings of fact in support of the recommendation shall be 
prepared and submitted to the Board. All findings of fact and recommendations shall be based 
solely on the evidence presented at the hearing. The Board may accept the recommendation 
based either upon a review of the findings of fact and recommendations submitted or upon 
the results of any supplementary hearing the Board may order. (Education Code 48918(f)) 
  
In accordance with Board policy, the hearing officer or administrative panel may recommend 
that the Board suspend the enforcement of the expulsion for. If the hearing officer or 
administrative panel recommends that the Board expel a student but suspend the 
enforcement of the expulsion, the student shall not be reinstated and permitted to return to 
the classroom instructional program from which the referral was made until the Board has 
ruled on the recommendation. (Education Code 48917, 48918) 
  
Final Action by the Board 
  
Whether the expulsion hearing is conducted in closed or open session by the Board, a 
hearing officer, or an administrative panel, or is waived through the signing of a stipulated 
expulsion agreement, the final action to expel shall be taken by the Board at a public meeting. 
(Education Code 48918(j)) 
  
(cf. 9321.1 - Closed Session Actions and Reports) 
  
The Board's decision is final. If the decision is to not expel, the student shall be reinstated 
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall 
be reinstated under the conditions of the suspended expulsion. 
  
Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for 
readmission to a school within the district. For a student expelled for any "mandatory 
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the 
accompanying Board policy, this date shall be one year from the date the expulsion occurred, 
except that the Board may set an earlier date on a case-by-case basis. For a student expelled 
for other acts, this date shall be no later than the last day of the semester following the 
semester in which the expulsion occurred. If an expulsion is ordered during summer session 
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or the intersession period of a year-round program, the Board shall set a date when the 
student shall be reviewed for readmission not later than the last day of the semester following 
the summer session or intersession period in which the expulsion occurred. (Education Code 
48916) 
  
At the time of the expulsion order, the Board shall recommend a plan for the student's 
rehabilitation, which may include: (Education Code 48916) 
  
1. Periodic review, as well as assessment at the time of review, for readmission 
  
2. Recommendations for improved academic performance, tutoring, special education 
assessments, job training, counseling, employment, community service, or other rehabilitative 
programs 
  
With parent/guardian consent, students who have been expelled for reasons relating to 
controlled substances or alcohol may be required to enroll in a county-sponsored drug 
rehabilitation program before returning to school. (Education Code 48916.5) 
  
Written Notice to Expel 
  
The Superintendent or designee shall send written notice of the decision to expel to the 
student or parent/guardian. This notice shall include the following: 
  
1. The specific offense committed by the student for any of the causes for suspension or 
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12" or 
"Additional Grounds for Suspension and Expulsion: Grades 4-12" (Education Code 48900.8) 
  
2. The fact that a description of readmission procedures will be made available to the student 
and his/her parent/guardian (Education Code 48916) 
  
3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918) 
  
4. Notice of the alternative educational placement to be provided to the student during the 
time of expulsion (Education Code 48918) 
  
5. Notice of the student's or parent/guardian's obligation to inform any new district in which 
the student seeks to enroll of the student's status with the expelling district, pursuant to 
Education Code 48915.1 (Education Code 48918) 
  
Decision Not to Enforce Expulsion Order 
  
In accordance with Board policy, when deciding whether to suspend the enforcement of an 
expulsion order, the Board shall take into account the following criteria: 
  
1. The student's pattern of behavior 
  
2. The seriousness of the misconduct 
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3. The student's attitude toward the misconduct and his/her willingness to follow a 
rehabilitation program 
  
The suspension of the enforcement of an expulsion shall be governed by the following: 
  
1. The Board may, as a condition of the suspension of enforcement, assign the student to a 
school, class, or program appropriate for the student's rehabilitation. This rehabilitation 
program may provide for the involvement of the student's parent/guardian in the student's 
education. However, a parent/guardian's refusal to participate in the rehabilitation program 
shall not be considered in the Board's determination as to whether the student has 
satisfactorily completed the rehabilitation program. (Education Code 48917) 
  
2. During the period when enforcement of the expulsion order is suspended, the student shall 
be on probationary status. (Education Code 48917) 
  
3. The suspension of the enforcement of an expulsion order may be revoked by the Board if 
the student commits any of the acts listed under "Grounds for Suspension and Expulsion: 
Grades K-12 or "Additional Grounds for Suspension and Expulsion: Grades 4-12" above or 
violates any of the district's rules and regulations governing student conduct. (Education Code 
48917) 
  
4. When the suspension of enforcement of an expulsion order is revoked, a student may be 
expelled under the terms of the original expulsion order. (Education Code 48917) 
  
5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the 
student in a district school. Upon reinstatement, the Board may order the expunging of any or 
all records of the expulsion proceedings. (Education Code 48917) 
  
6. The Superintendent or designee shall send written notice of any decision to suspend the 
enforcement of an expulsion order during a period of probation to the student or 
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the 
expulsion to the County Board, the alternative educational placement to be provided to the 
student during the period of expulsion, and the student's or parent/guardian's obligation to 
inform any new district in which the student seeks to enroll of his/her status with the expelling 
district, pursuant to Education Code 48915.1(b). (Education Code 48918(j)) 
  
7. Suspension of the enforcement of an expulsion order shall not affect the time period and 
requirements for the filing of an appeal of the expulsion order with the County Board. 
(Education Code 48917) 
  
Appeal 
  
The student or parent/guardian is entitled to file an appeal of the Board's decision with the 
County Board. The appeal must be filed within 30 days of the Board's decision to expel, even 
if the expulsion order is suspended and the student is placed on probation. (Education Code 
48919) 
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If the student submits a written request for a copy of the written transcripts and supporting 
documents from the district simultaneously with the filing of the notice of appeal with the 
County Board, the district shall provide the student with these documents within 10 school 
days following the student's written request. (Education Code 48919) 
  
Notification to Law Enforcement Authorities 
  
Prior to the suspension or expulsion of any student, the principal or designee shall notify 
appropriate city or county law enforcement authorities of any student acts of assault which 
may have violated Penal Code 245. (Education Code 48902) 
  
The principal or designee also shall notify appropriate city or county law enforcement 
authorities of any student acts which may involve the possession or sale of narcotics or of a 
controlled substance, or of any student acts involving the possession, sale, or furnishing of 
firearms, explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) 
or (5) or Penal Code 626.9 and 626.10. (Education Code 48902) 
  
Within one school day after a student's suspension or expulsion, the principal or designee 
shall notify appropriate county or district law enforcement authorities, by telephone or other 
appropriate means, of any student acts which may violate Education Code 48900(c) or (d), 
relating to the possession, use, offering, or sale of controlled substances, alcohol, or 
intoxicants of any kind. (Education Code 48902) 
  
Post-Expulsion Placements 
  
The Board shall refer expelled students to a program of study that is: (Education Code 48915, 
48915.01) 
  
1. Appropriately prepared to accommodate students who exhibit discipline problems 
  
2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary 
school, unless the program is offered at a community day school established at such a site 
  
3. Not housed at the school site attended by the student at the time of suspension 
  
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
  
When the placement described above is not available and when the County Superintendent 
so certifies, students expelled for acts described in items #6-13 and #19-21 under "Grounds 
for Suspension and Expulsion: Grades K-12 and items #1-3 under "Additional Grounds for 
Suspension and Expulsion: Grades 4-12" above may be referred to a program of study that is 
provided at another comprehensive middle, junior, or senior high school or at an elementary 
school. (Education Code 48915) 
  
The program for a student expelled from any of grades K-6 shall not be combined or merged 
with programs offered to students in any of grades 7-12. (Education Code 48916.1) 
  



Tierra del Sol Middle School Comprehensive Safety Plan 59 

Readmission After Expulsion 
  
Prior to the date set by the Board for student's readmission: 
  
1. The Superintendent or designee shall hold a conference with the parent/guardian and the 
student. At the conference the student's rehabilitation plan shall be reviewed and the 
Superintendent or designee shall verify that the provisions of this plan have been met. School 
regulations shall be reviewed and the student and parent/guardian shall be asked to indicate 
in writing their willingness to comply with these regulations. 
  
2. The Superintendent or designee shall transmit to the Board his/her recommendation 
regarding readmission. The Board shall consider this recommendation in closed session. If a 
written request for open session is received from the parent/guardian or adult student, it shall 
be honored to the extent that privacy rights of other students are not violated. 
  
3. If the readmission is granted, the Superintendent or designee shall notify the student and 
parent/guardian, by registered mail, of the Board's decision regarding readmission. 
  
4. The Board may deny readmission only if it finds that the student has not satisfied the 
conditions of the rehabilitation plan or that the student continues to pose a danger to campus 
safety or to other district students or employees. 
  
5. If the Board denies the readmission of a student, the Board shall determine either to 
continue the student's placement in the alternative educational program initially selected or to 
place the student in another program that serves expelled students, including placement in a 
county community school. 
  
6. The Board shall provide written notice to the expelled student and parent/guardian 
describing the reasons for denying readmittance into the regular program. This notice shall 
indicate the Board's determination of the educational program which the Board has chosen. 
The student shall enroll in that program unless the parent/guardian chooses to enroll the 
student in another school district. (Education Code 48916) 
  
No student shall be denied readmission into the district based solely on the student's arrest, 
adjudication by a juvenile court, formal or informal supervision by a probation officer, 
detention in a juvenile facility, enrollment in a juvenile court school, or other such contact with 
the juvenile justice system. (Education Code 48645.5) 
  
Maintenance of Records 
  
The district shall maintain a record of each suspension and expulsion, including its specific 
cause(s). (Education Code 48900.8) 
  
Expulsion records of any student shall be maintained in the student's mandatory interim 
record, and sent to any school in which the student subsequently enrolls upon written request 
by that school. (Education Code 48918(k)) 
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The Superintendent or designee shall, within five working days, honor any other district's 
request for information about an expulsion from this district. (Education Code 48915.1) 
  
(cf. 5119 - Students Expelled from Other Districts) 
  
AR 5144.2 Students  
Suspension And Expulsion/Due Process (Students With Disabilities)    
  
A student identified as an individual with a disability pursuant to the Individuals with 
Disabilities Education Act (IDEA), 20 USC 1400-1482, is subject to the same grounds and 
procedures for suspension and expulsion which apply to students without disabilities, except 
as otherwise specified in this administrative regulation. 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
Suspension 
The Superintendent or designee may suspend a student with a disability for up to 10 
consecutive school days for a single incident of misconduct, and for up to 20 school days in a 
school year, as long as the suspension(s) does not constitute a change in placement pursuant 
to 34 CFR 300.536. (Education Code 48903; 34 CFR 300.530) 
The principal or designee shall monitor the number of days, including portions of days, in 
which a student with a valid individualized education program (IEP) has been suspended 
during the school year. 
(cf. 6159 - Individualized Education Program) 
The Superintendent or designee shall determine, on a case-by-case basis, whether a pattern 
of removals of a student from his/her current educational placement for disciplinary reasons 
constitutes a change of placement. A change of placement shall be deemed to have occurred 
under either of the following circumstances: (34 CFR 300.536) 
1. The removal is for more than 10 consecutive school days. 
2. The student has been subjected to a series of removals that constitute a pattern because of 
all of the following: 
a. The series of removals total more than 10 school days in a school year. 
b. The student's behavior is substantially similar to his/her behavior in previous incidents that 
resulted in the series of removals. 
c. Additional factors, such as the length of each removal, the total amount of time the student 
has been removed, and the proximity of the removals to one another, indicate a change of 
placement. 
If a student's removal is determined to be a change of placement as specified in items #1-2 
above, or the student is suspended for more than 10 school days in the same school year, the 
student's IEP team shall determine the appropriate educational services. Such services shall 
be designed to enable the student to continue to participate in the general education 
curriculum in another setting, to progress toward meeting the goals set out in his/her IEP, and 
to address the student's behavior violation so that it does not recur. (20 USC 1412(a)(1)(A); 
34 CFR 300.530) 
If the IEP of a student with a disability requires the district to provide the student with 
transportation, the district shall provide the student with an alternative form of transportation at 
no cost to him/her or to his/her parent/guardian when he/she is to be excluded from school 
bus transportation. (Education Code 48915.5) 
(cf. 3541.2 - Transportation for Students with Disabilities) 
Interim Alternative Educational Placement Due to Dangerous Behavior 



Tierra del Sol Middle School Comprehensive Safety Plan 61 

The district may unilaterally place a student with a disability in an appropriate interim 
alternative educational setting for up to 45 school days, without regard to whether the 
behavior is a manifestation of the student's disability, when the student commits one of the 
following acts while at school, going to or from school, or at a school-related function: (20 
USC 1415(k)(1)(G); 34 CFR 300.530) 
1. Carries or possesses a weapon, as defined in 18 USC 930 
2. Knowingly possesses or uses illegal drugs 
3. Sells or solicits the sale of a controlled substance as identified in 21 USC 812(c), 
Schedules I-V 
4. Inflicts serious bodily injury upon another person as defined in 18 USC 1365 
The student's interim alternative educational setting shall be determined by his/her IEP team. 
(20 USC 1415(k)(1)(G); 34 CFR 300.531) 
On the date the decision to take disciplinary action is made, the student's parent/guardian 
shall be notified of the decision and provided the procedural safeguards notice pursuant to 34 
CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
A student who has been removed from his/her current placement because of dangerous 
behavior shall receive services, although in another setting, to the extent necessary to allow 
him/her to participate in the general education curriculum and to progress toward meeting the 
goals set out in his/her IEP. As appropriate, the student shall also receive a functional 
behavioral assessment and behavioral intervention services and modifications that are 
designed to address the behavior violation so that it does not recur. (20 USC 1415(k)(1)(D); 
34 CFR 300.530) 
Manifestation Determination 
The following procedural safeguards shall apply when a student with a disability is suspended 
for more than 10 consecutive school days, when a series of removals of a student constitutes 
a pattern, or when a change of placement of a student is contemplated due to a violation of 
the district's code of conduct: 
1. Notice: On the date the decision to take disciplinary action is made, the student's 
parent/guardian shall be notified of the decision and provided the procedural safeguards 
notice pursuant to 34 CFR 300.504. (20 USC 1415(k)(1)(H); 34 CFR 300.530) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 
2. Manifestation Determination Review: Immediately if possible, but in no case later than 10 
school days after the date the decision to take disciplinary action is made, a manifestation 
determination review shall be made of the relationship between the student's disability and 
the behavior subject to the disciplinary action. (20 USC 1415(k)(1)(E); 34 CFR 300.530) 
At the manifestation determination review, the district, the student's parent/guardian, and 
relevant members of the IEP team (as determined by the district and parent/guardian) shall 
review all relevant information in the student's file, including the student's IEP, any teacher 
observations, and any relevant information provided by the parents/guardians, to determine 
whether the conduct in question was either of the following: (20 USC 1415(k)(1)(E); 34 CFR 
300.530) 
a. Caused by or had a direct and substantial relationship to the student's disability 
b. A direct result of the district's failure to implement the student's IEP, in which case the 
district shall take immediate steps to remedy those deficiencies 
If the manifestation review team determines that either of the above conditions applies, the 
student's conduct shall then be determined to be a manifestation of his/her disability. (20 USC 
1415(k)(1)(E); 34 CFR 300.530) 
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3. Determination that Behavior is a Manifestation of the Student's Disability: When the 
student's conduct has been determined to be a manifestation of his/her disability, the IEP 
team shall conduct a functional behavioral assessment, unless one had been conducted 
before the occurrence of the behavior that resulted in the change of placement, and shall 
implement a behavioral intervention plan for the student. If a behavioral intervention plan has 
already been developed, the IEP team shall review the behavioral intervention plan and 
modify it as necessary to address the behavior. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
The student shall be returned to the placement from which he/she was removed, unless the 
parent/guardian and Superintendent or designee agree to a change of placement as part of 
the modification of the behavioral intervention plan. (20 USC 1415(k)(1)(F); 34 CFR 300.530) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
4. Determination that Behavior is Not a Manifestation of the Student's Disability: When it has 
been determined that the student's conduct was not a manifestation of his/her disability, the 
student may be disciplined in accordance with the procedures for students without disabilities. 
However, the student's IEP team shall determine services necessary to enable him/her to 
participate in the general education curriculum in another setting and to allow him/her to 
progress toward meeting the goals set out in his/her IEP. (20 USC 1415(k)(1)(D); 34 CFR 
300.530) 
As appropriate, the student also shall receive a functional behavioral assessment and 
behavioral intervention services and modifications that are designed to address the behavior 
violation so that it does not recur. (20 USC 1415(k)(1)(D); 34 CFR 300.530) 
(cf. 6158 - Independent Study) 
(cf. 6185 - Community Day School) 
Due Process Appeals 
If the parent/guardian disagrees with any district decision regarding placement under 34 CFR 
300.530 (suspension and removal for dangerous circumstances) or 34 CFR 300.531 (interim 
alternative placement), or the manifestation determination under 34 CFR 300.530(e), he/she 
may appeal the decision by requesting a hearing. The district may request a hearing if the 
district believes that maintaining the student's current placement is substantially likely to result 
in injury to the student or others. In order to request a due process hearing, the requesting 
party shall file a complaint pursuant to 34 CFR 300.507 and 300.508(a) and (b). (20 USC 
1415(k)(3); 34 CFR 300.532) 
Whenever a hearing is requested as specified above, the parent/guardian or the district shall 
have an opportunity for an expedited due process hearing consistent with requirements 
specified in 34 CFR 300.507, 300.508 (a)-(c), and 300.510-300.514. 
If the student's parent/guardian or the district has initiated a due process hearing under 34 
CFR 300.532 as detailed above, the student shall remain in the interim alternative educational 
setting pending the decision of the hearing officer or until the expiration of the 45-day time 
period, whichever occurs first, unless the parent/guardian and district agree otherwise. (20 
USC 1415(k)(4); 34 CFR 300.533) 
Readmission 
Readmission procedures for students with disabilities shall be the same as those adopted for 
students without disabilities. Upon readmission of a student with disabilities, an IEP team 
meeting shall be convened to review and, as necessary, modify the student's IEP. 
Decision Not to Enforce Expulsion Order 
The Governing Board's criteria for suspending the enforcement of an expulsion order shall be 
applied to students with disabilities in the same manner as they are applied to all other 
students. (Education Code 48917) 
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Notification to Law Enforcement Authorities 
Law enforcement notification requirements involving students with disabilities shall be the 
same as those specified for all students in AR 5144.1 - Suspension and Expulsion/Due 
Process. 
When giving any required notification concerning a student with disabilities to any law 
enforcement official, the principal or designee shall require the law enforcement official to 
certify in writing that he/she will not disclose the student's information or records to any other 
person without the prior written consent of the student's parent/guardian. (Education Code 
49076) 
(cf. 5131.7 - Weapons and Dangerous Instruments) 
Report to County Superintendent of Schools 
The Superintendent or designee shall report to the County Superintendent of Schools when 
any special education student has been expelled or suspended for more than 10 school days. 
The report shall include the student's name, last known address, and the reason for the 
action. (Education Code 48203) 
Procedures for Students Not Yet Eligible for Special Education Services 
A student who has not been determined to be eligible for special education and related 
services and who has violated the district's code of student conduct may nevertheless assert 
any of the protections under IDEA, if the district had knowledge of the student's disability. (20 
USC 1415(k)(5); 34 CFR 300.534) 
Knowledge means that, before the occurrence of the behavior that precipitated the 
disciplinary action, one of the following occurred: (20 USC 1415(k)(5); 34 CFR 300.534) 
1. The parent/guardian, in writing, has expressed concern to district supervisory or 
administrative personnel, or to a teacher of the student, that the student is in need of special 
education or related services. 
2. The parent/guardian has requested an evaluation of the student for special education 
pursuant to 20 USC 1414(a)(1)(B) or 34 CFR 300.300-300.311. 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
3. The teacher of the student or other district personnel has expressed specific concerns 
directly to the district's director of special education or other supervisory district personnel 
about a pattern of behavior demonstrated by the student. 
However, the district shall not be deemed to have knowledge of a student's disability if the 
student's parent/guardian has not allowed him/her to be evaluated for special education 
services or has refused services or, after evaluating the student pursuant to 34 CFR 300.300-
300.311, the district determined that he/she was not an individual with a disability. 
When the district is deemed to not have knowledge of a student's disability, the student shall 
be disciplined in accordance with procedures established for students without disabilities who 
engage in comparable behavior. (20 USC 1415(k)(5); 34 CFR 300.534) 
If a request is made for an evaluation of a student during the time period in which the student 
is subject to disciplinary measures pursuant to 34 CFR 300.530, the evaluation shall be 
conducted in an expedited manner. Until the evaluation is completed, the student shall remain 
in the educational placement determined by school authorities. (20 USC 1415(k)(5); 34 CFR 
300.534) 
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Staff Notification of Dangerous Students 

 

In order to fulfill the requirements made by Education Code 49079 and Welfare and 
Institutions Code 827 that state teachers must be notified of the reason(s) a student has been 
suspended. The District has incorporated this notification into the student information system 
so that it is easily accessible for teachers on any student level screen. On the flag bar there is 
a red flag: 49079. This flag indicates the student has been suspended under Ed Code 48900. 
The teacher can access more specific information by contacting their site administrator for 
additional details about the behavior. All information regarding suspension and expulsion is 
CONFIDENTIAL, is not to be shared with any student(s) or parent(s). Teachers are asked to 
secure the list so students and others may not view it.  
Additionally, Pursuant to Welfare & Institution Code 827(b) and Education Code 48267, the 
Court notifies the Superintendent of the Lakeside Union School District regarding students 
who have engaged in certain criminal conduct. This information is forwarded to the site 
Principal. The site Principal is responsible for prompt notification of the student's teachers. 
Per Education Code 49079, this information must be kept confidential. This information is also 
forwarded to all administrators and the student's counselor  
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Procedures for Safe Ingress and Egress 

 

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools 
must plan for assisting students, staff and visitors with disabilities. Under the Americans with 
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted, 
mobility impaired and/or cognitively/emotionally impaired must be assisted. 
  
B. Planning 
  
It is recommended that schools identify the location of potential evacuation sites based on the 
potential circumstances that may cause movement/relocation of the school population in the 
event of an emergency. 
  
On-Campus Evacuation/Assembly Location 
  
Review your school site layout and determine where the safest outdoor location is on campus 
to assemble your students and staff. 
  
Off-Campus Evacuation/Assembly Location 
  
Determine if there is a facility close to your school that can potentially house your staff and 
student body. 
  
Prior to an event: 
  

 Identify off-campus evacuation site(s). 

 Establish a memorandum of agreement with the evacuation site(s). 
  
Provide the addresses of at least two off-campus locations that have agreed to provide an 
assembly area for your school population. 
  
Primary Off-Site Evacuation/Assembly Location 
  
Organization: OLPH Church 
Address: 13208 Lakeshore Dr. Lakeside, CA 92040 
Contact: OLPH Church 
Phone Number: 619-443-1412 
Date of Agreement: 09/01/2017 
  
Organization: VFW Carter-Smith Post 5867  
Address: 12650 Lindo Lane Lakeside, CA 92040 
Contact: VFW  
Phone Number: 619-443-0556 
Date of Agreement: 09/01/2018 
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In the event of an airborne chemical or biological release, it is safest for students and staff to 
remain indoors at the school site. 
  
Follow the "Shelter-in-Place" procedures. 
  
C. Staff Training 
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Daily Ingress/Egress Routes 
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Emergency Evacuation Routes 
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School Discipline 

 

A. Statement of Rules and Procedures on School Discipline 
 Education Code 44807: 
 "Every teacher in the public schools shall hold Pupils to a strict account for their conduct on 
the way to and from school, on the playgrounds, or during recess. A teacher, vice principal, 
principal, or any other certificated employee of a school district, shall not be subject to 
criminal prosecution or criminal penalties for the exercise, during the performance of his 
duties, of the same degree of physical control over a pupil that a parent would be legally 
privileged to exercise but which in no event shall exceed the amount of physical control 
reasonably necessary to maintain order, protect property, or protect the health and safety of 
pupils, or to maintain proper and appropriate conditions conducive to learning." 
  
B. Notification to Students and Parents 
 Education Code 35291: 

 Parents and students shall be notified of the District and school site rules pertaining to 
student discipline at the beginning of the first semester, and at the time of enrollment 
for students who enroll thereafter. 

 The discipline policy shall be reviewed annually with input from the Discipline Team, 
site administrators, campus security, staff, students, and parents. 

  
C. Staff Training:  
  
D. Board Policies:  
BP5144 Discipline: 
The Governing Board is committed to providing a safe, supportive, and positive school 
environment which is conducive to student learning and achievement and desires to prepare 
students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, use of effective school and 
classroom management strategies, provision of appropriate intervention and support, and 
parent/guardian involvement can minimize the need for disciplinary measures that exclude 
students from instruction as a means for correcting student misbehavior. 
  
(cf. 5113.1 - Chronic Absence and Truancy) 
(cf. 5131 - Conduct) 
(cf. 5131.14 - Bus Conduct) 
(cf. 5131.2 - Bulling) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.9 - Hate-Motivated Behavior) 
(cf. 6020 - Parent Involvement) 
  
The Superintendent or designee shall develop effective, age-appropriate strategies for 
maintaining a positive school climate and correcting student misbehavior at district schools. 
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The strategies shall focus on providing students with needed supports; communicating clear, 
appropriate, and consistent expectations and consequences for student conduct; and 
ensuring equity and continuous improvement in the implementation of district discipline 
policies and practices. 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
Board policies and administrative regulations shall outline acceptable student conduct and 
provide the basis for sound disciplinary practices. Each school shall develop disciplinary rules 
to meet the school's particular needs. 
  
(cf. 5131 - Conduct) 
(cf. 5131.1 - Bus Conduct) 
  
In addition, the Superintendent or designee's strategies for correcting student misconduct 
shall reflect the Board's preference for the use of positive interventions and alternative 
disciplinary measures over exclusionary discipline measures. 
  
Disciplinary measures that may result in loss of instructional time or cause students to be 
disengaged from school, such as detention, suspension, and expulsion, shall be imposed only 
when required or permitted by law or when other means of correction have been documented 
to have failed. (Education Code 48900.5) 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 6159.4 - Behavioral Interventions for Special Education Students) 
(cf. 6164.5 - Student Success Teams) 
  
School personnel and volunteers shall not allow any disciplinary action taken against a 
student to result in the denial or delay of a school meal. (Education Code 49557.5) 
  
(cf. 3550 - Food Service/Child Nutrition Program) 
(cf. 3551 - Food Service Operations/Cafeteria Fund) 
(cf. 3553 - Free and Reduced Price Meals) 
  
Seclusion and behavioral restraint are prohibited as a means of discipline and shall not be 
used to correct student behavior except as permitted pursuant to Education Code 49005.4 
and in accordance with district regulations. (Education Code 49005.2) 
  
(cf. 5131.41 - Use of Seclusion and Restraint) 
  
At all times, the safety of students and staff and the maintenance of an orderly school 
environment shall be priorities in determining appropriate discipline. When misconduct 
occurs, staff shall attempt to identify the causes of the student's behavior and implement 
appropriate discipline. When choosing between different disciplinary strategies, staff shall 
consider the effect of each option on the student's health, well-being, and opportunity to learn. 
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Staff shall enforce disciplinary rules fairly, consistently, and in accordance with the district's 
nondiscrimination policies. 
  
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0415 - Equity) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
  
The Superintendent or designee shall provide professional development as necessary to 
assist staff in developing the skills needed to effectively and equitably implement the 
disciplinary strategies adopted for district school, including, but not limited to, knowledge of 
school and classroom management skills and their consistent application, effective 
accountability and positive intervention techniques, and the tools to form strong, cooperative 
relationships with parents/guardians. 
  
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
  
District goals for improving school climate, based on suspension and expulsion rates, surveys 
of students, staff, and parents/guardians regarding their sense of school safety and 
connectedness to the school community, and other local measures, shall be included in the 
district's local control and accountability plan, as required by law. 
  
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 3100 - Budget) 
  
At the beginning of each school year, the Superintendent or designee shall report to the 
Board regarding disciplinary strategies used in district schools in the immediately preceding 
school year and their effect on student learning. 
  
AR 5144 
Site-Level Rules 
  
Site-level rules shall be consistent with state law and Board policies and administrative 
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the 
participation, views, and advice of one representative selected by each of the following 
groups: (Education Code 35291.5) 
  
1. Parents/guardians 
  
2. Teachers 
  
3. School administrators 
  
4. School security personnel, if any 
  
(cf. 3515.3 - District Police/Security Department) 
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5. For junior high, students enrolled in the school 
  
Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with 
any changes in state law, district discipline policies and regulations, and/or goals for school 
safety and climate as specified in the district's local control and accountability plan. A copy of 
the rules shall be filed with the Superintendent or designee for inclusion in the comprehensive 
safety plan. 
  
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 0460 - Local Control and Accountability Plan) 
  
School rules shall be communicated to students clearly and in an age-appropriate manner. 
  
It shall be the duty of each employee of the school to enforce the school rules on student 
discipline. (Education Code 35291.5) 
  
Disciplinary Strategies 
  
To the extent possible, staff shall use disciplinary strategies that keep students in school and 
participating in the instructional program. Except when students' presence causes a danger to 
themselves or others or they commit a single act of a grave nature or an offense for which 
suspension or expulsion is required by law, suspension or expulsion shall be used only when 
other means of correction have failed to bring about proper conduct. Disciplinary strategies 
may include, but are not limited to: 
  
1. Discussion or conference between school staff and the student and parents/guardians 
  
(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 6020 - Parent Involvement) 
  
2. Referral of the student to the school counselor or other school support service personnel 
for case management and counseling 
  
(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6164.2 - Guidance/Counseling Services) 
  
3. Convening of a study team, guidance team, resource panel, or other intervention-related 
team to assess the behavior and develop and implement an individual plan to address the 
behavior in partnership with the student and parents/guardians 
  
(cf. 6164.5 - Student Success Teams) 
  
4. When applicable, referral for a comprehensive psychosocial or psychoeducational 
assessment, including for purposes of creating an individualized education program or a 
Section 504 plan 
  
(cf. 6159 - Individualized Education Program) 
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(cf. 6164.6 - Identification and Education under Section 504) 
  
5. Enrollment in a program for teaching prosocial behavior or anger management 
  
6. Participation in a restorative justice program 
  
7. A positive behavior support approach with tiered interventions that occur during the school 
day on campus 
  
8. Participation in a social and emotional learning program that teaches students the ability to 
understand and manage emotions, develop caring and concern for others, make responsible 
decisions, establish positive relationships, and handle challenging situations capably 
  
9. Participation in a program that is sensitive to the traumas experienced by students, focuses 
on students' behavioral health needs, and addresses those needs in a proactive manner 
  
10. After-school programs that address specific behavioral issues or expose students to 
positive activities and behaviors, including, but not limited to, those operated in collaboration 
with local parent and community groups 
  
(cf. 5148.2 - Before/After School Programs) 
  
11. Recess restriction as provided in the section below entitled "Recess Restriction" 
  
12. Detention after school hours as provided in the section below entitled "Detention After 
School" 
  
13. Community service as provided in the section below entitled "Community Service" 
  
14. In accordance with Board policy and administrative regulation, restriction or 
disqualification from participation in extracurricular activities 
  
(cf. 6145 - Extracurricular/Cocurricular Activities) 
  
15. Reassignment to an alternative educational environment 
  
(cf. 6158 - Independent Study) 
(cf. 6181 - Alternative Schools/Programs of Choice) 
(cf. 6184 - Continuation Education) 
(cf. 6185 - Community Day School) 
  
16. Suspension and expulsion in accordance with law, Board policy, and administrative 
regulation 
  
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
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When, by law or district policy, other means of correction are required to be implemented 
before a student could be suspended or expelled, any other means of correction implemented 
shall be documented and retained in the student's records. (Education Code 48900.5) 
  
(cf. 5125 - Student Records) 
  
Recess Restriction 
  
Teachers may restrict a student's recess time only when they believe that this action is the 
most effective way to bring about improved behavior. When recess restriction involves the 
withholding of physical activity from a student, teachers shall try other disciplinary measures 
before imposing the restriction. Recess restriction shall be subject to the following conditions: 
  
1. The student shall be given adequate time to use the restroom and get a drink or eat lunch, 
as appropriate. 
  
2. The student shall remain under a certificated employee's supervision during the period of 
restriction. 
  
3. The student's teacher shall inform the principal of any recess restrictions imposed. 
  
(cf. 5030 - Student Wellness) 
(cf. 6142.7 - Physical Education and Activity) 
  
Detention After School 
  
Students may be detained for disciplinary reasons for up to one hour after the close of the 
maximum school day, or until the departure of the school bus to which they have been 
assigned if applicable. (5 CCR 307, 353) 
  
The student shall not be detained unless the principal or designee notifies the 
parent/guardian. 
  
Students shall remain under the supervision of a certificated employee during the period of 
detention. 
  
Students may be offered the choice of serving their detention on Saturday rather than after 
school. 
  
(cf. 6176 - Weekend/Saturday Classes) 
  
Community Service 
  
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's 
designee may require a student to perform community service during nonschool hours, on 
school grounds, or, with written permission of the student's parent/guardian, off school 
grounds. Such service may include, but is not limited to, community or school outdoor 
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beautification, campus betterment, and teacher, peer, or youth assistance programs. 
(Education Code 48900.6) 
  
This community service option is not available for a student who has been suspended, 
pending expulsion, pursuant to Education Code 48915. However, if the recommended 
expulsion is not implemented or the expulsion itself is suspended, then a student may be 
required to perform community service for the resulting suspension. (Education Code 
48900.6) 
  
Notice to Parents/Guardians and Students 
  
At the beginning of the school year, the Superintendent or designee shall notify 
parents/guardians, in writing, about the availability of district rules related to discipline. 
(Education Code 35291, 48980) 
  
(cf. 5145.6 - Parental Notifications) 
  
The Superintendent or designee shall also provide written notice of the rules related to 
discipline to transfer students at the time of their enrollment in the district. 
Regulation LAKESIDE UNION SCHOOL DISTRICT 
approved: September 17, 2012 Lakeside, California 
revised: June 27, 2019 
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Dress Code 

 

A. Board Policies: 
BP 5132 Students  
The Governing Board believes that appropriate dress and grooming contribute to a productive 
learning environment. The Board expects students to give proper attention to personal 
cleanliness and to wear clothes that are suitable for the school activities in which they 
participate. Students' clothing must not present a health or safety hazard or a distraction 
which would interfere with the educational process.  
(cf. 4119.22 - Dress and Grooming)  
(cf. 5145.2 - Freedom of Speech/Expression)  
Students and parents/guardians shall be informed about dress and grooming standards at the 
beginning of the school year and whenever these standards are revised. A student who 
violates these standards shall be subject to appropriate disciplinary action.  
(cf. 5144 - Discipline)  
Gang-Related Apparel  
The principal, staff and parents/guardians at a school may establish a reasonable dress code 
that prohibits students from wearing gang-related apparel when there is evidence of a gang 
presence that disrupts or threatens to disrupt the school's activities. Such a dress code may 
be included as part of the school safety plan and must be presented to the Board for 
approval. The Board shall approve the plan upon determining that it is necessary to protect 
the health and safety of the school's students.  
(cf. 0450 - Comprehensive Safety Plan)  
(cf. 5136 - Gangs)  
Uniforms  
In order to promote student safety and discourage theft, peer rivalry and/or gang activity, the 
principal, staff and parents/guardians at a school may establish a reasonable dress code 
requiring students to wear uniforms. Such a dress code may be included as part of the school 
safety plan and must be presented to the Board for approval. The Board shall approve the 
plan upon determining that it is necessary to protect the health and safety of the school's 
students.  
If a school's plan to require uniforms is adopted, the Superintendent or designee shall 
establish procedures whereby parents/guardians may choose to have their children exempted 
from the school uniform policy. Students shall not be penalized academically, otherwise 
discriminated against or denied attendance to school if their parents/guardians so decide. 
(Education Code 35183)  
The Superintendent or designee shall ensure that resources are identified to assist 
economically disadvantaged students in obtaining uniforms.  
AR 5132 Students  
In cooperation with teachers, students and parents/guardians, the principal or designee shall 
establish school rules governing student dress and grooming which are consistent with law, 
Governing Board policy and administrative regulations. These school dress codes shall be 
regularly reviewed.  
(cf. 0420 - School Plans/Site Councils)  
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Each school shall allow students to wear sun-protective clothing, including but not limited to 
hats, for outdoor use during the school day. (Education Code 35183.5)  
In addition, the following guidelines shall apply to all regular school activities:  
1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless 
shoes or sandals are not acceptable.  
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles 
etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or 
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions 
and likenesses, or which advocate racial, ethnic or religious prejudice.  
3. Hats, caps and other head coverings shall not be worn indoors.  
4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net 
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter 
than mid-thigh are prohibited.  
5. Gym shorts may not be worn in classes other than physical education.  
6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that 
would drip when wet.  
Coaches and teachers may impose more stringent dress requirements to accommodate the 
special needs of certain sports and/or classes.  
(cf. 3260 - Fees and Charges)  
No grade of a student participating in a physical education class shall be adversely affected if 
the student does not wear standardized physical education apparel because of circumstances 
beyond the student's control. (Education Code 49066)  
(cf. 5121 - Grades/Evaluation of Student Achievement)  
The principal, staff, students and parent/guardians at each school may establish reasonable 
dress and grooming regulations for times when students are engaged in extracurricular or 
other special school activities.  
Gang-Related Apparel  
At individual schools that have a dress code prohibiting gang-related apparel at school or 
school activities, the principal, staff and parents/guardians participating in the development of 
the school safety plan shall define "gang-related apparel" and shall limit this definition to 
apparel that reasonably could be determined to threaten the health and safety of the school 
environment if it were worn or displayed on a school campus. (Education Code 32282)  
Because gang-related symbols are constantly changing, definitions of gang-related apparel 
shall be reviewed at least once each semester and updated whenever related information is 
received.  
Uniforms  
In schools where a schoolwide uniform is required, the principal, staff and parents/guardians 
of the individual school shall jointly select the specific uniform to be worn. (Education Code 
35183)  
At least six months before a school uniform policy is implemented, the principal or designee 
shall notify parents/guardians of this policy. (Education Code 35183)  
Parents/guardians shall also be informed of their right to have their child exempted.  
The principal or designee shall also repeat this notification at the end of the school year so 
that parents/guardians are reminded before school clothes are likely to be purchased.  
The Superintendent or designee shall establish criteria for determining student eligibility for 
financial assistance when purchasing uniforms.  
The Superintendent or designee shall establish a method for recycling or exchanging 
uniforms as students grow out of them.  
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Students who participate in a nationally recognized youth organization shall be allowed to 
wear organization uniforms on days when the organization has a scheduled meeting. 
(Education Code 35183)  
Regulation LAKESIDE UNION SCHOOL DISTRICT  
approved: September 17, 2012 Lakeside, California  
  
B. Staff Training 
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Chapter 
5 

Routine and Emergency Disaster Procedures: Drills 
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Earthquake Drills 

 

The earthquake emergency procedure system shall, but not be limited to, all of the following: 
  
A school building disaster plan, ready for implementation at any time, for maintaining the 
safety and care of students and staffs. 
  
A drop procedure. As used in this article, "drop procedure" means an activity whereby each 
student and staff member take cover under a table or desk, dropping to his or her knees, with 
the head protected by the arms, and the back to the windows. A drop procedure practice shall 
be held at least once each school quarter in elementary schools and at least once a semester 
in secondary schools. 
  
Protective measures to be taken before, during, and following an earthquake. A program to 
ensure that the students and that both the certificated and classified staff are aware of, and 
properly trained in, the earthquake emergency procedure system. 
(Code of Regulations, Section 35297) 
  
Whenever an earthquake alarm is sounded, all students, teachers and other employees shall 
immediately begin Duck, Cover and Hold procedures: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 

 Stay in this position for at least one minute or, in a real situation, until shaking stops. 
  
Evacuation. An Evacuation should NEVER be automatic. There may be more danger outside 
the building than there is inside. If administrative directions are not forthcoming, the teacher 
will be responsible for assessing the situation and determining if an evacuation is required. 
  
Pre-determined evacuation areas should be in open areas, without overhead hazards and 
removed from potential danger spots (covered walkways, large gas mains, chain linked 
fences [electric shock potential]). 
  
Make it clear that a post-earthquake route differs from a fire evacuation route, and that 
appropriate non-hazardous alternate routes may be needed. 
  
Practice evacuation using alternate routes to the assembly areas. 
  
Students are to remain with their teacher in the evacuation area. Teachers shall take their roll 
books, take roll once in the evacuation area and be prepared to identify missing students to 
administrators and/first responders. 
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The principal or designee shall keep a copy of each drill conducted on the Emergency Drill 
Report form and file a copy with the Superintendent/designee. 
  
Standards for a Successful Earthquake Drill: 
  
The Earthquake Alarm can be heard by all staff and students. 
  
Immediately after the earthquake alarm sounds, all students, teachers and other employees 
shall: 
  

 DUCK, or DROP down on the floor. 

 Take COVER under a sturdy desk, table or other furniture with backs to the windows. 
Protect head and neck with arms. 

 HOLD onto the furniture and be prepared to move with it. 
  
Evacuations shall occur when directed over the loud speaker by the Principal/designee. When 
evacuations are included as part of the drill, appropriate non-hazardous alternate routes, 
avoiding building overhangs, electrical wires, large trees, covered walkways, etc., shall be 
utilized by staff and students in order to reach the designated evacuation areas. 
  
Teachers have taken roll once in the evacuation area. Any missing students are immediately 
reported to the Principal/designee. 
  
Upon sounding of the all clear students and staff return to their appropriate classroom and the 
teacher takes roll once more. Missing students are reported to the attendance office. 
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Fire Drills 

Principals shall hold fire drills at least once a month in all elementary and middle schools and at least 

twice each school year at all high schools. 

(Code of Regulations, Title 5, Section 550) 

 

 Whenever the fire alarm is given, all students, teachers and other employees shall 
quickly leave the building in an orderly manner. Teachers shall ascertain that no 
student remains in the building. 

 Designated evacuation routes shall be posted in each room. Teachers shall be 
prepared to select alternate exits and direct their classes to these exits in the event the 
designated evacuation route is blocked. 

 Evacuation areas will be established away from fire lanes. 

 Students are to remain with their teacher in the evacuation area. Teachers shall take 
their roll books, take roll once in the evacuation area and be prepared to identify 
missing students to administrators and/or fire marshals/designees. 

 The principal or designee shall keep a copy of each drill conducted on the Emergency 
Drill Report form and file a copy with the Superintendent/designee. 

  
Standards for a Successful Fire Drill: 
  

 The Fire Alarm can be heard by all staff and students. 

 Orderly evacuation begins immediately and is completed within 5 minutes of the initial 
alarm, with minimal congestion at exit gates. 

 Evacuation areas will be established away from fire lanes. 

 Teachers and students are staged in an orderly fashion away from fire lanes. 

 Teachers have taken roll once in the evacuation area. Any missing students are 
immediately reported to the Principal/designee. 

 Upon sounding of the all clear students and staff return to their appropriate classroom 
and the teacher takes roll once more. Missing students are reported to the attendance 
office. 
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Active Shooter/Lockdown Drills 

 

LUSD does not conduct active shooter lockdown drills.  Lockdown drills in general are 
permitted and local law enforcement is available to be on campus to evaluate our lockdown 
drills.  
  
 

Active Shooter Drill Assessment Sheet 
 

Team Member ______________________ Building ________ 

Room 
Door 

Barricade 
Windows 
Covered 

Lights 
Interior 

Barricade 

Teacher/ 
Students 
behind 

Barricade 

PE at 
Gates 

All 
Clear 
Code 

Evacuation 
Yes/No 
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Chapter 
6 

Routine and Emergency Disaster Procedures: 
Overview 
 

 

The Basic Plan 
  
The Basic Plan addresses the Lakeside Union School District's responsibilities in 
emergencies associated with natural disaster, human-caused emergencies and technological 
incidents. It provides a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State, and Federal agencies. The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of 
emergency by assigning responsibilities to specific personnel. The Basic Plan: 

 Conforms to the Federally mandated National Incident Management System (NIMS), 
State mandated Standardized Emergency Management System (SEMS) and 
effectively restructures emergency response at all levels in compliance with the 
Incident Command System (ICS). 

 Establishes response policies and procedures, providing Lakeside Union School 
District clear guidance for planning purposes. 

 Describes and details procedural steps necessary to protect lives and property. 

 Outlines coordination requirements. 

 Provides a basis for unified training and response exercises to ensure compliance. 
  
Requirements 
 The Plan meets the requirements of San Diego County's policies on Emergency Response 
and Planning, the Standardized Emergency Management System (SEMS) Operational Area 
Response, and defines the primary and support roles of the District and individual schools in 
after-incident damage assessment and reporting requirements. 

 Protect the safety and welfare of students, employees and staff. 

 Provide for a safe and coordinated response to emergencies. 

 Protect the District's facilities and properties. 

 Enable the District to restore normal conditions with minimal confusion in the shortest 
time possible. 

 Provide for interface and coordination between sites and the District Emergency 
Operations Center (EOC). 
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 Provide for interface and coordination between sites and the County or city EOC in 
which they reside. 

 Provide for the orderly conversion of pre-designated District sites to American Red 
Cross shelters, when necessary. 

  
Schools are required by both federal statute and state regulation to be available for shelters 
following a disaster. The American Red Cross (ARC) has access to schools in damaged 
areas to set up their mass care facilities, and local governments have a right to use schools 
for the same purposes. This requires close cooperation between school officials and ARC or 
local government representatives, and should be planned and arranged for in advance. 
Authorities and References - State of California 
  
California Emergency Services Act (Chapter 7, Division 1, Title 2, California Government 
Code). 
The Act provides the basic authorities for conducting emergency operations following a 
proclamation of Local Emergency, State of Emergency, or State of War Emergency by the 
Governor and/or appropriate local authorities, consistent with the provisions of this Act. 
  
California Government Code, Section 3100, Title 1, Division 4, Chapter 4. 
States that public employees are disaster service workers, subject to such disaster service 
activities as may be assigned to them by their superiors or by law. The term "public 
employees" includes all persons employed by the state or any county, city, city and county, 
state agency or public district, excluding aliens legally employed. 
  
California Emergency Plan 
Promulgated by the Governor, and published in accordance with the California Emergency 
Services Act, it provides overall statewide authorities and responsibilities, and describes the 
functions and operations of government at all levels during extraordinary emergencies, 
including wartime. Section 8568 of the Act states, in part, that "...the State Emergency Plan 
shall be in effect in each political subdivision of the state, and the governing body of each 
political subdivision shall take such action as may be necessary to carry out the provisions 
thereof." Therefore, local emergency plans are considered extensions of the California 
Emergency Plan. 
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Definitions: Incidents, Emergencies, Disasters 

 

Incident 
  
An incident is an occurrence or event, either human-caused or caused by natural 
phenomena, that requires action by emergency response personnel to prevent or minimize 
loss of life or damage to property and/or natural resources. 
  
Incidents may result in extreme peril to the safety of persons and property and may lead to, or 
create conditions of disaster. Incidents may also be rapidly mitigated without loss or damage. 
Although they may not meet disaster level definition, larger incidents may call for managers to 
proclaim a "Local Emergency". 
  
Incidents are usually a single event that may be small or large. They occur in a defined 
geographical area and require local resources or, sometimes, mutual aid. There is usually one 
to a few agencies involved in dealing with an ordinary threat to life and property and to a 
limited population. Usually a local emergency is not declared and the jurisdictional EOC is not 
activated. Incidents are usually of short duration, measured in hours or, at most, a few days. 
Primary command decisions are made at the scene along with strategy, tactics, and resource 
management decisions 
  
Emergency 
  
The term emergency is used in several ways. It is a condition of disaster or of extreme peril to 
the safety of persons and property. In this context, an emergency and an incident could mean 
the same thing, although an emergency could have more than one incident associated with it. 
  
Emergency is also used in Standardized Emergency Management System (SEMS) 
terminology to describe agencies or facilities, e.g., Emergency Response Agency, Emergency 
Operations Center, etc. 
  
Emergency also defines a conditional state such as a proclamation of "Local Emergency". 
The California Emergency Services Act, of which SEMS is a part, describes three states of 
emergency: 
  

 State of War Emergency 

 State of Emergency 

 State of Local Emergency 
  
Disaster 
  
A disaster is defined as sudden calamitous emergency event bringing great damage, loss, or 
destruction. Disasters may occur with little or no advance warning, e.g., an earthquake or a 
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flash flood, or they may develop from one or more incidents, e.g., a major wildfire or 
hazardous materials discharge. 
  
Disasters are either single or multiple events that have many separate incidents associated 
with them. The resource demand goes beyond local capabilities and extensive mutual aid and 
support are needed. There are many agencies and jurisdictions involved including multiple 
layers of government. There is usually an extraordinary threat to life and property affecting a 
generally widespread population and geographical area. A disaster's effects last over a 
substantial period of time (days to weeks) and local government will proclaim a Local 
Emergency. Emergency Operations Centers are activated to provide centralized overall 
coordination of jurisdictional assets, departments and incident support functions. Initial 
recovery coordination is also a responsibility of the EOCs. 
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Earthquake Overview 

 

Major Earthquake Threat Summary 
 Earthquakes are sudden releases of strain energy stored in the earth's bedrock. The great 
majority of earthquakes are not dangerous to life or property either because they occur in 
sparsely populated areas or because they are small earthquakes that release relatively small 
amounts of energy. However, where urban areas are located in regions of high seismicity, 
damaging earthquakes are expectable, if not predictable, events. Every occupant and 
developer in San Diego County assumes seismic risk because the County is within an area of 
high seismicity.   
The major effects of earthquakes are ground shaking and ground failure. Severe earthquakes 
are characteristically accompanied by surface faulting. Flooding may be triggered by dam or 
levee failure resulting from an earthquake, or by seismically induced settlement or 
subsidence. All of these geologic effects are capable of causing property damage and, more 
importantly, risks to life and safety of persons. 
 A fault is a fracture in the earth's crust along which rocks on opposite sides have moved 
relative to each other. Active faults have high probability of future movement. Fault 
displacement involves forces so great that the only means of limiting damage to man-made 
structures is to avoid the traces of active faults. Any movement beneath a structure, even on 
the order of an inch or two, could have catastrophic effects on the structure and its service 
lines. 
 The overall energy release of an earthquake is its most important characteristic. Other 
important attributes include an earthquake's duration, its related number of significant stress 
cycles, and its accelerations. 
EMERGENCY RESPONSE:  
Earthquakes strike without warning. Fire alarms or sprinkler systems may be activated by the 
shaking. The effect of an earthquake from one building to another will vary. Elevators and 
stairways will need to be inspected for damage before they can be used. The major shock is 
usually followed by numerous aftershocks, which may last for weeks.  
The major threat of injury during an earthquake is from falling objects, glass shards and 
debris. Many injuries are sustained while entering or leaving buildings. Therefore, it is 
important to quickly move away from windows, free-standing partitions and shelves and take 
the best available cover under a sturdy desk or table, in a doorway or against an inside wall. 
All other actions must wait until the shaking stops. If persons are protected from falling 
objects, the rolling motion of the earth may be frightening but not necessarily dangerous.  
Inside Building  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Direct inspection and assessment of school buildings. Report building damage and suspected 
breaks in utility lines or pipes to fire department responders.  
Send search and rescue team to look for trapped students and staff.  
Post guards a safe distance away from building entrances to assure no one re-enters.  
Notify District Office of school and personnel status. Determine who will inform public 
information media as appropriate.  
Do NOT re-enter building until it is determined to be safe by appropriate facilities inspector.  
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 Determine whether to close school. If school must be closed, notify staff members, students 
and parents.  
STAFF ACTIONS:  

 Give DROP, COVER and HOLD ON command. Instruct students to move away from 
windows, bookshelves and heavy suspended light fixtures. Get under table or other sturdy 
furniture with back to windows.  

 Check for injuries, and render First Aid.  
 After shaking stops, EVACUATE building. Avoid evacuation routes with heavy architectural 

ornaments over the entrances. Do not return to the building. Bring attendance roster and 
emergency backpack.  

 Check attendance at the assembly area. Report any missing students to principal/site 
administrator.  

 Warn students to avoid touching electrical wires and keep a safe distance from any downed 
power lines.  

 Stay alert for aftershocks  
 Do NOT re-enter building until it is determined to be safe.  

Outside Building  
STAFF ACTIONS:  

 Move students away from buildings, trees, overhead wires, and poles. Get under table or 
other sturdy furniture with back to windows. If not near any furniture, drop to knees, clasp both 
hands behind neck, bury face in arms, make body as small as possible, close eyes, and cover 
ears with forearms. If notebooks or jackets are handy, hold over head for added protection. 
Maintain position until shaking stops.  

 After shaking stops, check for injuries, and render first aid.  
 Check attendance. Report any missing students to principal/site administrator.  
 Stay alert for aftershocks.  
 Keep a safe distance from any downed power lines  
 Do NOT re-enter building until it is determined to be safe.  
 Follow instructions of principal/site administrator.  

During non-school hours  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Inspect school buildings with Maintenance/Building and Grounds Manager to assess 
damage and determine corrective actions.  

 Confer with District Superintendent if damage is apparent to determine the advisability of 
closing the school.  

 Notify fire department and utility company of suspected breaks in utility lines or pipes.  
 If school must be closed, notify staff members, students and parents. Arrange for alternative 

learning arrangement such as portable classrooms if damage is significant and school closing 
will be of some duration.  

 Notify District Office, who will inform public information media as appropriate.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
 
 

Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 
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Earthquake Size Descriptions 

Descriptive Title Richter Magnitude Intensity Effects 

Minor Earthquake 1 to 3.9 
Only observed instrumentally or felt only 
near the epicenter. 

Small Earthquake 4 to 5.9 

Surface fault movement is small or does not 
occur. Felt distances of up to 20 or 30 miles 
from the epicenter. May cause damage. 

Moderate Earthquake 6 to 6.9 
Moderate to severe earthquake range; fault 
rupture probable. 

Major Earthquake 7 to 7.9 
Landslides, liquefaction and ground failure 
triggered by shock waves. 

Great Earthquake 8 to 8+ 
Damage extends over a broad area, 
depending on magnitude and other factors. 
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Levels of Response 

 

Response Levels are used to describe the type of event: 
  
The area(s) affected, the extent of coordination or assistance needed, and the degree of 
participation expected from the School District. Response Levels are closely tied to 
Emergency Proclamations issued by the head of local government. 
  
Response Level 0 - Readiness & Routine Phase 
  
On-going routine response by the School District to daily emergencies or incidents. Stand-by 
and alert procedures issued in advance of an anticipated or planned event. 
  
Response Level 3 - Local Emergency 
  
A minor to moderate incident in which local resources are adequate and available. This level 
of emergency response occurs when an emergency incident, e.g., gas leak, sewer back-up, 
assaults, bomb threat, toxic spill, medical emergency, shooting, etc., occurs. A Level 3 
response requires School/Site Coordinators to implement guidelines in the Emergency 
Standard Operating Procedures and interact with public agencies. 
  
Response Level 2 - Local Disaster 
  
A moderate to severe emergency in which resources are not adequate and mutual aid may be 
required on a regional, even statewide basis with coordination with local police and fire 
departments of the affected are working in concert with LUSD to respond. The affected Cities 
and the County of San Diego will proclaim a local emergency. Then, the State of California 
may declare a state of emergency. 
  
Response Level 1 - Major Disaster 
  
Resources in or near the impacted areas are overwhelmed and extensive State and Federal 
resources are required. The cities and the County of San Diego County will proclaim a local 
emergency. Then, the State of California will declare a State of Emergency. A Presidential 
Declaration of an Emergency or Major Disaster is requested by the State. Examples of major 
disasters are the Loma Prieta Earthquake of 1989 or the Oakland Hills Firestorm of 1991. 
When local jurisdictions declare a State of Emergency, the district board can declare the 
same. 
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Emergency Phases 

 

Some emergencies will be preceded by a build-up or warning period, providing sufficient time 
to warn the population and implement mitigation measures designated to reduce loss of life 
and property damage. Other emergencies occur with little or no advance warning, thus 
requiring immediate activation of the emergency operations plan and commitment of 
resources. All employees must be prepared to respond promptly and effectively to any 
foreseeable emergency, including the provision and use of mutual aid. 
  
Emergency management activities during peacetime and national security emergencies are 
often associated with the phases indicated below. However, not every disaster necessarily 
includes all indicated phases. 
  
Prevention/Mitigation Phase 
  
Prevention/Mitigation is perhaps the most important phase of emergency management. 
However, it is often the least used and generally the most cost effective. Mitigation is often 
thought of as taking actions to strengthen facilities, abatement of nearby hazards, and 
reducing the potential damage either to structures or their contents, while prevention is taking 
steps to avoid potential problems. Both of these elements require education of parents, 
students and teachers. 
  
While it is not possible to totally eliminate either the destructive force of a potential disaster or 
its effects, doing what can be done to minimize the effects may create a safer environment 
that will result in lower response costs, and fewer casualties. 
  
Preparedness Phase 
  
The preparedness phase involves activities taken in advance of an emergency. These 
activities develop operational capabilities and responses to a disaster. Those identified in this 
plan as having either a primary or support mission relative to response and recovery review 
Standard Operating Procedures (SOPs) or checklists detailing personnel assignments, 
policies, notification procedures, and resource lists. Personnel are acquainted with these 
SOPs and checklists and periodically are trained in activation and execution. 
  
Response Phase 
  
Pre-Impact: Recognition of the approach of a potential disaster where actions are taken to 
save lives and protect property. Warning systems may be activated, and resources may be 
mobilized, EOCs may be activated and evacuation may begin. 
  
Immediate Impact: Emphasis is placed on saving lives, controlling the situation, and 
minimizing the effects of the disaster. Incident Command Posts and EOCs may be activated, 
and emergency instructions may be issued. 
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Sustained: As the emergency continues, assistance is provided to victims of the disaster and 
efforts are made to reduce secondary damage. Response support facilities may be 
established. The resource requirements continually change to meet the needs of the incident. 
  
Recovery Phase 
  
Recovery is taking all actions necessary to restore the area to pre-event conditions or better, 
if possible. Therefore, mitigation for future hazards plays an important part in the recovery 
phase for many emergencies. There is no clear time separation between response and 
recovery. In fact, planning for recovery should be a part of the response phase. 
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District and Parent Responsibilities for Students 

 

DISTRICT RESPONSIBILITY 
  
If the superintendent declares a district emergency during the school day, the following 
procedures will be followed: 
  
IN CASE OF A DECLARED EMERGENCY BY THE SUPERINTENDENT DURING SCHOOL 
HOURS, ALL STUDENTS WILL BE REQUIRED TO REMAIN AT SCHOOL OR AT AN 
ALTERNATE SAFE SITE UNDER THE SUPERVISION OF THE SCHOOL PRINCIPAL OR 
OTHER PERSONNEL ASSIGNED BY THE PRINCIPAL. 
  

 Until regular dismissal time and released only then if it is considered safe, 
 OR 

 Until released to an adult authorized by the parent or legal guardian whose name 
appears on district records. 
 a. If students are on their way to school, they will be brought to school if bussed, or 
they should proceed to school if walking. 
 b. If students are on their way home from school, they are to continue home. 

  
During a Declared Emergency, those students who have not been picked up by their parents 
or other authorized person may be taken by district personnel to another site where 
consolidated care facilities can be provided. This information will be given to the media 
stations and posted at the site to keep parents informed. 
  
PARENT RESPONSIBILITY 
  
Parents and legal guardians of students will be provided with a Student Health/Emergency 
Form each year. In case of a Declared Emergency, students will be released ONLY to 
persons designated on this form. Parents are responsible for ensuring that information on the 
Student Health/Enrollment Form is current at all times. 
  
Parents are asked to share with the schools the responsibility for informing students of what 
they should do in case of a severe earthquake or other major emergency. Parents need to 
give specific directions to each student to follow the policy outlined above and to follow the 
directions of school personnel. 
  
School authorities will do everything possible to care for each student while he/she is under 
district supervision. 
  
It is critical that students do not have directions from parents that are contrary to the district's 
stated policy on retention at school and authorized release in case of a severe emergency. 
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Chapter 
7 

Emergency Response Procedures 
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Basic Actions 

 

Most emergency responses are covered by the following Basic Actions: 
  
A. Action: STAND BY 
  
Action: STAND BY consists of bringing students into the classroom or holding them in the 
classroom pending further instruction. 
  
B. Action: LEAVE BUILDING 
  
ACTION: LEAVE BUILDING consists of the orderly movement of students and staff from 
inside the school building to outside areas of safety or planned evacuation site. 
  
Action: LEAVE BUILDING is appropriate for-but not limited to-the following emergencies: 
  

 Fire 

 Peacetime Bomb Threat 

 Chemical Accident 

 Explosion or Threat of an Explosion 

 Following an Earthquake 

 Other similar occurrences that might make the building uninhabitable 

 At the onset of an Active Shooter/Lockdown Alert, when teacher/supervisor has 
ascertained that leaving is the best option. 

  
C. Action: TAKE COVER 
  
Action: TAKE COVER consists of bringing/keeping students indoors if possible and sheltering 
in place as appropriate to the situation. 
  
If outdoors, Action: TAKE COVER consists of hiding behind any solid object (large tree, 
engine block of car, cement wall), in the event a sniper attack, armed intruder, rabid animal, or 
moving immediately to a location which is upwind and uphill in the event of a chemical or 
biological threat 
  
Action TAKE COVER is appropriate for, but not limited to, the following: 
  

 Severe Windstorm (short warning) 

 Biological or Chemical Threat 
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 Sniper Attack 

 Rabid Animal on School Grounds 
  
D. Action: DROP 
  
WARNING: The warning for this type of emergency is the beginning of the disaster itself. 
  
Action: DROP consists of: 
  

 Inside school buildings 
 -Immediately TAKE COVER under desks or tables and turn away from all windows 
 -Remain in a sheltered position for at least 60 seconds silent and listening to/or for 
instructions 

 Outside of School Buildings 
 -Earthquake: move away from buildings 
 -Take a protective position, if possible 

 Explosion/Nuclear Attack: 
 -Take protective position, OR, 
 -Get behind any solid object (ditch, curb, tree, etc.); lie prone with head away from 
light or blast; cover head, face, and as much of the skin surface as possible; close 
eyes, and cover ears with forearms. 

  
E. ACTION: DIRECTED MAINTENANCE 
  
No school personnel/students are allowed to enter a school facility until inspected by and 
authorized by appropriate school personnel: Maintenance and School Administrators, and if 
applicable, Police, Fire, or City Inspectors. 
  
In the event that drinking water is unsafe, water valves will be turned off and the drinking 
fountains sealed. 
  
Water, gas, and electrical shut-off valves will be shut-off for each applicable building under the 
join authorization of the administration and head custodian. 
  
F. ACTION: DIRECTED TRANSPORTATION 
  
WARNING: Under certain disaster conditions, authorized officials may attempt to move an 
entire community, or portion thereof, from an area of danger to another area of safety. 
  
Action: DIRECTED TRANSPORTATION consists of loading students and staff into school 
buses, cars and other means of transportation, and taking them from a danger area to a 
designated safety area. 
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Action: DIRECTED TRANSPORTATION is considered appropriate only when directed by the 
Superintendent or designee, Site Administrator, Police, Fire, or OES. It may be appropriate 
for, but not limited to, movement away from: 
  

 Fire 

 Chemical & Biological Gas Alert 

 Flood 

 Fallout Area 

 Blast Area 

 Chemical & Biological Gas Alert 

 Specific Man-Made Emergency (shooting, fire, etc.) 
  
G. ACTION: GO HOME 
  
Action: GO HOME consists of: 
  

 Dismissal of all classes 

 Return of students to their homes by the most expeditious route 
  
Action: GO HOME is to be considered only if there is time for students to go safely to their 
homes and if buses or other transportation are available for students who live at a distance 
from the school. Notification of parents by radio broadcast, local television, ALERT website, 
phone distribution lists, or other means will be requested. 
  
H. ACTION: CONVERT SCHOOL 
  
Action: CONVERT SCHOOL to a Red Cross emergency facility will be initiated by City 
officials. 
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Earthquake 

DROP, COVER, AND HOLD 

 

Earthquake procedures in the classroom or office 
  
At the first indication of ground movement, you should DROP to the ground. It will soon be 
impossible to stand upright during the earthquake. Getting to the ground will prevent being 
thrown to the ground. 
  
You should seek protective COVER under or near desks, tables, or chairs in a kneeling or 
sitting position. 
  
You should HOLD onto the table or chair legs. Holding onto the legs will prevent it from 
moving away from you during the quake. Protect your eyes from flying glass and debris with 
your arm covering your eyes. 
  
You should remain in the DROP position until ground movement ends. Be prepared to DROP, 
COVER and HOLD during aftershocks. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures in other parts of the building 
  
At the first indication of ground movement, you should DROP to the ground. 
  
Take COVER under any available desk, table, or bench. If in a hallway, drop next to an inside 
wall in a kneeling position and cover the back of the neck with your hands. 
  
After ground movement ends, check for injuries and safely evacuate the building. Move to a 
safe, open area, away from power lines and other overhead hazards. 
  
Earthquake procedures while outside 
  
At the first indication of ground movement, move away from overhead hazards such as power 
lines, trees, and buildings. DROP to the ground and COVER the back of the neck with your 
hands. Be aware of aftershocks. Do not enter buildings until it is determined safe to do so. 
  
If walking to or from school, DO NOT RUN. Stay in the open. If the student is going to school, 
continue to the school. If going home, the student should continue to home. 
  
While in a vehicle or school bus, pull over to the side of the road and stop. If on a bridge, 
overpass, or under power lines, continue on until the vehicle is away from the overhead 
dangers. Wait until the ground movement stops and check for injuries. Be aware of 
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aftershocks, downed wires, or roads blocked by debris. The Bus Driver is legally responsible 
for the welfare of student riders. 
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Fire 

 

All classrooms and offices shall have an Emergency Exit sign and Evacuation Chart posted in 
a prominent location. 
  
Fire Near A School Building: 
A fire in an adjoining area, such as a wildland fire, can threaten the school building and 
endanger the students and staff. Response actions are determined by location and size of the 
fire, its proximity to the school and the likelihood that it may endanger the school community.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Determine if EVACUATION of school site is necessary.  
 Contact local fire department (call 911) to determine the correct action for your school site.  
 If necessary, begin evacuation of school site to previously identified safe site using school 

evacuation plan. If needed, contact bus dispatch for OFF-SITE EVACUATION.  
 Direct inspection of premises to assure that all students and personnel have left the 

building.  
 Notify the school district where the school has relocated and post a notice on the office 

door stating the temporary new location.  
 Monitor radio station for information.  
 Do not return to the building until it has been inspected and determined safe by proper 

authorities.  
STAFF ACTIONS:  

 If students are to be evacuated, take attendance to be sure all students are present before 
leaving the building site.  

 Stay calm. Maintain control of the students a safe distance from the fire and firefighting 
equipment.  

 Take attendance at the assembly area. Report any missing students to the principal/site 
administrator and emergency response personnel.  

 Remain with students until the building has been inspected and it has been determined 
safe to return to.  
ADDITIONAL STEPS FOR THE SCHOOL:  
  
Fire In A School Building:  
Should any fire endanger the students or staff, it is important to act quickly and decisively to 
prevent injuries and contain the spread of the fire. All doors leading to the fire should be 
closed. Do not re-enter the area for belongings. If the area is full of smoke, students and 
employees should be instructed to crawl along the floor, close to walls, which will make 
breathing easier and provide direction. Before opening any door, place a hand an inch from 
the door near the top to see if it is hot. Be prepared to close the door quickly at the first sign of 
fire. All fires, regardless of their size, which are extinguished by school personnel, require a 
call to the Fire Department to indicate that the "fire is out".  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  

 Sound the fire alarm to implement EVACUATION of the building.  
 Immediately EVACUATE the school using the primary or alternate fire routes.  
 Notify the Fire Department (call 911).  
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 Direct search and rescue team to be sure all students and personnel have left the building.  
 Ensure that access roads are kept open for emergency vehicles.  
 Notify District Office of situation.  
 Notify appropriate utility company of suspected breaks in utility lines or pipes.  
 If needed, notify bus dispatch for OFF-SITE EVACUATION.  
 Do not allow staff and students to return to the building until the Fire Department declares 

that it is safe to do so.  
STAFF ACTIONS:  

 EVACUATE students from the building using primary or alternate fire routes Take 
emergency backpack and student kits. Maintain control of the students a safe distance from 
the fire and firefighting equipment.  

 Take attendance. Report missing students to the Principal/designee and emergency 
response personnel.  

 Maintain supervision of students until the Fire Department determines it is safe to return to 
the school building.  
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Power Outage / Rolling Blackouts 

 

IT IS THE DISTRICT'S INTENT THAT SCHOOLS WILL REMAIN OPEN DURING A POWER 
OUTAGE. 
  
There are several stages of alerts that are being broadcast over the radio: 
  

 STAGE 1 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than the California Independent System Operator (CAISO) 
Minimum Operating Reserves criteria. 

 STAGE 2 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than five (5) percent. 

 STAGE 3 EMERGENCY indicates that the operating reserves in the real time market 
are forecasted to be less than 1.5 percent. 

  
If the district is notified of a STAGE 3 EMERGENCY, possible-affected sites will be contacted 
as soon as practicable. Once notified, turn off PCs, monitors, printers, copiers, and lights 
when not in use or not needed. If you cannot turn off the whole computer, turn off the monitor 
and the printer. Shut off lights in unoccupied rooms. In spite of everyone's best effort to 
communicate, it is possible that an outage will occur with no notice to the district. To keep 
abreast of the daily situation, listen to 740AM (KCBS) radio station as you are driving into 
work for the status of the day. 
  
PREPARING FOR AN OUTAGE 
  

 Update each student's emergency card. 

 Determine availability of portable lighting at site, i.e. flashlights & batteries. 

 Find out that when power is lost, do emergency lights go on and do the "Exit" signs 
remain lit? 

 Clear away materials and boxes from hallways and pathways. 

 Check school district's PG&E Block list to determine in which PG&E block your site is 
located. As a note, Block 50's power will not be interrupted. 

 Ask your teachers to have alternative teaching methods and plans to be used at 
STAGE 3 only. 

 Conduct a survey of your site for the classrooms and offices with no windows and 
prepare relocation plans. 

 Plan alternative communication methods that suit your site, such as runners, cell 
phones, or radios. 
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 Develop a site plan such as a buddy system or chaperone, for restrooms or any other 
necessary leave during this period. 

 Have flashlights & replacement batteries available for the restrooms and other 
locations with no windows. 

 Ask your staff and students to have seasonal warm clothing available. 

 Use surge protectors for all computer equipment, major appliances and electronic 
devices. 

 If you have electric smoke detectors, use a battery-powered smoke detector as a 
backup. 

  
DURING AN OUTAGE 

 CONTACT MAINTENANCE & OPERTIONS IMMEDIATELY IF YOUR SITE IS 
EXPERIENCING A BLACKOUT. 

 If an outage lasts more than 30 minutes, have pre-designated people walk through the 
campus and check on the status of individuals in each building. 

 Use a buddy system when going to the restrooms. 

 DO NOT USE barbecues, Coleman-type stoves, hibachis and other outdoor-cooking 
devices indoors. 

 DO NOT USE candles or gas lanterns. 

 Turn off PCs, monitors, printers, copiers, major appliances and lights when not in use 
or not needed. If you cannot turn off the whole computer, turn off the monitor and the 
printer. 

 Shut off lights in unoccupied rooms. 
  
The rolling outages should not last more than two hours, and, with some preparation, 
business can be conducted as close to normal as possible. 
  
If a power outage is prolonged, the principal should contact the Superintendent for directions 
(release students/staff, evacuation to another site, etc.). 
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Shelter-In-Place 

 

Shelter in Place may be directed should there be a danger in the community that could 
present a danger to the school community or a situation at the school that could harm 
students or staff if they are outdoors. Incidents could include gas leaks, chemical spills, 
mountain lions or a predator in the neighborhood. 
  
When instructed or when an alerting system triggers a Shelter in Place: 
  

 SHELTER. Go inside the nearest building or classroom and remain there. Lock the 
door. You are looking for enclosed protection from the outside. Teachers should quickly 
check halls and get students into classrooms. Teachers will keep all students in the 
classroom until the emergency is resolved or directed to evacuate by the Principal 
and/or Public Safety Responders. 

 SHUT. Close all doors and windows. The tighter and more complete the seal the better. 
Close as many windows and doors between the outside and your shelter-in-place room 
as possible. 

 LISTEN. Remain quiet to hear critical instructions from school officials. 
 -If there is no direction, continue instructional/work activities until the situation resolves 
or you directed to do otherwise. 

  
ADDITIONAL STEPS FOR TEACHERS AND STAFF IF APPROPRIATE: 
  

 Advise students to cover mouth and nose with a damp cloth or handkerchief to protect 
from any airborne hazards. 

 A school official (or student if no official present) should close all vents and turn off 
ventilation systems. The goal is to keep inside air in and outside air out. Air 
conditioners and heating systems bring outside air in. 

 Turn off all motors and fans. Still, non-moving air is best. Turn off anything that creates 
wind, generates extra heat, or could generate sparks. 

 Advise students to remain sheltered until the "all-clear" signal is given by a school or 
local official. 
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Bomb Threat 

Most likely, threats of a bomb or other explosive device 
will be received by telephone. 

 

THE PERSON RECEIVING THE BOMB THREAT WILL: 

 Attempt to gain as much information as possible when the threat is received. Do not 
hang up on the caller. 

 Use the "bomb threat checklist" form (attached) as a guide to collect the information 
needed. Don't be bashful about asking direct, specific questions about the threat. Keep 
the caller on the phone as long as possible. If the threat is received by phone, attempt 
to gain more information. 
 
 The most important information is: 

 When will the bomb explode and where is the bomb located? 

 Immediately after receiving the bomb threat, the person receiving the call will verbally 
notify the building administrator of the threat received. Complete the "bomb threat 
checklist" form (attached). 

 Turn off cellular phones and/or walkie-talkie radios (transmits radio waves--could 
trigger a bomb). 

  
BUILDING ADMINISTRATOR WILL (IF NECESSARY): 

 Call 9-1-1. Give the following information: 
 -Your name -Your call-back phone number 
 -Exact street location with the nearest cross street 
 -Nature of incident 
 -Number and location of people involved and/or injured 

 Notify Superintendent's Office. 

 Evacuate involved buildings using fire drill procedures. Principal must have 
Superintendent's permission to evacuate the entire site. 

 Implement a systematic inspection of the facilities to determine if everyone is out. 

 Fire Department or Police Officers shall organize a search team to check for suspicious 
objects; a bomb can be disguised to look like any common object. Site employees 
should be ready to assist as needed. 

 Maintain an open telephone line for communications. 

 Secure all exits to prevent re-entry to buildings during the search period. 
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 Be certain people stay clear of all buildings; a bomb(s) may be planted against an 
outside wall. The blast will be directed in large part away from the building. 

 Re-occupy buildings only when proper authorities give clearance 
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BOMB THREAT REPORT FORM 

Lakeside Union School District 

School: Tierra del Sol Middle 
School  

Time Call Received: Call Taken By: 

Date:  Time Caller Hung Up: Title: 

 Caller ID Info (*69)  

Questions to 
Ask: 

Exact Wording of Threat: " 
 
 

" 

1. When will the 
bomb explode? Caller's Voice: 

(circle all that apply) 
Caller's Language: 

(circle all that apply) 
Background Sounds: 

(circle all that apply) 

2. Where is the bomb 
right now? 

Calm Nasal Deep 
Breathing 

Cracking 
Voice 

Well 
Spoken 

Educated Street Noises Crockery 

3. What does it look 
like? 

Angry Stutter Disguised Accent Foul Message Taped? Voices PA System 

4. What kind of bomb 
is it? 

Excited Lisp Serious Used Slang Message 
Read? 

Young (child) Music House Noises 

5. What will cause it 
to explode? 

Slow Raspy Incoherent Joking Young 
(adult) 

Middle Aged Motor Office 

6. Did you place the 
bomb? 

Rapid Deep Slurred Distinct Old   Factory Machinery 

7. Why? Soft Ragged Clearing 
Throat 

Normal Caller Demographics 

(circle one) 

Animal Noises Clear 

8. How did the bomb 
get in the school? 

Loud Laughter Crying Frightened Male Female Unknown Static Local 

9. Where are you 
calling from? 

If voice is familiar, who did it sound like? Approximate Age: Long Distance Cell Phone 

10. What is your 
name, address, phone? Other Observations: 
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Intruder on Campus 

 

The campus intruder is defined as a non-student or a student on suspension who loiters or 
creates disturbances on school property. Intruders are committing the crime of Criminal 
Trespass. Dangerous and/or concealed weapons are forbidden on school premises unless 
carried by law enforcement officers. 
 Low Level: 

 Have the person(s) under suspicion kept under constant covert surveillance. 

 Approach and greet the intruder in a polite and non-threatening manner. 

 Identify yourself as a school official. 

 Ask the intruder for identification. 

 Ask them what their purpose is for being on campus. 

 Advise intruder of the trespass laws. 

 Ask the intruder to quietly leave the campus or invite him/her to accompany you to the 
office. 

 If the intruder refuses to respond to your requests, inform him/her of your intention to 
summon law enforcement officers. 

 If the intruder gives no indication of voluntarily leaving the premises, notify Police and 
Administration. 

  
If Intruder(s) are on playground or grounds at brunch or lunch time: 

 Outdoor Supervisors should notify the office by radio and move all students into 
cafeteria/gym/classrooms unless otherwise directed. 

 Lock exit doors to cafeteria/gym. 

 Spread SHELTER IN PLACE or LOCKDOWN alarm throughout rest of school as 
appropriate. 

  
All public schools are required to post signs at points of entry to their campuses or buildings 
from streets and parking lots. The following statement should be used on signage: All visitors 
entering school grounds on school days between 7:30 a.m. and 4:30 p.m. must register at the 
Main Office. Failure to do so may constitute a misdemeanor.  
-- California Penal Code Title 15, Chapter 1.1 § 627.2  
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Hostage Situation 

 

Hostage situations may unfold rapidly in a variety of ways. Events may range from a single 
perpetrator with a single hostage to several perpetrators with many hostages. Specific actions 
by school staff will be limited pending arrival of law enforcement officers. It is their 
responsibility to bring the situation to a successful conclusion. When as much of the school 
has been evacuated as can be accomplished, school staff should focus on providing support 
as needed to the police department, communicating with parents, and providing counseling 
for students.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS  

 Call 911. Provide all known essential details of the situation:  
Number of hostage takers and description  
Type of weapons being used  
Number and names of hostages  
Any demands or instructions the hostage taker has given  
Description of the area  
  

 Identify an assembly area for responding officers away from the hostage situation. Have 
school liaison wait at assembly area for police to arrive.  

 Protect building occupants before help arrives by initiating a LOCKDOWN or EVACUATION 
(or combination of both) for all or parts of the building.  

 Secure exterior doors from outside access.  
 When police arrive, assist them in a quiet, orderly evacuation away from the hostage 

situation.  
 Gather information on students and/or staff involved and provide the information to the 

police. If the parent of a student is involved, gather information about the child.  
 Identify media staging area, if appropriate. Implement a hotline for parents.  
 Account for students as they are evacuated.  
 Provide recovery counseling for students and staff.  

STAFF ACTIONS:  
 If possible, assist in evacuating students to a safe area away from the danger. Protect 

students by implementing a LOCKDOWN.  
 Alert the principal/site administrator.  
 Account for all students.  
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Lockdown: Active Shooter 

 

LOCKDOWN is initiated to isolate students and school staff from danger when there is a crisis 
inside the building and movement within the school might put students and staff in jeopardy. 
LOCKDOWN is used to prevent intruders from entering occupied areas of the building. The 
concept of LOCKDOWN is no one in, no one out. All exterior doors are locked, and students 
and staff must remain in the classrooms or designated locations at all times. Teachers and 
other school staff are responsible for accounting for students and ensuring that no one leaves 
the safe area. 
LOCKDOWN is not normally preceded with an announcement. This ACTION is considered 
appropriate for, but is not limited to, the following types of emergencies:  
• Gunfire • Rabid animal at large • Extreme violence outside the classroom  
LOCKDOWN differs from SHELTER-IN-PLACE because it does not involve shutting down the 
HVAC systems and does not allow for the free movement within the building.  
ANNOUNCEMENT:  
1. Make an announcement in person directly or over the public address system:  
Example:  
"Attention please. We have an emergency situation and must implement LOCKDOWN 
procedures. Students go immediately to the nearest classroom. Teachers lock classroom 
doors and keep all students inside the classroom until further notice. Do not open the door 
until notified by an administrator or law enforcement."  
  
  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Make the announcement. Instruct teachers and staff to immediately lock doors and remain in 
the classroom or secured area until further instructions are provided.  
Call 911. Provide location, status of campus, all available details of situation.  
When clearance is received from appropriate agencies, give the ALL CLEAR instruction to 
indicate that it is safe to unlock the doors and return to the normal class routine.  
Send home with students a brief written description of the emergency, how it was handled 
and, if appropriate, what steps are being taken in its aftermath.  
  
STAFF ACTIONS:  
If it is safe to clear the hallways, bathrooms and open areas, direct students to the closest 
safe classroom.  
Immediately lock doors and instruct students to lie down on the floor.  
Close any shades and/or blinds if it appears safe to do so.  
Remain quiet and calm in the classroom or secured area until further instructions are provided 
by the principal or law enforcement.  
  
STUDENT ACTIONS:  
Move quickly and quietly to the closest safe classroom.  
If rooms are locked, immediately hide in the closest safe zone: bathroom, janitorial closet, 
office area, Library. Lock the door or move furniture or trash can to bar access to the room. 
Remain quiet until further instructions are provided by the principal or police.  
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Poisoning, Chemical Spills, Hazardous Materials 

 

POISONING 
This procedure applies if there is evidence of tampering with food packaging, observation of 
suspicious individuals in proximity to food or water supplies or suspicion of possible 
food/water contamination. Indicators of contamination may include unusual odor, color and/or 
taste or multiple individuals with unexplained nausea, vomiting or other illnesses.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
Call 911.  
Isolate suspected contaminated food/water to prevent consumption. Restrict access to the 
area.  
Maintain a log of affected students and staff and their systems, the food/water suspected to 
be contaminated, the quantity and character of products consumed and other pertinent 
information.  
Provide list of potentially affected students and staff to responding authorities.  
Provide staff with information on possible poisonous materials in the building.  
Notify District Superintendent of situation and number of students and staff affected.  
Confer with Department of Health and Human Services before the resumption of normal 
school activities.  
Prepare communication for families advising them of situation and actions taken.  
  
STAFF ACTIONS:  

 Notify principal/site administrator.  
 Call the Poison Center Hotline 1-800-222-1222.  
 Administer first aid as directed by poison information center.  
 Seek additional medical attention as needed.  

PREVENTATIVE MEASURES:  
 Keep poisonous materials in a locked and secure location.  
 Post the Poison Control Center emergency number in the front office, school clinic and on 

all phones that can call outside.  
 Post the names of building personnel who have special paramedic, first aid training or other 

special lifesaving or life-sustaining training.  
ADDITIONAL STEPS FOR THE SCHOOL:  
Following any emergency, notify the District Superintendents' Office 
  
CHEMICAL SPILL ON SITE: 
  
The following are guidelines for Chemical Spills: 
  

 Evacuate the immediate area of personnel 

 Determine whether to initiate Shelter In Place Protocol 

 Secure the area (block points of entry) 
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 Identify the chemical and follow the procedures for that particular chemical. 

 Notify the District Office. 
  
CHEMICAL SPILL OFF SITE INVOLVING DISTRICT EQUIPMENT/PROPERTY 
  

 Notify the Todd Owens with the following information: 
 -Date, time, and exact location of the release or threatened release 
 -Name and telephone number of person reporting 
 -Type of chemical involved and the estimated quantity 
 -Description of potential hazards presented by the spill 
 -Document time and date notification made 
 -Other emergency personnel responding (Highway Patrol, CALTRANS, etc.) 

 Locate a fire extinguisher and have present, should the need arise 

 Place reflective triangles or traffic cones if in street or highway. DO NOT LIGHT 
FLARES! 

 If spill response equipment is available use it to take the necessary measures to 
prevent the spill from spreading. 

  
Reporting Chemical Spills 
 Once an emergency spill response has been completed, the person reporting the initial spill 
must complete a SPILL RESPONSE EVALUATION. The incident must be reported to the 
Superintendent WITHIN 24 HOURS OF THE SPILL. 
  
Spill Clean Up 
Chemical Spills may not be cleaned up by school personnel. Call the District Office at 
619.390.2600. The cleanup will be coordinated through a designated contractor. 
  
HAZARDOUS SUBSTANCES 
 Hazardous Substances include the following, but is not limited to the following: 
  

 Gasoline 

 Solvents 

 Motor Oil 

 Diesel Fuel 

 Kerosene 

 Anti-Freeze 

 Airborne Gases/Fumes 

 Lacquer Thinner 
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 Paint 

 Agricultural Spray 

 Paint Thinner 

 Stain 

 Brake Fluid 
  
Always call for assistance and: 

 Extinguish all ignition sources 

 Shut off main emergency switch to fuel pump, if appropriate 

 Move appropriate fire extinguishing equipment to area 

 If possible, contain the spill to prevent further contamination 

 Move people/personnel away or evacuate from contamination area 
  
If the spill is too great to handle, contact the Todd Owens 
  
Staff and students will evacuate the area immediately, if appropriate. Move uphill, upwind, 
upstream if possible. 
  
VEHICLE FUEL SPILL 
  
When a spill has occurred, the first thing to do is to keep the situation from worsening. Follow 
these steps: 
  

 Shut off emergency switch 

 Avoid skin contact 

 Isolate the spill from people and vehicles by blocking all points of entry 

 Stop and evaluate any hazards 

 Prevent discharge into storm drains. Divert the flow by sealing off areas with 
absorbents. Prevent runoff. Use absorbent "socks" or "booms" to contain the spill 

 Identify the source, estimated quantity spilled and stop further release(s) - IF IT CAN 
BE DONE SAFELY 

 Take care of any injured 

 Notify the District Office. 

 If the spill is unmanageable, contact the Fire Department by calling 9-1-1 
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If, after attempted containment, the release still poses either a present or a potential threat, 
notify the California Office of Emergency Services and local emergency assistance 
organizations (fire, police, etc.). Give the following information: 
  

 Date, time, and exact location of the release 

 Name and telephone number of persons reporting the release 

 The type of fuel spilled and the estimated quantity 

 Description of potential hazards presented by the fuel spill 

 Document the time and date notification was made and the information provided 

 A written report to the appropriate office of the California Department of Health 
Services is required within 15 days after the incident. Contact the District for assistance 
with this report. 
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Emergency Evacuation Procedures 

 

In an Emergency Building Evacuation all employees will: 

 Upon emergency alert, secure work area and depart/report to assigned area. 

 Perform duties as pre-assigned by the Principal in cooperation with emergency 
services personnel. 

 DO NOT re-enter the building without permission or request of emergency service 
authorities. 

 Remain in the general assembly areas and calm students if not assigned another duty. 

 When signaled to re-enter safe areas of the school, quickly do so. 

 Upon safe re-entry, report anything amiss to the Operations Chief. 
  
In an Emergency Building Evacuation teachers will also: 
  

 Upon alert, assemble students for evacuation using designated routes and account for 
all students. 

 Secure room. 

 If possible, leave a note on the door advising where the class evacuated to if other 
than the standard assembly area. 

 Upon arrival at the assembly area, account for all students. 

 Secure medical treatment for injured students. 

 Report any students missing or left behind because of serious injuries. 

 Stay with and calm students. 

 If signaled to re-enter school, assure students do so quickly and calmly. Account for all 
students. 

 Check room and report anything amiss to the Team Leader and/or Operations Chief. 

 Debrief students to calm fears about the evacuation. 
  
Emergency Campus Evacuation 
 If it is necessary to evacuate the entire campus to another school or relief center, the 
Principal will: 

 Notify the Superintendent of the Campus Evacuation. 
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 Cooperate with emergency authorities in enlisting students/staff with cars to help 
transport evacuees. 

 Direct the evacuation, assure all students/staff are accounted for as they depart and 
arrive. 
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Medical Emergencies 

 

Medical accidents and emergencies can occur at any time and may involve a student or staff 
member. Some emergencies may only need first aid care, while others may require 
immediate medical attention. This is not a First Aid manual. When in doubt, dial 911. Medical 
emergencies involving any student or employee must be reported to the Principal/Site 
Administrator  
PRINCIPAL ACTIONS: 

 Assess the victim - call 911 if appropriate 

 Assign a staff member to meet rescue service and show them when the injured person 
is located 

 Assemble emergency care and contact information of the injured person 

 Monitor medical status of the injured person - even when taken to the hospital 

 Assign a staff person to stay with the injured person - even if taken to the hospital 

 Notify parents/guardian if the injured person is a student 

 Advise staff of the situation, folllow up with the parents 

 Calmly and carefully, assess the medical emergency you are faced with. Take only 
those measures you are qualified to perform. 

  
STAFF ACTIONS:  

 Assess the scene to determine what assistance is needed. Direct students away from the 
scene of the emergency.  

 Notify Principal/Site Administrator.  
 Stay calm. Keep individual warm with a coat or blanket.  
 Ask school nurse to begin first aid until paramedics arrive. Do not move the individual 

unless there is danger of further injury.  
 Do not give the individual anything to eat or drink.  

  
OTHER EMERGENCY ACTIONS:  
Rescue Breathing 

 Gently tilt the head back and lift the chin to open the airway. 

 Pinch the nose closed. 

 Give two slow breaths into the mouth. 

 Breathe into an adult once every five seconds, and for children or infants breathe 
gently once every three seconds. 

 If you are doing the procedure correctly, you should see the chest rise and fall. 
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To Stop Bleeding 

 Apply direct pressure to the wound. 

 Maintain the pressure until the bleeding stops. 

 If bleeding is from an arm or leg, and if the limb is not broken, elevate it above the level 
of the heart. 

 If limb appears to be broken, minimize any movement, but take what measures are 
necessary to stop the bleeding. 

  
Treatment for Shock 

 Do whatever is necessary to keep the person's body temperature as close to normal as 
possible. 

 Attempt to rule out a broken neck or back. 

 If no back or neck injury is present, slightly elevate the person's legs. 
  
  
Choking 
  

 Stand behind the person. 

 Place the thumb side of one of your fists against the person's abdomen, just above the 
navel and well below the end of the breastbone. 

 Grasp your fist with your other hand, give an abdominal thrust. 

 Repeat until the object comes out. 

 If required, begin rescue breathing. 
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Triage Guidelines 

 

Triage is defined as the sorting of patients into categories of priority for care based on injuries 
and medical emergencies. This process is used at the scene of multiple-victim disasters and 
emergencies when there are more victims than there are rescuers trained in emergency care. 
  
Incidents that involve large numbers of casualties and have a delay in the response time of 
emergency medical services, require a special form of triage. The modified triage system that 
is in most common use is the S.T.A.R.T. (Simple Triage and Rapid Treatment) Plan. In this 
plan, patients are triaged into very broad categories that are based on the need for treatment 
and the chances of survival under the circumstances of the disaster. These categories are 
listed below: 
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S.T.A.R.T. Plan Triage Checklist 

 

This method allows rapid identification of those patients who are at greatest risk for early 
death and the provision for basic life-saving stabilization techniques. 
  
Initial contact 

 Identify self and direct all patients who can walk to gather and remain in a safe place. 
Tag these people GREEN 

 Begin evaluating the non-ambulatory patients where they are lying. 
  
Assess respiration (normal, rapid, absent) 

 If absent, open airway to see if breathing begins 

 If not breathing, tag BLACK (dead) DO NOT PERFORM CPR 

 If patient needs assistance to maintain open airway, or respiratory rate is greater than 
30 per minute, tag RED (attempt to use a bystander to hold airway open) 

 If respiration is normal, go to next step 
  
Assess perfusion (pulse, bleeding) 

 Use the capillary refill test to check radial (wrist) pulse 

 If capillary refill test is greater than 2 seconds, or radial pulse is absent, tag RED 

 If capillary refill is less than 2 seconds, or radial pulse is present, go to next step. 

 Any life threatening bleeding should be controlled at this time, and if possible, raise 
patient's legs to treat for shock (attempt to use a bystander to hold pressure/bleeding 
control) 

  
Assess Mental Status (commands, movement) 

 Use simple commands/tasks to assess 

 If patient cannot follow simple commands, tag RED 

 If patient can follow simple commands, they will be tagged YELLOW or GREEN 

 This will depend on other conditions, where their injuries will determine the priority of 
YELLOW versus GREEN (i.e. multiple fractures would require a higher level of 
treatment than superficial lacerations) 

 



Tierra del Sol Middle School Comprehensive Safety Plan 131 

Suicide 

The publications of many organizations and governmental agencies contain advice for people who are 

faced with suicidal people. That advice is summarized below. 

 Do's 

Listen to what the person is saying and take her/his suicidal threat seriously. Many times a 
person may be looking for just that assurance. 

Observe the person's nonverbal behavior. In children and adolescents, facial expressions, body 
language, and other concrete signs often are more telling than what the person says. 

Ask whether the person is really thinking about suicide. If the answer is "YES," ask how 
she/he plans to do it and what steps have already been taken. This will convince the 
person of your attention and let you know how serious the threat is. 

GET HELP by contacting an appropriate Crisis Response Team member. Never attempt to handle a 
potential suicide by yourself. 

STAY with the person. Take the person to a CRT member and stay with that person for 
awhile. The person has placed trust in you, so you must help transfer that trust to the 
other person. 

 

 Don'ts 

Don't leave the person alone for even a minute. 

Don't act shocked or be sworn to secrecy. 

Don't underestimate or brush aside a suicide threat ("You won't really do it; you're not the 
type"), or to shock or challenge the person ("Go ahead. Do it"). The person may 
already feel rejected and unnoticed, and you should not add to the burden. 

Don't let the person convince you that the crisis is over. The most dangerous time is 
precisely when the person seems to be feeling better. Sometimes, after a suicide 
method has been selected, the person may appear happy and relaxed. You should, 
therefore, stay involved until you get help. 

Don't take too much upon yourself. Your responsibility to the person in a crisis is limited to 
listening, being supportive, and getting her/him to a trained professional. Under no 
circumstances should you attempt to counsel the person. 
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Mass Casualty 

 

In the event of a Mass Casualty Incident (MCI): 
  

 Determine what the problem is and call 9-1-1 for local emergency services. 
 Note: A casualty is a victim of an accident or disaster. 

 Identify the problem and give the school address. 

 Site administrators decide whether or not to activate the School Site Disaster First Aid 
Team protocols (See School Site Disaster Plan). 

 Determine if problem will continue or if it is over. 

 Notify Superintendent's Office. 

 School representative will meet Incident Command Officer (Fire Department or Police 
Official) who will determine exact nature of incident. 

 Site administrators/First Responders will implement Mass Casualty Tracking Protocols 
as appropriate to the situation. 

 Keep calm, reassure students. 

 Fire Department will notify appropriate agencies for additional help. 

 Crisis Team will convene. 

 Contact Superintendent to determine need to send students home. 
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Mass Casualty PATIENT TRACKING SHEET Page_______ 
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Bio Terrorism 

 

This is an incident involving the discharge of a biological substance in a solid, liquid or 
gaseous state. Such incidents may include the release of radioactive materials. A biological 
agent can be introduced through:  
• postal mail, via a contaminated letter or package  
• a building's ventilation system  
• a small explosive device to help it become airborne  
• a contaminated item such as a backpack, book bag, or other parcel left unattended  
• the food supply  
• aerosol release (for example, with a crop duster or spray equipment)  
Defense against biological release (e.g. anthrax, smallpox, plague, ricin etc.) is difficult 
because usually appear after some time has lapsed. Indicators that may suggest the release 
of a biological or chemical substance include multiple victims suffering from: watery eyes, 
choking or breathing difficulty, twitching or the loss of coordination. Another indicator is the 
presence of distressed animals or dead birds. Determine which scenario applies and 
implement the appropriate response procedures.  
Outside the building  
STAFF ACTIONS:  

 Notify principal.  
 Move students away from immediate vicinity of danger (if outside, implement Take Cover).  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals. Send affected individuals to a designated area medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  

PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
 Initiate SHELTER IN PLACE.  
 Shut off HVAC units.  
 Move to central location where windows and doors can be sealed with duct tape.  
 Call 911. Provide location and nature of the emergency and school actions taken.  
 Notify District Superintendent of the situation.  
 Turn on a battery-powered commercial radio and listen for instructions.  
 Complete the Biological and Chemical Release Response Checklist  
 Remain inside the building until the Department of Health or Fire Department determines it 

is safe to leave.  
 Arrange for psychological counseling for students and staff.  

Inside the building  
STAFF ACTIONS:  

 Notify principal or site administrator.  
 Segregate individuals who have been topically contaminated by a liquid from unaffected 

individuals.  
 Implement EVACUATION or OFF-SITE EVACUATION, as appropriate. Send affected 

individuals to a designated area for medical attention.  
 Follow standard student assembly, accounting and reporting procedures.  
 Prepare a list of those who are in the affected area to provide to emergency response 

personnel.  
PRINCIPAL/SITE ADMINISTRATOR ACTIONS:  
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 Initiate EVACUATION of building or OFF-SITE EVACUATION to move students away from 
immediate vicinity of danger.  

 Move up-wind from the potential danger.  
 Call 911. Provide exact location and nature of emergency.  
 Designate security team to isolate and restrict access to potentially contaminated areas.  
 Wait for instructions from emergency responders-- Health or Fire Department.  
 Notify District Superintendent of the situation.  
 Arrange for immediate psychological counseling for students and staff.  
 Complete the Biological and Chemical Release Response Checklist  
 Wait to return to the building until it has been declared safe by local HazMat or appropriate 

agency.  
THOSE WHO HAVE DIRECT CONTACT WITH BIOLOGICAL AGENT:  

 Wash affected areas with soap and water.  
 Immediately remove and contain contaminated clothing  
 Do not use bleach on potentially exposed skins.  
 Remain in safe, but separate area, isolated from those who are unaffected, until emergency 

response personnel arrive.  
  
ADDITIONAL NFORMATION:  
Anthrax Threat 
How to identify suspicious letters or packages: 
 Some characteristics of suspicious letters or packages include the following:  

 Excessive postage 

 Handwritten or poorly typed addresses 

 Incorrect titles 

 Title, but no name 

 Misspellings of common words 

 Oily stains, discolorations or odors 

 No return address 

 Excessive weight 

 Lopsided or uneven envelop 

 Protruding wires or aluminum foil 

 Excessive security material such as masking tape, string, etc. 

 Visual distractions 

 Ticking sound 

 Marked with restrictive endorsements, such as "Personal" or "Confidential." 

 Shows a city or state in the postmark that does not match the return address. 
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Suspicious unopened letter or package marked with threatening message such as "Anthrax" 

 Do not shake or empty the contents of any suspicious envelop or package. 

 Place the envelope or package in a plastic bag or some other type of container to 
prevent leakage of contents. 

 If you do not have any container, then cover the envelope or package with anything 
(e.g., clothing, paper, trash can, etc.) and do not remove this cover. 

 Then leave the room and close the door, or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 List all people who were in the room or area when this suspicious letter or package 
was recognized. Give the list to both the local public health authorities and law 
enforcement officials for follow-up investigations and advice. 

  
Envelope with powder or powder spills out onto a surface 

 Do not try to clean up the powder. Cover the spilled contents immediately with anything 
and do not remove this cover. 

 Leave the room and close the door or section off the area to prevent others from 
entering. 

 Wash your hands with soap and water to prevent spreading any powder to your face. 

 If you are at home, CALL 9-1-1 to report the incident. If you are at work, CALL 9-1-1 
and your site administrator to report the incident. 

 Remove heavily contaminated clothing as soon as possible and place in a plastic bag, 
or some other container that can be sealed. The clothing bag should be given to the 
emergency responders for proper disposal. 

 Shower with soap and water as soon as possible. Do not use bleach or other 
disinfectant on your skin. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
Possible room contamination by aerosol 
(Examples: small devices triggered warning that air handling systems is contaminated, or 
warning that a biological agent is released in a public space.)  

 Turn off local fans or ventilation units in the area. 
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 Leave the area immediately. 

 Close the door or section off the area to prevent others from entering. 

 Move upwind, uphill, upstream. 

 If you are at home, report the incident to the local police. If you are at work, report the 
incident to the local police and your site administrator. 

 Shut down air handling systems in the building if possible. 

 If possible, list all people who were in the room or area, especially those who had 
actual contact with the powder. Give the list to both the local police and public health 
authorities so that proper instructions can be given for medical follow-up and further 
investigation. 

  
DO NOT PANIC 
Anthrax organisms can cause infection in the skin, gastrointestinal system, or the lungs. In 
order for this to happen, the organism must be rubbed into abraded skin, swallowed, or 
inhaled as a fine, aerosolized mist. Disease can be prevented after exposure to the anthrax 
spores by early treatment with the appropriate antibiotics. Anthrax is not spread from one 
person to another person. 
  
For anthrax to be effective as a covert agent, it must be aerosolized into very small particles. 
This is difficult to do and requires a great deal of technical skill and special equipment. If 
these small particles are inhaled, life threatening lung infection can occur, but prompt 
recognition and treatment are effective. 
  
Botulism 
 Botulism infection is extremely rare, with fewer than 200 cases reported in the U.S. each 
year. There are two forms of botulism which are associated with a terrorist act: 
  
Food Borne Botulism 
The bacterium is ingested with the contaminated food source. 
  
Symptoms begin within 6 hours to 2 weeks, but most commonly between 12 to 36 hours after 
eating contaminated foods. 
  
Double or blurred vision, drooping eyelids, slurred speck, difficulty swallowing, dry mouth, and 
a descending muscle weakness that affects the shoulders first, then upper arms, lower arms, 
thighs, calves, etc. 
  
These symptoms may be proceeded by gastrointestinal disorder such as abdominal cramps, 
nausea, vomiting, and diarrhea. Paralysis of the respiratory muscles will cause death unless 
the person is assisted by mechanical ventilation. Botulism toxin can occur naturally in 
undercooked food, but the frequency of this is extremely rare. 
  
Inhalational Botulism 
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Inhalation botulism results from the inhalation of the aerosolized toxin. A small amount of 
aerosolized toxin released into the wind can have a devastating effect on the surrounding 
population. Notwithstanding, inhalational botulism could be inflicted upon a more limited 
number of victims by introducing a contaminated object into an enclosed area such as inside 
of a building. The symptoms are indistinguishable from those of food borne botulism, except 
that the gastrointestinal signs sometimes associated with food borne botulism may not occur. 
  
Botulism cannot be transmitted from one person to another. There is no vaccine for botulism 
treatment at this time. However, treatment consists of passive immunization with equine anti-
toxins and supportive patient care. 
  
Smallpox 
Smallpox infection results from the variola virus. The disease was once worldwide in scope. 
Before people were vaccinated, almost everyone contracted the disease. The virus was 
effectively eradicated from the world in the late 1970's, and the World Health Organization 
recommended governments cease routine vaccinations in 1980. 
  
Vaccination has proven effective in preventing the disease in exposed persons if administered 
within 4 days of exposure. 
  
Smallpox is a highly contagious infectious disease that has a mortality rate of about 30%. 
Since the discontinuation of vaccination in the early 1980's, virtually no one is protected 
against the disease today. The U.S. government is currently working to address the need for 
vaccinations. There is no proven treatment should infection occur. 
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INVENTORY 

Tierra del Sol Middle School  
N/A 

Current Useable Inventory Inventory Used by Mass Prophylaxis 
Center 

Date Inventory Taken: Date Inventory Taken 

Description Quantity 
on Hand 

Check 
mark 

Quantity 
Used 

Comments 

Paper Goods     

Toilet Paper     

Hand Towels     

Sanitary Seat Covers     

Other     

Liquid Soap     

Sanitary Supplies     

     

     

     

     

     

     

     

     

     

     

     

The signatures of both school personnel & center Manager verifies materials used and will be 
reimbursed. 

 
 
______________________________________________________ 
Lakeside Union School District Site Personnel Signature 

 
 
______________________________________________________ 

Mass prophylaxis center Manager Signature 

 
 
______________________________________________________ 
Date 

 
 
______________________________________________________ 
Date 
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8 

Incident Command System 
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Responsibilities for a School Disaster 

 

Everyone at a school will have some responsibilities in an emergency based on their job, and 
some people will have additional responsibilities. Below is a short discussion of how the 
Standard Emergency Management System (SEMS) and the Incident Command System (ICS) 
can be adapted to your school. 
  
Major Concepts and Components 
  
Every emergency, no matter how large or small, requires that certain tasks be performed. In 
ICS, these tasks are called Management, Planning, Operations, Logistics, and 
Finance/Administration. 
  
Under SEMS, the ICS team can be expanded or reduced, depending on the situation and the 
immediate needs. One person can do more than one function. 
  
Every incident needs a person in charge. In SEMS and ICS, this person is called the Incident 
Commander or School Commander. 
  
No one person should be supervise more than seven people (the optimum number is five). 
This does not apply to the Student Supervision Team under Operations, however. 
  
Common terminology: 
  
All teachers and staff in the school should use the same words to refer to the same actions. 
The terminology should be known before a disaster. SEMS is a system that, when used 
properly, affords common terminology. 
  
If the fire department or other responding agencies come on campus, they will coordinate 
better with the site's command structure if similar situations and actions are described with 
similar wording. 
  
How ICS Functions 
  
This system provides for an effective and coordinated response to multi-agency and multi-
jurisdictional emergencies, to include multi-disciplines and 
  

 Facilitates the flow of information within and between all levels of the system. 

 Facilitates interaction and coordination among all responding agencies. 

 Improves the processes of mobilization, deployment, tracking, and demobilization of 
needed mutual aid resources. 

 reduces the incidence of ineffective coordination and communications, and avoid 
duplication of resource ordering in multi-agency and multi-jurisdiction response actions. 
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Primary Incident Command System Functions: 

 

Incident/School Commander (The "leader") 
  
The Management Section is responsible for overall policy, direction, and coordination of the 
emergency response effort in the Emergency Operations Center (EOC) throughout the 
Lakeside Union School District. The Management Section Staff is also responsible for 
interacting with each other and others within the EOC to ensure the effective function of the 
EOC organization. 
  
Operations Section (The "doers") 
  
The Operations Section is responsible for coordinating all operations in support of the 
emergency response and for implementing action plans. This section includes response 
teams that work toward reduction of the immediate hazard, mitigating damage, and 
establishing control and restoration of normal operations. 
  
Planning/Intelligence Section (The "thinkers") 
  
The Planning and Intelligence Section is responsible for collecting, evaluating, and 
disseminating information; maintaining documentation; and evaluating incoming information to 
determine the potential situation in the not-too-distant future. This section also develops 
District EOC/Field action plans for implementation by the Operations Section. 
  
Logistics Section (The "getters") 
  
The Logistics Section is responsible for providing all types of support for the emergency 
response operation. This section orders all resources from off-site locations and provides 
facilities, services, personnel, equipment, transportation, and materials. 
  
Finance and Administration Section (The "collectors") 
  
The Finance and Administration Section is responsible for accounting and financial activities 
such establishing contracts with vendors, keeping pay records, and accounting for 
expenditures. This section is also responsible for all other administrative requirements and 
acts as the clearinghouse for documentation during the recovery phase. 
  
Routine use of ICS facilitates seamless integration of ICS into larger emergencies operations 
as they evolve. The key to ICS is remembering to focus on the functions and where possible, 
delegate authority to staff essential functions to distribute the workload. 
  
Unified Command Structure 
  
Unified Command is a procedure used at incidents which allows all agencies with 
geographical, legal or functional responsibility to establish a common set of incident 
objectives and strategies, and a single Incident Action Plan. The use of Unified Command is a 
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valuable tool to help ensure a coordinated multi-agency response. Unified Command 
procedures assure agencies that they do not lose their individual responsibility, authority, or 
accountability. 
  
Unified Command is highly flexible. As the incident changes over time with different 
disciplines moving into primary roles, the Unified Command structure and personnel 
assignments can change to meet the need. 
  
Advantages of using Unified Command 
  

 One set of objectives is developed for the entire incident 

 All agencies with responsibility for the incident have an understanding and are fully 
aware of joint priorities and restrictions. 

 Duplicative efforts are reduced or eliminated, thus reducing cost and chances for 
frustration and conflict. 

  
Pre-Designated Incident Facilitates 
  

 Staging Areas 

 Command Posts 

 Mass Care Centers 

 Evacuation Centers 
The following chart is an example of an Incident Command Structure. 
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Tierra del Sol Middle School ICS TEAM 
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Staging Areas 

Command Posts 

Primary: Front Parking Lot 

 

 

Secondary: Front Office 

Mass Care Centers 

Primary: Front Office/ Nurse Station 

 

 

Secondary: Library 

Evacuation Centers 

On Campus: Grass field/Football Field 

 

 

Off Campus: OLPH Church- 13208 Lakeshore Dr. Lakeside, CA 92040 VFW Carter-Smith Post 

5867- 12650 Lindo Lane Lakeside, CA 92040  
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Emergency Response Teams 

Operations 

Team Team Leader: Staff: 

Security Mike Bishop Ira Stevens 

Search & Rescue Brad Lappin Kenny Martin 

Medical Jeremy Bailey Michelle Johnson 

Student Release Gina Henke Brooke Dexheimer 
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Injury/Health Emergency 

Student Staging Area Teams: 

Locations Team Leader: Staff: 

 Gina Henke Brooke Dexheimer 
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Planning 

Team Team Leader: Staff 

Documentation Nancy Anderson Lucia Gonzalez 

Situation Analysis Randy Cooper Cesar Cahue 

Logistics 

Team Team Leader: Staff: 

Supplies/Facilities Lu Qi Celine Taygon 

Staffing Rob Shield Jim Mietzel 

Communication Gina Henke Brooke Dexheimer 

Transportation Kelly Woestman Amy Schwuchow 

Finance 

Team Team Leader: Staff: 

Timekeeping Cynthia Stroman  

Purchasing   
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District Emergency Directory 

Name Phone Number 

Todd Owens (619) 507-9890 

Natalie Winspear (619) 402-0605 

Lisa DeRosier (619) 415-1367 

Andy Johnsen (619) 592-9981 

Kim Reed (619) 357-9902 

Erin Garcia (619) 592-9315 

Stacy Coble (619) 981-1600 

Hee-Jin Peterson (818) 458-7406 

Jim Rosa (619) 675-5380 

Steve Mull (619) 838-7511 

Jaime Gonzalez (619)746-0148 

Staci Arnold (619) 709-3062 

Nina Drammissi (619) 249-5963 

Grace Cox (760) 419-4610 

Leslie Hardiman (619) 288-2580 

Tessa Green (702) 461-0618 

Keith Keiper (818) 522-7160 
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District Emergency Operations Center 
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Emergency Communications 

 

When emergencies occur, communication is key to ensure appropriate parties are notified 
regarding the extent of the incident and what needs to be done. Below is a checklist as to how 
emergency communications may be conducted at your school. 
  
Emergencies within a school: 
  
Internal communications will be via: 
  

 Public address systems 

 Emails 

 Message runner 

 District telephone/emergency radio to administration offices 
  
External communications will be via: 
  

 The main communications network 

 News bulletins, as needed, by appointed personnel only 
  
Emergencies affecting two or more schools: 
  
n-district communications will be via: 
  

 Telephone, if operable 

 District internal communications 

 Superintendent or designated Public Information Officer and/or Principal will release 
information to news media and prepare necessary bulletins 

  
A Crisis Communications Center will be established to collect and release information if the 
emergency is of a continuing nature. 
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Working with the news media: 

 

Only pre-assigned personnel will meet with the media in a designated area so as not to 
disrupt the educational process. 
  
News media personnel are not to be on school grounds, except in designated areas. 
  
Staff are to report any news media personnel that appear elsewhere on campus. 
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Lakeside Union School District 
EOC Message Form 

Date 
 

Priority (Circle one) 
 EMERGENCY  URGENT  ROUTINE 
 (Life Threatened) (Property Threatened) (All Others) 
 

Time 

TO Name 
___________________ 
Title 
___________________ 
Location 
 

FROM Name 
______________________________________ 
Title 
______________________________________ 
Location 

Check One  Take Action  For Information  Other_________________ 

Category Number Description 

A. #_________ Fatalities 

B. #_________ Minor Injuries 
Minor: In need of First Aid attention only 

C. # of Injured Injuries (Ambulance) 

 #_________ Major Major: Unable to treat on site, i.e. airway & breathing 
difficulties, cardiac arrest, uncontrolled or suspected severe 
bleeding, severe head injuries, severe medical problems, open 
chest or abdominal wounds, severe shock. 

 
#________ Moderate 

Moderate: Burns, major multiple fractures, Back injuries with 
or without spinal cord damage 

D. Circle one Property Damages 

 Major Major damage: building collapse, building leaning, major 
ground movement causing large cracks in ground. 

 Moderate Moderate damage: Falling hazards present, hazard present 
(toxic/chemical spill, broken gas line, fallen power lines). 

 

Minor 

Minor damage: Dislodged overhead air duct terminals, light 
fixtures, suspended ceiling grid, overhead mechanical systems 
and broken windows. 

E. __ Ambulance 
__ PG&E 
__ Other 

Resources Needed 
___ Other: (describe) 
 

Transmit only the data within the box above in 30-45 seconds. After transmission, wait for EOC's request to elaborate. 

Additional Information: 
 
Disposition: 
 
Action Requested By:       Time Action provided: 
 (Name) 
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Media Contact Information 

Television Stations Fax Numbers Telephone 

KGTV (ABC) (619) 527-8906 (619) 237-6383 

KUSI (858) 571-5151 (858) 571-5711 

 

Radio Stations Fax Numbers Telephone 

Z90 (858) 888-7000 (858) 888-7000 

 

Newspapers Fax Numbers Telephone 

Union Tribune  (619) 299-3131 
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Recovery 

 

It is critical to provide a mental health response for students, staff and parents after a crisis 
that has impacted a school. Often, this can be provided by district or local community 
resources.  
Victims of a crisis experience a real need to return to normal, but normal as they once knew it 
is forever gone and changed. Counselors and crisis survivors find the concept of a "new 
normal" to be very reassuring and accurate. 
One of the most important actions is simply to listen and allow victims to express his/her own 
needs and feelings. Encouragement and support, while avoiding judgmental remarks, is the 
goal. 
When the needs of the victims exceed the immediate resources available to the school, San 
Diego County Mental Health and the agencies working under its umbrella is available to 
support schools. 
Numerous agencies under the San Diego County Mental Health Department umbrella 
currently provide on-going mental health services to students and families both at schools and 
within the neighborhood communities. These services are provided by licensed therapists, 
social workers or supervised interns. The services typically involve a one-on-one or family-
oriented approach requiring a different skill set than an emergency mental health response to 
a community or school crisis. 
  
  
 

Mental Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 

Social Support Resource Contact: Dr. Patricia Fernandez (619) 457-2033 
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Chapter 
8 

Appendices 
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Annual Emergency Awareness/Preparedness 
Checklists & Forms 

 

The following topics highlight areas of school operations, maintenance, security, and 
personnel that may pose opportunities for risk reduction. Use this checklist as a proactive tool 
to generate awareness over the potential for terrorist acts, at a time when it is needed most. 
  
The recommendations contained in this checklist are not intended to represent or to replace a 
comprehensive school security program. Such a program would include much more. Many of 
the procedures included in the checklist are routine in districts with full time security 
operations. Whether your school district has full-time security coverage, or has minimal 
security resources, these recommendations may be used as a focal point around which to 
build an appropriately renewed sense of awareness. 
  
The following are designed to use on an annual basis to meet emergency preparedness 
requirements. Districts may already have their own forms and can substitute those if desired. 
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Tierra del Sol Middle School  
Safety Plan Annual Drill Report 

2020 - 2021 

Date 

Time Please place a check 
mark below for which 
drill has been completed. 

Principal's Signature 
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ANNUAL DISASTER SERVICE WORKER SURVEY 

2020 - 2021 

General Information 

1. Name  

2. Position  

3. Location  

4. Work  

5. Home Phone  

Specialized Skills 

1. Bilingual?  If yes, Language(s): 

2. CPR Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

3. First Aid Certified? 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

4. CERT (Trained?) 
 If yes, Expiration Date: 

If no, are you willing to be trained? 

5. Simple Triage/Rapid 
Assessment Trained? 

 If yes, Expiration Date: 

If no, are you willing to be trained? 

Personal Responsibilities 

1. Children?  If yes, ages: 

2. Special Needs?  If yes, please describe: 

3. Elderly parents?  Comments: 

4. Pets?  Comments: 

5. Other caregivers 
available? 

 Comments: 

6. Other  

In an Emergency -- Confidential 

1. Anything you want us 
to know? Special Needs? 
Medications? 

 

2. Other: 
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AMERICAN RED CROSS 

RECOMMENDED EMERGENCY SUPPLIES FOR SCHOOLS 

 

Drawn from lists created by the California Senate Select Committee on the Northridge 
Earthquake, Task Force on Education, August 1994 
  
Introduction 
What to Store 
  
Begin with an analysis of the hazards of the area. Is your school threatened by tornadoes? 
Earthquakes? Is emergency assistance close at hand or would you have to wait for help if the 
entire community has been impacted? Do you think you will need tools for clearing debris? 
Remember that any school in the country could be locked down due to an intruder or gunfire 
in the area, so all schools should be prepared to have their students stuck inside the building 
for many hours. Similarly, all schools face the potential of a hazardous materials spill nearby, 
requiring the school to shelter-in-place with doors and windows closed and heating systems 
off. Adjust the supplies for extreme heat or cold temperatures. If your plan includes Search & 
Rescue teams for light search and rescue following an earthquake, tornado or other 
damaging event, stock supplies for the number of teams assigned. 
  
Budget 
Adjust the list, prioritizing for limited budget and storage space, if necessary. 
Develop a plan to phase in the supplies. Contact local service clubs and vendors for 
assistance. 
  
How Much to Store 
  
Make some planning assumptions. Do most of your students' families live nearby or do some 
of them commute long distances? Some schools could be cut off for days if a bridge or the 
main highway is blocked. If you determine that most of your students could be picked up in 
most emergencies within a day, then begin by stocking supplies for one day. Some schools 
plan that half their student body will be picked up by parents within one day, half the 
remainder within a day, and the remainder within another day; these schools stock supplies 
for 100% for day one, 50% for day two, plus 25% for day three. Other schools stock supplies 
for 3 days, the recommendation of many emergency management agencies. Remember to 
factor in the number of staff and other adults who may be on campus. 
  
Storage 
  
Determine where to store emergency supplies. Every classroom should have some supplies 
and there should be a cache of supplies for the whole school. Many schools in California and 
other states threatened by earthquakes use outdoor storage, anticipating the possibility of 
having to care for students outside the buildings. They use an existing building or a cargo 
container, also called a land-sea container, purchased used and installed near the emergency 
assembly area. Schools with limited budgets and/or temperature extremes may opt to store 
their supplies in various caches throughout the school facility, primarily in locked closets or 
classrooms. Many schools stock supplies in (new) trash barrels on wheels. Do not store water 
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in the barrels because it may leak and destroy everything else. Make sure that there are keys 
to ensure access to the supplies during an emergency, including access by programs such as 
day care and after-school events. Plan an annual inventory, replacing water and other items 
with limited shelf life as necessary. 
  
Recommended Supplies 
The following lists address classroom kits, supplies for the whole school and Search & 
Rescue gear. 
  
Classroom Kit 
  

 Leather Work gloves 

 Latex gloves: 6 pairs 

 Safety goggles: 1 pair 

 Small First Aid kit 

 Pressure dressings: 3 

 Crow bar 

 Space blankets: 3 

 Tarp ground cover 

 Student accounting forms (blank) 

 Student emergency cards 

 Buddy classroom list 

 Pens, paper 

 Whistle 

 Student activities 

 Duct Tape: 2 rolls (for sealing doors windows) 

 Scissors 

 Suitable container for supplies (5-gallon bucket or backpack) 

 Drinking water and cups (stored separately) 

 Toilet supplies (large bucket, used as container for supplies and toilet when needed, 
with 100 plastic bags, toilet paper, and hand washing supplies) 

 Portable radio, batteries or other communication system 

 Flashlight, batteries 
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 Push broom (if classroom includes wheel chairs) 
  
Supplies for the Whole School: Water, First Aid, Sanitation, Tools, Food 
  
Water 

 1/2 gallon per person per day times three days, with small paper cups 
  
First Aid 
  

 Compress, 4 x 4": 1000 per 500 students 

 Compress, 8 x 10": 150 per 500 students 

 Elastic bandage: 2-inch: 12 per campus; 4-inch: 12 per campus 

 Triangular bandage: 24 per campus 

 Cardboard splints: 24 each, small, medium, large 

 Butterfly bandages: 50 per campus 

 Water in small sealed containers: 100 (for flushing wounds, etc.) 

 Hydrogen peroxide: 10 pints per campus 

 Bleach, 1 small bottle 

 Plastic basket or wire basket stretchers or backboards: 1.5/100 students 

 Scissors (paramedic): 4 per campus 

 Tweezers: 3 assorted per campus 

 Triage tags: 50 per 500 students 

 Latex gloves: 100 per 500 students 

 Oval eye patch: 50 per campus 

 Tapes: 1" cloth: 50 rolls per campus; 2" cloth: 24 per campus 

 Dust masks: 25 per 100 students 

 Disposable blanket: 10 per 100 students 

 First aid books: 2 standard and 2 advanced per campus 

 Space blankets: 1 per student and staff 

 Heavy duty rubber gloves: 4 pairs 
  
Sanitation Supplies (if not supplied in the classroom kits) 
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 1 toilet kit per 100 students/staff, to include: 

 1 portable toilet, privacy shelter, 20 rolls toilet paper, 300 wet wipes, 300 plastic bags 
with ties, 10 large plastic trash bags 

 Soap and water, in addition to the wet wipes, is strongly advised. 
  
Tools per Campus 
  

 Barrier tape, 3" x 1000": 3 rolls 

 Pry bar 

 Pick ax 

 Sledge hammer 

 Shovel 

 Pliers 

 Bolt cutters 

 Hammer 

 Screwdrivers 

 Utility knife 

 Broom 

 Utility shut off wrench: 1 per utility 
  
Other Supplies 
  

 Folding tables, 3' x 6': 3-4 

 Chairs: 12-16 

 Identification vests for staff, preferably color-coded per school plan 

 Clipboards with emergency job descriptions 

 Office supplies: pens, paper, etc. 

 Signs for student request and release 

 Alphabetical dividers for request gate 

 Copies of all necessary forms 
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 Cable to connect car battery for emergency power 
  
Food 
  

 The bulk of stored food should be easy to serve, non-perishable and not need 
refrigeration or heating after opening. Food is generally considered a low priority item, 
except for those with diabetes and certain other specific medical conditions. One 
method used by schools is to purchase food at the beginning of the school year and 
donate it to charity at the end of the year. A supply of granola bars, power bars, or 
similar food which is easy to distribute, may be helpful. Some schools store hard 
candy, primarily for its comfort value. 

  
Search & Rescue Equipment 
Training on how to do light Search & Rescue is required—contact your local fire department 
for information on whether such training is offered in your community. 
  
Protective Gear per S&R Team Member 
  

 Hard hat, OSHA approved 

 Identification vest 

 Leather work gloves 

 Safety Goggles 

 Dust mask 

 Flash light, extra batteries 

 Duffel or tote bag to carry equipment 
  
Gear per S&R Team 
  

 Backpack with First Aid supplies 

 Master Keys 
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Homeland Security Advisory System 
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Homeland Security Advisory System (Adapted for 
San Diego County County) 

 

The Homeland Security Advisory System provides a comprehensive and effective means to 
disseminate information regarding the risk of terrorist acts to Federal, State, and local 
authorities and to the American people. This system provides warnings in the form of a set of 
graduated "Threat Conditions" that increase as the risk of the threat increases. At each Threat 
Condition, Federal departments and agencies would implement a corresponding set of 
"Protective Measures" to further reduce vulnerability or increase response capability during a 
period of heightened alert. 
  
The following protective measures are general guidelines for schools. In the event that the 
threat level increases to RED, school districts may or may not need to take specific protective 
action. The nature of the emergency will dictate the response. 
  
Threat Conditions and Recommended Protective Measures 
  
The following Threat Conditions each represent an increasing risk of terrorist attacks. Beneath 
each Threat Condition are some suggested protective measures. Each school district is 
responsible for developing and implementing appropriate specific emergency plans. 
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GREEN: 
LOW RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a low risk of terrorist attacks. The following general 
measures should be considered in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Assign the responsibility for action to the School Emergency Manager to ensure all 
checklist items are completed. 

 Refine and exercise as appropriate, school and district emergency plans. 

 Train teachers and staff on the Homeland Security Advisory System and specific 
emergency plans. 

 Assess school sites for proximity and vulnerability to potential terrorist targets (i.e. 
Commercial occupancies with potential hazards, utility companies, etc) updating plans 
as needed. 

 Develop and implement security procedures, (Assign a member of the school staff to 
ensure that this checklist item is completed). 

 Conduct routine inventories of emergency supplies and medical kits. 

 Include a weekly check of the generator when applicable. 

 Know how to turn off water, power, and gas to your facilities. 

 Budget for security measures. 

 Advise all personnel to report the presence of unknown suspicious persons, vehicles, 
mail, and other suspicious activities. 

 Develop visitor identification and sign in procedures. 

 Arrange for staff members to take a First Aid/CPR course. 

 All school keys should include the provision for "Do Not Duplicate" 

 Review and update the Emergency Call-in List. 
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BLUE: 
GENERAL RISK OF 

TERRORIST ATTACK 

 

 

This condition is declared when there is a general risk of terrorist attacks. All general 
measures listed in green alert conditions should be taken, and the following general 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Check and test emergency communications, coordinate with all school sites and staff. 

 Review and update emergency response procedures. 

 Provide parents or guardians with any information that would strengthen a school's 
ability to respond to a terrorist threat. 

 Mark keys with "Do Not Duplicate". (See Condition Green) 

 Conduct routine perimeter checks of site, checking integrity of fencing, locks, and 
ensuring appropriate security signage is in place. 

 Review and update emergency call-in list. 

 Review current emergency communication plan to notify parents in times of 
emergency; disseminate information to families of students, staff, and faculty. 

 Test your generator once per week. 
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YELLOW 
SIGNIFICANT RISK OF 
TERRORIST ATTACK 

 

 

An Elevated Condition is declared when there is a significant risk of terrorist attacks. All 
general measures listed in green and blue alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Review whether the precise characteristics of the threat require the further refinement 
of any current emergency plans. 

 Implement, as appropriate, contingency emergency response plans. 

 Identify and monitor government sources for warnings. 

 Review mail handling, and delivery of packages procedure with staff. 

 Consider escorts for building visitors. 

 Check site for potential hazards such as unattended packages, unauthorized vehicles, 
or perimeter violations. 

 Increase perimeter checks of site, check buildings for unattended packages, and report 
any suspicious activity or circumstances to law enforcement immediately. 

 Test your generator once per week. 
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ORANGE 
HIGH RISK OF 

TERRORIST ATTACK 

 

 

A High Condition is declared when there is a high risk of terrorist attacks. All general 
measures listed in green, blue, and yellow alert conditions should be taken, and the following 
measures should be considered, in addition to any specific plans that are developed and 
implemented: 
  
General Measures 
  

 Communicate the change in threat level to all staff members. 

 Identify the need for any additional security and coordinating efforts, if necessary, with 
your local Emergency Manager. 

 Be alert to parent, staff, student concerns to determine when/how to communicate. 

 Communication should focus on reassurance that school is a safe place  
 
- Reminder - schools have existing safety plans  
 
- Reminder - schools practice their safety procedures  
 
- Reminder - schools have an outstanding ongoing working relationship with law 
enforcement and excellent communication networks. 
 
 

 Evaluate school events and take additional precautions, if necessary. 

 Consider assigning mental health counselors for students, staff and faculty, if needed. 

 Discuss student's fears concerning possible terrorist attacks and offer available 
resources. 

 Consider reducing site ingress and egress points to an absolute minimum. 

 Refuse access to people who do not have identification or a legitimate need to enter 
the site. 

 Inspect all deliveries; restrict parking near buildings, and report suspicious vehicles to 
local law enforcement. 

 Consider parking controls or special restrictions at all sites 

 Test your generator once per week. 
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RED: 
SEVERE RISK OF 

TERRORIST ATTACKS 

 

 

A Severe Condition reflects a severe risk of terrorist attacks. Under most circumstances, the 
protective measures for a Severe Condition are not intended to be sustained for substantial 
periods of time. The San Diego County County Emergency Operations Center, will be 
occupied initially during the first 24 hours of a RED threat level. (Continued operation will be 
determined on an as-need basis.) 
  
The San Diego County County Office of Education will provide staff at the San Diego County 
County Office of Emergency Operations Center to serve as a communication link and 
information clearinghouse to all districts in the county. Information will be disseminated as 
warranted through mass e-mail, telephone, or via amateur radio to the identified School 
Emergency Managers in each district. 
  
All general measures listed in green, blue, yellow, and orange alert conditions should be 
taken, and the following measures should be considered, in addition to any specific plans that 
are developed and implemented: 
  
General Measures 
  

 Make contact with your day-to-day local Emergency Manager or assigned contact to 
ensure a reliable line of communication during the red level. 

 Test communication lines - including e-mail link to ACOE, telephone lines, or amateur 
radio. 

 Make sure cellular phone is charged and ready along with adequate batteries for 
AM/FM radios, pagers, etc. 

 Communicate the change in threat level to all staff members. 

 Monitor e-mails and telephone calls from the ALCO EOC for updates during crisis. 

 Gather and provide related information to students, staff and parents.  
 
- review communication guidelines under Orange Threat Level  
- reminder - In the event of a RED threat level, school districts have a direct 
communication link via amateur radio to the San Diego County County Emergency 
Operations Center. They receive timely, accurate information, from which to make 
decisions affecting the safety and welfare of students. 
 
 

 Assess the threat condition on a regular basis and evaluate whether any further 
protective measures are needed. 
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 Consider canceling special events. 

 Consider closing campuses, if necessary. 

 Maintain close contact with your local Emergency Manager. 

 Monitor all deliveries and mail to your buildings. 

 Provide security for parking lots; deploy personnel to observe and report to Law 
Enforcement to protect facility. 

 Be prepared to Evacuate, Lockdown, or Shelter in Place if ordered. 

 Ensure mental health counselors are available for students, staff and faculty. 
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